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1. HEJIX OCBOEHMA JUCHUAIIJIMHBI

1.1 | moHMMaHHEe W TOPOXKACHHE YCTHBIX M IMHCHMEHHBIX TEKCTOB HA AHTIMHCKOM SI3BIKC IPHUMEHHUTEIHLHO K OCHOBHBIM
(GYHKIHOHATIBHBIM CTHIISIM OOIIEHUSI C YY4EeTOM HOPMaM 3THKETa, TMPHHSTHIX B PA3UYHBIX CHTYAIHAX MEXKYJIbTYPHOTO
001IeHs

2. TPEBOBAHMUA K PE3YJIbBTATAM OCBOEHUA JUCHUIIJIMHBI

OIIK-3: CrocobeH OpoKIaTh U IIOHUMATh YCTHBIE ¥ MICEMEHHBIE TEKCTH Ha N3y4aeMOM HHOCTPAHHOM SI3bIKEe IPIMEHHUTEIEHO
K OCHOBHBIM (D)YHKITHOHAIIBHBIM CTHJISIM B OQUIMATEHON M HEOPUITHATHEHOH cdepax oOmeHus

OIIK- HHTeprpeTnpyeT KOMMYHUKATHBHBIC LIEJH BHICKa3bIBaHHS, ITOJTHO BBISABISET PEJICBAHTHYIO HH(OPMALUIO, AIEKBaTHO

3.1 UICHTHUIUPYET NIPUHAIUICKHOCTD BHICKa3bIBaHHS K OQUIIMATEHOMY, HEHTpATbHOMY U HEO(DUIIMATEHOMY PErHCTpaM
oOmeHus

OIIK- IMepemaeT ceMaHTHYIECKYTO HH(POPMAITHIIO, & TAKXKE CTIIIICTHYECKYIO H KyJIbTypHYIO KOHHOTAIHIO S3BIKOBBIX SAWHHII,

3.2: UCIIONB3YEMBIX B YCTHON U MUCbMEHHOW KOMMYHHKAILIH

OIIK- Hcnone3yer JIeKcHKo-rpaMMarnieckue u (JOHEeTHYECKUE CPEACTBA OPraHU3allMH 1IEJIOT0 TEKCTA C COOIIOICHUEM

3.3: CEMaHTHUYECKOH, KOMMYHHKATUBHON M CTPYKTYPHOH IPEEMCTBEHHOCTH MEX/Ly YacTSMH YCTHOTO M /MJIN MUCbMEHHOTO
BBICKA3bIBAHUS

[K-5: Braneer HopMamu 3THKETa, IPHHATHIMA B PA3INYHBIX CUTYAIHIX MEXKYJIBTYPHOTO OOIIEHHMS (COMPOBOXKACHHE

TYPUCTUYECKUX TPYII, 00ecIiedeHre IENOBBIX IIEPErOBOPOB, 00ECTIEUEHNE TIEPETOBOPOB OPUIIUATBHBIX JeNeTaluil)

IIK-5.1: IloHuMaeT OCHOBHbIE TEOPHU MEXKKYJIBTYPHON KOMMYHUKAIUH, IPUHIIUIIBI KYJIBTYPHOTO PEISITUBU3MA U STUIECKUE
HOPMBI, XapaKTepU3yIOne CBOeoOpa3ie HHOA3BIYHOM KYIbTYPBI M IIEHHOCTHBIE OPUCHTANH HHOS3BIYHOTO COLIUYMA;
MPaBUJIa COBPEMEHHOTO PEYEBOTO HTHKETA

[IK-5.2: MonenupyeT BO3MOXKHBIE CUTYAIIH OOLICHUS MEXKIY MPEACTABUTEIIMH PAa3IHIHBIX KyJIBTYp W COIIMYMOB; TIOJIb3yeTCS
SI3BIKOBBIMH CPEACTBAMH [T BBIPQKEHUS CBOETO OTHOILIECHHUS K IIPEAMETY BBICKA3bIBAHUS UIIH K€ K CAMOMY
BBICKA3bIBaHUIO; 3()(EKTUBHO UCIIONB3ye CHHOHUMHYECKHE U IPyTHe PECYPChl, KaK POIHOTO SI3bIKa, TAK M HHOCTPAHHOTO
SI3bIKA JUIS1 OCYILLECTBICHUS KOMMYHUKAIUU

IIK-5.3:  OcymiecTBiseT CONPOBOXKICHUE TYPUCTHICCKIX IPYII, 0OECIIeYeHHE ICJIOBEIX IIEPETOBOPOB, 00ECIICUCHHUE
MIEPEroBOPOB OUIHATBHBIX JAeJETaliii Ha OCHOBE MPaBUJI MEKAYHAPOAHOTO ATUKETA B PA3TUUHBIX CUTYAIHIX
MEXKYJIbTYpPHOTO OOLIEHHS

B pe3yabTaTe 0OCBOCHUA TUCHUIIJIMHBI 06y‘lalOI.l.ll/II7[Cﬂ JOJIKEH:

3narth:

OCHOBHBIC KOMMYHHKATUBHBIC 1€ U MHTCHIMH TOBOPSIIETO, XapaKTCPUCTUKU DPA3TUYHBIX PETHCTPOB OOIICHHS (OPHIUATEHOTO,
HEHWTPATBHOTO, HEO(PHIHAITFHOIO), MapKephl W CHTHAIBI, IOMOTAIONINE ONPEIACIHTh PErHCTp OOIICHHS, IMPHHIMITBI KaTeropH3alnui
W KIacCU(UKANH BBICKA3bIBAHUI B COOTBETCTBUU C COJICPKAaHUEM JUCHUTUIMHBI AHTIHMACKUN SI3BIK JIUISI CHCIUATBHBIX Ieneit
(cootreceno ¢ naaukaropom OIIK-3.1)

CeMaHTHYECKHE, CTHJIMCTHYCCKUE M KYJIBTYPHBIC acleKThl S3BIKOBBIX CIHMHUIL, HCIOJb3yeMble B YCTHOH M MHUCBMEHHOU
KOMMYHHKAI[UK, CIOCOOBI Tiepeayd KOHHOTATHMBHOTO 3HAYEHUS CIIOB U BBIPOKEHWHA, OCOOCHHOCTH (DYHKIIMOHHPOBAHWS S3bIKa B
Pa3HBIX CHTyalUsX OOMICHHS B COOTBETCTBUM C COJICp)KaHWEM JUCIHIUIMHBI AHTIHACKAN SI3BIK JUIS  CIIEIUATBHBIX Ieeil
(cootneceno ¢ nuagukaropom OIIK-3.2)

CpencrBa OpraHM3allii M CBSI3M  4YacTeld TeKcTa (JISKCHMYeCKHe, TIpaMMarHdeckue, (OHETHYECKHE), CIIOCOOBI oOecreueHus
CEMaHTHYECKON, KOMMYHUKAaTUBHOW W CTPYKTYPHOH IEIOCTHOCTH TEKCTa, THUIBI M Ha3HAYCHHWE BBOJHBIX CIIOB, COIO30B, IMPEJIOTOB
W YacTHIl B COOTBETCTBUU C COJIEP)KaHMEM TUCHUUIUIMHBI AHTIMHCKUAN SI3BIK AJISl CHEHUATIBHBIX IeNlell (COOTHECEHO C MHINKAaTOpOM
OIIK-3.3)

OCHOBHBIC TEOPUH MEXKKYJIBTYpPHOH KOMMYHUKAIIMU, KYJbTYPHBIA PEISTHBUA3M, JTHYCCKHAE HOPMBI TIOBEJCHUS TPEICTaBUTEICH
Pa3TMUUHBIX KYJIBTYp, CHeNU(UKY BepOATbHBIX W HEBEPOATHHBIX KOMIIOHEHTOB KOMMYHUKAaTHBHOTO aKTa, Pa3iiMuvsl B IIEHHOCTHBIX
YCTaHOBKaX, CTEPCOTHIAX M TPAAUIMAX Pa3NUYHBIX HAPOJIOB, MPABUIIA COBPEMEHHOTO PEYEBOrO STHKETa B MHOSM3BIYHOM OOIIECTBE
B COOTBETCTBHH C COJICPKaHUEM JTUCIUIUIMHBI AHITTMHCKHUN SI3BIK TS CIICIMATBHBIX Iiejiell (cooTHeceHo ¢ mHauKaropoM [1K-5.1)
TUNUIHBIE MOJIENIA CUTYaIlMH MEXKYJIBTYPHOTO OOIIEHHS, CIIEHU(PHUKY KOMMYHUKAIIMOHHOTO CTHJIS Pa3IMYHBIX KYJIBTYp, JEKCHKO-
TpaMMaTHYeCKUil COCTaB M CTHJIMCTHYECKOE Pa3HOOOpa3ue PYCCKOTO W H3yYaeMOro HWHOCTPAHHOTO S3bIKA, 3HAYEHMS S3BIKOBBIX
C/IMHHMII, BRIPAKAIOIINE OTHOLICHUE TOBOPSIIETO K MPEIMETY BBHICKAa3bIBaHHS M COOCTBEHHOIl pedd B COOTBETCTBHH C COJICpPIKAHHUEM
JIUCIUTUIMHBI AHITIMACKUHN S3bIK JJIS1 CIICIIMAIBHBIX 11eliel (cooTHeceHo ¢ uHankaropom [1K-5.2)

IIpaBuiia MeXIyHapOTHOTO JTHUKETa, OCOOCHHOCTH IOBEICHHS W OOMICHUS B Pa3IMYHBIX KYJIbTypax, CTaHIAPTHI OOCITYKUBAHHS
TYPHCTOB ¥ TIPOTOKOJ JUILUIOMATHYCCKUX BCTPEY, OCOOCHHOCTH JEJOBON KOMMYHHMKAIMM W IIEPETOBOPHOrO mpolecca B
MEKTyHAPOJHON Cpele, HAMOHAIBHBIE OOBMaH W TPATUIUU CTPAH-TIAPTHEPOB B COOTBETCTBHH C COJACPKAHUEM THCIUILTHHBI
AHTIHICKAH SI3BIK JJIs1 CIICUATBHBIX 11eliel (CooTHeceHo ¢ nHaukaropom [1K-5.3)




YMeTh:

AHanm3upoBaTh KOMMYHUKATUBHBIE €I W HAMEPEHUs OTHPaBHUTENS COOOMICHUS, WHTEPIPETHPOBATh  HHGOPMAIHIO,
COJIepIKAIlYIOCS B COOOLICHUH, TU(PQPEPECHIMPOBATh SI3BIKOBBIC IPH3HAKH, CBHICTEIHCTBYIOIIUE O MPHHAIICKHOCTH BBICKA3bIBAHUS
K OJHOMY W3 PETUCTPOB OOIICHHS B COOTBETCTBHHM C COJCPKAHWEM JUCIMIUTMHBI AHTITMHACKUN S3BIK JUISL CHEIUATBHBIX IeNeit
(cootreceno ¢ naaukaropom OIIK-3.1)

IlepenaBars CMBICITBI M OTTEHKH 3HAYEHHMH SI3BIKOBBIX €IMHHII B PA3IMUYHBIX BHIAX KOMMYHHKAIMH, YYUTHIBATH CTHIMCTHYECKUE U
KyJIbTYpHBIE OCOOEHHOCTH f3bIKa MPU TMOATOTOBKE YCTHBIX W MHUCHMEHHBIX TEKCTOB, MPUMEHSITh YMECTHBIE M TOYHBIC S3BIKOBBHIC
CpencTBa Ui JOCTHKCHHS keldaeMoro d¢ddekra B COOTBETCTBHM C COJCPKAHWEM JUCIHIUIMHBI AHTIIMHACKUN S3BIK  JIJIS
CTEIMATBHBIX IeNiel (cooTHeceHo ¢ naauKaropoM OIIK-3.2)

Hcnonp30Bark JICKCHKO-TPaMMarHueckue M (OHETHYECKHE CPEACTBA Uil OOBEIMHCHUS NPEIIOKCHUI U (PParMeHTOB TEKCTa,
CO3/1aBaTh JIOTMYHO BBICTPOCHHBIH W CBS3aHHBIA TEKCT, OTBEYaTb HOPMaM CTHJIMCTHKH W TYHKTyalldAM B COOTBETCTBHH C
COJIepKaHUEM JTUCIMILIMHBI AHTIIMHACKUH SI3BIK JIJIS CIISIHATBHBIX 1IeTieid (cooTHeceHo ¢ uHaukaropoM OITK-3.3)

AHaNM3UpOBaTh KYJIbTypHBIE KOHTEKCTHI M CUTYallMHd MEXKYJIBTYPHOTO B3aUMOJECHCTBUS, MPEIBHIETH BO3MOXHEBIE TPYIHOCTH WU
KOH(JIUKTBI, BOSHUKAIOIINE BCJIEACTBUE KYJIbTYPHBIX PA3INYMi, COONIOAATh ITHYECKHE HOPMBI M TpaBUIa PEYEBOTO MOBEICHHS B
CUTyalUsIX MEXKYJIbTYpPHOTO OOIIECHUS, CHOCOOCTBOBarb B3aMMONOHWUMAHHWIO M B3aMMOJCHCTBHIO TIPEICTABUTENCH pa3sHBIX
KYJIBTYp B COOTBETCTBHH C COJIEpIKaHHEM JUCIUTUIMHBI AHTIUHACKHUNA S3BIK JJIS CIIEIHATGHBIX Ieliell (COOTHECEHO ¢ MHINKATOPOM
TIK-5.1)

MojenupoBarh pealbHbIE M THIOTETHYECKHE CHUTYAl[MH MEXKYJIbTYPHOTO OOINEHHS, BBIOMPATh ONTUMATbHBIA BapUaHT BBIPAKCHUS
MBICIE W YYyBCTB B 3aBUCHMOCTH OT aJpecara W YCIIOBHM KOMMYHHWKAIIMW, TPABUIBHO HCIIOIB30BaTh BBHIPA3UTEIHHBIE CPEICTBA
S3bIKa 7SI Tepefayd dSMOLMH M CMBICIOBOTO aKIEHTa, BBICTpauBas oOmeHne 3(QQeKTHBHBIM CIOCOOOM B COOTBETCTBHH C
coJiepKaHUeM JUCIMITIMHBI AHTITMHACKUI S3bIK 7S CIICHMATBHBIX 1ieiel (cooTHeceHo ¢ uHauKkaropom I1K-5.2)

DddekTnBHO COMPOBOXKIATh TYPUCTHUYCCKHE TPYMIbI, obOecrieuynuBas KOMQPOPT W OE30MacHOCTh  YYacTHUKOB, TPOBOJHUTH
MIEPErOBOPEI U BCTPEYH OQHUIMATBHOTO XapakTepa, COOJIIoNas MEXITyHapOIHble HOPMBI M TpaBWIIa MPOTOKOJA, MPO(ECCHOHATLHO
o0IIartbcss € HWHOCTPaHIAMH, I[IPEOAONCBas KyJIbTypHbIE Oaphepbl W MPEJOTBpallas HEIOMOHHMAHHE B COOTBETCTBHUH C
CoJIepKaHUEM JTUCIUITIMHBI AHTITMHACKUH S3bIK IS CIICIMATBHBIX 1ieJiel (cooTHeceHo ¢ nHaukaropom [1K-5.3)

Bnagern:

HaBbikamMu aHanu3a ¥ MHTEPIIPETALMH BbICKAa3bIBAHUH € TOYKU 3pEHUS KOMMYHHMKATHBHBIX ILI€Jed W PEerucTpaluy, ClocOOHOCTHIO
WCTIOJIb30BaTh MapKUPOBAHHBIC SI3BIKOBBIE CPEJCTBA YIS CO3MAHUS HYXHOTO 3¢ (ekta B OOIICHUH, YMEHUEM MPaBHIBHO BHIOUpATH
perucTp OOIIeHHST B 3aBUCUMOCTH OT CHUTYalldM M YYaCTHUKOB OOIIEHHS B COOTBETCTBHH C COJEPXKAHHEM JIHCIUTUINHBI
AHTIMIACKUH SI3BIK JIS1 CIEUANBHBIX 1eneil (cooTHeceHo ¢ unaukaropom OITK-3.1).

HaBplkaMi TOYHOTO W TIOJTHOTO BBIP&KCHUS CEMaHTHYECKOW WH()OPMAIWH, CTHIEM WM HHTOHAIMEH, COOTBETCTBYIOMICH CHTYaIlUH
oOlIeHUsI, YMEHHUEM BBIOUPATh aJeKBAaTHBIC SI3BIKOBBIE CPEJICTBA B 3aBUCHMOCTH OT KOMMYHHKATHBHOHM 3amaddl W ajapecara B
COOTBETCTBHH C COJICPKAHUEM JUCUUTUTUHBI AHTTIMCKUN SI3BIK JUIS CIIEMUATBHBIX Lenel (cooTHeceHo ¢ nHankaropom OIMK-3.2)
HaBbikamMu opraHuzanuy IOCJIEAOBAaTEIbHOTO M CBSI3HOIO IOBECTBOBAHUS, MOCTPOCHHWEM IMPAaBHIIBHBIX M JIOTHYHBIX MEPEXOJ0B
MEXIy YacTAMH TEKCTa, HaBbIKAMU MPAaBWJILHOW apTUKYJLSIIIMA W WHTOHUPOBAHWS B YCTHOW pedH, COOJIONast PUTMHYHOCTD M
TUTABHOCTH H3JIOKEHHS B COOTBETCTBHH C COJIEpIKaHWEM TUCIUTUIMHBI AHTIMHCKHNA S3BIK IJIsl CIICIIUATBHBIX IeNiel (COOTHECEHO C
unaukaropom OIIK-3.3)

Crnocobamu TIpeoJoJieHsT 0apbepoB B MEXKYIbTYPHOH KOMMYHHKALUH, NPUEMaM{ aJaNTalddl PEYd M IOBEACHHUS K YCIOBHSAM
WHOSI3BIYHON KYJIBTYPBI, MEXaHM3MaMW TIPEJOTBPANICHUS KOHQIMKTHBIX CHUTYallld, BBI3BAaHHBIX KYJIHTYPHO OOYCIIOBICHHBIMHU
0COOCHHOCTSIMM KOMMYHHKAIIMH, YCTOWYHBOCTBIO K CTPECCOBBIM CHTYallMsIM, BO3HUKAIONIMM B YCIOBHSX KpPOCC-KYJIbTYPHOTO
0OIIeHUs] B COOTBETCTBUU C COAEPIKAHUEM AUCLUIUIMHBI AHIIMHCKUMA SI3bIK IS CIEUUATbHBIX IIeJieil (COOTHECEHO C MHAMKATOpOM
IK-5.1)

WNHTepakTuBHBIMU  (OpMaMU  MOJEIUPOBAHUS  PEATBHBIX JKU3HEHHBIX CHTYallMd MEXKYJIBTYpHOTO OOIICHHS, METOJaMH
WCTIONB30BaHUSI CHHOHUMHUYECKUX PSIIOB U CHHOHUMOB, a TalkKe pecypcaMy POJHOTO M MHOCTPAHHOTO s3bIKA JJISi TOYHOM mepenadu
MBICITHI M YyBCTBa COOECEIHHKAa B JIFOOBIX KOMMYHHKATHBHBIX OOCTOSITEIIECTBaX B COOTBETCTBHH C COJICPKaHHEM THCIUILTHHBI
AHTIHICKAH SI3BIK JJ151 CIICIUATBHBIX Teliel (CooTHeceHo ¢ nHaukaropom [1K-5.2)

DTUKETOM MEXKYJITYPHOTO OOIIEHUsI, MpaBHJIAMH MPHUBETCTBUS, OOpallleHWss W TPOMIAHUS B Pa3IUUYHBIX CTpaHaX, TEXHUKOU
BEJICHHSI IIEPETOBOPOB W pa3pelicHHs KOH(DIMKTOB, HWHOCTPAHHBIM SI3BIKOM HAa YPOBHE CBOOOTHOro OOIIEHHS, KyJIbTYpOu
MIPE3CHTAIlMH Ce0s M CBOCH CTpaHbl B MEXKIAYHAPOJHOM COOOIIECTBE B COOTBETCTBUU C COJCPMAHHEM JIHUCIHUILTHHBI AHTITAHCKUHA
SI3BIK JIJIS CTISIIMATBHBIX 1IeTiel (cooTHeceHo ¢ nHauKaropoM [1K-5.3)

3. CTPYKTYPA U COAEPKAHUE JUCIUIIJINHBI

Pa3nen 1. Business and Scientific Communication

Ne HaumeHoBaHHe TeMbI, KPaTKOe COEPKaHHe Bun sansrasn / Cemecrp /| Kommwiectso Komnerenuuu
B ’ pabotsi / popma ITA Kype 4acoB
OIIK-3
IIK-5
Looking after Customers. Read the text The Importance of OIIK-3.1
11 Customer Care. Do follow-up practically-oriented exercises. Work with IpakTuueckue 4 4 OIlIK-3.2
’ specific lexis. Roleplay the situation: Making an order on the 3aHSATHU OIIK-3.3
phone. MK-5.1
IK-5.2
IK-5.3
1.2 [Looking after Customers. Read the text Observe. Listen. Ask. Monitor.| CamocrositensHas 4 6 OIIK-3




[IK-5

Do follow-up practically-oriented exercises. Work with specific lexis. OIIK-3.1
Develop your communicative skills: render the text in writing. OIIK-3.2
Make a project on the Sort of things you expect from leisure facility pabora OIIK-3.3
using Microsoft Office software illustrating your point of view on the MK-5.1
issue. MK-5.2
TIK-5.3

OIIK-3

TIK-5
Looking after Customers. Read the text Customer Expectations and OIIK-3.1
13 Satisfaction. Do follow-up practically-oriented exercises. Work with [pakTuueckue OIIK-3.2
’ specific lexis. Develop your communicative skills: Roleplay the 3aHATHU OIIK-3.3
following issue:Maintaining Pleasant atmosphere. MK-5.1
IK-5.2

IK-5.3

OIIK-3
Looking after Customers. Read the text Customer Care Skills. Do follow ogﬁj 1

-up practically-oriented exercises. Work with specific lexis. Develop ’
7 . . : CamocrosTenbHas OIIK-3.2
1.4 | your communicative skills: Write an essay on the issue Problems of Face 6 OIK-3.3
-to-Face communication. Resolve a Case Study on the pabora TTK-5 1
problem Membership Scenario In Leisure and Tourism activity. HK: 5' 5
MK-5.3

OIIK-3

IK-5
Business Communication. Read the text Applying for a job. Do follow- OIIK-3.1
15 |up practically-oriented exercises. Work with specific lexis. Develop your IpaxkTuueckue OIIK-3.2
’ communicative skills: Make a discussion on the issue General Rules of 3aHATHUS OIIK-3.3
Creating a good CV. IK-5.1
[K-5.2

TIK-5.3

OIIK-3
Business Communication. Read the text Writing a CV. Do follow-up OgEj 1
practically-oriented exercises. Work with specific lexis. Develop your ’
S . . . CamocrosTenpHast OIIK-3.2
1.6 | communicative skills: Write a CV for your future profession. ~Make a aGora OIK-3.3
project on the issue Job Satisfaction using Microsoft Office software panor K Si
illustrating your point of view on the issue. MK-5.2
IK-5.3

OIIK-3

IK-5
Business Communication. Read the text Management. Do follow-up OIIK-3.1
17 practically-oriented exercises. Work with specific lexis. Develop your [IpaxkTnyeckue OIIK-3.2
’ communicative skills: Make up a discussion on the issue :Management 3aHATUS OIIK-3.3
Styles MK-5.1
TK-5.2

MK-5.3

OIIK-3
Business Communication. Read the text Job Satisfaction. Do follow-up Ogllgj 1
practically-oriented exercises. Work with specific lexis. Develop your ’
D . . CamocTosTenbHast OIIK-3.2
1.8 [ communicative skills: Resolve a case study: Proper Communication On 6 OIK-3.3
the Job Interview. Telephoning: confirming the Meeting: Roleplay the pabora TTK-5 1
dialogue. K-5.2
IK-5.3

OIIK-3
Business Communication. Read the text Marketing. Do follow-up Ogllig 1
practically-oriented exercises. Work with specific lexis. Develop your ’
1.9 | communicative skills: Make a project on the issue Marketing Mix using Tpaxtueckue OIIK-3.2
Microsoft Office software illustrating your point of view on the issue. SAATHA OI%(K;’f
Telephoning: Negotiating the Price: Roleplay the dialogue. HK: 5'2
IK-5.3

OIIK-3

[K-5

Business Communication. Read the text Market Reseaching. Do follow- OIIK-3.1
110 |up practically-oriented exercises. Work with specific lexis. Develop your| CamocrosrenbHas OIIK-3.2
’ communicative skills: Write an essay on the issue Market Research. pabora OIIK-3.3
Resolve a case study: Target Groups for Advertising IK-5.1
IK-5.2

MK-5.3

Business Communication. Correspondence in English (letters and e- OIIK-3

mails). Read and analyse the letter of business offer.Do follow-up I IK-5

1.11 | practically-oriented exercises. Work with specific lexis. Develop your paKTieciie OIIK-3.1
communicative skills: Write a letter of  business offer. SAHATI OIIK-3.2
Read and analyse the letter of business invitation.Do follow-up OIlK-3.3




practically-oriented exercises. Work with specific lexis. Develop your

communicative skills:Write a letter of business invitation. = Make a MK-5.1
project on the issue Comparative analysis of the Business Letter [K-5.2
Structure using Microsoft Office software illustrating your point of view IK-5.3
on the issue.
Business Communication. Correspondence in English (letters and e- OIIK-3
mails). Read and analyse the letter of business negotiation.Do follow-up IK-5
practically-oriented exercises. Work with specific lexis. Develop your OIIK-3.1
112 communicative  skills:Write a letter of business negotiation.| CamocTosTenbHAL OIIK-3.2
’ Read and analyse the invoice.Do follow-up practically-oriented pabora OIIK-3.3
exercises. Work with specific lexis. Develop your communicative MK-5.1
skills:Write an invoice. Roleplay the issue: Negotiating the price [K-5.2
and Invoicing IK-5.3
. . . OIIK-3
Telephoning. Read and analyse the dialogue Arranging the Venue.Do K-S
follow-up practically-oriented exercises. Work with specific lexis.
. . . . OIIK-3.1
Develop your communicative skills:Make up a dialogue Arranging
. . IMpakTuyeckue OIIK-3.2
1.13 | Venue. Read and analyse the dialogue Rescheduling the
. . . . . 3aHSTHUS OIIK-3.3
Venue.Do follow-up practically-oriented exercises. Work with specific
. . . . MK-5.1
lexis. Develop your communicative skills: Rescheduling the Venue.
. . IK-5.2
Resolve a case study: Arranging and Rescheduling the Venue IK-5.3
. L . . OIIK-3
Business Communication. Correspondence in English (letters and e-
. . . [IK-5
mails). Read and analyse the letter of complaint.Do follow-up practically
. . . . . OIIK-3.1
-oriented exercises. Work with specific lexis. Develop your
. . . . CamocTosTenbHast OIIK-3.2
1.14 |communicative skills:Write a letter complaint. Read and
. . . . pabota OIIK-3.3
analyse the covering letter.Do follow-up practically-oriented exercises.
. . . R . . MK-5.1
Work with specific lexis. Develop your communicative skills:Write a K-5.2
covering letter . K-5 3
OIIK-3
. . . IK-5
Telephoning. Read and analyse the dialogue Getting a Message
. . . . . OIIK-3.1
Accross.Do follow-up practically-oriented exercises. Work with specific
- o o . . INpaxTiyeckue OIIK-3.2
1.15 |lexis. Develop your communicative skills:Make up a dialogue Talking to
. . . 3aHATHUS OIIK-3.3
the Speaking Machine. Resolve a case study: Getting a TTK-5.1
Message Accross. K-5.2
IK-5.3
Business Communication. Making Orders. Read and analyse the order of OIIK-3
acknowledgement.Do follow-up practically-oriented exercises. Work IK-5
with specific lexis. Develop your communicative skills:Write an order of OIIK-3.1
116 acknowledgement. Read and analyse the order of confirmation.Do| CamocrosiTenbHas OIIK-3.2
’ follow-up practically-oriented exercises. Work with specific lexis. pabora OIIK-3.3
Make a project on the issue Comparative analysis of the orders of IK-5.1
acknowledgement and confirmation using Microsoft Office software MK-5.2
illustrating your point of view on the issue. IK-5.3
OIIK-3
IK-5
Business Communication. Read the text Company Structure. Do follow- OIIK-3.1
117 |9 practically-oriented exercises. Work with specific lexis. Develop your IpakTuueckue OIlK-3.2
’ communicative skills: Make up a discussion on the issue:The Best 3aHSATHS OIIK-3.3
Company Structure MK-5.1
MK-5.2
IK-5.3
. . . . OIIK-3
Telephoning. Read and analyse the dialogue Making a booking.Do
. . . . . . IK-5
follow-up practically-oriented exercises. Work with specific lexis.
L . . . OIIK-3.1
Develop your communicative skills:Make up a dialogue Making a
. . . CamocrosTenbHast OIIK-3.2
1.18 [booking. Read and analyse the dialogue Problems with
. . . . . pabota OIIK-3.3
connection.Do follow-up practically-oriented exercises. Work with K-5.1
specific lexis. Develop your communicative skills: Roleplay the K 5'2
situation Problems with connection e
IK-5.3
OIIK-3
Business Communication. Read the text Taxation and Tax Systems. Do IK-5
follow-up practically-oriented exercises. Work with specific lexis. OIIK-3.1
119 Develop your communicative skills:Make a project on the issue IpaxkTnueckue OIIK-3.2
’ Comparative analysis of the Tax Systems in Russia and in the USA 3aHATUS OIIK-3.3
using Microsoft Office software illustrating your point of view on the MK-5.1
issue. MK-5.2
[K-5.3
OIIK-3
L L L . IK-5
Scientific Communication. Read the text Scientific English. Do follow-
) . . . . . OIIK-3.1
120 |uP practically-oriented exercises. Work with specific lexis. Develop your| CamocrosTenbHas OIK-3.2
’ communicative skills: Make up a discussion on the issue Reading padora OHK-3.3
Scientific Literature TTK-5 1

IK-5.2




IK-5.3
OIIK-3
IIK-5
OIIK-3.1
. OIIK-3.2
1.21 |IToaroToBka K MPOMEXYTOUHOMH aTrTecTaluu Ok3ameH 4 36 OIK-3.3
IK-5.1
[K-5.2
IK-5.3
4. ®OHJ OIEHOYHbBIX CPEACTB
CtpykTypa U cojepxkaHue (OHAAa OLEHOYHBIX CPEACTB Uil MPOBEACHUS TEKYLIEro KOHTPOJS M MPOMEXKYTOYHOM arTecTaluu
nipencrasieHsl B [Ipunoxxenun 1 x pabdoyeii mporpaMMe JUCIUILITHHBL.
5. YA4EBHO-METOJANYECKOE U TH®OPMAIIMOHHOE OBECIHEYEHHUE JUCHUIIIMHBI
5.1. YueOHble, HAYUHBbIE U METOANYECKHE U3TaAHUS
ABTOpBHI, bubnuorexa /
3armaBue WzparenscTBO, TON
COCTaBUTEIN Konugectso
1 Komrrior H. M. JenoBoe 00IIeHNE Ha aHIIUHCKOM SI3BIKE JULL HoBocnbupck: Cubupckoe | http://biblioclub.ru/index
HAYMHAIOIMX: HA aHIJIMHCKOM S3BIKE IS YHHBEPCUTETCKOE -php?

HaYMHAIOIIHUX TeJe(hOHHBIC TIEPErOBOPEI, ET0Bas
HepericKa, IpueM IoceTHTeNel: yueGHoe nocooue

u3garenscTBo, 2009

page=book&id=57274

2 OBunnHuKoBa 1. M.,
JlebeneBa B. A.,
Xpomos C. C.

The course of business English for the linguistic
department: yuebHOe mocoOue

Mocksa: EBpasuiicknit
OTKPBITHI UHCTUTYT, 2010

http://biblioclub.ru/index

.php?
page=book&id=90921

3 Bekcaea H. A.

JlenoBoii aHIMICKUIA B Typu3Me: yueOHOe
nocobue

Mocksa: ®JIMHTA, 2017

http://biblioclub.ru/index

.php?
page=book&id=103336

4 Cepreiiuuk T. C.

AHIITHIACKH S13bIK B chepe JeT0BOro OOLICHHSI:
y4ebHoe mocodue

Kemeposo: Kemeposckuit
rOCyIapCTBEHHBIN
yHuBepcurtet, 2010

http://biblioclub.ru/index

.php?
page=book&id=232651

5 Kynukosa U. C.,

JIMHrBUCTHYECKAS TEPMHHOJIOTHS B

Cankr-IlerepOypr: Jlans,

https://e.lanbook.com/bo

Canvuna 1. B. MpoQecCHOHATEHOM acleKTe: yueOHoe ocodue 2020 ok/147342
JUTSL BY30B
5.1. YueOHble, HAyYHbIe M METOAMYECKHE U3IAHUS
ABTOpBHI, bubnmoreka /
3arnasue WznarenscTBO, TO
COCTaBUTENHU Konmnuaectso
1 Sumna T. A., Xarkun | English for Business Communication: yue6Hoe Mocksa: ®JIMHTA, 2021 http://biblioclub.ru/index
. H. mocobue .php?

page=book&id=57951

2 EnglishMag: sxypHai Boponex: EnglishMag, http://biblioclub.ru/index
2018 .php?

page=book&id=575376

3 EnglishMag: sxypHai Boponex: EnglishMag, http://biblioclub.ru/index

2020

.php?
page=book&id=575378

4 Yexopuu 0. B.,
benennkas O. C.,
HBaxuenko A. A.

Metonnueckue pekoMeHIaMHU 110 3D HEKTHBHOMY
BHEJIPCHUIO U UCTIOJIb30BAHHUIO CHCTEMBI
«Anturaruar.BY3»

Cankr-IlerepOypr: Jlans,
2020

https://e.lanbook.com/bo
0k/154156

5.2. IIpodeccuonanbHbie 0a3bl JaHHBIX U HH(POPMALMOHHBIE CIIPABOYHbIE CUCTEMBbI

5.3. [lepeyeHb MPOrpaMMHOIo odeceYeHust

OpenOffice

5.4. YueOHO-MeTOAMYECKHE MaTepHuaJibl 1Jd oﬁyqamumxca C OrpaHUY€HHBIMHA BO3MOKHOCTAAMHU 310POBbA

IIpn HeoOXOAMMOCTH IO 3aiBICHUIO OOYYAOMETOCS C OrPaHMYCHHBIMH BO3MOXHOCTSIMH 37I0pPOBbS  y4eOHO-METONMYECKHE
MaTepHanbl MPeAOoCTaBIAI0TCA B (OpMax, agaNTUPOBAHHBIX K OTPaHMYEHUSIM 3JI0pOBbs M BocHpuATUS uH(opMmarmu. [ns mui c
HapyIICHUsIMU 3peHus: B Qopme ayanodaiina;, B medarHoid ¢opme yBenudeHHbIM mmpudrom. s num ¢ HapyIICHHSIMH CIyXa: B
(opMe DIIEKTPOHHOTO IOKYMEHTa, B IedarHod ¢Qopme. s U ¢ HapyMICHHSMH OIOPHO-IBHTATEIFHOTO ammapara: B (opme
3JIEKTPOHHOTO JOKYMEHTa; B EUaTHOH opme.




6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI

IMomemenus s Bcex BUAOB paboT, MPELyCMOTPEHHBIX y4eOHBIM IUIAHOM, YKOMIUIEKTOBAHBI HEOOXOIUMOM CHEenMaTM3UPOBAHHOMN
y4eOHOIl MeOemnbIo M TEXHUUECKUMH CPEICTBaMU O0YUEHUSI:

- CTOJIBI, CTYJIbS;

- IEPCOHATBHBIA KOMITBIOTEp / HOYTOYK (IIEPEeHOCHOIT);

- IPOEKTOP;

- 9KpaH / MHTEepaKTHBHAs JOCKA.

7. METOJNYECKHUE YKA3AHUA JIUIA OBYYAIOIINXCA 11O OCBOEHUWIO JTUCHUIIIMHBI

Metoandeckue YKazaHus 10 OCBOCHUIO JUCHHUIIIMHBI IIPEACTAaBJICHBI B HpI/IJ'IO)KeHI/II/I 2K pa60‘{6171 nporpamMmme qUCHUITIIUHBI.




®OH/J OHEHOYHbIX CPEJICTB

IIpunioxenne 1

1 Onucanue nmoxasaresje u KPUTEPUEB OLICHUBAHUSA KOMIIeTEeHIIMH Ha PAa3JINYHBIX 3Tanax ux
(l)OpMI/II)OBaHI/IH, OIMuCaHue MKaJ ONCHUBAHUSA

1.1 Iloka3aTenu U KpUTEPUU OLIEHUBAHUS KOMIETEHIIUMN:

3VH, cocrasisromiue
KOMIICTCHIIUIO

Tlokazarenu olleHUBAHUS

Kpurepun onenuBanus

CpenctBa olleHUBAHUS
I103 — npakTuko-
OpUEHTHPOBAHHBIE 33/IaHUS
C — cobecenoBanue
OK — BOIIPOCHI K 3K3aMEHY
I — muckyccust/nedatobl
3 —acce
K - pemienue keiicos
PJI — poneBsie Urpsl
IT — npoexThl/Ipe3eHTalH

OIIK-3 CnocobeH opok1aTh ¥ IOHUMATh YCTHBIE M MTMChbMEHHBIE TEKCTHI Ha N3y4aeMOM HHOCTPAHHOM SI3BIKE

MPUMEHUTEIBHO K OCHOBHBIM (DYHKIIMOHAIBHBIM CTHJISIM B OHUIMAIbHON U HeopUIMaIbHOU chepax oOLIeHHs

3namo

CTHUJICBBIE
O0COOEHHOCTH YCTHOMU
Y MUCbMEHHOU peun
Ha U3y4aeMoM
WHOCTPaHHOM SI3bIKE,
rpaMMaTHYecKue
KOHCTPYKILUHU U
JIEKCUYECKHE
€IMHULIBI,
UCIOJIb3yeMbIE B
Pa3IMYHbIX
(hYHKIIMOHAIILHBIX
CTHJIAX (Pa3roBOPHBIH,
HAY4HBIH, JEI0BOM,
XYI0>KECTBEHHBIN U

zp.).

MPOJIEMOHCTPHPOBAHHOE
3HaHUE W IPABUIHHOE
ynotpeOieHue
CTHITUCTUYECKHUX
0COOEHHOCTEH, XapaKTEPHBIX
KOHCTPYKIMU U JICKCUKHU
Pa3IUYHbIX
(YHKIIMOHATBHBIX CTUIICH
(YCTHOTO ¥ TTMCHMEHHOTO)
M3y4aeMOro HHOCTPaHHOT O
A3bIKa

CB000OIHOE ¥ TOUHOE
BOCTIPOU3BEICHHE
MPU3HAKOB PA3TNIHBIX
(GyHKIIMOHATBHBIX
CTUjIEH (pa3roBOPHOTO,
HAYYHOTO, JIEIOBOTO,
XYyJI0KECTBEHHOTO U JIp.)
B YCTHOW M MMCbMEHHOMN
pedu Ha u3y4yaeMoM
MHOCTPAHHOM SI3bIKE.

[IpaBunbsHOE
UCIIOJIb30BaHUE
COOTBETCTBYIOILIUX
rpaMMaTUYECKUX
KOHCTPYKIIUHU U
JIEKCUYECKUX €UHHIL,
XapaKTEePHBIX IS

C — Bompocer 1-12, 17-18,
21-28, 30-34, 39-40

Ok —Bompocsr 1-30

103 —3amauns 1-9

KaXKJI0T0
(GyHKIIMOHATIBHOTO
CTHIIA.
Ymemo IPaBHWIBHOCTh U YMECTHOCTH | CIIOCOOHOCTH SICHO U C — Bompocsr 13-16, 19-20,
CcO31aBarhb BBIPa)KCHUS MBICIICH B [I0CJIEIOBATEIILHO 29, 35-38
coOCTBEHHBIC YCTHOM Y MUCbMEHHOU BbIpaXkaTh MBICJIU B Ok —Bonpocs! 31-40
BBICKA3bIBaHUS U (hopMe B COOTBETCTBHUHU C YCTHOM YU TUCBMEHHOU IT-1-6
TEKCTHI B KOHKPETHOU CUTYyaIluei peuu B cooTBeTcTBUU ¢ | [] —BOmpock! 1-4

COOTBETCTBUH C
CHUTyaIiel oOIeHHS,
MOHUMATH YY)XYIO
peub B Ipezenax
JUTEPATYPHOH HOPMEI
SI3bIKA,
MHTEPIIPETUPOBATH
pa3HooOpa3HbIe IO
CTHJTIO U COJICPKAHUIO
TEKCThI HA H3y4aeMOM

OOIIIeHHs, CIOCOOHOCTD
BOCIIPOU3BOIUTh
yCIIbIIIaHHBIE WIIN
MPOYUTAHHBIE TEKCTHI B
npejenax JuTepaTypHOl
HOPMBI U3y4aeMOTO fA3bIKa,
TOYHOCTh UHTEPIIPETAILIUU
OPUTMHAJIBHBIX TEKCTOB
pa3HOM CTHJIMCTHYECKOU
OKpacKU U COAepKaHus

KOHKPETHOU CUTyallueH
OOIIeHMs.

AJNIEKBaTHOE MIOHUMaHUE
OPUTMHAJIBHOM YCTHOHN U
IIMCBMEHHOW pe4u Ha
U3y4aeMOM SI3bIKE B
npeaenax JUTepaTypHOu
HOPMBL.

K - Bompocsr 1-5
3 —Bonpocs! 4-10




SA3BIKC.

TOYHOCTH U TNTyOHHA
UHTEpIpeTaluu
Pa3IMYHBIX MO CTHIIIO U
COJIEP’)KAaHHIO TEKCTOB,
JIEMOHCTpAIHS
NOHUMAaHHUS TIOJITEKCTOB
U CTUIMCTUYECKUX
OTTEHKOB.

Braoemyo

HaBBIKAMH
cBOOOTHOTO
MIEPEKIIIOUEHUS MEXKTY
OpUITMATEHBIMA U
HEOPUITHATEHBIMH
dbopmamu oOIICHMS,
KYJIbTYpOH BEJICHUS
JMCKYCCHUHU, TUCBMOM
IMceM, JI0KJIa/10B,
Hay4HBIX CTaTEeH U
BBICTYIUICHUH HA
MHOCTPAaHHOM $I3BIKE.

cBOOOIHOE BIIaJICHUE
SI3BIKOM M YMEHHE JIETKO
HePEXOIUTh MEKIY
oHIHaTEHBIMA U
HeopuImaTbHBIMU
perucTpamu OOIIeHUS,
JIEMOHCTPUPOBATH HABBIKH
BEJICHUS JUCKYCCHH, TTMCbMa
JIETIOBBIX MTHUCEM, JOKJIAJIOB,
Hay4HBIX CTaTE€H U
MyOJIMYHBIX BBICTYIUICHUH
Ha MHOCTPAHHOM SI3bIKE B
COOTBETCTBUH C CUTYaLUIMHU
Y TIPUHSATBIMA HOPMaMH
KYJIBTYpBbl 1 KOMMYHHUKAIIUU

['ubxoCTh U JIETKOCTH
nepexoJia Mex Iy
O(UITHATEHBIM H
HEOPHUITHATEHBIM
CTHJIEM OOIICHHS,
NPaBUIIBHBII BEIOOD
SI3BIKOBBIX CPEJICTB B
3aBUCHUMOCTH OT
CUTYaITUH.

[IpogemoHcTpUpOBaHHAs
KYJIbTypa BeJICHUS
JTNCKYCCHH:

BEXKJIMBOCTD,
apryMEHTHPOBAHHOCTD,
YMEHHE BBICTYIIHBATh
OINIIOHEHTOB U
yOeIUTEeTbHO BBIPAXKATh
cOOCTBEHHOE MHEHME.

['pamoTtHOE OopMIeHHE
MUCEM, JI0KJIa/I0B,
Hay4YHBIX CTaTe U
MyOJTUIHBIX
BBICTYIUJIEHUW B
COOTBETCTBUHU C
HOpMaMHU >KaHpa
0(UINAIIBHOTO CTUJIS.

C — Bompocs! 13-16, 19-20,
29, 35-38

Ok —Bompocsr 31-40

[103 —3anmanus 10-20
I1-1-6

J| —Bompocs! 1-4

K - Bonpocs! 1-5

3 —Bompocs! 4-10

PJI —Bompocsr 1-5

[IK-5 Bnageer HOpMaMu STUKETA, MPUHATHIMU B PA3JIMYHBIX CUTYAIHSIX MEKKYIbTYPHOTO OOIICHUS
(COMPOBOXKICHNUE TYPUCTUYCCKUX I'PYIIN, 0OSCIICUeHUE ICTIOBBIX ITEPErOBOPOB, 00CCIICUYCHHE TIEPErOBOPOB
0(hUIIHATIEHBIX JIETEeT AN )

3name:

STHUKETHBIC HOPMBI H
[IpaBuUJIa IMOBE/ICHHUS B
Pa3IMYHBIX CUTYAIHUX
MEXKYJIBTYPHOTO
oO1eHus.

OCBEIOMIJIEHHOCTH B
0COOEHHOCTAX
MEXKYJIBTYPHOTO OOIICHUS,
3HAHHME STUKETHBIX HOPM M
IIPABHII TIOBE/ICHUS,
XapaKTEePHBIX JIJIS
Pa3IMYHBIX KYJIbTYPHBIX
KOHTEKCTOB, CIIOCOOHOCTE
OOBSACHUTH Pa3TUYHS U
no100paTh MOIXO0ASIIYIO
JINHUIO TTIOBEAEHNS B
3aBUCHUMOCTH OT CUTYaIlHH
MEXKYIBTYPHOTO
B3aHUMOIEHCTBUS

YeTkoe U MOJIHOE
H3JI0JKEHUE N3BECTHBIX
STUKETHBIX HOPM U
MpaBWJI MOBEJACHUS B
Pa3IMYHBIX CUTYALMIX
MEXKYJIbTYPHOTO
0oO11eHUSL.

JemoHcTpanys
CITOCOOHOCTH TTOSICHSTH
OTJIUYHUS B HOPMax
MTOBEICHUS U
KOMMYHHKAIIMHA MEX]TY
KYJbTYPaMH.

[IpaBunbHBIN BEIOOD
JIMHUU NIOBEJCHUS B
CMOJICIMPOBAHHOM

C — Bompocsr 1-12, 17-18,
21-28, 30-34, 39-40

Ok —Bonpocs! 1-30

103 —3agauus 1-9




CUTYyaLluu

MEXKYJIBTYPHOTO
B3aMMOJICHCTBHSL.
Ymemy: JleMoHcTpanusi yMeHUst [onnep:xanue nenosoit | C — Bompocs! 13-16, 19-20,
IpPaMOTHO rpaMoTHO U 3(pekTuBHO KOMMYHHKAIIHH: 29, 35-38
COIIPOBOXKAATh JICHCTBOBATh B KAYECTBE KOPPEKTHOCTB, Ok —Bompocsr 31-40
TYPUCTHUECKUE CONPOBOYKIAOILIETO JIMIIA BEXJIMBOCTD, [103 —3ananus 10-20
IPYIIIbI, TYPUCTHUUECKUX TPYIIIL, npo(eCCUOHATIN3M, J1 —Bompocsr 1-4
IO JICPKUBATH BEJICHUS JIEII0BOU SCHOCTb U K - Bonpocs! 1-5
JIETOBYIO KOMMYHUKAIUU U JJAKOHUYHOCTh D —sompocsl 4-10
KOMMYHUKAIUIO U OpraHU3alyy IEPEroOBOPOB | BBICKA3bIBAaHUM. PJI —Bompocsr 1-5
3¢ heKTUBHO OUITMATBHBIX JeTIeT A,
OpraHu30BaTh IpOsBIIEHHAs CIOCOOHOCTh | DPpeKTuBHAs
[IEPETOBOPHI CIPABIIATHCSA C 3a7a4aMu opraHu3anus
oduIHaTbHBIX KOMMYHHKAIIUA U IIEPErOBOPOB
JeJIeTalin. OpraHu3aluu B opUINAIbHBIX
MEXKYIBTYPHBIX CUTYaIUsX, | I€Ieramuii: rpaMOTHOE
aJIeKBaTHO pearupoBaTh Ha | yIpaBJIEHHE XOJI0M
HECTaH/apTHbIE NEPErOBOPOB, YUeT
00CTOSTENbCTBA U N30€TaTh | KYIBTYPHBIX
KOMMYHUKATHBHBIX HEyHIad | ocoOeHHOCTEH
MapTHEPOB,
HoAJIepKaHuE
KOHCTPYKTUBHOTO
Jasiora v oKa3zaHue
NOJJICP’KKU JIeJIeTaliiu.
Braoemw: JIEMOHCTpPAITUN CooTBeTCcTBHE C — Bompocsr 13-16, 19-20,
HaBBIKAMU NUIUIOMATUYHOTO U [IOBEACHUIO 29, 35-38
coOmoieHus KOPPEKTHOTO OOIIEHNUS, MEXTyHapOHBIM Ok —Bomnpockr 31-40
MPOTOKOJIA, y4eTa KyJIbTYPHBIX poTOKOJbHEIM HOpMaM, | [1O3 —3ananus 10-20
JTUTIIIOMaTHYIHOTO 0COOEHHOCTEN MapTHEPOB B | IPOSIBIICHHE IT-1-6
oOLIeHNs U yueTa MPOLIECCE MEXKKYIBTYPHOTO | BEKJIMBOCTU U | —Bompocsr 1-4
KYJbTYPHBIX B3aMMOICHCTBUS, BHUMATEJIBHOCTH K K - Bompocsr 1-5
ocoOeHHOCTEH MPOAEMOHCTPHUPOBAHHAS JIETAJISIM. D —Bonpocs 4-10
MapTHEPOB. crocoOHOCTh A(HEKTUBHO U PJI —Bompocsr 1-5

KOPPEKTHO MPUMEHSTh
npuoOpeTEHHbIC HABBIKU B
Pa3IUYHBIX CUTYaAIUAX
MEXKYJIbTYPHOTO OOIIEeHNUs

Hcnonn3oBanme
JUAIIIOMATUYHBIX U
KOPPEKTHBIX
bOpMYITHPOBOK B
0OIIleHNH, N30eranue
HEKOPPEKTHBIX
BBICKAQ3bIBaHMI U
MIPOBOKAITUMA.

YUér KynbTypHBIX
ocobeHHoCTEHN
MapTHEPOB,
JEMOHCTpaIus
YBaXKEHUS K 00BbIYasIM U
TPaAUILIUAM JPYTHX
CTpaH, CHOCOOHOCTH
aZanTUpOBaTh
MIOBE/ICHUE B
3aBUCUMOCTHU OT
CUTYAIINH.

1.2 IIxajs!l OLIEHUBAHUA:




Texylmuil KOHTPOJb YCIEBAEMOCTH M IIPOMEXKYTOUHAsl aTTECTallMsl OCYILECTBISETCS B paMKax
HAKOTHTEIbHOM OaJIbHO-PEHTUHTOBOM cucTeMbl B 100-0amibHOM mIKane:

84-100 6anyoB (OLIEHKA «OTJIMYHO») BBICTABIISIETCS] CTYIEHTY, €CIH M3JI0)KEHHBIH MaTephall (haKTHYECKH
BEPEH, JEMOHCTPHUPYETCS HaJIM4YUe TIyOOKMX MCUEPIBIBAIOIIMX 3HAHUK B OOJIACTH HM3Y4aeMOTrO BOIpOCa,
rpaMOTHOE, CBOOOJHOE M JIOTHYECKH CTPOMHOE U3JI0KEHHE MaTepHuaia, IIUPOKOE HCIOIb30BaHUE
JOTIOJIHUTEIIbHOM JINTEPaTypBhl;

67-83 Oamna (OLIEHKAa «XOPOIIO») BBICTABISIETCS CTYAEHTY, €CIM OTMEYaeTCs HaJMyhe TBEPIBIX H
JOCTaTOYHO TIOJHBIX 3HAHWK B paMKaxX TEMBI, YETKOE M3JIOKEHHE MaTepuaia; JOIYCKArTCS OTICIbHBIE
JIOTUYECKUE U CTHIMCTUYECKHUE TIOTPEIIHOCTH;

50-66 OammoB (OICHKA «YyIOBJICTBOPUTEILHO») BBICTABISCTCS CTYIACHTY, ©CIH OTMEYACTCS H3JI0KCHHE
MaTepHala ¢ OT/IEIbHBIMU OITHOKaMHU;

0-49 GamioB (OLIEHKA «HEYIOBJIETBOPUTEIHHO») BBICTABIISICTCS CTYIEHTY, €CIM OTBET JIOTUYECKH HE
3aKOHYEH, COACPIKUT TPyObIe OMMOKH, CTYJACHT HE TIOHUMAET CYIIHOCTH M3JIaraeMoro Marepuaia, He yBepeH
B OTBETaX Ha JIOTIOJIHUTEIHHBIE BOIIPOCHI.

2 Tunosble KOHTPOJIbHBIC 3a/JaHUf HJH HHbBIEC MaTEpHualbl, H606XOI[I/1Mble AJIsi OICHKH 31—[3HI/Iﬁ,
yMeHHﬁ, HABbIKOB H (I/I.]'[I/I) onbITa HOEATCJIBHOCTH, XAPAKTCPUIYHOIIUX ITaIllbI (l)OpM]/IPOBaH]/IH
KOMIIeTEeHIIii B Ipoumecce 0CBOCHUA 06pa30BaTeJ’lLHO]7] MporpaMmmal

Bonpocsl k 3k3amMeny (4 cemectp)
Theoretical questions

1. What are the adequate lexical units for the communicative situation “The Importance of Customer

Care”?

What are the adequate lexical units for the communicative situation “Observe. Listen. Ask. Monitor™?

3. What communication strategies will you employ for the communicative situation “Customer
Expectations and Satisfaction”?

4. What communication strategies will you employ for the communicative situation “Customer Care
Skills™?

5. What are the adequate grammar units for the communicative situation “Customer Care Skills”?

6. What is the specific lexis for the communicative situation “Face-to-Face communication”?

7. What are the Specifics of the Face-to-Face communication?

8

9
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What are the adequate lexical units for the communicative situation “Applying for a job”?
. What are the adequate grammar units for the communicative situation “Applying for a job”?

10. What communication strategies will you employ for the communicative situation “Applying for a
job”?

11. What communication strategies will you employ for the communicative situation “Job Satisfaction”?

12. What is the specific lexis for the communicative situation “Creating a good CV”*?

13. What are the adequate lexical units for the communicative situation “The Job Interview”?

14. What communication strategies will you employ for the communicative situation “The Job
Interview”?

15. What are the adequate lexical units for the communicative situation “Negotiating the Price”?

16. What communication strategies will you employ for the communicative situation “Negotiating the
Price”?

17. What is the specific lexis for the communicative situation “Target Groups for Advertising”?

18. What are the adequate lexical units for the communicative situation “Target Groups for Advertising”?

19. What communication strategies will you employ for the communicative situation “A letter of
business offer”?

20. What are the adequate lexical units for the communicative situation “A letter of business offer”?

21. What is the specific lexis for the communicative situation “A letter of business invitation”?

22. What communication strategies will you employ for the communicative situation “Negotiating the
price”?

23. What is the specific lexis for the communicative situation “Arranging the Venue”?

24. What are the adequate lexical units for the communicative situation “Rescheduling the Venue”?

25. What communication strategies will you employ for the communicative situation “Arranging the
Venue”?



26. What are the adequate lexical units for the communicative situation “The letter of complaint™?

27. What are the adequate lexical units for the communicative situation “A covering letter”?

28. What communication strategies will you employ for the communicative situation “The orders of
acknowledgement and confirmation”?

29. What are the adequate lexical units for the communicative situation “Taxation and Tax Systems”?

30. What are the adequate lexical units for the communicative situation “Scientific English™?

31. Best Ways to Teach to Write a Job Application Form using Multimedia and the Internet

32. Best Ways to Teach to Teach Face-to-Face communication using Multimedia and the Internet

33. Best Ways to Teach to Write a CV using Multimedia and the Internet

34. Best Ways to Teach to Do a Job Interview using Multimedia and the Internet

35. Best Ways to Teach to Write A letter of business offer using Multimedia and the Internet

36. Best Ways to Teach to Write A letter of business invitation using Multimedia and the Internet

37. Best Ways to Teach to Negotiate the price using Multimedia and the Internet

38. Best Ways to Teach to Arrange the Venue Best Ways to Teach to Write using Multimedia and the
Internet

39. Best Ways to Teach to Write A covering letter using Multimedia and the Internet

40. Best Ways to Teach to Write the orders of acknowledgement and confirmation using Multimedia and
the Internet

Practically-oriented questions

41. Describe the peculiarities of the Job Application Form.

42. Describe the peculiarities of the process of creating a CV.

43. Describe different Management Styles.

44. Describe the strategies of Directive and Permissive Management Styles.

45. Describe the duties of The Marketing Manager

46. Describe the peculiarities of the Marketing Mix.

47. Describe the peculiarities of Negotiating the price and Invoicing.

48. How will you describe the problem of the “Getting a Message Accross”?

49. Describe the Best Company Structure

50. Describe the peculiarities of the Tax Systems in Russia and in the USA

51. Think of the best ways to teach to write a letter using Multimedia and the Internet

52. Think of the best ways to teach politeness strategies using Multimedia and the Internet

53. Think of the best ways to teach instructive strategies using Multimedia and the Internet
54. Think of the best ways to teach specific lexis using Multimedia and the Internet

55. Think of the best ways to teach reading specific texts using Multimedia and the Internet

DK3aMeHaIlMOHHOe 3amaHue (Owmier) BKIoYaer | TeopeTwmdeckuid  Bompoc  (hopMUPYIOTCS U3
MPEICTAaBICHHBIX BOIPOCOB K 9k3ameny (3amanus 1-40 cemectp 4)) u 1 mpakTHKO-OPHEHTHPOBAHHOE
3aganne (GOPMHUPYIOTCS M3 MPEACTaBICHHBIX BOIPOCOB K 3K3aMeHy (3amanust 41- 55 cemectp 4)).

Kpurepun oueHuBaHus:
MaxkcumanbHOE KOJIMYECTBO OallIoB 3a 3K3aMeHanmoHHoe 3aaanue — 100 (50 6amioB mMakcMManbHO 3a

TCOPCTUUCCKUC BOIIPOCHI, 50 0ayI0B MaKCHMAJIBHO 3a IMPAKTHUKO-OPUCHTHUPOBAHHLIC SaﬂaHI/IH).

Kpumepuu OUeHUBAHUA 00HO020 meopemuiuecKkozo eonpoca.

Kpurepun o1ieHHBaHUS TEOPETHUECKOIO BOIPOCa baiel
W3noxeHHbI MaTepuan GakTUYECKH BEpEH, HaMuue TITyOOKHX HMCUEPIbIBAIOIINUX 3HAHMIA;
NIPaBUJIbHBIE, YBEPEHHBIE AEUCTBUS IO MPUMEHEHHMIO IMOJYYEHHBIX 3HAHWN Ha NpaKTHKE, 21-25

I'paMOTHOC U JIOTHYCCKHU CTpOﬁHOG N3JIOKCHUEC MaTCpHUaJla ITpU OTBCTEC

Hannuue TBEPAbIX U NOCTATOYHO IMOJIHBIX 3HaHI/II71, IIpaBUJIbHBIC JEeHCTBUA 110 MMPUMCHCHHUIO
3HaHUHN Ha IMMPAKTHUKE, YCTKOC U3JIOKCHUC MATCpUaid, JOIIYCKAKOTCA OTACIbHBIC JIOTUYCCKHUC

n CTUIHUCTHYCCKUC MOrpCIIHOCTH, HCYBCPCHHOCTD n HCTOYHOCTH OTBCTOB Ha 17-20
AOIMOJIHUTCIIBHBIC U HABO AW EC BOIIPOCHL

HemonHelii 0TBET Ha BOIIPOCHKHI; 3aTPYAHACTCA OTBCTUTHL HAa JOIIOJTHUTCIIBHBIC BOIIPOCHI 1-16
OrtBer HE CBsA3aH C BOIIPpOCaMU, HAJINIHNC pr6LIX OIINOOK B OTBCTC, HCIOHMMAHUC CYIITHOCTU
Hu3jlaracMoro BOIIpOCa, HCYMCHHUC IIPUMCHATHL 3HAHWUA Ha MPAKTUKEC, HCYBCPCHHOCTbL H 0

HCTOYHOCTH OTBCTOB HAa NJOTIOJHUTCIIbHBIC U HABOJSAIINC BOIMMPOCHI




Maxcumanvblii 6ann 3a omeem na meopemuueckuii 60npoc | 25

Kpumepuu OUCHUBAHUA 00HO020 NPAKMUKO-0OPpUEHMUPOGAHHO020 3a0anus.

Kpurepun oneHnBanus NpakTUKO-OPUEHTUPOBAHHOTO 33 JaHUs bael

HpaKTI/IKO-OpI/IeHTHpOBaHHOC 3aJaHuC BBIIIOJIHCHO B IIOJITHOM 061>eMe, B MIpPCACTAaBIICHHOM

penieHn 000CHOBAHHO TOJYYSHBI MPABHIIBLHBIC OTBETHI, IPOBEICH aHAIM3, JaHA TPAMOTHAS 21-25

HHTCpHpCTAlUS TOJTYYCHHBIX PC3YJIbTATOB, CAC/IAHbI BHIBO/IbI

[IpakTHKO-OPHEHTHUPOBAHHOE 33JaHUE BBINOJHEHO B TOJHOM O0bEMe, HO NpH aHaJIu3e U

MHTEPIIpETAlMK NOJYyYEHHBIX PE3YIbTAaTOB JOIMYIIEHbl HE3HAUUTEIbHbIE OIIMOKH, BBIBObI — 17-20

JIOCTATOYHO 0OOCHOBAHBI, HO HEIOJIHBI

[IpakTKO-OpUEHTUPOBAHHOE 3a/laHUE BBIIIOJHEHO HE B MOJHOM OObEMe, NpU aHalIu3e U

MHTEpPIpETAllMi TOJYYEHHBIX PE3ylIbTaTOB JOMYLIEHbl OMIMOKH, BBIBOJbl — HO HEIOJIHbBIE 1-16
WJIN OTCYTCTBYIOT
[IpakTHKO-OPUEHTUPOBAHHOE 33JaHUE BBIIIOJIHEHO IOJHOCTHIO HEBEPHO HJIM OTCYTCTBYET 0
pelieHue

Maxcumanvrulii 6ann 3a peuieHue NPaKmuKo-0pUeHmupo8aHHo20 3a0anusl 25

Wtorosas orenka GopMUpyeTCsl U3 CyMMbl HaOpaHHBIX OaJIJIOB 3@ BHIIOJIHEHHE 3K3aMEHAI[MOHHOTO 331aHUs
(2 Teopernyeckmx BONpoca U 2 MPaKTHKO-OPUECHTUPOBAHHBIX 33/]aHUs) U COOTBETCTBYET IIKAJIE:

84-100 6amoB (OLEHKA KOTIUIHOY);

67-83 6aymioB (OIIEHKA «XOPOIIO»);

50-66 6amToB (OIIEHKA «YIOBICTBOPUTEIHLHOY);
0-49 GanoB (OLeHKA «HEYAOBIETBOPUTEIBHOY).

KoHTpoJbHBIE BONPOCHI 1S IPOBEIEHHs TEKYIEro KOHTpoJs (cobecenosanue) (4 cemectp).

1.

N

19.
20.
21.
22.

23.
24,

What are the adequate lexical units for the communicative situation “The Importance of Customer
Care”?

What are the adequate lexical units for the communicative situation “Observe. Listen. Ask. Monitor”?
What communication strategies will you employ for the communicative situation “Customer
Expectations and Satisfaction”?

What communication strategies will you employ for the communicative situation “Customer Care
Skills”?

What are the adequate grammar units for the communicative situation “Customer Care Skills”?

What is the specific lexis for the communicative situation “Face-t0-Face communication”?

What are the Specifics of the Face-to-Face communication?

What are the adequate lexical units for the communicative situation “Applying for a job”?

What are the adequate grammar units for the communicative situation “Applying for a job”?

. What communication strategies will you employ for the communicative situation “Applying for a

job”?

. What communication strategies will you employ for the communicative situation “Job Satisfaction”?
. What is the specific lexis for the communicative situation “Creating a good CV”*?

. Describe the peculiarities of the Job Application Form.

. Describe the peculiarities of the process of creating a CV.

. Describe different Management Styles.

. Describe the strategies of Directive and Permissive Management Styles.

. What are the adequate lexical units for the communicative situation “The Job Interview”?

. What communication strategies will you employ for the communicative situation “The Job

Interview”?

Describe the duties of The Marketing Manager

Describe the peculiarities of the Marketing Mix.

What are the adequate lexical units for the communicative situation “Negotiating the Price”?

What communication strategies will you employ for the communicative situation ‘“Negotiating the
Price”?

What is the specific lexis for the communicative situation “Target Groups for Advertising”?

What are the adequate lexical units for the communicative situation “Target Groups for Advertising”?
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25.

26.
27.
28.

29.
30.
31.
32.

33.
34.
35.
36.

37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.

49,
50.

What communication strategies will you employ for the communicative situation “A letter of
business offer”?

What are the adequate lexical units for the communicative situation “A letter of business offer”?
What is the specific lexis for the communicative situation “A letter of business invitation”?

What communication strategies will you employ for the communicative situation “Negotiating the
price”?

Describe the peculiarities of Negotiating the price and Invoicing.

What is the specific lexis for the communicative situation “Arranging the Venue”?

What are the adequate lexical units for the communicative situation “Rescheduling the Venue”?

What communication strategies will you employ for the communicative situation “Arranging the
Venue”?

What are the adequate lexical units for the communicative situation “The letter of complaint”?

What are the adequate lexical units for the communicative situation “A covering letter”?

How will you describe the problem of the “Getting a Message Accross”?

What communication strategies will you employ for the communicative situation “The orders of
acknowledgement and confirmation”?

Describe the Best Company Structure

Describe the peculiarities of the Tax Systems in Russia and in the USA

What are the adequate lexical units for the communicative situation “Taxation and Tax Systems”?
What are the adequate lexical units for the communicative situation “Scientific English™?

Best Ways to Teach to Write a Job Application Form using Multimedia and the Internet

Best Ways to Teach to Teach Face-to-Face communication using Multimedia and the Internet

Best Ways to Teach to Write a CV using Multimedia and the Internet

Best Ways to Teach to Do a Job Interview using Multimedia and the Internet

Best Ways to Teach to Write A letter of business offer using Multimedia and the Internet

Best Ways to Teach to Write A letter of business invitation using Multimedia and the Internet

Best Ways to Teach to Negotiate the price using Multimedia and the Internet

Best Ways to Teach to Arrange the Venue Best Ways to Teach to Write using Multimedia and the
Internet

Best Ways to Teach to Write A covering letter using Multimedia and the Internet

Best Ways to Teach to Write the orders of acknowledgement and confirmation using Multimedia and
the Internet

IIpakTHUKO-OpHEHTHPOBAHHBIE 3a1aHUS
(4 cemecTp):

Find synonyms (antonyms, definitions) to the given specific lexis
Match words with their definitions
Choose proper words to logically render the contents of the text
Make up word families for the given words
Make up collocations of the given words
Study the following phrases that make up politeness strategies
Study the following phrases that make up instructive strategies
Fill in necessary phrases into the text
Give Russian equivalents to the expressions

. Transform the given phrases according to the pattern

. Make up a story using the following expressions

. Discuss the main points of the text

. Answer the comprehension questions on the text

. Comment on the quotations

. Answer the questions in the pre-reading task

. Compare different kinds of discourses

. Make up a story according to the plan

. Write a letter (an essay, a request, an advertisement) according to the required form

. Express your point of view on the given issue

. Make up a dialogue using the given expressions

. Think of the best ways to teach to write a letter using Multimedia and the Internet



22. Think of the best ways to teach politeness strategies using Multimedia and the Internet
23. Think of the best ways to teach instructive strategies using Multimedia and the Internet
24. Think of the best ways to teach specific lexis using Multimedia and the Internet

25. Think of the best ways to teach reading specific texts using Multimedia and the Internet

Kpurepun oueHuBaHus:
MakcuManbHOE KOJMUECTBO 0aJIOB — 75 B KaXKA0M cemecTpe (3a 25 mpakTUKO-OpUEeHTUPOBAHHBIX 3a1aHHH ).

I[HSI KaXXZI0ro NpakTUuKO-OpuCHTUPOBAHHOI'O 3aJaHUA:

Kpurepuii onennBanust bayuel

3amaHne BBHIMOTHEHO B IONHOM OOBbEME, B MPEACTaBICHHOM pEIICHHH OOOCHOBAHHO ITOJTyYCHBI 3
MMpaBUJIbHBIC OTBETHI, IIPOBCACH aHa/IN3, JaHa I'paMOTHAaA MHTCPIPETAlUA MMOTYUCHHBIX PE3YJIbTATOB,
CACJIaHbl BbIBOJAbI

3amanue BHIMOJIHEHO B TIOJIHOM 00beMe, HO TIPU aHaIM3€e U WHTEPIIPETAIH OTY4YCHHBIX Pe3yIbTaTOB 2
JIONYIIEHbl HE3HAYNTENIbHBIC OIMOKH, BEIBOABI — JIOCTATOYHO 00OCHOBAHBI, HO HEMOJIHBI
3amaHne BBIOTHEHO YAaCTHYHO, OTCYTCTBYET aHAINW3 W MHTEPIpPETAldsl MONTYYEHHBIX Pe3yJbTaToOB 1

JONMYyHICHbI 3BHAYUTCIIbHBIC OHII/I6KI/I, OTCYTCTBYIOT BBIBO/IbI

o

3aaHue BHIOJHEHO MOJTHOCTHIO HEBEPHO MJIM OTCYTCTBYET pPEllIeHHE

Maxkcumanvuvliil 6ann 3a 00HO NPAKMUKO-OPUESHIMUPOBAHHOE 300aHue 3

TBopueckue 3a1anus (4 cemectp)

IIpoexThl

[IpoexT — KOHEUHBIN NMPOAYKT, MOJYyYaEMbIN B PE3yJIbTaTe IUIAHUPOBAHUS U BBITTOJIHEHHS KOMILJIEKCA
Y4eOHBIX M HCCIIeNOBATENbCKUX 3amaHuil. [103BOJsS€T OIEHUTH YMEHHS OOYJaIOUIUXCS CaMOCTOSITEIIBHO
KOHCTPYHpPOBAaTh CBOM 3HaHUS B MPOIIECCE PEIICHUs MPaKTUYECKUX 3a/ad U MpobiaeM, OpUEeHTUPOBATHCS B
MH(OPMALIMOHHOM TPOCTPAHCTBE M YPOBEHb CHOPMHUPOBAHHOCTH AHAIUTUYECKHX, HCCIEI0BATEIBCKUX
HABBIKOB, HAaBBIKOB MPAKTUYECKOTO U TBOPYECKOTO MBIILIEHUS. MOKET BBINOJIHATHCS B WHAUBHAYAIbHOM
MOPSIIKE WM TPYIION 00ydaronuxcs.

TeMbl NPOEKTOB ¢ UCMOJIb30BAHNEM MYJIbTUMEIUHHBIX MPe3eHTANMH (IPOrPAMMHOIO
odoecnneuenuss Microsoft Office).

The Sort of things you expect from leisure facility

Job Satisfaction

Marketing Mix

Best Ways to Teach to Write Business Letter

Best Ways to Teach to Write the orders of acknowledgement and confirmation
Best Ways to Teach politeness and intrusive strategies

ogarwdE

PoseBast urpa
PoneBas urpa — coBMecTHast JeSTENBHOCTD TPYIIBl OOYYAIOMINXCS MO/ YIPABIEHHUEM eIaroru4eckoro
paboTHUKA C IIeNbI0 pelieHHs] y4eOHbIX U MPOo(ecCHOHATbHO-OPUEHTUPOBAHHBIX 33/1a4 MyTEM HUTPOBOTO
MOJENUPOBaHUsl peaJbHONH MpoOJIeMHON menarorudeckoi curyanuu. [lo3BosiseT OlleHWBAaTh YMEHHE
aHAJIM3UPOBATh U pelIaTh TUIHYHBIE MPO(ecCHOHATBHBIE 3a1a4H.

TeMbl POJICBBIX UI'P:

Making an order on the phone

Best ways to teach to make an order on the phone
Maintaining pleasant atmosphere

Best ways to teach to maintain pleasant atmosphere
Confirming the meeting

Best ways to teach to hold meetings

ocouarwdE




7. Negotiating the price
8. Best ways to teach to negotiate the price

Penrenune kelicos.
Keiic — mpobnemHOoe 3amaHue, B KOTOPOM OOYYarOIMIEMYyCsl TMPEAIAraloT OCMBICIHUTh PEATbHYIO
podecCHoHATEHO-OPHEHTUPOBAHHYIO CUTYAIIUIO, HEOOXOAUMYIO ISl PEIICHUS JAaHHOW TIPOOJIEMBI.

TeMbl KENCOB:

1. Membership Scenario In Leisure and Tourism activity

2. Best ways to teach membership scenario in leisure and tourism activity
3. Proper Communication On the Job Interview

4. Best ways to teach proper communication on the job interview

5. Target Groups for Advertising

6. Best ways to teach to choose target groups for advertising

7. Arranging and Rescheduling the Venue

8. Best ways to teach to arrange and reschedule the venue

9. Getting a Message Across

10. Best ways to teach to get a message across

Tempbl 2cce

1. Best Ways to Teach to Resolve Problems of Face-to-Face Communication
2. Best Ways to Teach to Write a CV for your future profession

3. Best Ways to Teach to Do Market Research

4. Best Ways to Teach to Write A letter of business offer

5. Best Ways to Teach to Write A letter of business invitation

6. Best Ways to Teach to Write A letter of business negotiation

7. Best Ways to Teach to Write An Invoice

8. Best Ways to Teach to Write A letter of complaint

9. Best Ways to Teach to Write A covering letter

10. Best Ways to Teach to Write An order of acknowledgement

Tembl qucKyccuii (1e6aTOB)

General Rules of Creating a good CV

Best Ways to Teach General Rules of Creating a good CV
Management Styles

Best Ways to Teach Management Styles

The Best Company Structure

Best Ways to Teach The Company Structure

Reading Scientific Literature

Best Ways to Teach Reading Scientific Literature

NG~ WNE

Kpurtepun oueHnBaHus TBOPYECKUX 32 IAHUM
MakcuManbHOE KOJTHYECTBO 0aIUToB — 25 (32 5 TBOPUYECKUX 3aIaHHIA ).

I[J'ISI KaxXZ10ro TBOp4YCCKOro 3afaHus:

Kpurepuii onennBanus bannel

3azxaHHe BBIIIOJIHCEHO B IIOJTHOM 06I>€Me, B TPCACTABJIICHHOM pPCIICHUHN 000CHOBAHHO TOJTYYCHBI 5
MMpaBUJIBHBIC OTBCTHI, ITPOBCACH aHAJIU3, JaHAa I'PaMOTHAsA MHTCPIPETAHA NOJYYCHHBIX PE3YyJIbTATOB,
CACIaHbl BBIBOIbI




3aILaHI/Ie BBIIIOJIHCHO B ITIOJTHOM 06’BeMe, HO IIpH aHAJIM3C U UHTCPIPCTAINU IMMOTYUCHHBIX PC3YJIbTATOB 3
AOMYyHICHbI HC3HAYUTCIILHBIC OH_II/I6KI/I, BBIBOJbI — JOCTATOYHO 06OCHOBaHBI, HO HCIIOJIHBI

3aHaHI/Ie BBIITOJIHEHO YaCTU4YHO, OTCYTCTBYCT aHAJIM3 W HMHTCPIIPETALMA IOJYYCHHBIX PE3YJIbTATOB 1
AONMYyHICHbI 3BHAYUTCIIbHBIC OIHI/I6KI/I, OTCYTCTBYIOT BbIBOJbI

o

3aHaHI/Ie BBIITOJIHCHO NOJHOCTHIO HEBCPHO MJIM OTCYTCTBYCT PCIICHUC

Maxcumanvuviii 6an1 3a 00HO NPAKMUKO-OPUCHMUPOBAHHOE 3A0AHUe 5

3 MeToanueckue MaTepHualibl, ONPEACIAIOINMEC NPOUCAYPHI OLNCHUBAHUA 3]—[3]—[1/[17[, yMeHHﬁ, HABbIKOB "
(I/IJII/I) OonbITa J€ATECILHOCTH, XaPAKTCPUIYOIIUX I TAIIbI (l)OpMHpOBaHI/IH KOMIIeTeHIuii

[Iponiemypsl OLIEHUBAHUS BKJIIOYAIOT B C€0sI TEKYIIUI KOHTPOJIb M IPOMEKYTOUYHYIO aTTECTAIHUIO.

TGKYIIII/Iﬁ KOHTPOJIb YCIICBAEMOCTH IMPOBOJUTCA C HCIOJb30BAHMEM OLCHOYHBIX CPCACTB,
MMpEACTaBJICHHBIX B II. 2 JaHHOTI'0 HIPHUIJIOKCHHA. Pe3y.]'[BTaTI)I TCKYHIETO KOHTPOJIA AOBOIATCA OO0 CBCIACHUA
oOyJaromuxcs 0 TPOMEKYTOUHOM aTTeCTaIlHH.

IIpoMe:kyTouHast aTTeCTALMSA TPOBOIUTCS B (hopMeE dK3aMeHa.

Ok3aMeH MMPOBOAUTCA IO paCIIMCAHUTIO HpOMe)I(YTOqHOﬁ arTeéCTallii B YCTHOM BHIC. KommuectBo
BOMPOCOB B 9JK3aMeHAalMOHHOM 3amanuu (Ouiere) — 2 (1 Teopermueckuid Bompoc W 1 mMpakTHUKO-
OopHeHTHpOBaHHOE 3agaHue). OObSBICHHE PE3YJIHTATOB MPOU3BOJUTCS B JCHb JK3aMeHa. Pe3ynbTaTel
aTTECTAIN! 3aHOCATCS B BEIOMOCTD U 3a4ETHYIO KHM)KKY 00yJaromerocs.

OOyuaromuecsi, He MPOIUEIIINE IPOMEKYTOUHYK aTTECTallMi0 IO TpaguKy IpOMEKYyTOUHOM
aTTecTalluu, JOJDKHBI JTUKBUIMPOBATH 3a/I0JKEHHOCTh B YCTAHOBJIEHHOM IOPSIJIKE.




IIpuioxenue 2

METOANYECKHE YKA3AHUSA 11O OCBOEHUIO JUCIUIIJIMHBI

Llenbt0 OCBOCHMS MUCHMIUIMHBI SIBJISICTCSI PAa3BUTHE M 3aKpeIieHHE MPO(EeCCHOHAIBHBIX HABBIKOB
AHTJIMICKOTO S3bIKA, HEOOXOAUMBIX sl APPEKTUBHOTO BBHIMOJHEHHS OyaymuX Npo(ecCHOHATBHBIX 3a1a4
OakaslaBpaMu B MEXJYHApOIHOI cpeze.

Y4eOHBIM IJIAaHOM MPETYCMOTPEHBI CIEAYIOIINE BU/IbI 3aHATHI:

— TPaKTUYECKUE 3aHATHS.

B Xone mpakTH4ecKHx 3aHSATHA pPa3BHBAIOTCS YMEHHS YWTATh M TMOHUMATh ayTEHTHYHBIE TEKCTHI
npoecCHOHATFHOW HAIMpPABICHHOCTH, COCTABISATh M BECTH JOKYMEHTAI[MI0 HA aHTJIMHCKOM  SI3BIKE,
y4acTBOBAaTh B IIEPETOBOPAX W JIEJNOBBIX BCTpEYax, MUCAaTh MUCbMa M Jpyrue BUIBl O(UIHATIHHON
MIEPENUCKH, BBICTYNATh C MPE3CHTAUSAMHI U COOOIIEHUSIMHU Ha MPO(ECCHOHATBHBIE TEMBI, OTCTAaUBATh CBOIO
MO3UIIMIO B CIIOpPaX W JOUCKYCCHSX, a TaKKe pPaCHIMPSeTCs aKTHUBHBIA CJIOBaph U COBEPIICHCTBYIOTCS
MIPOU3HOCUTENIEHBIE HABBIKM, HEOOXOAMMBIE Il YBEPEHHOTO OOIICHHUS B IPO(PECCHOHATBHOM Cpee.

PexoMeHa1um no noAroToBKe K NPaKTUUECKUM 3aHSTHUSIM:

[lepen HayasioM MPaKkTUYECKUX 3aHSITUH PEKOMEHIYETCS O3HAKOMHTHCS C MaTepualaMH y4eOHBIX
MaTepHUaIoB, MPOCMOTPETh PEKOMEHIYEMYIO JIUTEPAaTypy U BBINOJHUThH IPEABAPUTEIBHYIO JTOMAIIHION0
paboty. Ocob0oe BHUMaHHE YACISIUTE CICTYIONINM aCIIeKTaM:

- U3y4EHHIO CTIEUATbHON TEPMUHOJIOTHH,

- TPEHUPOBKE Pa3rOBOPHBIX HABBIKOB,

- MpopaboTKe MPUMEPOB U3 PeaTbHBIX CUTyalui Oyaynieil npodecCHOHaTbHON NesTeNbHOCTH.

Opranu3zanys NpakTUYECKUX 3aHATHH:

Ha npaktrueckux 3aHITUAX OCHOBHOE BHUMAHUE YJIENAECTCS PA3BUTUIO CIEAYIONMINX YMEHUM:
- YT€HHE U BOCIIPUSATHE aHTJIOS3BIYHOM MPO(eCcCHOHATBLHOM JINTEPATYPHI;

- COCTaBJIEHHE COOOIIEHNN U JOKIAI0B Ha aHTIMHCKOM SI3BIKE;

- HaIMCaHUe JCJOBBIX MUCEM U IPYTHX BHJIOB CIY)KEOHON KOPPECTIOHACHITUY;

- BEJICHHE JCJIOBOM MEPENUCKN U IEPErOBOPOB HA AHTJIMICKOM SI3BIKE;

- IOATOTOBKA U MPEJCTABICHUE MTPE3CHTAIMI 110 CIIEIIMaTIbHOCTH;

- ydacTue B Jebarax v JUCKYCCHIX Ha MPo(ecCHOHATBHBIC TEMBI.

Jliia ycriemHoi# paboThl HAa MPAKTUYECKUX 3aHITHUSIX CTYACHT JOJIKEH:

- aKTUBHO y4aCTBOBAaTh B OOCYXJICHUU U JUCKYCCUU;

- MOATOTOBUTH JOKJIAJIbl U IPE3CHTALIMU 10 3a/IaHUSIM MIPETogaBaTels;

- 0TpabOTaTh HABBIKK apryMEHTAIH U YOeXKICHHS Ha aHTJIMHCKOM SI3bIKE;

- BHUMATEIBHO CIYIIATh U 3alHUChIBATh MOJIE3HYI0 HH(POpMAIIHIO;

- OBICTPO BOCIIPUHUMATH U TiepepadaThiBaTh OOJBIINE 00bEMbl HHOCTPAHHOU HH(OPMALIUH.

CTyneHTy peKOMeHayeTCs:

- PerynsapHo nocemars 3aHsATHSA U aKTUBHO y4acTBOBATh B OOCYKJICHUSX.

- BoInosHATE JoMalHue 3a1aHusl ¥ YIpaXXHEHUs, IpeiiaraeMble MpernoaaBaTesieM.

- YuacTBOBaTh B JIONOJHUTEIBHBIX MEPONPUATUSAX (CEMHHApbl, KOHKYPCBI, BHKTOPHHBI),
MIPOBOJIUMBIX Kaeapoil.

CO6J'IIO,[[€HI/IC OTHUX pCKOMeH,[[aI_[I/Iﬁ IIO3BOJUT IIOBBICHUTH 3(1)(1)6KTI/IBHOCTL O6y‘leHI/IH U 00ecCIeunT
KauCCTBCHHYIO ITOATOTOBKY K CIa4YC 9K3aMCHaA.
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