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1. HEJIX OCBOEHUA JUCHUTIIINHBI

L.

—_

Lenp n3ydeHust AUCHMIUIMHEL: SBIISETCS 00ydeHUe CTYICHTOB HEOOXOJUMBIM ITPO(eCCHOHANBHBIM HaBBIKaM PabOTHI CO
CIPaBOYHBIMH IIPABOBBIMH CUCTEMaMH, NPaBOBBIMU MIHTEpHET pecypcaMu U porpaMMHBIM o0ecrieueHreM o 0(hOPMIIEHUIO
MPaBOBOM TOKYMEHTAINH, a TAK)KE OPUEHTHPOBaHUE B chepe rocyaapcTBEHHOH MOIUTHKY B 00,1aCTH HHGOPMATHKHU U
MH)OPMALMOHHOH 0€30MaCHOCTH.

2. TPEBOBAHUSA K PE3YJIBTATAM OCBOEHUSA U CITUIIJINHBI

OK-3:B1asieHHeM 0CHOBHBIMHM METOAAMM, CIIOCO0AMM H CPEACTBAMM NOJIY4YeHHsl, XPaHEeHHs], NepepadoTKu HH(POPMALMH, HABBIKAMH
padoThI ¢ KOMIBIOTEPOM KaK CPeJcTBOM ynpaBJjeHus uHdopmManuei

OK-4:cnoco0HocThI0 paboTaTh ¢ HHGOPManHell B I11002/1bHBIX KOMIbIOTEPHBIX CETAX

IIK-5:cnoco0HOCTBI0 NPHMEHSTHL HOPMAaTHBHBIE IPABOBbIE AKThI, PEaJH30BbIBATh HOPMbI MATEPHAIBHOI0 M NPOLECCYATBHOI0
npaBa B NPo(ecCHOHAIBLHOM JeTeJbHOCTH

B pe3yJjabTaTe OCBOCHHUSA TUCHUIIIIHHBI oﬁyqamumiicsl JOJIZKCH

3HaTh:

[ToHATHS U TEPMUHBI, HCIIONIb3yEMbIe B HH()OpPMATHKE U IOPUCIIPYACHIINH; COLUATBHYIO 3HAaUMMOCTh CBOeH Oyayuiei npodeccuu, obnagaer
MOTHBAILIMEH K
OCYILIECTBIICHHUIO ¥ COBEPIICHCTBOBAHUIO POPECCHOHAIBHON 1EATEIbHOCTH

YMeTh:

ITpuMeHsITh MOoNy4YeHHbIC 3HAHUS Ha IPAKTHUKE, CHCTEMAaTU3UPOBATh U aHATM3UPOBATH MOJYICHHYIO HH)OPMAIHIO; TPUMEHSITh METO/IBI,
crocoOBbl ¥ CPeCTBa
MOJTYYeHUS], XPAHEHU S, IepepadOTKH HH(OPMAIMH IOPHINYECKON A TEITbHOCTH

Baanern:

KommnekcHpIMH 3HaHUSAMU B 00J1aCTH 3aIUThI HHPOPMALIUH, IOPUINYECKON OTBETCTBEHHOCTH 32 pa3rialleHne ToCy1apCTBEHHOI,
0aHKOBCKOH M MHOM TaifHbI (a TakKe APYruX MPOTHBONPABHBIX ACHCTBUSX, 32 KOTOPHIE 3aKOHOM IPETyCMOTPEHA IOPUANIECKast
OTBETCTBEHHOCTh); TeopeTHueCKUMHU U MPAKTUYECKUMH 3HAHUSIMHU O
MH(OPMALIMOHHBIX TEXHOJOTHAX B IOPHAUIECKON

3. CTPYKTYPA U COAEPKAHUE JUCIUIIJINHBI

Kox HaumeHoBaHue pa3/ieJioB H TeM /BH/ 3aHATUS/ Cemectp / | Hacos | Komneren- | Jlutepatypa
|_3aHATHA Kvpc 1010

Pazgen 1. UndopManmoHHbIe TEXHOJOTHH B OPHINYECKOI
AesiTeJIbHOCTH

1.1 1 Nudopmarus 1 uHGOpMALUOHHbIE TEXHOJIOTUU B 2 2 OK-3 OK-4 [JI1.1J11.2]J12.1
IOPUCTIPYACHLINH. TIK-5 J12.2J12.3 J12.4
1.1. Uadpopmanust 1 nHGOpMALIMOHHBIE TEXHOJIOTUH: IOHATHE U JI2.5
coJepKaHue
1.2. Ponb uHGOPMALMOHHBIX TEXHOJIOIHI B COBPEMEHHOMI
IOPUCTIPYACHLIUH.
1.3. Leunsp, 3anauu, npegMer Kypca 1 MecTo y4eOHOH TUCIMILINHEL B
MpodeCCHOHANTBHOM UK FOPUANICCKUX TUCHUILINH. /JIek/

1.2 2 OCHOBBI TOCYIapCTBEHHOM IOJIUTUKU B chepe IPaBoBOil 2 2 OK-3 OK-4 [JI1.1J11.2]J12.1
nHdopmary 1 HHGOPMATH3ALIH. [IK-5 J12.2J12.3 J12.4
1.1. Konuenmuu npaBoBoi nHpopmaTuzauuu Poccun. JI2.5
1.2. IIpaBoBast ocHOBa MH(MOPMAIIMOHHBIX TEXHOJIOTHH U 3aIUTHI
nHpopmanun. /JIex/

1.3 OCHOBHBIE IPUHLUIIBI CUCTEMATU3AIMY 1 UCTIOJIb30BaHUS 2 2 OK-3 OK-4 [JI1.1JI1.2J12.1
MpaBoBOW MH(OpMALIUU TIK-5 J12.2J12.3 J12.4
1.1. Buasl HOpMaTUBHO-IIPABOBLIX AKTOB, UX CTPYKTYpa U JI2.5
CHCTeMHas B3aMOCBS3b.
1.2. IIpaBuia COOTHOLIEHUS! HOPMAaTHUBHO-IIPABOBBIX AKTOB:
MIPOCTPAHCTBO, BpeMsi, Fopuanyeckas cuna. /Jlex/

1.4 4 NnpopMalmoHHO-TIPAaBOBbIE PECYPCHI: BHIbI, 00IIast 2 2 OK-3 OK-4 [JI1.1 JI1.2J12.1
XapaKTepUCTUKA TIK-5 JI2.2J12.3 J12.4
1.1. TToHsATHE HHPOPMAIIHOHHOTO pecypca: ONpe/ieiieHUe, OCHOBHBIC JI2.5
0COOEHHOCTH
1.2. Knaccudukanus nHGOPMAIIMOHHO-TIPABOBBIX PECYPCOB H UX
ob1mast xapakrepuctuka /JIex/




1.5 5 CrpaBo4HbIE IIPABOBBIE CUCTEMBI U UX MECTO B 8 OK-3 OK-4 [JI1.1JI1.2J12.1
poQecCUOHANLHON e TEILHOCTH IOpHCTa TIK-5 J12.2J12.3 J12.4
1.1. Onpenenenue u poab CIIC B mpodeccnoHanbHOM ASSITETbHOCTH JI2.5
COBPEMEHHOTO0 IOPHCTA.
OcHosuble Bo3MoxxHOCcTH CIIC. /JIex/
1.6 6 Metoapl moucka HHQOPMALIMHU B CIIPABOYHBIX MTPABOBBIX 2 OK-3 OK-4 | JI1.1 JI1.2J12.1
cucreMax «lapant» u «Koncynbrant Ilmrocy. IIK-5 J2.2J12.3J12.4
1.1. IIpaBuna noucka npaBoBoii uapopmanuu B CIIC. JI2.5
1.2.0cobennoctu noucka B cucreMax Koncynbsrant Ilmtoc u 'apant,
BUJIBI TTOHCKA. /JIex/
1.7 OcHOBBI HH(POPMAIIMOHHBIX TEXHOJIOTHI B FOPUIHMYECKON 10 OK-3 OK-4 | JI1.1 JI1.2J12.1
nestenasHoctu /J1aod/ TIK-5 JI2.2J12.3J12.4
JI2.5
1.8 Bunsl, cTpyKTypa U Ha3HAYEHHE CIPABOYHBIX MPABOBBIX cucteM /J1ab/ 8 OK-3 OK-4 [JI1.1JI1.2J12.1
IIK-5 J2.2J12.3J12.4
JI2.5
1.9 1.Posib coBpeMeHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA B 3 OK-3 OK-4 | JI1.1 JI1.2J12.1
NIPaBOTBOPYECKON IIK-5 J2.2J12.3 J12.4
JIeSITENbHOCTH. JI2.5
2. OCHOBHbBIE HaIPaBJICHUS UCIOJIb30BaHUS HH(POPMALIMOHHBIX CUCTEM B
MPaBOTBOPYECKON eI TEILHOCTH.
3. BO3MOXHOCTH COBPEMEHHBIX HHPOPMAMOHHBIX CUCTEM HPU
CHCTEMaTH3aIMU 3aKOHOIATENbCTBA.
4. Pons nH(opManMOHHBIX cucTeM MuHucTepeTBa octunuu PO B
MPaBOTBOPYECKON JIESITEILHOCTH.
HaIUCAaHUE TBOPUYECKOIO 3CCE;
MOATOTOBKA K YCTHOMY OIIPOCY;
WHAMBUAYaJIbHAs TBOpUECcKas pabora;
KOJUIOKBHYM;
IIPOMEXKYTOYHOE TECTUPOBAHUE;
HpakTH4ecKast (KOHTpOJIbHAs paboTa) IO PENICHUI0 NPOOIEeMHBIX 33134 1
CUTYyalu.
Pa6ota npousBoautcs npu ucnons3oBanuu Microsoft Office /Cp/
1.10 1.0co0eHHOCTH 3JIEKTPOHHOT0 TOKYMEHTO000pOTa 9 OK-3 OK-4 | JI1.1 JI1.2J12.1
2. DnexkTpoHHas UQPOBask MOIMHUCH. TIK-5 J12.2J12.3 J12.4
HaIKXCAHUE TBOPYECKOIO ICCE; JI2.5

HOATOTOBKA K YCTHOMY OIIPOCY;

UHIUBMIYalbHAS TBOpUECKas paboTa;

KOJUIOKBUYM;

IIPOMEKYTOYHOE TECTUPOBAHHUE;

HpaKTH4YecKas (KOHTpOIbHas paboTa) Mo perIeHnIo TPOOIEeMHBIX 33139 H
CUTYyalui.

Pa6ota npousBoautcs npu ucnons3oBanuu Microsoft Office /Cp/




1. Ponb cetn IHTEpHET B OpraHu3anu HHPOPMAIIMOHHBIX IIPOLIECCOB.
2.IIpaBoBeie pecypchl cetu MHTEpHET.

3. OcHoBHbIe MOJ0XKeHUsT KOHIeNUH 3IeKTPOHHOTO ITPABUTENILCTBA.
HaIlMCcaHue TBOPUYECKOTO ICCE;

MIOJI'OTOBKA K YCTHOMY OIIPOCY;

WHIVBHAYaJbHAs TBOpUECKas paboTa;

KOJIJIOKBHYM;

IIPOMEKYTOYHOE TECTHPOBAHHE;

IpakTU4eckas (KOHTPOJbHas paboTa) 10 pelIeHHI0 MPOOIEMHBIX 3aa4 U
CUTyalui.

Pa6ora npousBoautcs npu ucnosib3oBanuu Microsoft Office /Cp/

OK-3 OK-4
IK-5

JI1.1J11.2J12.1
J2.2712.3 J12.4
J12.5

1.12

1. ABTOMaTH3UpOBaHHAs HH()OPMAIIMOHHAS CHCTEMA.

2. H(pOpMaIMOHHO-TTOUCKOBAs CUCTEMA.

3. Ponb nHGOPMAIMOHHO-TIOMCKOBBIX CUCTEM B IPABOBOM cdepe.

4. DKCTepTHAsI CUCTEMa, TPAHUIIBI HCIIOJIb30BaHHS SKCIICPTHBIX CHCTEM B
MIPaBOBOH JEATEIHHOCTH.

HaITHCaHNe TBOPYECKOTO 3CCE;

MIOATOTOBKA K YCTHOMY OIIPOCY;

WHIVBHIyaJbHAs TBOpUYECKas paboTa;

KOJUIOKBHYM;

MPOMEXKYTOYHOE TECTUPOBAHHE;

MpaKkTU4ecKas (KOHTPOJIbHAs paboTa) 10 pelIeHHIO MPOOJIEMHBIX 3a1a4 1
CUTYyalM.

Pabora npoussonurcs npu ucnonszopanuu Microsoft Office /Cp/

OK-3 OK-4
IIK-5

JI1.1 J11.2J12.1
J2.2J12.3 J12.4
J12.5




1.13

1. IIpaBoBas uHPOpMaTHKa Kak OTpacib o0uiel nHpopMaTUKu U
NIPUKJIAAHAS IOpUANYECKas HayKa

2. CBs13b IpaBOBOM MH(GOPMATUKHU C JPYTUMH HayKaMu

3. 3HayeHue MpaBoBOi MH(GOPMATUKH JUISI OPHIUUECKON HAYKH

4. Nndopmanust 1 nHGOPMAIIMOHHBIE TEXHOJIOTUH: IOHATHE U
coepkaHue

5. Ponb nH(OpMaMOHHBIX TEXHOJIOTUH B COBPEMEHHOH I0pUCTIPYASHLIUH
6. Llenb, 3a1aum, npeaMET Kypca U MECTO Y4eOHOM JUCIUTUTUHBI B
npodeccuoHanTbHOM LUKIH

IOPUANIECKUX JUCLUILINH.

7. OCHOBHBIE IOAXO/bI K ONPEJEICHUIO NOHATUS "HHpOpManus"

8. Knnaccudukaius nHpopmaiuu B IpaBoBOW CHCTEME

9. IlpaBoBas uHpopMmaTuzanus Poccum.

10. ITpaBoBast ocHOBa MH(GOPMALIMOHHBIX TEXHOJIOTMH M 3aIUThI
uHdopMaLuu.

11. Buasl HOpMaTHBHO-TIPABOBBIX aKTOB, X CTPYKTypa M CHCTEMHAas
B3aUMOCBSI3b.

12. IlpaBuna cOOTHOMIEHUSI HOPMATUBHO-TIPABOBBIX AKTOB:
IIPOCTPAHCTBO, BPEMsl, IOpUANIECKAs CUIIA.

13. 3HaueHue u3y4eHus: UH(HOPMALMOHHBIX MIPOIIECCOB B IOPUIHMYECKUX
HCCIEIOBaHUIX

14. IudopManvoHHBIE IPOLIECCHI U MX BUJIBI

15. Ponb cpeicTB MaccoBoi HHPOPMAIMH B peain3alliu
nH(OPMALOHHBIX IIPOLECCOB

16. TTonsTre MHPOPMALIMOHHOTO pecypca: OnpeeIeHue, OCHOBHBIE
0COOEHHOCTH

17. Knaccugukanus ”HPOPMAIIMOHHO-TIPABOBBIX PECYPCOB U MX 00MIast
XapaKTepUCTUKA

18. CuTyantnoHHBIE LIEHTPHI ¥ X IPUMEHEHHE

19. Onpegnenenue u pons CIIC B mpodeccroHalbHON AESTEIbHOCTH
COBPEMEHHOT'0 I0PHCTA.

20. OcHoBHbIe Bo3MoxxHOCTH CIIC

21. Becnomorarenbhbie yHkipu CIIC «I"apant» u «Koncynbrant [Tnrocy
22. Metozsl NpaBoBOi HH(POPMATUKI

23. MeTozp! norcka MH(GOpPMAIHK B CIIPABOYHBIX NPABOBBIX CUCTEMaX
«I"apant» u «KoHcynbTanT Ilmroc».

24. OcHOBHBIC HAIpaBleHUsT MHPOPMATH3ALNHI TPABOTBOPUECKON
JIESITENIbHOCTU

25. ABTOMaTH3UpOBaHHbIC HH(POPMAIIMOHHBIE crcTeMbl DeiepanbHOTo
Cobpanus

26. ABTOMaTH3HUPOBaHHbIC HH(OPMAIIMOHHBIE CHCTEMbI MUHHCTEPCTBA
octunuu PO

27. TloHsiTHE 3NEKTPOHHOTO IOKYMEHT0000pOTa

28. IlpaBuna oopMiIeHUE U XPAHEHUS OQUIHATBHON JOKYMEHTaLUU.
29. DnextponHas nuppoBast MoIMUCh

30. Ocobennoctu cety IHTEpHET Kak CpelICTBA PaCIPOCTPaHEHUS
HHpOPMAIUH

31. OcHoBHBIE paBoOBBIC MPoOIIeMbl IHTEpHETA B Halllel CTpaHe U 3a
pyoexxom

32. Konuernius "371eKTPOHHOTO MPAaBUTENILCTBA": 3apyOSIKHBIN OIBIT
33. "OnexTpoHHOE MpaBUTENLCTBO" B Poccun

34. CaiiTsl OPraHoB TOCYJapPCTBEHHOM BIACTH U YaCTHBIE
“H(OPMAILOHHO IPaBOBBIE PECYPChL.MeToab

paboThI B AJIEKTPOHHBIX KaTalorax U FOPUAMYECKUX OHOIMOTeKax

35. FOpunuueckas cTaTUCTHKA: OHATHE U OCHOBHbBIE IPUHIIHUIIBI.

36. ABTOMaTH3UPOBAaHHbBIC CUCTEMbI 00OPAOOTKH JJAHHBIX.

37. UudopMalMOHHBIE IPOLECC: IOHATUE U BUIBL.

38. UndpopmanmonHoe o01iecTBo 1 HHPOPMAIIMOHHAS KYJIbTYpA.

39. OcHOBBI TOCYJAPCTBEHHOM MOJUTUKH B 001aCTH HHOPMATUKU.
40. TTonsiTust nHGOPMALIMOHHON CHCTEMBI U MH()OPMAIIHOHHOM
TEXHOJIOTHH U UX B3aMMOCBS3b.

Krnaccupukanus nHGopMamOHHBIX CHCTEM, HCIIOJIB3YEMBIX B
IOpPUANYECKOH JeATeIbHOCTH

41. TlpuMeHeHne BO3MOKHOCTEH Ti100anbHOl cetn IHTEpHET B
I0pUANYECcKOl JeaTenbHocTH. IIpaBoBble

OK-3 OK-4
IK-5

JI1.1J11.2J12.1
J2.2712.3 J12.4
J12.5




0€e301aCHOCTb.

TalHy.

Excel.

pecypcsl cetn HTEpHET.
42. Bunsl undopMaluu 1o CTeneHu Aoctyna. [ocyrapcTBeHHas TaiiHa.
KonunenuuanbpHas nHGopMausl.

43. NudopmanvoHHbIC YIPO3bI: MOHATHE, BUIBL. HPOpMaoHHas

44. Metoap! 3auuthl nHGopManuu. OCOOEHHOCTH 3alUThI CBEICHHIA,
COCTaBJISIOLIMX FOCYIAPCTBEHHYIO

45. AHTUBHPYCHBIC TPOTPAMMBIL: IOHITHE, HA3HAYCHUE, BHIBI.
46. HazHaueHue U BOBMOKHOCTH TaOJIMYHOTO mporeccopa Microsoft

47. OcHOBHBIE TIOHATHS, UCIIOJIB3yeMbIe B cpene Microsoft Excel. /3auér/

4. ®OHJ OHEHOYHBIX CPEJICTB

CtpykTypa u cojepkanue (oHIa OLEHOYHBIX CPEACTB IS MPOBEACHNUS TEKYIIel 1 MPOMEXYTOIHOH aTTECTAI[NHU MPEICTaBICHEI B
IMpunoxenuu 1 x paGodeil mporpamMme JUCHUIIIUHBL.

5. YYHEBHO-METOJNYECKOE I THOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI

5.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTEIN 3arnaBue WznarenscTBo, roj Konnu-Bo
JI1.1 VH(bOopMaIOHHBIC TEXHOJIOTUH B FOPHIHICCKON M.: Opaiir, 2013 32
JICATEIILHOCTH: y4eO. 115 6akaiaBpoB
JI1.2 |Hanensa T. 5. HudopmaloHHble TEXHOIOIMH B ropucnpyaesuuu:  [Mocksa: EBpazuiickuii http://biblioclub.ru/index.
(UT B ropucnpyneHInN): yaeOHO-METOIMYCCKAN OTKPBITHINA MHCTHTYT, 2011 php?
KOMILIEKC page=book&id=90553
HEOrPaHUYEHHBIH 10CTYII
JUIS 3aPETHCTPUPOBAHHBIX
0JIb30BaTeNel
5.2. lonoHUTEIbHASA JIUTEpaTypa
ABTOpBI, COCTaBUTEIN 3arnaBue WznarenscTBo, TOx Konnu-Bo
J2.1 [Kynauraesa H. A. NHpopMaIMOHHBIE TEXHOIOTHH B IOPHANIECKON Openbypr: Openbyprckuii | http://biblioclub.ru/index.
JEATCIIHOCTHU: IIPAKTUKYM roCyJapCTBEHHBII php?
yauBepcuter, 2014 page=book&id=330549
HEOrPaHHYCHHBIH TOCTYII
JUIS 3apETHCTPUPOBAHHBIX
oJIb30BaTeNnei
JI2.2  |Kopoxnes B. T., Jlosuos |VHdopMaIioHHbIe TEXHOIOTHH B IOPHINIECKOH Mocksa: Poccuiickuii http://biblioclub.ru/index.
J.A. nesitenbHOcTH: WORD: yueOHO-MeTomu4ecKoe rocyaapCTBEHHBIH php?
rocodue YHHMBEPCHUTET IIPaBOCY AU page=b00k&1d=439572
(PT'VII), 2015 HEOrPaHUYEHHbIH 10CTYII
JUIS 3aPETMCTPUPOBAHHBIX
oJIb30BaTeNnei
J12.3  [Mucrpos JI. E., Mumns | IndopMaioHHbIe TEXHOJIOTHH B FOPHANIECKOM Mocksa: Poccuiickmii http://biblioclub.ru/index.
A. B. nesrenbHocTH: Microsoft Office 2010: yueGHoe roCyJapCTBEHHBII php?
nocooue YHHUBEPCUTET PaBOCYAUs page=b00k&1d=439609
(PI'YII), 2016 HEOrPaHUYEHHbIH 10CTYII
UIS 3apETHCTPUPOBAHHBIX
oJib30Baresen
2.4 WudopmaioHHbIe TEXHOIOTHH B IOPUANYECKOM Mocksa: FOnuTH, 2014 http://biblioclub.ru/index.

NESITENBHOCTH: y4eOHOe mocodue

php?
page=book&id=447909
HEOTPAaHMYIEHHBIN JOCTYII
VTS 3aPETHCTPUPOBAHHBIX
0JIb30BaTeNen




ABTOpLI, COCTAaBUTECIIN 3ariaBue I/I3Z[aTeJ'H)CTBO, rong Konuu-Bo

J12.5 |Hpaneso P.I'., Boarun |MHpopMannoOHHBIC TEXHOIOTUH B FOPHIHYCCKON Kemeposo: Kemeposckuit http://biblioclub.ru/index.
I0.T. JEATEBHOCTH: KypC JIEKIHI TrOCYAapCTBEHHBII php?
yHuBepcuter, 2020 page=book&id=600250

HEOTpaHWYEHHBIN JOCTyTI
JUIS1 3aperuCcTPUPOBAHHBIX
MOJIb30BaTeNeH

5.3 Ilpo¢eccuonaibublie 6a3bl JAHHBIX M HHGOPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

1 http://pravo.gov.ru/ (OdunpmanbHbIil HHTEPHET-MOPTA PABOBOI HHPOPMALUH)

2 http://law.edu.ru (OenepanbHbiii mpaBoBoii noptan «tOpuanyeckas Poccusi»)

3 http://www.allpravo.ru (MupopMannoHHO-00pa30BaTENbHbINA IOPUIMYECKHINA TOPTANT)

4 http://www lawlibrary.ru (fOpunuueckas Hay4yHas 6uGnuoTeKa U3gaTenbcTBa «Capk»)

5.4. IlepeyeHs NPOrpaMMHOro odecrieyeHust

Microsoft Office

Tapanr (yueOHas Bepcusi)

5.5. Y4eOHO-MeTOAMYECKHE MaTepuaJibl 1Jl CTYACHTOB C OrPAaHUYE€HHBIMH BO3MOKHOCTAMMU 310POBbLS

IIpr HEOOXOAMMOCTH IO 3asBICHHIO OOYYAOIIEroCs C OTPAHHYCHHBIMH BO3MOYKHOCTSMH 3[0POBbSl Y4eOHO-METOIMYCCKHE MAaTepHalIbl
MPEIOCTABISIIOTCS B (JOpMax, aalTUPOBAHHBIX K OrPaHHYCHUSIM 3I0POBbs M BOoCTIpHATHs HH(GopMaruu. [IJis UL ¢ HAPYIICHUSIMH 3pESHUS: B
¢dopme ayauodaiina; B nedyaTHoit popme yBeardeHHbIM mpupToM. Jis KLl ¢ HAPYUICHUSIMH Cllyxa: B OpMe AJIEKTPOHHOTO JOKYMEHTa; B
neyatHo# dopme. st ML ¢ HAPYIICHUSIMUA OIIOPHO-IBUTATENBHOTO anmnapara: B GopMe 3JeKTPOHHOTO JOKYMEHTA; B IIEYaTHOH (opme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCIUIIJIMHBI (MOAY JIA)

ITomemnienust Ast NpOBEAEHHS BCEX BUAOB PabOT, MPEIYCMOTPEHHBIX YUeOHBIM INIAHOM, YKOMIUIEKTOBAHBI HEOOXOANMOM
CIENMAIN3MPOBAHHON yueOHOW MeOenblo M TEXHUYECKUMHU cpeacTBaMu 00yueHus. [ npoBeieHus TeKIMOHHBIX 3aHATHIH UCTIONb3YeTCs
JIEeMOHCTpaLMOHHOE 00opyaoBanue. JlabopaTopHbIe 3aHATHI IPOBOAATCS B KOMITBIOTEPHBIX KJIAcCaxX, pabouyre MecTa B KOTOPBIX
000pyn0BaHbl HEOOXOAMMBIMU JIMIIEH3NOHHBIMU IIPOTPAMMHBIMH CPEICTBAMH U BBIXO/IOM B HHTEPHET.

JIns mpoBeIeHNs IPAKTHYECKHUX 3aHITHI OJDKHBI OBITH ycTaHOBIEHBI cpesicTBa MS Office.

7. METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOINUXCA ITIO OCBOEHUIO JTUCIUIIJIMHBI (MO LY JIA)

Meroaudeckue yka3aHHs 110 OCBOSHHIO AUCLIUIUIMHEI IpeacTaBieHbI B [Ipunoxennu 2 k paboueil nporpaMmMe JUCIUIUINHEL.




1.1 Iloxa3aTenu U KPUTEPHUH OLCHNBAHUSI KOMIICTCHIMIA:

®OH/J OHEHOYHBIX CPEACTB
1 Onucanue noka3sareeil 1 KpuTepreB OLEeHUBAHUSI KOMIIETEHIUI HA Pa3IMYHBIX ITANAaX UX
(opMHpOBaHNS, ONNMCAHUE LKA OLlCHMBAHUSA

[Ipunoxenue 1

3VH, cocrasasroiiue
KOMITIETEHITHIO

Tloka3zarenu orieHUBaHUS

Kpurepun oniennBanus

CpenctBa
OILICHUBaHUS

OK-3: BnajgeHreM OCHOBHBIMU METOJIaMH, CIIOCO0AMU M CPEICTBAMH TOJIYYCHUSI, XPaHEHUS, TePEpadOTKH
nH(OopMalliY, HaBbIKaMH paboThl C KOMIIBIOTEPOM KaK CPEICTBOM YyIpaBieHHs HHpopmarue

3lloHATHS ¥  TEPMHHBI, | OCYILECTBIIAET MOUCK U cOOp | cooTBeTcTBHE Mpodnieme | [13 —1-11;
HCTIOJIb3yEMbIE B | HCOOXOIUMOM JIUTEPATyphl, | UCcaeaoBaHus; moHoTa | J[ —1-6;
uHpOopMaTUKe U | UCTIONIB3YeT pa3inyHble 0a3bl | U COAEpIKATEIbHOCTD B3 -1-7.
IOPHUCTIPYACHIIUU JTAaHHBIX, COBPEMEHHbIE OTBETa; yMEHUE
UH(POPMAIIMOHHO- NPUBOJIUTH IPUMEPHI;
KOMMYHHKAI[MOHHbIE YMEHHUE OTCTauBaTh
TEXHOJIOTUU U TJI00aJIbHBIE | CBOIO MO3ULIUIO; YMEHHE
UH(QOPMALIMOHHBIE PECYPCHI, | ITOJIB30BATHCS
B TOM YHCJIE IPAaBOBBIE 0a3bl | TOMOJHUTEIBLHON
JTAHHBIX; JIUTEpATypoOl pu
MOJFOTOBKE K
3aHATHM;
COOTBETCTBUE
MIPEJCTABICHHOM B
oTBeTax MHpOpMaLUU
MaTepHanam JeKIUH 1
y4eOHOI TuTeparypsl,
CBEJICHUSIM U3
UH(POPMALIMOHHBIX
pecypcoB HTEpHET
YIpuMeHsaThH METO/BI, | BBISABISIET IPOOJIEMBI, aHAJIN3 | YMEHHE MPUBOAUTD I3 -1-11;
CIIOCOOBI u CPEICTBA | M UCIOJIb30BAHUE PA3JIUYHBIX | IPUMEPHI, YMEHUE I —-1-6;
MOJTyYEHUS, XpaHEeHHUs, | HICTOYHUKOB HH(POPMALIUU OTCTanuBaTh CBOIO B3 -1-7.

nepepaboTkn  uHOOpPMAIUU
FOPUANYECKON AEATEIBHOCTH

JTS1 KCTIOJTb30BaHUS B CBOCH
npohecCHoHATBLHOM
JIeSITEIbHOCTH ;

MO3UIUIO; YMEHHE
MOJIb30BaTHCSA
JNOIIOJTHUATENbHOMN
JIUTEPATYPOU IIpU
MOJIFOTOBKE K
3aHSITHSIM;
COOTBETCTBHUE
MIPEJCTABICHHOMN B
OTBeTax HHPOPMAITHHI
MaTepuagam JeKIUH U
y4eOHOH JTUTEepaTypHl,
CBEJICHUSAM U3
nH()OPMAITMOHHBIX
pecypcoB MHTEpHET




B  Teopernueckumu  u
MPAKTUYICCKUMHU 3HAHUSAMU O
MH(pOpPMaIMOHHBIX

TEXHOJIOTUAX B
IOPUANYECKOH e TENbHOCTH

BBITTOJTHSICT 3a/IaHUs, pelaeT
IIOCTAaBJICHHBIC 3a/1a4U B
COOTBETCTBUE C MPOOIEMOM
WCCJIC/IOBAHHS,

YBEpEeHHO BBICTYIIAET,
yIep)KUBaeT BHUMAHUE
ayUTOPHH,
bopmynupyer u
JIOHOCHT 0 ayJTUTOPUH
COOCTBEHHYIO MO3UIIHIO

I3 -1-11;

A -1-6;
B3 -1-7.

OK-4: ciocoGHOCTBIO paboTaTh ¢ HHPOpMaLUei

B INIOOAJIBHBIX KOMITBIOTCPHBIX CCTAX

3coluanbHY0  3HAUYMMOCTD | BBINOJIHSET 3a/laHus, peuaeT | YBepeHHo BbicTynaer, | [13 —12-27;
cBoelt Oyaymiel mpodeccuu, | MOCTaBICHHBIC 3aa91 B yaepxxuBaetr Baumanue | [ —-14,15,17-19;
oOnamaeT MoOTHBaNUeld K | COOTBETCTBHE C POOJIEMOI | ayAUTOpUH, B3 -26-34.
OCYILIECTBICHUIO U | KCCIIeIOBaHMUS; bopmynupyer u
COBEpLIECHCTBOBAHUIO JIOHOCHT JI0 ayJUTOpUHU
po¢eCCUOHATBHOM COOCTBEHHYIO TIO3HUITHIO
NeSATETbHOCTH
VIIpuMeHATh TOJYyYEHHBIE | OCYIIECTBIISIET MOUCK M cOOp | cooTBeTCTBHUE Mpodieme | [13 —12-27;
3HaHUSA Ha NPaKTUKE, | HEOOXOAUMOM JIUTEPaTyphl, | UCcieAoBaHus; nonHota | J] —14,15,17-19;
CHUCTEMaTU3UPOBATh Y | ICTIONB3YeT pa3juvHble 0a3bl | U COAEPKATEIHHOCTD B3 -26-34.
aHAIU3UPOBATH JTAHHBIX, COBPEMEHHBIE OTBETA; YMEHHE
MOJIy4eHHYI0 HH(pOpMalUIo | ”HPOPMAITMOHHO- MPUBOIUTH PUMEPHL;
IpU TMOMOIIM TJO00ATBHBIX | KOMMYHUKAIIHOHHBIC YMEHUE MO0JIb30BATHCSA
KOMITBIOTEPHBIX CEeTe TEXHOJIOTUM M IVI00ANbHBIE | JOMOJHUTEIHHON
UH(POPMAIIMOHHBIC PECYPCHI, | TUTEPATypOr IIpH
B TOM YHCJIe IPaBOBbIE 0a3bl | MOJATOTOBKE K
JTAHHBIX; 3aHATHUSM;
COOTBETCTBHUE
MIPEJCTABICHHON B
OoTBeTax HHPOPMAITHHI
Martepuanam JEeKIUU 1
y4eOHOH JTUTEepaTypHl,
CBEJICHUSAM U3
nH()OPMAITMOHHBIX
pecypcoB MHTEpHET
BKomriekCHBIMU 3HAaHUSIMU | OCYIIIECTBIISIET TIOUCK M cOOp | cooTBeTCTBHUE Mpodieme | [13 —12-27;
B obmactu 3aIUTHI | HEOOXOAMMOM JIUTEPATYPHI, uccnenoBanus; mojguora | J1 —14,15,17-19;
nH(pOpMaIUH, FOPUINIECKOHN | HCTIONB3YeT Pa3IudHbIe 0a3bl | U COAEPKATEITHHOCTD B3 -26-34.
OTBETCTBEHHOCTH 3a | JaHHBIX, COBPEMEHHBIE OTBETA; yMEHHE
pasrianieHue uH(GOpPMaLIMOHHO- MPUBOIUTH PUMEPHL;
rocyJapCTBEHHOM, KOMMYHUKAI[MOHHBIE YMEHUE MO0JIb30BATHCS
OaHKOBCKOWl M WHOW TaWHBI | TEXHOJIOTHA W II00aNbHBIE | JOMOJHUTEIHHOMN
(a TaKxe IpYTHUX | ”H)OPMAIIMOHHBIE PECYPCHI, | TUTEPATypPOU MPH
MIPOTUBOMPABHBIX B TOM YHCJIe IPaBOBbIE 0a3bl | MOJATOTOBKE K
NEUCTBUSAX, 3@  KOTOPBIE | JAHHBIX; 3aHATHUSM;
3aKOHOM  TpEeAyCMOTpeHa COOTBETCTBHUE
IOpUINYECKast MPEICTABICHHON B
OTBETCTBEHHOCTH ) OoTBeTax HHPOPMAITHHI

MaTepuagam JeKIUHA U
y4eOHOH JTUTEepaTypHl,
CBCIACHUSM U3
nH(OPMAITMOHHBIX
pecypcoB MHTEpHET




[TK-5: c1ocoOHOCThIO MPUMEHSATH HOPMATHUBHBIE IPABOBHIE AKThI, pEaIM30BbIBATh HOPMbI MATEPHAIBHOTO U

IPOIECCyaTIbHOTO MpaBa B MPo(hecCHOHANBHOMN NesITeTbHOCTH

3npaBoBbie OCHOBBI ¥ | OCYIIIECTBIISIET MOUCK U cO0p | cooTBeTcTBHE Mpodneme | [13 —27-40;
0COOEHHOCTH  MCIIONIL30BaHMUs | HEOOXOIUMOM JINTEPATYphl, | UccieaoBanus; moiHoTta | J —10-13;
MH(QOPMALMOHHBIX TEXHOIOTHH | HCIIONB3yeT pasiuuHbIe 6a3bl | M COAEPKATEILHOCTD B3 -35-47.
B IOPUIMHIECKON IEATETBHOCTH | agHpIX, COBPEMEHHBIC OTBETA; YMECHHE
UH(POPMAIIMOHHO- MPUBOIUTH TIPUMEPBHL;
KOMMYHUKAIIMOHHBIE YMEHHE I0JIb30BaThCs
TEXHOJIOTUU U TJI00aJIbHBIE | TOTIOJIHUTEbHON
nH(GOpPMalIMOHHBIE PECYPCHI, | IUTEpPATYpOr mpH
B TOM YHCJIE TIPABOBBIE 0a3bl | MOJTOTOBKE K
JTAHHBIX; 3aHATHUSM;
COOTBETCTBUE
MPEJCTABICHHON B
oTBeTax MHpOpMaLUU
MaTepuasam JeKIUU U
y4eOHOI TuTeparypsl,
CBEICHUSIM U3
UH(POPMALIMOHHBIX
pecypcoB HTEpHET
Yucnonb3oBarh OCYIIECTBIISIET MOUCK U cOop | cooTBeTcTBHE ITpodieme | [13 —27-40;
OCHOBHBICHMH()OpPMAITMOHHBIE | HEOOXOIUMOM JIUTEPATyphl, | UccienaoBaHus; noiHorta | JI —10-13;
CpelICTBa U METOBI B IEJISAX | UCIIONB3YET Pa3IMUHbIe 0a3bl | M COJIEPKATEIIBHOCTh B3 -35-47.

BBISIBJICHUS, COOMpaHHS H
aHaNIM3a IOPUIMYECKN
3HaYMMOM HH(pOpManum, a
Takke Tpu  pabore ¢

HOPMAaTUBHBIMU IIPABOBBIMHA
aKTaMH

JTAHHBIX, COBPEMCHHBIC
nH(}OpPMaIMOHHO-
KOMMYHUKAIIHOHHBIC
TEXHOJOTUH U TII00ANbHBIE
UH(OPMALMOHHBIE PECYPCHI,
B TOM YHCJIE TIPAaBOBBIE Oa3bl
JIAHHBIX;

OTBETA; YMEHHE
MIPUBOJANTH PUMEPHI;
YMEHHE 10JIb30BaThCS
JOIOJTHUATEIBbHON
JIUTEPATYPOU IIpU
MOJIFOTOBKE K
3AHATHUSM;
COOTBETCTBUE
MPEJCTABICHHON B
oTBeTax MHpOpMaLUU
MaTepuantam JEeKIUU 1
y4eOHOI TuTeparypsl,
CBEJICHUSM U3
UH(POPMAIMOHHBIX
pecypcoB UHTEpHET




BHaBbIKaMUHCTIONB30BaHUS | OCYIIIECTBIISIET MIOUCK M cOOp | cooTBeTCTBHUE Mpobieme | [13 —27-40;
HOPMAaTHUBHBIX MIPAaBOBBIX | HEOOXOIMMOM JIUTEPaTyphl, | UccleaoBaHus; nonHorta | /I —10-13;
aKTOB npu MTOMOIIIN | KCTIONB3YeT pa3IuvHbIe 0a3bl | U CONEPKATEITHHOCTD B3 —-35-47.
rI100aTbHBIX JTAHHBIX, COBPEMEHHBIE OTBETAa; YMEHUE
KOMIIBIOTEPHBIX ~ CeTel | | ”HPOPMAIIMOHHO- MPUBOIUTH PUMEPHL;
pPa3IUYHBIX  TPOTPAMMHBIX | KOMMYHUKAIIHOHHBIC YMEHHE I10JIb30BaThCS
o0ecrnieueHuit TEXHOJIOTUM U IVI00ANbHBIE | JOMOJHUTEIHHON
UH(OPMALIMOHHBIE PECYPCHI, | IUTEPATYypOU pU
B TOM YHCJIe IPaBOBbIE 0a3bl | HOJATOTOBKE K
JAHHBIX; 3aHSITHSIM;
COOTBETCTBHUE
MIPEJCTABICHHON B
OoTBeTax HHPOPMAITHHI
Martepuaiam JEeKIUU 1
y4eOHOH JTUTEepaTypHl,
CBEICHUSIM U3
nH()OPMAITMOHHBIX
pecypcoB UHTEpHET
J — noxnan;

B3 — Bonpoc k 3auery;
I13 — npakTryeckue 3a1auu.

1.2 Texkymuidi KOHTpPOJb YCIEBAEMOCTH W MPOMEXKYTOYHAsl aTTeCcTallds OCYIIECTBISETCS B paMKax
HAKOMUTEJIbHON OaJUTbHO-PEUTHHTOBOM cucTeMbl B 100-0ampHON mIKane:

51-100 6anoB (OIIEHKA «3a4TEHOY)

0-50 GaynoB (OIIEHKA «HE 3a4TCHOY).

2 TunoBbie KOHTPOJIbHbIE 32]aHUS /M UHbIE MAaTePHAJIbl, HEOOXOAUMBIE /1JIs1 OLEHKH 3HAHM, YMEHUH,
HABBIKOB U (WJIH) ONbITA JAEATEJIbHOCTH, XapaKTEePU3YWIIUX 3Tanbl (POPMUPOBAHUS KOMIIETEHIUIl B
npoiecce 0CBOEHHUs1 00Pa30BaTeJIbHON MPOrpaMMbl

Bomnpocsl k 3a4erty
1. IlpaBoBast nH(pOpMaTHKa KaK OTpacib o0IIel HHPOPMATUKU U MPHUKIIAIHAS IOPUITYECKas HayKa
2. CBs13b paBoBO# HH(GOPMATUKH C APYTUMHU HAyKaMu
3. 3HayeHWe MPaBOBOM MHPOPMATUKH IS FOPUIAUECKON HAYKH
4. Undopmanus v nHHOpMallMOHHBIE TEXHOJIOTUHU: TIOHITHE U COJIEp)KAaHUE
5. Ponps mH(bOpMAIIMOHHBIX TEXHOJOTUNA B COBPEMEHHOM IOPUCTIPYISHIIUN

6. Llens, 3a1aun, mpeAMET Kypca U MECTO YU4eOHOM TUCIMIIHMHEI B TPO(ECCHOHATFHOM KN IOPHINYECKUX
JTMCLUTUINH.

7. OCHOBHBIE TIOAXO/IBI K OTPEIEICHUIO TOHATHS "HHpOopMarus"
8. Kinaccuduxanmst napopmanuu B MpaBOBOM cUCTEME

9. IIpaBoBas nadopmaruzanus Poccun.




10.ITpaBoBast ocHOBa MH(DOPMAITMOHHBIX TEXHOJIOTHHA U 3aIUTHI HH()OPMAITUH.

11.Buasl HOpMAaTUBHO-TIPABOBBIX AKTOB, UX CTPYKTYpa U CUCTEMHAsI B3aUMOCBS3b.
12.ITpaBusia COOTHOLIEHHUS] HOPMATUBHO-IIPABOBBIX aKTOB: IIPOCTPAHCTBO, BPEMs, FOPUINYECKAs CHIIA.
13.3naueHne u3ydeHuss HHPOPMAITMOHHBIX TIPOIECCOB B FOPUANIESCKUX UCCIEIOBAHUIX

14. lapopMaIimoHHbIE MPOIIECCHI U UX BHUJIBI

15.Pons cpenctB MaccoBoi HH(pOpMAIIUK B peaan3aui HHPOPMaIMOHHBIX MTPOIIECCOB
16.ITonsTHe MHPOPMAITMOHHOTO pecypca: onpeeIeHue, OCHOBHBIE 0COOEHHOCTH
17.Knaccudukanus nHPOPMaLMOHHO-TIPABOBBIX PECYPCOB U UX 00Iasi XapaKTepPUCTHKA
18.CuryaniuoHHBIE LEHTPHI U UX IPUMEHEHUE

19.0npenenenne u posb CIIC B mpodeccrnoHambHOM AeSITEIPHOCTH COBPEMEHHOTO IOPHUCTA.
20.0OcnoBHble Bo3MoxkHOCTH CIIC

21.Bcnomorarensabie Gynkiuu CIIC «"apant» n «Koncynbraat [Lmrocy

22.MeTo/1bl TPaBOBOM HHPOPMATUKU

23.MeTo/1pI TOUCKA UH(POPMALIMHU B CIIPABOYHBIX MPABOBBIX cucTemax «lapant» u «Koncymnbrant [lmrocy.
24.0OcHOBHBIC HaIIpaBJIeHUs HH()OPMATU3AIMH TIPABOTBOPUYECKON IEATEIHHOCTH
25.ABTOMaTH3MpOBaHHBIC HHPOpMaMOHHbIE cucTeMbl DenepanpbHoro Codbpanus
26.ABTOMaTH3UPOBAHHBIE HHPOPMALIMOHHBIE CUCTeMbl MUHHCTEpCTBA FOCTULIMU PD

27. IloHATHE DIIEKTPOHHOTO JOKYMEHTO000pOTa

28.I1paBuna oopmieHne u XxpaHeHus! OpUIHATBLHON TOKyMEHTAIINH.

29.9nexTpoHHas ¢ poBast MOMUCH

30.0co6ennoctr cetn IHTEpHET Kak CpeIcTBa paclpoCTpaHeHHs HHGOPMAITIH
31.0cHoBHbIe npaBoBbIe MpobIeMbl IHTEpHETA B Halllel cTpaHe U 3a pyOexxom
32.Konnenmus "37eKTPOHHOTO MPaBUTENbCTBA": 3apyOESKHBIN OTIBIT

33."DnekTpoHHOE MTpaBUTENBLCTBO" B Poccun

34.CaiiTpl OpraHoB TOCYapCTBEHHOM BJIACTH U YaCTHBIC HMH(POPMAIIMOHHO MPABOBBIE PeCypChl.MeTo 16l paboThI
B JIEKTPOHHBIX KaTaJlOTax U IOPUIMYECKUX OUOIHOTEKaX

35.10puauueckas CTaTUCTUKA: TIOHATHE U OCHOBHBIE TPUHIIMIIBI.
36.ABTOMAaTH3UPOBAHHBIE CUCTEMBI 00PAaOOTKHU JTaHHBIX.
37.1HdopMaIimoHHbIE MPOIIECC: TTOHITHE U BUIBL.
38.MupopmarionHoe 00IIeCTBO U MH(POPMAITMOHHAs KYJIbTYpa.

39.0cHOBBI TOCYTapCTBEHHOMU MOJIMTHKU B 00J1aCTH HH(POPMATHKH.



40.ITonsaTust HGOPMAIIMOHHON CUCTEMBI M HHPOPMAIIMOHHON TEXHOJIOTUH U WX B3aMMOCBs3b. Kimaccudukanms
MH(OPMALIMOHHBIX CUCTEM, HCTIOIb3YEMbIX B IOPUINYECKON AESITETbHOCTH

41.IIpumeHeHre BO3MOXKHOCTEH TII00anbHOM cetn IHTepHET B ropuandeckon aestenbHocTh. [IpaBoBbIe
pecypcel cetu UHTEepHET.

42.Buapl nadopmaruu o creneHu noctymna. ['ocynapcrennas taiiHa. KonduaenuanpHas nabopmarms.

43 . MudopMalinoHHbIE YTPO3bI: IOHATHE, BUABL. IHPOpMaIoHHas 6€301MacHOCTb.

44 MeTtosl 3amuThl HHPopMarui. OCOOCHHOCTH 3alTUThI CBEACHUI, COCTABIISIONINX TOCYJaPCTBEHHYIO TailHY.
45. AHTUBUPYCHBIC TPOTPAMMBI: MIOHSATHE, HA3HAYCHUE, BUJIBL.

46.Ha3nauenue 1 BO3MOKXHOCTH TaOIU9IHOTO mporeccopa MicrosoftExcel.

47.0OcHOBHBIC TIOHATHS, UCTIONIB3yeMbIe B cpenie MicrosoftExcel.

«3auteHo» (51-100  GammoB)  BBICTaBISETCA  CTYACHTY,  OOHApYXXUBIIEMY  3HaHHE  OCHOBHOTO
y4e0HO-IIPOrPaMMHOTO MaTepHualia B 00beMe, He0OX0IUMOM IS AallbHEHIIeH yueObl U MpeacTosIIei paboThl
1o npodeccuu, CIpaBIISIOLIEMYCS C BBIMOTHEHUEM 3a/laHui, IPEYCMOTPEHHBIX IPOrPaMMOii;

«ue 3auTeHo» (0-50 GaysioB) BHICTABIISAETCS CTYACHTY, OOHAPYXKHBIIEMY CYIIECTBEHHBIE MPOOENbI B 3HAHUAX
OCHOBHOTO Yy4eOHO-IPOrpaMMHOI0 MaTepHualia, AONMYCTUBIIEMY MNPUHLMUIUATIbHBIE OIIMOKHA B BBIIOJHEHUU
MPeyCMOTPEHHBIX MPOTrPaMMOi 3aJJaHUi; JaBIIEMY OTBET, KOTOPHII HE COOTBETCTBYET BOIIPOCY.

Tembl 1J151 HANMCAHUSA TOKJIAL0B
1. Undopmanus 1 nHGOpMaIIMOHHBIE TEXHOJIOTUU: TIOHATHE U COIEPIKAaHUE.
2. Ponp nH(OPMALIMOHHBIX TEXHOJIOTUH B COBPEMEHHOM FOPUCTIPYICHIIIH

3. Llens, 3a1aun, mpeAMET Kypca U MECTO YU€OHOH TUCIUILINHBI B TPO()ECCHOHAIIBHOM LUK IOPHUINIECKUX
JTUCUUTUINH

4. Konrnenmus npaBoBoit nHdopmaTuzanuu Poccun

5. [IpaBoBas ocHOBa MH(DOPMAITMOHHBIX TEXHOJOTHHA U 3aIIUTHl HH()OPMAITUH

6. Buapl HOpMaTUBHO-TPABOBBIX aKTOB, UX CTPYKTYpa M CUCTEMHAs B3aUMOCBSI3b

7. [leficTBHE€ HOPMATUBHBIX AKTOB B IIPOCTPAHCTBE, BPEMEHU U 110 KPYT'y JIUI

8. FOpunuueckast uepapxus (cujia) HOPMaTUBHBIX aKTOB

9. IlonsiTue nHMGOPMALIMOHHOTO pecypca: ONpeeeHHe, OCHOBHbIE 0COOEHHOCTH

10. Knaccudukanust "HpOpMaIMOHHO-TIPABOBBIX PECYPCOB M MIX 00IIast XapaKTePUCTHKA
11. Honstue u pons CIIC B npoheccroHaIbHOM AEATEIbHOCTH COBPEMEHHOTO IOPHCTa
12. OcHOBHBIE BO3MOYKHOCTH CIIPABOYHBIX PABOBBIX CUCTEM

13. Oco0eHHOCTH MOKCKA B CIIPAaBOYHBIX MPABOBBIX crcTeMax «KOHCYIbTaHT mtocy, «["apaHT», BUbI IOUCKA



14. BcioMmoratenbHble (DYHKITMN CIIPABOYHBIX IMPABOBBIX CHCTEM B TPO(ECCHOHAIbEHOMN ACATEIHPHOCTH FOPHUCTA
15. ®opmupoBanue nHaUBHAYyaTbHOU HHPOopManronHo# cpenbl B CIIC «I"apanT» u «KOHCYIBTaHT TUTFOC)
16. DneKTpoHHOE MPaBUTEIHCTBO KaK TEXHOJIOTHS JOCTYITHOCTH MPaBOBOil HH(OpMaIK

17. IlpaBuna oopMIIeHUS U XpaHEeHHU OPHUIIMATBHON TOKYMEHTauu B nH(popMaIoHHo# cpeae Word 1 Ha
(U3HYECKUX HOCUTEISIX

18. FOpuauueckasi CTaTUCTUKA: TOHSATUE U OCHOBHBIE TTPUHITUIIBI

19. ABTOMaTH3UPOBAHHBIC CHCTEMBI 00PA0OTKH IOPUANYECKH 3HAYNMON HH(OpMAITUN

Kpurepumn onenku:

OIICHKa «OTJIMYHO» (51-60 6ayioB) BEICTABISETCS 00YJaIOMIEMYCs, €CJTU OH MEPEUUCIISIET BCE CYIIECTBEHHBIE
XapaKTepUCTUKH OOO3HAYEHHOTO B BOIPOCE MpPEAMETa M BO3MOXHBIE BapHaHThl JAJIbHEHIIEro pa3BUTHS
peleHust MpoOIeMbl, €CIIH 3TO BO3MOXKHO;

oleHKa «xopomo» (41-50 GanoB), ecau CTYyIEHT PacKpbUl TOJIBKO YacThb OCHOBHBIX TOJIOKEHUH BoIIpoca,
IIPOEMOHCTPUPOBAT HETOYHOCTD B MTPEICTABICHUSX O IPEAMETE BOIIPOCa;

OLIEHKa «yJOBJIETBOPUTENHHOY» (31-40 GanmioB), ecnu CTYACHT 0003HAYMII OOIIYIO TPACKTOPHIO OTBETA, HO HE
CMOTI' KOHKPETU3UPOBAaTh OCHOBHBIE KOMIIOHEHTHI,

olLleHKa «HeynoBieTBopuTenbHO» (0-30 GansoB), ecnu CTYACHT HE NMPOJAEMOHCTPUPOBAT 3HAHMHA OCHOBHBIX
MOHSTUHN, TIPEICTABIICHUI 00 U3y9aeMOM IpEIMETE.

IpakTnyeckune 3agaun
biiok «Word»

1. B mporpammy Word 2007 uarerpupyiite ¢pparmenT HopmatuBHOTO akTa u3 CI1C «KoHCymbTaHT OHIIAHY UITH
CIIC «KoHCYABbTaHT» U OTpEeJaKTHPYyHTEe TOKyMeHT Word 1o cleqyIouM napaMeTpam: JIeBoe moje -3 cM.,
npaBsoe nojie — 1,5 cM., BepxHee U HUKHEee nojie — 2 cM. oTeTym — 1.25 cMm.

2. B nmporpammy Word 2007 nepenecute 3emenbhblil kogeke PO u3 CIIC «KoHCynbTaHT» U OTpeaKTUPYHTE
nokymeHT Word 1o cienyromuM rnapaMmerpam: Y CTaHOBUTE IPUHYIUTEIBHBIN pa3phlB CTPAHUIIBI TIOCTe 3-i
cratbu. MI3MeHuTe 1BeT mpudTa 3arosoBka Ha KPaCHBIH.

3. B nporpammy Word 2007 nepenecute Koncturymuio PO u3z CIIC «"apadT» 1 OTpeIakKTUPYHTE JOKYMEHT
Word no cneayromum napamerpam: Beiiennrte skupHbIM mpu(TOM CTaThio 1, B CTaThio 2 BCTaBBTE CCHUIKY HA
CTpaHule24 «peaakTUPOBa», IEPBYIO TJ1aBy KOHCTUTYLIMU OTPEIaKTUPYITE 3arfaBHBIMH OyKBaMHU.

4. B nmporpammy Word 2007 neperecute Hanorossiit kojekc PO n3 CIIC «KoHcynbTaHT» U OTpeJaKkTUpyHTe
nokymeHT Word o cienyronum napamerpam: mpudt — TimeNewRoman 14, mexxayctpounsiii uHTEpBai — 1,5,
BbIpaBHUBAHME TEKCTa IO 00EUM II0JISIM, 3aMEHUTE Bce OYKBBI «A» B TeKcTe Ha OYKBHI «by,

5. B mporpammy Word 2007 niepenecute mpoekT @3 «O nomurun» 3 CIIC «KoHCynbTaHT» U OTpeIaKTHPYHTE
nokymeHT Word 1o cienyromum napamerpam: BeiiennTte 3arooBok 3aK0HA IIBETOBBIM MapKepoM (JKEJIThIM
nBetoM), B ctatee 1 mpoekra nocie cinoB «llomunus mpeaHasHaueHa Juisl 3auThl )KU3HI) CASTanTe
NPUHYIUTETbHBINA IEPEHOC TEKCTa Ha CIEAYIONIYI0 CTPOUKY Ha TOH jK€ CTPaHMIIE C TOMOIIbIO (PYHKITHH
«pa3pbIBy.

6. B mporpammy Word 2007 nepenecute TpynoBoii kogekc PO u3 CIIC «KoHCYIbTaHT» U OTPEeIAKTUPYHUTE
nokymeHT Word o cnenyromum napamerpam: Matepsan 1o — 10 o, MeX1ycTpodHbIN HHTEpBAT — 1,3 cM.

7. Ucnonb3ys nporpammy MicrosoftPowerPoint u genepanbubiii 3axon «O npokyparype PD» coctaBure
npe3enTannio «llomHomouns [Ipokypopa» Ha 5 craligax.



8. B mporpammy Word 2007 nepenecure ®K3 «O pedepennyme» PO u3 CIIC «KoHCynbTaHT» U
OTpeaKTUPYTE ToKyMeHT Word 1o clIeyroIM mapameTpam: IMOCTPOUTE B IOKYMEHTE OTJIaBJICHUE C
yKa3aHUEM CTpPaHUII, BKIIOYUTE HEBUIUMBIE 3HAKH (ITPOOEIIBI, pa3pbIBBI CTPOK).

9. B mporpammy Word 2007 niepenecute dhopmy noxkymenta «uck» u3 CIIC «["apanT» 1 B TaHHOM JOKYMEHTE
Word BcTaBbTe TaOMHUILy COCTOSIIYIO U3 3 CTONOLOB U 5 cTpoK. B Tabnuily BHeCUTE PaBOBbIE CTATUCTHUYECKUE
JTaHHBIE 1O KateropusiM (Ha cBoe ycmoTpenue). 10.Mcnonb3ys tekcroBoiit pegaktop Word u CIIC cocraBbTe
*anoOy Ha eficTBHE COTPYAHMUKOB MOJHUILIMU B COOTBETCTBUH C MpaBUIIaMH 0(OopMIIEHUS OUITHATILHON
JOKYMEHTAIIH.

bnok CIIC «I"apanT»

11.B CIIC «I"apanT» HaiiguTe aapeca u TeiaedoHbI CyAeOHBIX OPTaHOB BIIACTH.

12.B CIIC «I"apanT» Hanaute xypHai «l ocynapctso u npaBo» 2010 r Ne 3

13.B CIIC «I"apaHT» HaliiuTe U3MEHEHHUSI Kypca BaJltOT 3a MMOCIEIHUE TPU roja.

14.B CIIC «I"apanT» HalijuTe HOPMATUBHBIN aKT 10 ciaenyomuM pekBuzuraM Ne 138-D3, nata npuHATUA
23.10.2002 r.

15.B CIIC «"apanT» Haiigure @3 «O noaumumu» U pacrneyaraite GparMeHT - CTaTbio 1, mocTaBbTe TOKYMEHT Ha
KOHTPOJIb JIUIs1 OEPATUBHOTO OTCJICKUBAHUS €r0 U3MEHEHUS.

16.B CIIC «I"apanTt» chopMupyiiTe CIUCOK M3 HOPMATHBHBIX aKTOB M U3 ATOTO CITUCKA UCKITIOYUTE BCE
JOKYMEHTBI 32 UCKJIFOUEHUEM CyeOHOM MPAKTUKH.

17.B CIIC «I"apanT» chopMupyiiTe CIUCOK M3 HOPMATHBHBIX aKTOB U MOCTPOUTE CIUCOK HOPMATUBHBIX aKTOB
0 IOPUINYECKOH cuiie.25

18.B CIIC «I"apant» chopMupyiite CHMCOK U3 HOPMATUBHBIX AKTOB, [IOCTPONTE UX MO IOPUANIECKON CHUIIE U
OTCOPTUPYHUTE 1O PUIBTPY «3aKOHBI».

19.Mcnionb3ys pexxum Mammnbl Bpemenu CIIC «["apanTy, onpeaennuTte Ha Kakoil cpok u3bupancs npe3uaeHt PO
Ha MomeHT 20 aBrycta 2006 ropa.

20.Br1 He MoxeTe HaliTH HopMaTUBHBIN akT B CIIC «I"apanT», 0OpaTHTECh B OHJIAMH MOAEPKKY U UCHIOIB3YHTE
CrieLUaNbHbIA (GOPYM 11 KOHCYJIbTALHUH.

brok CIIC «KoHCynbTaHT»

21.B CIIC «KoHCcynbTaHT» aKTUBHUPYUTE CIIOBAPh IOPUIUYECKUX TEPMUHOB U HAUUTE 3HAUEHNE TEPMHUHA
«BETOY.

22.B CIIC «KoHCynbTaHT» UCMOJIB3YUTE CIENUATBHBIN OUCK JIJI1 HAXOXKJIEHUSI HOPMAaTUBHOT'O aKTa
PEryIUpYIOIIEro cieayromyto cutyanuuto: I'paxxnaaun JImutpue 0611 3anepxan corpyanukamu [1T1C B
OTbSIHEHHOM COCTOSIHMH. [IMUTpuUEB Ben ce0si CIOKOWHO, He TpyOunit. HereH3ypHyto TIeKCUKyY He MTPUMEHSLII.
Opnako oTkazancs npocienosars ¢ corpyaaukamu II1C B MammHy ccpliasich Ha HE3aKOHHOCTD IaHHOTO
tpeboBanust. Corpyaauku [1T1C npuMennnu criericpencTBa (HApYIHUKN) )1 TOCTaBKH J[MuTpreBa B
orzeneHue. Haliure HOpMaTUBHBIN aKT PEryJIUPYIOLIUM MOPAI0K IPUMEHEHUs COTPYAHUKAMU MIWIMLIMU
CHELUaTIbHBIX CPEACTB.

23.Ha caiite «KOHCYIbTaHT» HAMIUTE CCHUIKM HA MEXyHAPOAHbIE HH(POPMAIIMOHHBIE IPABOBHIE PECYPCHI.
24.B CIIC «KoHCyabTaHT» HAMAUTE 3aKOH O MPUBATH3AIINN KUJIUITHOTO (POH/IA, BOMAUTE B OTJIABICHHUE
JIOKYMEHTA 1 Yepe3 HEro HalIuTe CTaThlo 4.

25.B CIIC kOHCYIbTaHT OHJIAMH HAWJUTE BCE KOJEKCHI IEUCTBYIOIINE HA TEppUTOpUn PO

26.B CIIC «KoHCynbpTaHT» HailuTe ajgpeca U TenedoHbl OpraHOB MPOKYPaTyphI.

27.B CIIC «KoHcynpTaHT» HaiuTe cTaThio: "AHTHpEHnepckas" pedopma yroJOBHOTO 3aKOHOIATEIHCTBA
(denopos A.10.) ("Ansokar", 2010, N 10).

28.B CIIC «KoHCYynbTaHT» HAMANTE HOPMATUBHBINM aKkT MO ciaeayromuM pekBuutam Ne 145-D3, nara npuHITHS
17.07.1998 r.

29.B CIIC «KoHCynbTaHT» HAAUTE aITOPUTM YCTPOHCTBA HAa paboTy.

30.B CIIC «KoHcynbTaHT» HalUTE BCIO CyAeOHYIO MPAKTUKY COAEPIKaIIyocs B 0a3e JaHHBIX.

biok «HTEpHET pecypchl»
31.Haitnure mopTan opraHOB roCyIapCTBEHHOW BIACTH, UCTIONB3Ys CChUIKY Ha oduimanbhelii caiit BAC PO

(BBICIIIETO apOUTpakHOTO cyaa PD) BoCOIb3yHTECh AJIEKTPOHHBIM PECYPCOM HANUAUTE B DJIEKTPOHHOM
karanore cyzaa aeno Ne A56-70414/10, cynes Koponesa T. B.; 32.Haiinure mopran opraHoB rocynapcTBeHHON



BJIACTH, UCTIOJIB3YsI CCHUIKY Ha opurnanbHblii caiT BAC P® (Briciiero apoutpaxsoro cyna PD)
BOCITOJTB3YHTECH DJIEKTPOHHBIM PECYPCOM HMCTIONB3Ys OaHK pereHuit cyna Haaure pemenne ®AC
Cesepo-Kaskasckoro Okpyra ot 16.01.2008;

33.HaiiguTe mopTai OpraHOB TOCYIapCTBEHHON BJIACTH, UCIIOJIB3YsI CChUIKY Ha oduinaibHbii caiit BC PO
(BepxosHoro Cyzna P®) Bocniosb3yiiTech 31€KTPOHHBIM PECYPCOM HaINTE CIIMCOK /1€ Ha3HAUYEHHBIX K
cnymanbio 14.11.2011 r.;

34.Haiigute mopTtan opraHoB rocyJapCTBEHHOMN BJIACTH, UCIIONIB3YsI CCHUIKY Ha opuIManbHbIi callT [Ipesunenta
P® BriBenuTe Ha YKpaH nHOOPMAITKIO 11O TTpaBUITY oopmMiteHus kanob B aapec [Ipe3unenta PO;

35.Haiigure mopTan opraHoB TOCYAapCTBEHHOM BIACTH, UCIIONB3YsI CCHUIKY Ha O(pUIIMANIbHBINA CAliT OpraHoB
WCTIOTHUTEIIbHON BJIACTH, HAlAUTE CChUIKY Ha odurmanpHblid cait @Ch u akTuBU3UpyiTe PyHKITHIO
«web-nipuemMHas» (0e3 3anoTHeHHs MIeKTPOHHON Gopmbl); 36.HaiiguTe mopTan opraHoB rocyapCTBEHHOM
BJIACTH, UCTIOJIB3YsI CChIIKY Ha odurnanbHbii cat [IUK P® (I{enTpanbHoii n3dbuparensHoii komuccuu PD) u
Haiaute pecypc «Hamucats nuceMo B LIUK Poccuny;

37.HaiiguTe mopTaj OpraHOB TOCYIapCTBEHHON BJIACTH, UCIIOJIB3YsI CCHIIKY Ha OHUITHATBHBIN CalT
I'enepanbHoOl ipokypaTypsl PO u Hanigute pecypc «lIpaBoBbie 0OCHOBEI nestenbHOCTH» 1Ipokypatypst PO.
38.B cetu UnTepHeT Ha caliTe Poccuiickoii HallMOHATBHOW OMOIMOTEKH aKTUBUPYHTE DJIEKTPOHHBIN KaTajor 1
HaiinuTe MoHorpaduio Auapuanosa B.JI. Koppynims kak rimobanbHas mpodiema: UCTOpUS U COBPEMEHHOCTb.
Mocksa 2011 r.

39.Mcnonp3ys MOMCKOBYIO CUCTEMY HauTe B ceTh IHTepHET OUITMAIBHBIN CalT MOCBSAIIEHHBIA OKa3aHUIO
rOCyJIapCTBEHHBIX YCIYT U aKTUBHPYWUTE B AEMO PEKHUME JII00YIO U3 TOCYIapCTBEHHBIX YCIYT MPEACTaBIEHHBIX
Ha caire.

40.Ucnonw3ys mouckoByto cucteMy Google «AkagaemMus» HalWIMTe TEKCTOBBIE HAYYHBIE PECYPCHI MIOCBSIIICHHBIC
npobiemMaM IpOTHBOACHCTBUS KOPPYIILIHH.

Kpurepun ouenku:

oLeHKa «0TINYHO» (34-40 GanoB) BBHICTABISAETCA 00YYAIOLIEMYCsl, €CITU OH MEPEUUCIISIeT BCE CYIIECTBEHHBIE
XapaKTepUCTHUKU O0O03HAUYEHHOTO0 B BOMpOCE IMpeJMeTa M BO3MOXKHBIE BapUaHThl JAJbHEHIIEr0 pPa3BUTHUS
pereHust MpoOIeMbl, €CITH 3TO BO3MOXKHO;

OIleHKa «Xopomo» (28-34 GamioB), €ciau CTYIEHT PacKpbUI TOJBKO YacTh OCHOBHBIX TOJIOXKEHHM BOIpOCA,
IIPOJEMOHCTPUPOBAJI HETOUHOCTD B IIPEACTABICHUAX O MPEIMETE BOIIPOCA;

OIICHKA «yJOBJIETBOPUTEIBbHOY» (20-28 OayioB), eciy CTyACHT 0003HAYMI OOIIYI0 TPAeKTOPUIO OTBETA, HO HE
CMOT KOHKPETU3UPOBAaTh OCHOBHBIE KOMIIOHEHTBI;

OIlCHKa «HeyaoBieTBopuTeabHO» (0-19 GamioB), ecnu CTyASHT HE MPOJAEMOHCTPUPOBAT 3HAHWK OCHOBHBIX
MOHSITHIA, IPEJICTABICHUI 00 N3y4aeMOM TpeIMETE.

3 MeTroauyecKkue MaTepuaJibl, ONpeaeasionue nNpoueaypbl OeHNBAHUS 3HAHUNA, YMEHHH, HABBIKOB U
(nJIn) onbITA 1EATEIbHOCTH, XapAKTEPU3YOIIHX ITanbl (POPMUPOBAHNUS KOMIIETEHUM I

[Iponenypsl oLleHUBaHMS BKJIIOYAIOT B C€0s TEKYIIUI KOHTPOJIb ¥ POMEKYTOUHYIO aTTECTALIUIO.

Texkymmii KOHTPOJIb YCIEBAaEMOCTH MPOBOJUTCS C HCIHOJB30BAHHEM OIEHOYHBIX CPEJNCTB,
IIPEJICTABICHHBIX B M. 2 JAaHHOTO INPWIOXKEHMs. Pe3ynpTaThl TEKyLEro KOHTPOJSA TOBOJIATCSA /10 CBEICHUS
CTYZEHTOB JI0 TPOMEKYTOUYHOMN aTTeCTaIlu.

IIpoMeskyTOoUHast aTTECTALMS IPOBOIUTCS B (hopMe 3aueTa.

3aueT NPOBOAUTCA IO PACHHCAHUIO MPOMEXKYTOYHOM aTrTecTallil B YCTHOM BuJe. Pe3ynbTarhl
aTTeCTalluM 3aHOCSTCS B 3aUETHYIO BEAOMOCTb M 3a4E€THYIO KHMXKKY CTyAeHTa. CTyIEHTBI, HE NpOIIEIIINE
MIPOMEXYTOUHYIO aTTECTALMIO MO TPaUKy CECCUH, TOJIKHBI JTUKBUAUPOBATH 33/10JKEHHOCTD B YCTAaHOBICHHOM
MOPSIJIKE.



IIpuioxenne 2

METOINYECKHUE YKA3AHUS 11O OCBOEHUIO JJUCHUITJIMHBI

Y4eOHBIM IIAaHOM MPETYCMOTPEHBI CIICTYIOIINE BUIBI 3aHITHIA:

- JIGKII1H;

- MPaKTUYECKUE 3aHSATHS.

B Xxonme JEKIMOHHBIX 3aHATUHA paccMaTPUBAIOTCS BOMPOCHI HMH(POPMALMOHHBIX TEXHOJOTHH B
IOPUIMYECKON cepe, MAlTCs PEKOMEHIANNN JUISl CAMOCTOSATEIbHOW paOdOThl M TMOJATOTOBKE K MPAKTUICCKUM
3aHATUAM.

B xome mpakTUYECKMX 3aHATHH YIAYOISIOTCS W 3aKpPEIUISIOTCS 3HAHUS CTYJICHTOB IO PSIy
paCCMOTpeHHBIX Ha JICKIIHUAX BOHpOCOB.

[Tpu MOATOTOBKE K MPAKTUYCCKUM 3aHATHUSIM KOKIBIA CTYJACHT JIOJIKCH:

— U3Y4YHUTh PEKOMEHIOBAHHYIO YUEOHYIO JIUTEPATYPY;

— U3YYUTh KOHCTICKTHI JICKITUIA;

— MOATOTOBUTH OTBETHI HA BCE BOMPOCHI 110 U3y4aeMoii Teme ¢ ucnosibzoBanneM MicrosoftOffice 2007.

B nmpomecce TOATOTOBKM K TPAKTUYECKHUM  3aHATHAM  CTYJAEHTBI MOTYT  BOCIOJIb30BAThHCS
KOHchIBTaI_[I/I}IMI/I HpeHOZ[aBaTCJIH.

Bonpocel, He pacCMOTpPeHHBIE Ha JICKIUAX W TNPAKTHYCCKHX 3aHATHAX, JODKHBI OBITH H3YYCHBI
CTY/ICHTaMH B X0JI€ CAMOCTOSITENbHON paboTsl. KOHTpoNb caMocTosITeIbHOM paboThl CTYJEHTOB HaJ y4eOHOM
MPOrpaMMOil Kypca OCYIIECTBISCTCS B XOJ€ 3aHATHA METOJIOM YCTHOTO ONpoca WU TOCPEICTBOM
TecTHpoBaHus. B Xoze camMocToATeNbHOM pabOThl KaKABIM CTyAEHT 00s3aH NpPOYUTATh OCHOBHYIO M IO
BO3MOXXHOCTH JIOTIOJTHUTEIBHYIO JINTEPATypy 10 HW3y4aeMOH TeMe, JOMOJHHUTH KOHCIIEKTHI JICKIIUH
HCOOCTAOIIINM MaTepI/IaJIOM, BBIITUCKaAMHU H3 peKOMeH,Z[OBaHHBIX HepBOI/ICTO‘IHI/IKOB. BLI,Z[CJII/ITB HCIIOHSITHBIC
TEPMUHBI, HANTH WX 3HAYEHHE B SHIMKJIoNeanueckux ciaoapsx. C ucnons3oBanuemM MicrosoftOffice 2007.

JI1s1 IOATOTOBKM K 3aHATHUAM, TEKYLIEMY KOHTPOJIIO U IPOMEXYTOYHOM aTTECTalUU CTYACHTBI MOTYT
BOCIIOJIb30BAThCS IJICKTPOHHO-OMOIUOTEYHBIMA CcHCTeMaMH. Tarkke oOydaromuecss MOTYT B3STh Ha JIOM
HEO0OXOIMMYIO JINTEPATYPy Ha a0OHEMEHTE YHUBEPCUTETCKOW OMOIMOTEKN MITH BOCIIOIH30BATHCS YU TATHHBIMU
3aJIaMHU.

MeToanyecKkue peKOMeH/IalUM 10 HAUCAHUIO, TPeOOBaHUSA K 0(pOPMIIEHUIO TOKIA10B

B nmenax pacmmpeHuss M 3aKperuieHHsl MOJIyYEHHBIX 3HAHUN NpU M3YyYEeHUHM JaHHON IUCIMILUIMHBI,
CTY/ICHTY TpejajaraeTcs HamucaHue Jokiana. TeMmy JoKiana CTYJeHT BBIOMpAET, UCXOJS U3 Kpyra Hay4dHbBIX
MHTEpEeCcOB. BpINonHEeHWe NOKIaja MpecienyeT INaBHYK Lellb — MCIO0JIb30BaTh BO3MOXKHOCTU aKTHBHOIO,
CaMOCTOSITENTLHOT'O O0yUYEHHSI B COUYETAHUU C JPYTUMHU POopMaMu YUeOHBIX 3aHATUH U 3aJaHUI IO AUCLUIUINHE.

Beinonnenune nokiana no3BossieT penaTh CleAyoUre 3aJaun 00y4eHus:

- IIy0Xe U3Y4YUTh OTAENbHbIC TeMbI YUeOHOH TUCIUITIINHEI;

- AKTUBU3HMPOBaTh  TBOPYECKME  CIOCOOHOCTH  YyYalllMXCs,  pealu30BaTh  MPEUMYILECTBA
LIeJIEHaIIPaBIEHHON CaMOIIOITOTOBKH;

- TO3BOJISIET JOTIOJIHUTh TEKYIUI KOHTPOJIb 3HAaHUH CTYAEHTOB;

- BBIpa0OTaTh HABBIKM BBIMOJIHEHHUS CaMOCTOSTENILHOW NHCbMEHHOH paloThl, yMeTb paboTaTh C
JUTEPATypOH, YETKO U MOCIIEI0BATEIBHO BBIPAXKATh CBOM MBICIIH.

TpeboBanus, npeabsiBisieMble K T0KJIAy:

- IIOJIHOE, TIIyOOKO€ U MOCIIE0BATEIEHOE OCBELIEHUE TEMBI;

- HCIIONB30BaHHE pa3sHOOOpa3HOW JUTEpaTypsl W MaTepuajoB — Y4YeOHBIX, CTATHCTUYECKHUX,
HOPMAaTHUBHBIX, HAYYHBIX HCTOUYHHUKOB;

- CCBUIKM Ha UCIOJIb3YEMYIO JIMTEPATYPY 110 TEKCTY;

- CaMOCTOSTENBHOCTb U3JIOKEHHUS;

- aKKypaTHOCTb o(hopMieHHs padoThI;

- cOOJIIO/IEHNE YCTaHOBIICHHBIX CPOKOB HANMCAHMS U MPEAOCTABICHHS Pa0OThI ITPETOAABATENIO.

Odopmitenue qoknaaa.

[Tpy HanMcaHUM JOKIIaAa CTYAEHTY ClIeLyeT cOOM0AaTh ClIeAyIoHe TpeOOBaHU K €ro 0(pOPMIICHHIO:

1. oknan BeImodHseTcs Ha Oymare ¢opmata A4 MamIMHONMUCHBIM criocoOoM: pasmep mpudra — 14
mpudT TimesNewRoman uepe3 montopa uHTEpBana; pazmep nojei: sesoe — 30 MM, mpaBoe — 10 MM, BepxHee 1
HIxkHee — 20 MM; HyMepaliys CTpaHHUL — B IPaBOM BepxHeM yriy. O0bem noxnana: 10-15 nucros.

2. bubnuorpaduyeckue CCbUIKM Ha HCIOJb30BaHHBbIE MCTOUHUKU JIMTEPATYphl MPU UX LUTHPOBAHUU
pEKOMEHIyETCS oopmIATH MOJICTPOYHBIMHU CHOCKaMH.



[udpoBassHyMepanusImoACTPOYHBIXCHOCOKHAUNHAETCSICAMOCTOS TETbHOHAKAXK TOMIIUCTE.

3. Kaxnas Tabnuia, pucyHOK B OKJIaJ€ JOHKHBI MMETh CHOCKY Ha HCTOYHUK JIMTEPATYPhI, U3 KOTOPOTO
OHH 3aMMCTBOBAHBI.

CrtpykTypa nokjaajaa:

— TUTYJIbHBIN JIUCT;

— JIUCT COAEpPKaHMUS,

— OCHOBHasl 4acTb PabOTHI,

— CIHMCOK UCITOJIb30BaHHOM JINTEPATYpHI,

— TPWIOKEHUS.

Bo BBeleHNH yKa3bIBAETCS TEOPETUUECKOE U TPAKTUUECKOE 3HAYEHUE TEMBI U €€ BOIPOCOB. 37€Ch TAKKE
BaXHO chopMmynHpoBaTh €M W 3aJa4d, CBS3aHHBIE C HM3YYEHHUEM M PACKPBITUEM TEMBI, BKpATIE
apryMeHTHPOBAaTh IJ1aH paboTel. OObeM BBe/IeHUS! OOBIYHO HE MPEBBIIAET | CTpaHUIBI.

B 3akitoueHNM TpHUBOJAATCS OCHOBHBIE, KIIFOUEBBIC MMOJIOKEHUS U BBIBOJbI, KOTOPHIE BBITEKAIOT W3
coziep;kanusi paboTel. BecbMa ymecTHa U BaykHa (POPMYIHPOBKA TOTO, YTO AAJI0 BaM U3y4eHHE JaHHON TeMBbI JUIs
HAKOIUICHHS 3HAHUI 110 U3ydaeMoMy Kypcy. O0beM 3aKITI0UeHHUS MOKET COCTABIISATh 0 2 CTPAHHIL.

B cnucke uCnosnb30BaHHOM JHMTEPATypbl UCTOYHHMKM MPHUBOAATCS B CIEAYIOLIEM IMOpPSAKE: CHaydaia
HOPMAaTUBHO-TIPABOBBIC aKTHI; 3aTeM HaydHas, ydeOHas JUTeparypa, a TaKKe CTaTbU W3 MEPHOIMYCCKHX
U3JlaHui B aln(aBUTHOM MOPSAKE C YKa3aHHEM MOJHBIX BBIXOJIHBIX NAHHBIX: (aMHIMS U WHUIMAIBI aBTOpA,
Ha3BaHME pabOTHI, MECTO U TOJ U3JaHUs, HA3BaHUE U3/1aTEIhCTBA; B KOHIIE CIHCKA MPUBOAATCS O(UIIHATHHBIE
HNuTepHeT-pecypcesbl.





