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1. HEJIX OCBOEHUA JTUCHUTIINHBI

1.1|Hay4unTs pemaTs 3a1a4n, BO3HUKAIONIHE B TPO(YECCHOHAIBHON AEATEILHOCTH Ha OCHOBE COBPEMEHHBIX HHPOPMAMOHHBIX
TEXHOJIOTHI U MPOrPaMMHBIX CPEJICTB

2. TPEBOBAHUA K PE3YJBbTATAM OCBOEHUA JUCITUIIJIMHBI

OIIK-6.2:AcnoJib3yeT aBTOMATH3HPOBAHHBIE CHCTeMbI cO0pa 1 00paboTKH IKOHOMHUYecKoii nHGopManuu

OIIK-6.1:ITlonumaeT MeTOAbI cOOpa U 00padOTKH IKOHOMHUYeCKOii HHPOPMALMH, a TAKKe 0CYIIeCTBJIeHUS TEXHHKO- DKOHOMHUYECKUX
pacyeToB M AaHAJIN32 X035 CTBEHHOI 1eATeIbHOCTH OPraHU3ANMH, C MCIO0JIb30BAHUEM BbIYMCINTEIbHONH TEXHUKH

OHK-6.3:I/Icn0m>3yeT AJIA PeIICHUA aHATUTHYICCKHUX U HCCIIEI0BATEC/ILCKUX 321a19 COBPEMEHHBIC TEXHUYECCKUE CPEACTBA U
l/IH(l)OpMalII/IOHHbIe TEXHOJOI'MH

OIIK-5.1:IIpuMensieT 061Me HIIM CIIENHATH3HPOBAHHbIE NAKeTHl MPUKJIAJHBIX MIPOrPaMM, NpeIHA3HAYEHHBIX /IS AHAIN3A 1
00padoTku nMHGoOpMALH

OIIK-5.2:AcnoJib3yeT 3JIeKTPOHHBIE OM0IHOTeYHbIe CHCTEMBbI /ISl IOMCKA He00X0JUMOIi HaYYHOH JIUTepaTyphbl H CTATHCTHYECKOH
uHpopmanuu

OIIK-5.3:PaGoTaeT ¢ HAMOHAJBLHBIMHU U MEKIYHAPOAHBIMH 0a3aMU TAHHBIX C eJbI0 MOMCKA He00X01MMO HHpopManuu 00
IKOHOMHMYECKHX SIBJIEHHSIX U MPoIeccax

OIIK-2.1:Onpenensier HCTOYHMKH HHGPOPMALUH H OCYLIECTBJISIET UX MOUCK HA OCHOBE NMOCTABJIEHHBIX L€l I/ pemeHns
npodeccHoHAIbHBIX 32124

OIIK-2.2:Bpi0upaeT cOOTBETCTBYIOLIUE COAEPKAHUIO MPOecCHOHATBHBIX 32/1a4 HHCTPYMeHTapuii 00padoTKH M aHAJM3a JaHHBIX,
cOBpeMeHHbIe MH(OPMAIMOHHBIE TEXHOJIOTHH H MPOrpaMMHoOe ofecrieyeHue

OIIK-2.3:CocTaBisieT NPOeKTHI pACHOPSIAUTETbHBIX, OPraHU3ANUOHHBIX U HH(OPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB,
OCyLIeCTBJIsIET HX MH(POPMAIMOHHYI0 00padOTKY M BHeJpPeHNeE B YIPABJIEHYECKYIO AeSITeJbHOCTD € YU4eTOM 32IaHHBIX KPUTEpHEB
Ka4ecTBa JOKYMEHTOB

B pe3yjabTaTe 0CBOCHHUSI THCHUILIHHBI 06ylla}0umﬁc51 JOJIZKCH:

3HaTb:

MeTOoJIbl cOopa, 00pabOTKU U aHANN3a AaHHBIX, HEOOXOIUMBIE JUIS PEIICHUs IOCTABICHHBIX YIIPABIEHUECKUX 3a/1a4;

COBpEMEHHBIE HH(OPMAIMOHHBIE TEXHOJIOTHI 1 IIPOrPAMMHBIE CPEJICTBA, BKITIOUAs yIpaBIeHHE KPYITHBIMHA MacCHBaMH JaHHBIX H X
MHTEJUIEKTYyalbHbINA aHajn3;

HPUHINTE] PAOOTH COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOIOTH.

YMeTh:

BBIIIOJIHATH cOOp, 00pabOTKy U aHANIN3 JaHHBIX, HEOOXOUMBIX AJISI PEIICHUS IOCTaBICHHBIX YIPABICHYECKUX 3a/1a4, C UCIIOJIb30BaHUEM
COBPEMEHHOI0 MHCTPYMEHTApHS;

UCTIOJIb30BATh NIPU PEILICHUH MPo(ecCHOHAIbHBIX 33724 COBPEMEHHbIE HH()OPMAIIMOHHBIE TEXHOJIOTUH U IIPOTPpaMMHBIE CPE/ICTBA;
HCIIONB30BATh COBPEMEHHBIE HH(POPMAIIHOHHbIE TEXHOJIOTHH JUIS PEIICHNUS 3a1a9 IPO(eCCHOHANPHON e TeTbHOCTH.

Baagertn:

10 PENIEHHUIO NIOCTABICHHBIX YIIPaBJIEHYECKUX 3a/1a4, C HCIIOIb30BAHMEM COBPEMEHHOTO HHCTPYMEHTAPHS U HHTEIUIEKTYalbHBIX
UH(OPMALOHHO-aHATUTUYECKUX CUCTEM;

pemmats npodeccHoHaNBHBIE 3a1a4l C TOMOIIBI0 COBPEMEHHBIX HH()OPMAMOHHBIX TEXHOJIOTHH H IIPOTPAMMHBIX CPEACTB, BKITIOYAs
yIpaBJIeHHE KPYITHBIMM MAaCCHBAMH JTaHHBIX ¥ UX UHTEJUIEKTYaIbHBIN aHAIIN3;

MOHMMATb IPHHIMIIE paOOTHl COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTHH.

3. CTPYKTYPA U COJAEP KAHUE JUCIHUIIJINHBI

Kon HaumenoBaHue pa3jieioB U TeM /BU/I 3aHATUS/ Cemectp / | Yacos | Kommneren- | Jlutepatypa
3aHATHS Kvbe 107041

Pa3nen 1. [lonsaiTue un(popmManmonHoii Texnosorum u Buasl UT

11 Ompenenenne UT. Crpykrypa nakera Office. Uurepdeiic makera. 1 2 OIIK-2.1 | JI1.1J11.4J712.1
TekcroBslil penakrop u padora ¢ MS Word /Jlex/ OIIK-5.1 2.4
OIIK-6.2
1.2 dopmMaTHpOBaHUE TEKCTOBBIX JOKYMEHTOB IPU paboTe CO CIIMCKaMH 1 2 OIIK-2.1 | JI1.1J11.2J12.1
/J1ab/ OIIK-2.2 J2.2
1.3 W3yueHne TeopeTHuecKoro Marepualia, OCHOBHOM U JIOTIOJIHUTEIbHOM 1 12 OIIK-5.2 | JI1.2 JI1.3]J12.3
aurepatypsl. Ilouck u c6op Heobxoaumoil undopmaruu. [loaroroska k OIIK-6.2 2.4

11a00paTOPHBIM M MPAKTUIECKUM 3aHsATHIM. /Cp/




14 Pabota co cnuckamu u onepanuu ¢ Tadnunamu /Jlex/ 2 OIlK-2.1 | JI1.1 JI1.2J12.1
OIIK-2.3 J2.2
15 dopmaTHpoBaHHUE TEKCTOBBIX JOKYMEHTOB C yUYETOM OIleparyi ¢ 2 OIIK-5.3 | JI1.1J11.2J12.1
tabmumamu /J1a6/ OIIK-6.1 2.2
1.6 H3yueHne TeOpeTHUECKOT0 MaTepraa, OCHOBHON U JIOMOJHUTEILHON 10 OIlK-2.2 [JI1.1 J11.4J12.1
srepatypsl. [Touck u c6op Heobxoaumoil undopmaruu. Iloaroroka k OIIK-6.3 J2.3
11a00paTOPHBIM U NIPAKTUYECKUM 3aHATUAM. /Cp/
1.7 Pa6ota ¢ rpadukoii u BcTaBka H300paKeHU B JOKyMEHT. BcTaBka u 10 OIK-2.3 [JI1.1 J11.2J12.1
penaktupoBanue puryproro texcra /Cp/ OIIK-6.2 2.2
1.8 dopmaTipoBaHUe TEKCTOBBIX JOKYMEHTOB IIPH BCTaBKe Ipaduieckux 8 OIlK-2.2 |JI1.1J11.3J12.3
n3o0pakeHuil B nokymeHt /Cp/ OIIK-5.1 2.4
1.9 W3ydeHne TeOpEeTUUECKOTr0 MaTepuaia, OCHOBHOM U JIONOJIHUTENBHON 8 OIIK-2.3 | JI1.3J11.4J12.1
nuteparypsl. [Torck u cobop Heo6xomumoii napopmanuu. [Toaroroska k OIIK-5.3 2.2
J1a00PaTOPHBIM U NPAKTUUECKUM 3aHATUsAM. /Cp/
Paznen 2. UndopManuoHHbIe TEXHOJIOTHHU B PAa3IHYHBIX 00J1aCTAX
AesITeJIbHOCTH
2.1 IMoaroroBka »1meKTpOHHBIX TabiuIl B tokymentax u MS Excel. PaGota ¢ 8 OIlK-2.1 |JI1.1J11.3J12.3
ymictamu U daitnamu. Cpencrsa 06padboTku nanHbIX B Excel /Cp/ OIIK-5.2
2.2 [TnanupoBaHMe MECSIYHOTO U FOJJOBOTO Or0/keTa ¢ moMoiisio Excel /J1a6/ 2 OIlIK-2.2 [|JI1.1 J11.2J12.3
OIIK-6.3 2.4
2.3 W3yuenne TeOpeTHUECKOro MaTepraa, OCHOBHON U JOIOIHUTEIbHON 8 OIlIK-2.2 |JI1.1J11.3J12.1
nuteparypsl. [Torck u cobop HeoOxomumoii napopmanuu. [Toaroroska k OIlK-2.3 2.2
J1a00PaTOPHBIM U NPAKTUUECKUM 3aHATUsIM. /Cp/
2.4 Pabora ¢ popmynamu u ¢pynkiusamu. Juarpammsel u rpaduku /Cp/ 8 OIIK-5.2 | JI1.1J11.3J12.3
OIIK-6.2
2.5 Pacuer aMOpTH3aMOHHBIX OTYHCIICHHIA ¢ TIoMoIbio Excel /JTa6/ 2 OIlK-2.1 | JI1.1J11.2J12.1
OIIK-6.1 2.2
2.6 M3yueHre TeOpeTHUECKOT0 MaTepralia, OCHOBHOM U JIOTIOJHUTEILHOMN 8 OIK-2.1 [JI1.2 J11.3J12.1
srepatypsl. [Touck u c6op Heobxoaumoii nndopmanuu. ITonroToBka K OIIK-2.2 J12.4
11a00paTOPHBIM U MPAKTUYECKUAM 3aHATHAM. /Cp/
2.7 3ajada BbIOOpa KpeauTa U COCTABIICHUs IUIaHA €ro MOTalIeHUs ¢ 8 OIIK-2.3 [JI1.1J11.2]J12.1
nomometo Excel /Cp/ OIIK-5.2 J2.2
2.8 W3y4eHne TeOpeTUUECKOTO MaTepyraia, OCHOBHON U ONOIHUTEIbHON 8 OIIK-2.1 |JI1.2 J11.3J12.3
steparypsl. [Touck u coop HeoOxoanmoit nadopmanuu. [Toaroroka k OIIK-5.3
J1a00PaTOPHBIM U MIPAKTUUECKUM 3aHATUsAM. /Cp/
2.9 /Ox3amen/ 36 OIlIK-2.1 [JI1.1JI1.2 JI1.3
OIlK-2.2 |JI1.4J12.1 J12.2
OIIK-2.3 J2.3712.4
OIIK-5.1
OIIK-5.2
OIIK-5.3
OIIK-6.1
OIIK-6.2
OIIK-6.3

4. ®OHJ OHEHOYHBIX CPEJICTB

CtpyKkTypa U coziepkanue (oH/1a OLEHOYHBIX CPEJCTB JJIS IPOBEJCHUS TEKYLIEH U MPOMEXYTOYHOM aTTECTALUK [IPEICTABICHBI B
[punoxenun 1 k paboyei mporpaMme JUCHUILTAHBL.




5. YYHEBHO-METOJMYECKOE U TH®OPMAINIMOHHOE OBECIHHEYEHUE JUCHUIIJINMHBI

5.1. OcHoBHas1 JUTepaTYypa

ABTOpBI, COCTAaBUTEIH 3ariaBue W3narenbcTBO, TOX Komma-Bo
JI1.1 |AGpamsia M. D. TIpakTkym 1o nHMGOPMATHKE C HCTIOIH30BAHHEM Pocros-na-Jlony: Oxusiii | http://biblioclub.ru/index.
cucremsr Microsoft Office 2007 u 2003: pa6ora ¢ (enepanbHEIA yHHBEPCHTET, php?
TEKCTOBBIMH JIOKYMEHTaMH, HJICKTPOHHBIMH 2010 page=book&id=240950
Tabnuiamu 1 6a3amMu JTAaHHBIX: TIPAKTHKYM HEOTPaHWYEHHBIN TOCTYII
JUTS 3apETUCTPUPOBAHHBIX
10JIb30BaTeNei
JI1.2 |MyxaueBa A. B., MHpopMaMoOHHBIC TEXHOJIOTHH B MCHEIKMEHTE: KemepoBo: KemepoBckuit http://biblioclub.ru/index.
Jlysrapera O. U., npodecCHOHATBHBIN OJI0K: y4eOHOe mocodue rOCyapCTBEHHBIHA php?
Honona 1. B. YHHBEPCHUTET, 2019 page=book&id=573541
HEOTPaHHYEHHBIH TOCTYIT
UL 3apETUCTPUPOBAHHBIX
0JIb30BaTenei
JI1.3 |Myxauesa A. B., WHpOpMaMOHHBIE TEXHOJIOTHH B MEHEDKMEHTE: Kemeposo: KemepoBckwuii http://biblioclub.ru/index.
Jlysrapesa O. U., 0a30BEIi OJ10K: yaeOHOE TTocoOme roCyapCTBEHHBII php?
Kysnenona T. A. YHHBEPCHUTET, 2019 page=book&|d=600380
HEOTPaHWYEHHBIN JOCTYII
JUTS 3aPETUCTPUPOBAHHBIX
T0JIb30BaTeNei
JI1.4 |Mamwuxwuna, T. IT., WHdopMaoHHbIE TEXHOJIOTHH YIIPABICHHUS: Bosrorpan: Boarorpazckuii | http://www.iprbookshop.
Illocrenko, C. B. yuebHOe Tocobue MHCTHTYT 6m3Heca, 2010 ru/11322.htmi
HEOTPaHWYEHHBIN JOCTYII
JUTS 3apETUCTPUPOBAHHBIX
T0JIb30BaTeNei
5.2. lonoiHUTEIbHASA JIUTEPATypa
ABTOpBI, COCTABUTEIH 3arnaBue W3narenbcTBO, TOX Konnu-Bo
JI2.1 |Becenas, Anacracus MHudopmannoHHkle TEXHONOTUM B 3KOHOMUKe: yyebd. |Taranpor: M3a-Bo Tarampor. 1
AJekcaHIpOBHA mocoOue A CTYACHTOB BBICII. yued. 3aBeIeHU roc. rex. uH-1a uM. A. I1.
Yexona, 2011
JI2.2  |Jlammuna C. H., NH}OopMAIMOHHbBIE TEXHOJIOTHU B MEHEDKMEHTE: ExatepunoOypr: http://biblioclub.ru/index.
Tebaiikuna H. 1. y‘le6H0€ rnocobue U3pareabpcTBO yPanLCKoro php'7
yHuBepcureta, 2014 page=book&id=275747
HEOTrPAHUYEHHBIN T0CTYI
UL 3apETUCTPUPOBAHHBIX
oJib30BaTenei
JI2.3 |Pactopryes . H. NHpopMaIMOHHbBIE TEXHOJIOTHU B MEHEDKMEHTE: Viesnosek: Vibsaosekuit | http://biblioclub.ru/index.
y4€e6HO-TIPaKTHIECKOE MOCOOHE: yIe0HOE TOCOOUE  [rocymapcTBEHHbIN php?
TeXHU4ecKuil yHupepcurer | Page=book&id=363228
(YaI'TY), 2012 HEOTPaHHYEHHBIH JOCTYIT
UL 3apETUCTPUPOBAHHBIX
M0JIb30BaTeNen
JI2.4 |3uxparos, 1. A., MHudopMaroHHbIE TEXHOJIOTHH B YIIPABICHUH: Cankr-IletepOypr: http://www.iprbookshop.

Merpos, B. 0.

yaebHOoe ocobne

Vuusepcurer UTMO, 2010

ru/66480.html
HeOFpaHH‘-[CHHbIﬁ JIOCTyl'I
JUTSL 3apErUCTPUPOBAHHBIX

TOJIb30BaTEIICH

5.3 IIpodeccuonanbubie 6a3bl JaHHBIX U HHGOPMALMOHHDbIE CIIPABOYHbIE CHCTEMbI

rsl.ru — Poccuiickast rocynapcTBeHHast OHOIHOTEKA

elibrary.ru — Hayunas anexrponHast 6HOIHoTeKa

biblioclub.ru — Yausepcuterckas 6ubnnorexka omnaitn

intuit.ru — HatmonaneHsiit Otkpeiteiii Yausepcurer «K AHTYU T

5.4. IlepeyeHb MPOrpaMMHOro odecreveHust

Microsoft Office




5.5. YueOHo-MeTOANYECKHE MaTepuaJibl 1JIsl CTYACHTOB C OrPAHUYECHHBIMH BO3MOKHOCTAMHU 3/10POBbSA

Ilpr HEOOXOAUMOCTH MO 3asBICHHIO OOYYArOMIErOCs C OrPAHMYCHHBIMH BO3MOXKHOCTSIMH 3J0POBbsI y4EOHO-METOAMYECKHE MaTepHalIbl
MPEIOCTABISIIOTCS B pOpMax, alalTHPOBAHHBIX K OTPAHHYCHUSIM 37I0POBbS U BOCTIPUATHS HHPOpMaNUK. J{Jis UL ¢ HAPYIICHUSIMU 3PSHUS: B
¢dopme aynuodaiina; B meyarHoi Gopme yBenrueHHbIM mpudToM. JIJis UL ¢ HAPYIICHUSMH CiiyXa: B (popMe DIIEKTPOHHOTO IOKYMEHTA; B
neyatHo# (opme. st U] ¢ HAPYIICHUSIMUA OLIOPHO-IBUTATENBHOTO amnmnapara: B GopMe 3JeKTPOHHOTO JJOKYMEHTa; B IEUYaTHOH opMe.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOY JIST)

[Tomemnenus a7st NpOBEAECHHUS BCEX BUIOB PaboOT, MPEAYCMOTPEHHBIX y4EOHBIM IIIAaHOM, YKOMILIEKTOBAaHBI HEOOXO0IMMOM
CHeNUANIN3UPOBAaHHON yueOHON MeOelbI0 M TEXHUUECKUMHU CpeacTBaMu 00ydeHus. [ npoBeIeHNs] NPaKTHYECKHUX 3aHATHI HCIIOJIb3yeTCs
JIEMOHCTpalMoOHHOE 000opyaoBaHue. JlabopaTopHbIe 3aHATHS IPOBOSTCS B KOMIIBIOTEPHBIX KJlaccax, paboure MecTa B KOTOPBIX
000pyI0BaHBl HEOOXOAMMBIMH JIMIIEH3MOHHBIMU TIPOTPaMMHBIMH CPEACTBAMH U BBIXOJIOM B HUHTEPHET.

7. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIIIUXCSA 110 OCBOEHUIO JUCHUTIIJIMHBI (MOY JIST)

MeTOZ[I/I'{eCKI/Ie YKa3aHus 10 OCBOCHUIO NUCHUIUIMHBI IIPEACTABIICHBI B HpI/IJ'IO)KeHI/II/I 2k pa6oqel71 nporpaMmMe JUCHUITIUHBI.




®OH/J ONEHOYHbLIX CPEJACTB

IIpunoxenue 1

1 Onucanme nmoka3areJiei u KPpUTEPUEB ONCHUBAHUA KOMIIeTeHIIMii Ha PA3JIUYHBIX 3Tanax ux

(¢opmMupoBaHus, onucaHue MIKAJ OLlEHUBAHUSA

1.1 Ilokazarenu U KpUTEPUH OLICHUBAHUS KOMITCTCHITHA:

3VYH, cocrasigrone
KOMIIETEHIIHIO

Tlokazarenu
OLICHHUBAaHUS

Kpurepuu onenuBanus

CpenctBa
OLICHUBAHWSI

OIIK-2: CriocoOeH oCyIIeCTBIATh cOOp, 00padOTKYy U aHAIU3 JIAHHBIX, HEOOXOAUMBIX JUISl PECHICHUS
MOCTABJICHHBIX YIIPABJICHYECKUX 33]1a4, C UCIIOIb30BAaHUEM COBPEMEHHOTO HHCTPYMEHTAPHSI U

HHTCJJICKTYAJIbHBIX I/IH(bOpMaIII/IOHHO-aHaJH/ITI/I‘-IGCKI/IX CHUCTEM

3namw: wmetonbl cbopa,
00paboTKM W  aHalu3a
JTaHHBIX, HEOOXOJUMBIC
TUIst pereHusI
MOCTABJICHHBIX
YIPaBJICHYCCKHUX 33124

BrmmonasgeT mouck u
cO0p HEOOXOAMMO
uHpOpMaIHH.
Bremonnser
nabopaTopHble
3aaHHA.

N3yuaer
TEOPETUUYECKUI
Marepuai, OCHOBHYIO
1 JOTIOJTHUTEIBHYO

JIUTEPATYPY.

[Tonnoe, pa3zsepHyTOE,
IPaMOTHOE M JIOTHYECKOE
W3JI0KEHUE BOTIPOCa.
[TonHOTa ¥ PABUIIBHOCTD
BBITIOJTHEHUS JIA0OPATOPHBIX
3aJlaHu}, HAJTN4YKUE BHIBOJIOB.
[TonHoTa n
COJIePKaTENIbHOCTh OTBETA.

O — Bompocsl Jyist
cobeceoBaHUsA
(1-6)

JI3 -
nabopaTopHbIe
3aganus (3-4)

3 — BOIIPOCHI K
sk3ameny (1-30)

Ymemps: BoIIOTHATH COOD,

BEInomHAET MOUCK U

[TonHoe, pa3zBepHyTOE,

O — Bonpocs! i

00paboTKy ©  aHaiu3 | cOop HEOOXOAUMOM IPaMOTHOE U JIOTHYECKOE cobecenoBaHUs
JAHHBIX, HEOOXOIUMBIX | UH(OPMAIIHH. U3JI0’KEHUE BOIIPOCA. (5-12)
JUISt peuienus | Beimonnsier [TonHOTA ¥ PaBUIIBHOCTH JI3 -
MIOCTaBJIEHHBIX nabopaTopHbIe BBINOJIHEHUS TaOOPAaTOPHBIX | JabopaToOpHbIe
YIPaBJICHYECKUX 3a]a4, C | 3a1aHusl. 3aJIaHuil, HAJIMYKMe BBIBOJOB. | 3amaHus (2-3)
MCII0JIb30BaHUEM N3yqaer ITonHOTA N 3 — BOIIPOCHI K
COBPEMEHHOTO TEOPETUUECKUM COJIEP’KaTeIbHOCTh OTBETA. sk3ameny (1-30)
MHCTPYMEHTApUs MaTepHas, OCHOBHYIO

U JOTIOJIHUTENBbHYIO

JIUTEPATYPY.
Hmemov  naswviku: 10 | Beimmonnser nouck u | IlonHoe, passepHyTOE, O — Bonpocs! i

PEIIEHUI0 TOCTaBICHHBIX
YIPaBIEHYECKUX 3a/1ad, C
HCIIOJIb30BaHUEM
COBPEMEHHOTO
MHCTPYMEHTapus u
MHTEIIEKTYaJIbHBIX
MH(OPMaLMOHHO-
AQHAIUTUYECKUX CUCTEM

cOop HEOOXOAMMO
uHpopMaIuu.
Brimosnnser
nabopaTopHble
3aJlaHusl.

N3yuaer
TEOPETUUECKU I
MaTepHall, OCHOBHYIO
Y JIOTIOJTHUTENBHYIO

JUTEPATYpYy.

IrpaMOTHOE U JIOTHYECKOE
U3JI0’KEHUE BOIPOCA.
[TonHOTa M MPaBUIBHOCTH
BBITOJIHEHUS 1Ta00PaTOPHBIX
3aJlaHu}, HaJTM4YKUEe BBIBOJIOB.
ITonnora u
COJIEP’KaTeNIbHOCTh OTBETA.

cobeceoBaHUsA
(14-21)

J3 -
nabopaTopHbIe
3amanus (1-2)

3 — BOIIPOCHI K
sk3ameny (1-30)

OIIK-5: Crioco6eH KcIonb30BaTh MU pelIeHnd NpodecCHOHAIbHBIX 337a4 COBPEMEHHbBIE
MH(pOPMAaIMOHHbBIE TEXHOJIOTHH U IPOTpaMMHBIE CPEACTBA, BKIIIOUYAs YIIPAaBICHUE KPYITHBIMU




MaCCUBaMH JaHHBIX U UX HHTCHHCKTyaHBHBII;'I aHaJIn3

3uamo: coBpeMmeHHbIe | Bommonnser mouck u | [TonHoe, pa3BepHyTOE€, O — Bompocsl amst
MH(POPMaLIMOHHbIE cOop HeoOxoauMon IpaMOTHOE U JIOTHUYECKOe cobecen0BaHUsA
TEXHOJIOTUH u | uapopmaruu. U3JI0KECHUE BOITPOCaA. (21-25)
MpOrpaMMHBIE CpeJCTBa, | BeimonnseT [TonHOTa M IPAaBWIBHOCTh JI3 -
BKJIIOUast yIpaBiieHHe | TabopaTopHbIE BBITIOJIHEHUS Ta0OpaTOPHBIX | JabopaTopHbIE
KPYIHBIMH  MacCHBAaMU | 3aJJaHMsL. 3a/IaHHi, HAJIMYKE BHIBOJIOB. | 3a1aHus (3-4)
JIaHHBIX u ux | U3yuaer ITonnora n 3 — BOIIPOCHI K
UHTEJUIEKTYaJIbHbIN TEOPETUYECKUN COJIepXKATEIbHOCTh OTBETA. sk3ameny (1-30)
aHaJIN3 MaTepuas, OCHOBHYIO

U JIONIOJHUTEIJIbHYIO

JUTEPATYpYy.
Ymemv:  ucnonws3oBarts | Bemmonnser nouck u | [lonHoe, passepHyToe, O — Bonpocs! i
npu pereHuu | co6op HeoOXOAUMOI IpaMOTHOE U JIOTHYECKOe cobece0BaHUs
npodeccHoHaIbHBIX uHpOpMAIHH. U3JI0KEHHE BOITPOCA. (30-34)
3aja4 coBpeMeHHbIe | Boimonuser [TonHOTa M IPAaBUIBHOCTH JI3 -
UH(POPMALOHHEIE nabopaTopHbIe BBITTOJIHEHUS TAOOPaTOPHBIX | JabopaTopHbIE
TEXHOJIOTUH U | 3agaHus. 3a/1aHUi, HAJIMYKE BBIBOJIOB. | 3amanus (1-2)
nporpaMmuele cpeactsa | M3yuaer [TonHoTa M D — BONPOCHI K

TEOPETUYECKUN COJIepXKATeIbHOCTh OTBETA. sk3ameny (1-30)

Marepuraj, OCHOBHYIO
" JOIIOJIHUTCIIBHYIO

JIUTEPATYPY.

Hmemv nagvixu. peuiatb

npodeccuoHanbHbIe
3aa4d = C  TMOMOIIBIO
COBPEMEHHBIX
UH(OPMaIMOHHBIX
TEXHOJIOTHUI u
MPOTrPaMMHBIX  CPEJCTB,
BKJTIOYAst yIpaBJICHHUE
KPYIHBIMH  MacCHUBaMHU
JTAaHHBIX u ux
MHTEJUICKTYaJIbHBIN
aHajm3

Brimonusier nouck u
cOop HEOOXOAMMOI
uHpopMaluu.
Brimosasier
nabopaTopHbIe
3aJlaHusl.

Hzyuaer
TEOPETUUECKU I
MaTepHall, OCHOBHYIO
Y JIOTIOJTHUTENBHYIO

JUTEparypy.

[TonHoe, pa3BepHyTOE,
IpaMOTHOE U JIOTHYECKOE
U3JI0’KEHUE BOIIPOCA.
[TonHOTa M IPaBUIBLHOCTH

BBIINMOJIHCHU A J'Ia60paTOpHBIX
SaﬂaHHﬁ, HaJIM4HUC BbBIBOJIOB.

IlomaoTa n
COIEPKATENBHOCTh OTBETA.

O — BompochI 15
cobecenoBaHMs
(23-28)

JI3 -
nabopaTopHbIe
3ananus (5-6)

3 — BOIIPOCHI K
sk3ameny (1-30)

OIIK-6: CriocobeH MoHUMAaTh MPUHIMIIBI pa0OThI COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOTUHN U
UCIOJIb30BaTh UX JUUIS pelleHHs 3a]1a4 IpOopeCcCHOHATBHOMN 1€ TeTbHOCTH

3namyb’ IPUHLIUIIBI
paboThl COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTHI

BrinonHseT nouck u
cOop HEOOXOAMMOH
uHpopMaIuu.
Brimosnnsier
nabopaTopHbIe
3aJlaHusl.

N3yuaer
TEOPETUUECKU I
MaTepHall, OCHOBHYIO
Y JIOTIOJTHUTENBHYIO

JUTEPATYpYy.

[Tonnoe, pa3zBepHyTOE,
IrpPaMOTHOE U JIOTHYECKOE
U3JI0’KEHUE BOIPOCA.
[TonHOTa M MPaBUIBHOCTH

BBIIIOJIHCHU A J'Ia60paTOpHLIX
33}13HI/II71, HaJIM4HUEC BbBIBOJIOB.

IlomaoTa n
COAEP)KATEIBHOCTh OTBETA.

O — Bonpocs! 114
cobeceoBaHUsA
(15-22)

J3 -
nabopaTopHbIe
3apanus (1-3)

3 — BOIIPOCHI K
sk3ameny (1-30)




Ymems: MCMoJIb30Bath | Beimonusier nouck u | [lonHoe, pa3BepHyTOE, O — BompocCHI 14
COBPEMEHHBIC cbop HE0OXOoAUMO IPaMOTHOE M JIOTHYECKOE cobecenoBaHus
nH(pOpMaIMOHHBIC nHpopMaIuu. H3JIOKEHHUE BOTIPOCa. (17-24)
TEXHOJIOIMH A pelienys | Pemaer npaktuko- ITonHOTa M IPaBUIBHOCTH JI3 -
3a1au OpUEHTUPOBAHHbBIE pellieHus1, HAJIMYie BHIBOJOB. | J1a0OpaTOpHBIE
npodecCHOHATBLHOM 3aganud. Bemonnser | [loaHOTa M MPaBUIBHOCTh 3ananus (2-4)
JESITEIbHOCTH nabopaTtopHbie BBITMIOJTHEHUS JTAOOPATOPHBIX [ D — BOMPOCHI K
3a7aHus. 3aJ]aHUi, HAJTMYUE BBIBOJIOB. | ak3ameny (1-30)
Nzyuaer [TonnoTa n
TEOPETUUECKUM COJIEP’KaTEIbHOCTh OTBETA.
MaTepuai, OCHOBHYIO
U JTOTIOJTHUTEIBHYIO
JTUTEPATYPY.
Hmempw Haeviku: | Beimonnsier nouck u | [lonHoe, pa3BepHyTOE, O — BompochI 115
NOHUMAMb npuHyunsl | cOOp HE0OX0IUMOM IpPaMOTHOE U JIOTHYECKOE cobecenoBaHMs
pabomel  coeépemennbix | KHOOPMAIIHH. U3JI0KEHHE BOIIPOCa. (25-29)
UHDOPMAYUOHHBIX Beimosasier [TonHOTa M TPAaBUIIBHOCTH JI3 -
MexXHON02Ull nabopaTtopHbie BBITIOJTHEHUS TAOOPATOPHBIX | labopaTopHbIE
3a/laHusl. 3aj1aHu#, HaJM4YKe BBIBOMOB. | 3amanus (1-3)
N3yuaer ITonnora n 3 — BOIIPOCHI K
TEOPETUUECKHIA COJIePKaTENIbHOCTh OTBETA. sk3ameny (1-30)
MaTepuas, OCHOBHYIO
Y JOTIOJIHUTEIBHYIO
JUTEPaTypy.

1.2 IIxanpl OLlEHUBAHUS:
Texkymuil KOHTPOJIb YCIIEBAEMOCTH M MPOMEXKYTOUYHAS aTTECTALMS OCYIIECTBISIETCS B paMKax

HaKOIMUTENIbHONW OaJUIbHO-peUTHHTOBOM crcTeMbl B 100-0annpHOM mmIKane:

84-100 6aIoB (OIIEHKA «OTIUIHO);
67-83 6aIoB (OIIEHKA «XOPOIIIO»);

50-66 6amToB (OIIEHKA «YAOBIECTBOPUTEIIBHOY);

0-49 GanoB (OleHKa «HEYIOBIETBOPUTEIBLHOY).

2 TunoBble KOHTPOJIbHbIE 32JaHUSI WJIH UHbIE MaTepPUAaJIbl, He00X0AUMBIe IJIsl OLIEHKU 3HAHMIA,
YMeHHil, HABBIKOB M (MJIM) ONBITA [eSITeJIbHOCTH, XapaKTePU3YIOUIUX 3Tanbl (pOPpMHPOBAHUSA
KOMIIeTeHIIUI B Mpolecce 0CBOeHHUs 00pa30oBaTeIbHOIl IPOrpaMMbl

Bomnpocsl k 3k3ameny

1. Ilporpammubiii komiuiekc Microsoft Office: kpaTkas xapakTepucTUKa CTPYKTYpbl U OCHOBHBIX
KOMITOHEHT.

2. Kiaccuduxaryst ”HGOPMAIMOHHBIX TEXHOJIOTHIA TI0 BUAaM 00pabaTbiBaeMoil HH()OpMAITHH.

3. Knaccudukarus nHPOPMAITMOHHBIX TEXHOJIOTHHA 10 TUITY UHTep(delica U CTeNeHH B3aUMOACHCTBUS
I0JIb30BATENCH.

4. ®opMmaTHpOBaHUE TOKYMEHTOB B TEKCTOBOM Ipolieccope Microsoft Word.

5. Microsoft Excel kak cpencTBo peanuzanuu HHOOPMAIIMOHHBIX TEXHOIOTHA.

6. Pabora c mucramu B paboueit kaure Microsoft Excel, dopmarupoBanue sueex.

7. KonupoBanue wuH(poOpManmuu C JUCTa Ha JIMCT, apU(PMETHYECKHE OIepald cO 3HAUYECHUSIMH,
pAacIoNIOKEHHBIMH Ha Pa3HBIX JINCTaX pabodell KHUTH.

8. Co3nanue cobcTBeHHOTO (popmata naHHbIX B Microsoft Excel. Macrep ¢yHKIHiA.
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9. Pacuer BeimuIaT no kpeautoBanuto B Microsoft Excel. CopTupoBka TaHHBIX B TaOIHIIE.

10. Omneparmuu o6paboTku cirickoB B Microsoft Excel.

11. BeruucneHnue uTOroB U CTpYKTypupoBaHue AaHHbIX B Microsoft Excel.

12. Craructuueckue Gpynkiun Microsoft Excel. MeTo1 SKCIIepTHBIX OIIEHOK.

13. Metoabl IPOrHO3UPOBAHMS SKOHOMHUYECKUX MPOIeccoB ¢ moMoInbsto Microsoft Excel.

14. TexHonoruu CTaTUCTUYECKUX pacueToB B Microsoft Excel.

15. uarpammsl u rpaduku B Microsoft Excel.

16. ITaker MS PowerPoint. PazmeTka u odopmiienue ciaiinoB. BctaBka 00bEKTOB U H300pakKeHHIA.
17. TMpunmuns! paboTsl ¢ 6a3amu JaHHBIX B Microsoft Access.

18. Bribopka nHpopManum U3 Cucka. AHaIU3 JaHHBIX C UCIIOJIb30BAHUEM CBOJIHOM TaOJIHUIIbI.

19. IMonstue koHcomunanuu. IlocTpoeHne KOHCOMUANPOBAHHON TaOIHIIBI.

20. CoBpeMeHHbIE TCHICHIIMU Pa3BUTHS HH(OOPMAIIMOHHBIX U KOMITBIOTEPHBIX TEXHOJIOTHH.

21. TlousTHe, ETh ¥ METOABI HHPOPMAITHOHHBIX TEXHOJIOTHH.

22. CtpykTypa HHPOPMAIIMOHHON CUCTEMBI.

23. Tlonsarue u 3a7aun HHPOPMAITMOHHBIX TEXHOJIOTHIA.

24. TlpusHaku kinaccuduKauy HHOOPMAITMOHHBIX TEXHOJIOTHH.

25. Ha3nadeHure M OCHOBHBIC XapaKTEPUCTHKU HHPOPMAIIMOHHBIX TEXHOJIIOTUH 00pabOTKH JTaHHBIX.
26. Ha3znaueHue v OCHOBHbBIE XapaKTEPUCTUKU HH(DOPMAIIMOHHBIX TEXHOJIOTHI YIIPaBICHUSI.

27. Ha3HaueHne W OCHOBHBIC XapakTEPUCTUKH HH(DOPMAIMOHHBIX TEXHOJIOTHHA aBTOMAaTH3aI[UU
oduca.

28. Ha3nadeHre U OCHOBHBIE XapaKTEPUCTUKU WH(DOPMAIMOHHBIX TEXHOJIOTUN TTOIEPKKH TPUHSTHS
pelIeHU.

29. XKuzHeHHBII IUKIT HHOOPMAITHOHHBIX CUCTEM.

30. XapakTeprcTHKa KOMIBIOTEPHBIX ceTei. JIokambHbIe U TIT00aTbHBIC KOMITBEOTEPHBIE CETH.

Kpurepum ouenku:
- oreHKa «oTaudHo» (84-100 6annoB) — U3I0KEHHBINM MaTeprail (paKTHYECKH BEPEH, HAIHYKE

IyOOKHUX UCUEPIBIBAIOIINX 3HAHUI B 00BheMe MPOIEHHON MpOrpaMMbl JUCIHUILTUHBI B COOTBETCTBUU
C TIOCTAaBIICHHBIMH TIPOTPaMMOW Kypca HENsIMH U 33JadyamMd OOydYeHUSs; NpaBWIBHBIC, yBEPEHHBIC
NeMCTBUSL TIO TIPUMEHEHHIO TTONYUYEeHHBIX 3HAHWN Ha TPAKTHKE, TPAMOTHOE M JIOTHYECKH CTPOWHOE
U3JI0KEHWE MaTepuana TpU OTBETE, YCBOCHHWE OCHOBHOW W 3HAKOMCTBO C JOMOJHHUTEIHHON
JUTEPaTypou;

- oreHka «xoporro» (67-83 6amioB) — HaIWYME TBEPIABIX M JOCTATOYHO TOJHBIX 3HAHUHA B
o0beMe MPOIICHHON MporpamMmbl JUCIHUIUIMHBI B COOTBETCTBHM C LIEISMHU OOy4YeHUSs, MpaBUIbHBIC
JNEHCTBUS MO TPUMEHEHWIO 3HAHUN Ha MpPaKTHKE, YETKOE H3JI0KEHHE MaTepuana, JOMyCKaloTCs
OTJeNIbHBIE JIOTMYECKHME W CTHWJIMCTHYECKHE TOTPEIIHOCTH, OOydJarouuiics YCBOMJI OCHOBHYIO
JUTEpaTypy, PEKOMEHIOBaHHYIO B paboueil mporpaMmme TUCIUILTHHB;

- OIIEHKa «yJIOBIETBOPHUTEIbHO» (67-83 0amioB) — HanW4yke TBEPABIX 3HAHHA B 00BEME
NPOIIEHHOTO Kypca B COOTBETCTBHHM C LEISIMH OOYYCHHS, H3JI0O)KEHHE OTBETOB C OTACITHHBIMH
OmMOKaMH, YBEPEHHO HCIIPABICHHBIMH TOCJE JOTOJHHUTEIBHBIX BOIMPOCOB; TPABWIBHBIE B IIEIOM
NENCTBUS IO TPUMEHEHHUIO 3HAHUN Ha MPAKTUKE,

- OIIGHKA «HEYJOBJIETBOPHUTEIbHO» (MeHee 50 0ayioB) — OTBETHI HE CBSI3aHBI C BOIPOCAMH,
HaIU4Yue TPYyObIX OIMMOOK B OTBETE, HEMOHHUMAHHE CYIIHOCTH H3JIaraéMoro BOMpOca, HEYMEHHe
NPUMEHSTh 3HAHHS Ha TMPaKTUKE, HEYBEPEHHOCTh W HETOYHOCTh OTBETOB HA JOMOJHUTENbHBIC U
HaBO/ISIIIHE BOIIPOCHI.



TemaTuka J1a00paTOPHBIX 3aJaHUIT
(deTbIpe mabopaTopHBIC PAOOTHI BRIMOIHSAIOTCS B ayIUTOPHH, IBE CAMOCTOSITEIHHO)

JlabGopaTropHble 3a1aHusl

JIP Nel. «®@opmaTrpoBaHUE TEKCTOBBIX JOKYMEHTOB IIPU padOTE CO CHUCKAMU»

JIP Ne2. «®@opmaTtupoBaHie TEKCTOBBIX JOKYMEHTOB € YYETOM ONepaIuii ¢ TabiaumaMmy

JIP Ne3. «®DopmaTupoBaHuE TEKCTOBBIX JOKYMEHTOB IPU BCTaBKe rpaduyuecKuX H300paKECHHHA B
JIOKYMEHT»

JIP Ne4. «IlmarnpoBaHre MECSIYHOTO U TOJIOBOTO OIOKeTa ¢ moMotisio Excel»

JIP No5. «Pacder aMOpPTU3aIIMOHHBIX OTYHCIECHHH ¢ momoIisio Excel»

JIP Neb6. «3amaua BeIOOpa KpeauTa ¥ COCTABJICHHUS IIJIaHA €0 MoTaleHus ¢ moMoiibio Excely

Kpurepum ouenku:

- 12-15 6amioB — paboTa BEIOTHEHA MOJHOCTHIO. CTYACHT BIAJICET TEOPETUYECKUM MATEPUAIIOM,
OTCYTCTBYIOT OIIMOKHM MPHU ONUCAHUM TEOpUHU, (POPMYIHPYET COOCTBEHHBIE, CAMOCTOSTEIbHBIC,
060CHOB3.HHBI€, APTYMCHTUPOBAHHBIC CYKACHUA, IPCACTABIIACT MOJIHBIC U Pa3BECPHYTHIC OTBCTHI HA
JOTIOTHUTEIbHBIE BOIPOCHI.

- 7-11 Gamna — paboTa BBITIOJNHEHA MOJTHOCTHIO. CTYIEHT BIIAJICET TEOPETUUCCKUM MaTEePHAIIOM,
OTCYTCTBYIOT OIIMOKHM MpPH ONHCAHUM TEOpPUHU, (POPMYIHPYET COOCTBEHHBIE, CAMOCTOSTEIbHBIC,
06OCHOBaHHBIe, APTYMCHTUPOBAHHBIC CYXIACHHA, OOIIYCKasd HE3HAYUTCIbHBIC OIIMOKK Ha
JOTIOTHUTEIbHBIE BOIPOCHI.

- 1-6 Gaima — paboTa BBIIOJIHEHA MOMHOCTHIO. CTYICHT BjaJceT TCOPESTUUCCKUM MaTCpHAIOM Ha
MUHUMAJIBHO JOIMYCTHMOM YPOBHE, OTCYTCTBYIOT OLIMOKHU IPH OMHMCAHUU TEOPUHU, UCIBITHIBACT
3aTpyaHEHUST B OPMYITUPOBKE COOCTBEHHBIX OOOCHOBAHHBIX M apTryMEHTHPOBAHHBIX CYXKICHHM,
JIOTIyCKasl OIIMOKY Ha TOTOJHUTENIbHBIE BOIIPOCHI.

Omnpoc

CoBpemeHHbIE HH(OPMAIIMOHHBIE CHCTEMBI B MEHEKMEHTE

DKcIepTHBIE CUCTEMBI B YIPABICHUN PEANPUATHEM

[Tporpamme! [Tt COCTaBJICHUsI OM3HEC TUIAHOB

PazButue nHopMaIOHHBIX TEXHOJIOTHH, MEPCIEKTUBHBIE pa3pabOTKH

OO6m1ast XxapakTepuCTUKa KOMIBIOTEPHBIX CEeTel

JlokaibHbIE KOMIIBIOTEPHBIE CETH

I'mo0GanbHbBIE KOMIIBIOTEPHBIE CETU

V3meHeHne napaMeTpoB TaOIUIIBI U €€ 3JIEMEHTOB

OdopmiieHne cTpaHull U TeYaTh C TOMOIIBI0 TEKCTOBBIX PEIAKTOPOB

0. CepBHC U IOTIOTHUTENHHBIE BO3MOKHOCTH TIPU TIOUCKE M 3aMEHE TEKCTa

11. PenaktupoBanue (pUrypHOro TeKcra

12. Ucnonmp30BaHne puCcyHKa SmartArt

13. Hcnonb3oBanue cTuiieit popMaTupoBaHUS

14. Ucnonb3oBaHre UMEH B BeIUMCIIEHUAX. MaTemaTiueckue, ((MHAHCOBBIE U Ipyrue PyHKIINH
15. Ucnonb3oBanne Macrtepa ¢pyHkumii 11 coznanus hopmyi. Penaktupoanue popmyin
16. CepBucsl B cetn IHTEpHET.

17. Kak co3naTh HOBBIH JIUCT B paboueii kaure?

18. Kak ocymectBisercs popmMaTupoBaHUe siueek?

19. Kaxk co3nath coOcTBeHHBIH (popMaT 1aHHBIX?

20. Kak mpou3BecTH KOMUPOBaHWE HHPOPMAIIUH C JINCTA Ha JIUCT?

21. Kak HaliTu cyMMy 3Ha4eHUH, pacOI0KEHHBIX Ha PAa3HBIX JIUCTaX paboyeid KHUTu?
22. Yto Takoe aMopTU3anus?

BOoo~NoORwNE




23. B yeM oTaMuue METO0B JTMHEWHOTO CIIMCAHUS M TEOMETPHUUECKH IETPECCUBHOTO METO/IA IPH
pacuere aMOpTU3aAMOHHBIX OTYUCICHUN?

24. J1;st 4ero uCmonb3yercs MacTep QyHKITHA?

25. Kakoii 13 MEeTOI0B BBITOJIHEE UCIIOIB30BATh IS pacyeTa aMOPTU3AIIUOHHBIX OTUYUCIICHUH?

26. Kakue maHHbBIE HY’)KHO MCTIOJB30BaTh MPU PacueTe aMOpTU3AIAH?

27. B yeM 3aKit04aeTcsi Mpolecc KpeJAuTOBaHUs?

28. Kakue BbIIIaThl 0aHKY HYKHO CJIIEJIATh /IS TOJIy4eHHs KpeaurTa?

29. Kak ocyl1ecTBIsieTcs IIOUCK M 3aMEHa TeKcTa?

30. Kakue omeparuu co cToi0maMu U CTPOKaMu TaOJIHIIBI CYIIECTBYIOT B TEKCTOBBIX PEIAKTOPaX?

31. Yro moHMMAETCS MOJT MK3MEHEHUEM ITapaMeTPOB TAOJHUIIBI U €€ AIIEMEHTOB?

32. Kakwue cymniecTByrOT (popMaThl JAHHBIX?

33. OnumuTe paboTy cO CIUCKaMH, UX PA3HOBHIHOCTH.

34. Kaxk ocymecTisieTcs: ObICTpoe popMaTHpOBaHUE TeKCTa?

Kpurepum ouenku:
Kasx1ip1it OTBET OlleHUBAETCsI MAaKCUMYM B 1 Oaii:
— 1 Gayuia — 1aH MOJHBIHA, Pa3BEPHYTHIM OTBET HA TOCTABJICHHBIN BOMPOC, U3JI0KECHHUE MaTeprasa
IPU OTBETE TPAMOTHOE, JIOTUYECKH CTPOHHOE;
0,5 6ayJ10B — B OTBETE HA NOCTABJICHHBIN BOIIPOC OB HETOYHOCTH;
— 0 6aoB — CTyJIEHT HE BJIAZICET MaTEPHUAIOM T10 33JaHHOMY BOIIPOCY.
MakcumanbHoe konmuecTBo 6amioB — 10 (3a 10 oTrBeToB).

3. MeToauyeckue MaTepuaJibl, ONpe/e/siioliue npoueaypbl OLeHUBAHUS 3HAHUIA, yMEeHUI,
HABBIKOB M (MJIM) ONBITA AeSITeJILHOCTH, XaPAKTEPU3YIOUIUX 3TANbl (POPMUPOBAHUS
KOMIIeTeHIIMH

[Iporienypsl OLIEHMBAaHUS BKIIOYAIOT B Ce0S TEKYHIIMH KOHTPOJIb W MPOMEXKYTOUHYIO
aTTECTALUIO.

Tekymuil KOHTPOJIb YCIIEBAEMOCTH IPOBOAMUTCS C HCIIOIb30BAHMEM OLIEHOYHBIX CPEICTB,
IIPEJCTABICHHBIX B II. 2 JAHHOTO MNPWIOXKEHMA. Pe3ynpTaThl TEKyHIETO KOHTPOJISL JOBOJATCS IO
CBEJICHUS CTYACHTOB JI0 IPOMEKYTOYHOM aTTECTALNH.

IIpoMeskyTouHasi aTTeCTALUS IPOBOIUTCA B (hOpME IK3aMEHa.

DK3aMeH NPOBOAMUTCA [0 PACHUCAHUI0 NPOMEXKYTOYHOM aTTecTalliM B YCTHOM BHJE.
KonndecTBo BONpoCoB B 3K3aMEHALIMOHHOM 3aJaHuu — 2. OObsIBIEHHE PE3Y/IbTaTOB MPOU3BOIUTCS B
JIeHb DJK3aMeHa. Pe3ynbTaThl aTTeCTalMy 3aHOCATCS B JK3aMEHALMOHHYIO BEIOMOCTb M 3a4ETHYIO
KHIKKY cTyleHTa. CTyJIeHTbI, He MpOIIEANINe NMPOMEXKYTOUHYIO aTTeCTalluio Mo rpaduky ceccuw,
JTOJKHBI JINKBUINPOBATh 33JJ0JKEHHOCTh B YCTAHOBJICHHOM IMOPSIAKE.



[Tpunoxenue 2

METO/INYECKHUE YKA3AHUA 11O OCBOEHHMIO JUCIITUITJIMHBI

Metoanyeckre ykazaHHs MO OCBOCHHIO TUCHUIUIMHBI «MH(pOpManmoHHbIE TEXHOJIOTHH B
MEHEKMEHTE) aJIpecoBaHbl CTyIeHTaM Bcex (hopM o0ydeHus.

VY4eOHbIM MJIaHOM NPELyCMOTPEHBI CIIEAYIOIINE BUABI 3aHITUI:

— JICKLHUH,

— nabopaTtopHbIe paOOTHI.

BaxHbIM yCJIOBHEM YCHEIIHOIO OCBOEHUS AUCUUILUIMHBI «H(pOpMalMOHHbBIE TEXHOJIOTUU B
MEHE/PKMEHTE» SBJIACTCS CO3[JaHUE CHUCTEMbl IPABWIIBHOM OpraHM3alid Tpy[da, IO3BOJIAIOIIEH
pacmpenenuth y4eOHYI0 Harpy3ky paBHOMEPHO B COOTBETCTBHHM C TpaduKOM 00pa30BaTEbHOTO
npouecca. bospiyro noMoIs B 3TOM MOXKET 0Ka3aTh COCTaBJIEHME IJIaHA Pa0OThI HA CEMECTp, MECHLL,
HeJeNto, JIeHb. Ero Hainuuue no3BOJIMT MOJAYMHUTE CBOOOTHOE BpeMsl LIeIsIM yueObl, TpyauThes Oosiee
yenemHo 1 3¢ dexruBHo. C Beuepa Bcerja HaJ0 pacnpeneniaTbh padoTy Ha 3aBTpalllHUN JieHb. B KoHIe
Ka)KJ0ro JHS 11€J€CO00pa3HO MOJBECTH UTOT PadOTHI: TIATENBHO MPOBEPUTD, BCE JIM BBINOJIHEHO 110
HAaMEUYEHHOMY IUTaHy, He OBUIO JIM KaKUX-TMOO OTCTYIUICHHUH, a eclii ObUIH, TI0 KaKOH MpUYHMHE OHU
npouzonuid. HyXHO OCyIIECTBIATh CaMOKOHTPOJIb, KOTOPBIH SBJISETCS HEOOXOJUMBIM YCIOBUEM
ycremHoi yueObl. Ecim uTo-TO OCTanoch HEBBINOJHEHHBIM, HEOOXOOMMO M3BICKAaTh BpeMs Jis
3aBepUICHUs] 3TOM wyacTu pabOThl, HE yMEHbIas oObeMa HENENbHOro IUIaHa. Bce 3amaHus k
7a00paTOpPHBIM  3aHATHSIM, a TaKXKe 3a/laHus, BBIHECEHHbIE Ha CAMOCTOATEIbHYIO padoTy,
PEKOMEH/1yeTCsl BBINOJIHATh B COOTBETCTBUU C TIpaMKOM, YTO CIIOCOOCTBYET JydYIIEMY YCBOEHUIO
MmaTepuaia, I03BOJIIET CBOEBPEMEHHO BBIABUTh U  YCTPAHUTh  «IIpoOeNbl» B 3HAHMIX,
CHUCTEMAaTU3UPOBATh PaHEE NMPOMACHHBIM MaTepHall, HA €ro OCHOBE MPUCTYIUTh K OBJIAJICHUIO HOBBIMH
3HaHMUSIMM U HaBbIKaAMHU.

B npomecce moarotoBkd K Ja0OpaTOPHBIM 3aHATUSM, CTYAEHTaAM HE0oOXOAMMO 0OpaTHuTh
0co00e BHUMaHHE Ha CaMOCTOSATENIbHOE U3yUeHHE PEKOMEHI0BaHHOM JauTepaTypbl. CaMOCTOSATEIbHAS
paboTta ¢ yueOHMKaMH, y4eOHBIMU MOCOOMSIMH, HAY4YHOM, CIIPAaBOYHOM JIUTEpaTypoil, MaTepuaIaMu
nepuoAnueckux u3faHuid u MHTepHera sBisercs HauOosiee 3(PPEKTUBHBIM METOJOM MOJYyYEHUs
JOTIONIHUTEIbHBIX ~ 3HAHWM, T03BOJISIET 3HAYMUTENBHO AKTUBU3MPOBATh IPOLECC  OBJIAJIEHUS
uHpopMaluel, crnocodocTByeT 0ojiee IITyOOKOMY YCBOEHHIO M3ydaeMOro MaTtepuana, GopMHpPYET Y
CTYJICHTOB CBOE OTHOILIEHUE K KOHKPETHOI mpolieme.

W3ydyeHne NUCHUIUIMHBI MPOXOJUT C aKUEHTOM Ha J1abopaTOopHbIE padOThI, BKIIIOYAIOLINE
OCBOGHHE CTyAeHTaMHu mnporpamMmubix cpeactB MS Office. JlaboparopHble 3aHSATHS TPOBOIATCS B
KOMITBIOTEPHBIX KJlaccaX € TMPUMEHEHHEM CIEIHaIbHO pPa3pabOTaHHBIX Y4eOHO-METOAMYECKUX

MaTC€pHraJioB, B KOTOPBIX U3JIOKCHEBI HOJIpO6HI)Ie MCTOANYCCKUEC PECKOMCHAAINHU 11O U3YYCHHIO K&)K}IOf/i



TEMBI U BBITIOJTHEHUIO 3aaHuii. Hannuue Takux yueOHO-METOANYECKUX U TUAAKTHUECKUX MaTepHasoB
MO3BOJIIET KAXKIOMY CTYAECHTY padoTaTh B CBOEM MHAMBMYaJbHOM TEMIIE, a TAK)KE JONOJIHUTEIBHO
npopalaThiBaTh U3ydaeMblii MaTEpUal BO BPEMs CAMOCTOSITEIIbHBIX 3aHATUH.

JlJis yCHemHOro OBJIaIeHUS IpeilaraeMbIM KypCOM CTYACHT JOJKEH 00J1a/1aTh ONpeesIEHHOM
MH(OPMALIMOHHON KYJIbTYpOIi: HaBbIKAMU PaOOTHI C JIUTEPATYPOil, yMEHHEM OMpPENEsITh U HAXOAUTh
UH(POPMALIMOHHBIE PECYpPChl, COOTBETCTBYIOUIME LEIAM M 3aJadaM 00pa30BaTeNbHOrO Mpoliecca,
Nojy4aTb K HHUM JIOCTYI M UCIOJNb30BaTh B LENSIX MOBBIIEHUS APPEKTUBHOCTH CBOCH
npodeccuoHanbHOM neaTenbHOCTH. [IpM W3ydeHHMH JaHHOTO Kypca HEOOXOAMMO MaKCHUMabHO
MCIOJIb30BaTh KOMIIBIOTEP, U3y4aTh JOMOJIHUTEIbHbIE HHPOPMAIIMOHHBIE PECYPCHI.

IloaroroBka Kk NPpOMeKYTOYHOM aTTeCTALlH.

[Ipu moAroToBKE K NPOMEKYTOUHON aTTECTALlUU LEIECO00Pa3HO:

- BHUMATEJIbHO M3YYUTh [I€PEUYCHb BOIPOCOB U OINPEIEINTh, B KAKUX MCTOUYHHUKAX HAXOIATCS
CBeZIeHHsI, He0OOXOIMMBIE /Ul OTBETA HA HUX;

- BHUMATEJIbHO [IPOYUTATh PEKOMEHI0BAaHHYIO JIUTEPATYPY;

- COCTaBUTh KPATKHUE KOHCIIEKThI OTBETOB (TJIAHBI OTBETOB).
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