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KA®EJIPA O0TPACJCBbIX WPUINYECCKUX JUCIHILINH
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Yacsl Ha KOHTPOJIb 36 |36 |36 |36
Hroro 108 |108 |108 |108
OCHOBAHHME
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1. HEJIX OCBOEHUA JUCIHHUITINHBI

1.1|{emb U3y4eHUs AUCIUILIMHEL: SBISACTCS 00y4YCHHE CTYICHTOB HEOOXOANMBIM MPO(ECCHOHATIEHBIM HAaBBIKAM PabOTHI CO
CIIPABOYHBIMU IIPABOBBIMY CHCTEMaMH, IPaBOBEIMU MIHTEpHET pecypcaMy U IIPOTrPaMMHBEIM 00ECIICUeHHEM 10 0(OPMIICHHIO
HPaBOBOM JIOKYMEHTALNH, & TAK)KE OPUEHTHPOBaHHE B chepe rocy1apcTBEHHON MOIUTHKY B 00J1aCTH HHPOPMATHKH 1
MH(OPMAIIMOHHOHN 0€30IIaCHOCTH.

2. TPEBOBAHUA K PE3YJIbTATAM OCBOEHMUSA JTUCIHUIIJINHBI

OIIK-9.1:TlonnmaeT NPUHIHUIIBI PAG0THI COBPEeMEHHBIX HHGOPMALMOHHBIX TEXHOJIOTHIi, HCI0/Ib3YeMbIX B PO()ecCHOHATBbHOM
HOPUIHYECKOI 1eATeTbHOCTH

OIIK-9.2:Oco3HaeT Ba’KHOCTH MCMOJIL30BAHUS COBPeMEHHBIX NHGOPMALMOHHBIX TEXHOJIOTHIl MPH pellleHNH 3a1a4
npo¢ecCHOHAIBLHOU IOPUANYECKON AeATeJbHOCTH

OIIK-9.3:Mcnosb3yeT coBpeMeHHbIe HH(POPMAaLHOHHBIE TEXHOJIOTHH 1151 pellieHHsl 3124 NPo¢ecCHOHAILHOI PUANYECKOH
AesiTeIbHOCTH

VYK-1.1:Anaau3upyer 3agauy, Boiejss ee 0a30Bble COCTABJISIONINE, ONIPeAesieT, HHTEPNPeTUPYeT U PaHKUPYeT HHPOPMALHIO,
TpedyeMyI0 /ISl pellleH!sI OCTABJIEHHOM 3a1a4n

YK-1.2:OcymecTBjsieT NOMCK MH(POPMALMH JISl pellleHHs] OCTABJIEHHOH 3a1a4M 10 Pa3JIMYHbIM THIIAM 3aMPOCOB NMeIIencst
uHpopManuu

YK-1.3:PaccmaTpuBaeT M npeajiaraetT BO3MO:KHble BADHAHTHI PellleHUsl MOCTABJIEHHOM 32/1a4M, OlleHUBasi UX I0CTOMHCTBA U
HEI0CTATKHU

OIIK-8.1:OcymecTBasieT NOUCK, AHAIN3 IOPHANYECKH 3HAYUMON HH(pOpMaNUK U3 Pa3JHYHBIX HCTOYHHUKOB, BKJII0Yas IPaBOBbIe
0a3bI JAHHBIX

OIIK-8.2:Mcnosib3yeT TeXHOJIOIrHYeCKHEe HOBAIIMH U CIIeIIHAJU3HPOBAHHbIC IPOrPAMMHBIE IIPOAYKTHI B CBOeil Npod)ecCHOHATBHOI
JAesITeJIbHOCTH € MPUMeHeHHeM NHGOPMAIMOHHBIX TEXHOJIOTHIi M ¢ y4eToM TpeOoBaHMii HHPOPMALMOHHOH 0e30NacHOCTH

OIIK-8.3:IIpumensieT pa3iuyHble HHPOPMALNOHHbIC HCTOYHUKH, BKJIIOYAs IPaBOBbIe 0a3bl IAHHBIX B cBOeil IpodeccHoHANbLHOI
HAeSITeJIbHOCTH

B pe3yabTaTe 0OCBOCHUNA ITUCHUITIIUMHBI 06y'{aloumi7lca JOJIZKCH

3HaTh:

IToHSTHS U TEPMUHBI, HCTIONB3yEMbIe B HHPOPMATHKE U FOPHCIIPYACHIINH; COMMAIbHYIO 3HAYMMOCTD CBOel OyyIei npodeccun, ooaagaet
MOTHBAaIMEN K
OCYILIECTBIICHHIO ¥ COBEPIIEHCTBOBAHUIO NPO(ECCHOHATILHOM e TeIbHOCTH

YMmern:

[TpuMeHsITh MONy4YeHHbIC 3HAHKS Ha MPAKTHUKE, CHCTEMATU3UPOBATh M aHATU3UPOBATh MOTYYCHHYIO HHPOPMAIINIO; TPUMEHSTH METO/IBL,
crocoOBblI ¥ CpelIcTBa
HOJTY4eHUsI, XPaHESHUs, NepepaOboTKH HHPOPMAITUH FOPHIUUECKON IEATEILHOCTH

Baaners:

KommnekcHbIMU 3HaHUSAMH B 00J1aCTH 3alIUTHI UHPOPMAIHH, FOPUANIECKO OTBETCTBEHHOCTH 32 pasIiiallieHHe TOCYAapCTBEHHOM,
0aHKOBCKOW M MHOMW TaiHbI (& TAKXKE PYTUX MPOTHBOINPABHBIX JICHCTBHUSAX, 32 KOTOPHIC 3aKOHOM MPEyCMOTPEHA FOPUANYECKas
OTBETCTBEHHOCTH); TeopeTHUeCKUMH 1 MPAKTUIECKUMHU 3HAHUSIMH O

MH()OPMAIIMOHHBIX TEXHOJIOTHSIX B FOPHIMIECKON

3. CTPYKTYPA U COAEPKAHUE JUCHHUIIJIMHbI

Kox HaumenoBaHue pa3iesioB U TeM /BU/I 3aHATHUSI/ Cemectp / | HacoB | Kommneren- | Jlutepatypa
| 3anaTHd Kvpe 105 0%
Pa3znen 1. UndopmanyoHHble TEXHOJIOTUU B IOPUAMYECKOMH
JesATeTbHOCTH
1.1 1 Nudopmarus u nHGOpMAIIMOHHBIC TEXHOJIOTHH B 3 4 OIIK-8.1 [ JI1.1 J11.2J12.1
IOPUCTIPYACHIINH. OIIK-8.2 YK |JI2.2 JI2.3 JI2.4
1.1. Uadopmanus u vHPOPMAIMOHHBIE TEXHOJIOTUI: TIOHITHE U -1.3 J12.5
coJiepKaHue
1.2. Ponb nHGOPMALIMOHHBIX TEXHOJIOTUH B COBPEMEHHON
FOPHCIIPY ICHIIHH.
1.3. Llens, 3apauu, npeaMeT Kypca U MECTO Y4eOHOM TUCIUIUINHBI B
npo¢eCcCHOHATBHOM LUKIN IOPUIUIECKUX TUCIUILINH. /JIek/
1.2 Bupl, CTpyKTypa ¥ Ha3HAUEHHE CIIPABOYHBIX MPABOBBIX cucteM /TIp/ 3 4 OIIK-8.1 | JI1.1 JI1.2J12.1
OIIK-8.2 |JI12.2J12.3J12.4
OIIK-8.3 J2.5




1.3

1.Posnb coBpeMeHHBIX HHPOPMAMOHHEIX TEXHOJIOTHH B
TIPaBOTBOPUYECKOM

JIeSITEIbHOCTH.

2. OCHOBHBIE HANPaBJICHHs KCIOIB30BaHMS HH)OPMAIIMOHHBIX CHCTEM B
MPaBOTBOPYECKOH JIESITEIBHOCTH.

3. BO3MOXHOCTH COBPEMEHHBIX HH(OPMALIMOHHBIX CUCTEM TPH
cucTeMaTu3aliy 3aKOHO/1aTeNbCTBA.

4. Pons nH(pOpMaLIMOHHBIX cucTeM MuHHcTepcTBa roctuiuu PO B
TIPaBOTBOPYECKOH JIESATEIbHOCTH.

HaIKcaHhe TBOPUECKOI0 3CCe;

MOJITOTOBKA K YCTHOMY OIPOCY;

WHAMBUAYyaJIbHAst TBOpUECKas pabora;

KOJIJIOKBUYM;

MIPOMEXYTOYHOE TECTUPOBAHHUE;

npakTryeckas (KOHTPOJbHAs paboTa) 10 PEIICHHIO MPOOIEMHBIX 3aa4 1
CUTYyaIui.

Pa6ota npoussoautcs npu ucnonszopanuu Libre Office /Cp/

20

OIIK-8.3
OIIK-9.1
OIIK-9.2

JI1.1 J11.2J12.1
J12.2J12.3 J12.4
JI2.5

14

1.0COOEHHOCTH 3JIEKTPOHHOTO JOKYMEHT0000pOoTa

2. DnexTpoHHAas IA(POBast ITOIIHCE.

HaIACaHUE TBOPIECKOTO ICCE;

HOATOTOBKA K YCTHOMY OIIPOCY;

YHIUBHyalIbHAs TBOpUYECKas paboTa;

KOJUIOKBHYM;

IPOMEKYTOYHOE TECTUPOBAHUE;

npakTryeckas (KOHTPOJbHAs paboTa) 10 PEIICHHUIO MPOOIEMHBIX 3a71a4 1
CUTYyaIui.

Pabota npoussonutcs npu ucnonszoBanuu Libre Office /Cp/

20

OIIK-8.1 YK
-1.2VK-1.3

JI1.1 J11.2J12.1
J12.2J12.3 J12.4
JI2.5

1.5

1. Posb cetn lHTEpHET B Opranu3anui HHGOPMAIIMOHHBIX MTPOIECCOB.
2.IlpaBoBsle pecypchrl ceTi IHTepHET.

3. OcHoBHBIE TIOJIOXKEHUsT KOHIIETIIIMHY 3JIEKTPOHHOTO PaBHTENIHCTBA.
HaITMCaHUE TBOPUIECKOTO ICCe;

MOJIrOTOBKA K YCTHOMY OTPOCY;

YMHIUBHIyallbHAs TBOpUYECKas paboTa;

KOJIJIOKBUYM;

MPOMEXYTOYHOE TECTUPOBAHHUE;

npakTryeckas (KOHTPOJbHas paboTa) 10 PEIICHHUIO MPOOIEMHBIX 3aa4 1
CUTYyaIui.

Pabota npoussoxutcs npu ucnonszosanuu Libre Office /TIp/

OIIK-8.3
OIIK-9.1
OIIK-9.2

1.6

1. Ponb cetn IHTEpHET B OpraHn3aniu HHPOPMAIIMOHHBIX IIPOLIECCOB.
2.IIpaBoBsie pecypchl cetu HTEpHET.

3. OcHoBHble nonoxeHns KoHenmmmm 3neKTpoHHOTO PaBUTENIbCTBA.
HalKCaHHEe TBOPUYECKOTO 3CCE;

MIOJITOTOBKA K YCTHOMY OIIPOCY;

MHIUBHIyalbHAs TBOpUYECKas paboTa;

KOJIJIOKBUYM;

IIPOMEKYTOYHOE TECTHPOBAHHUE;

npakTudeckas (KOHTposbHas paboTa) 1o PeICHUIO MPOOJIEMHBIX 33/1a4 U
CUTyalui.

Pabora nmpousBouTces npu ucnoib3osanuu Libre Office /Cp/

OIIK-8.1 YK
-1.1 VK-1.2
VK-1.3

JI1.1 J11.2J12.1
J12.2J12.3 J12.4
JI2.5




1.7

1. ABToMaTn3upoBaHHas HHPOPMALMOHHAS CHCTEMA.

2. NadpopMaIiimoHHO-TIOMCKOBAs CUCTEMA.

3. Ponb nHGOpPMALIMOHHO-TIOMCKOBBIX CUCTEM B IIPaBOBOM cdepe.

4. DKcriepTHas CUCTEMa, TPaHUIIbl UCTIOJIb30BAHUS SKCIIEPTHBIX CUCTEM B
MPaBOBOH JIEATENBHOCTH.

HaMKCaHUE TBOPYECKOIO ICCE;

MOJIrOTOBKA K YCTHOMY OIIPOCY;

WHIMBUlyalbHAsI TBOpUYECKas paboTa;

KOJIJIOKBUYM;

TIPOMEKYTOYHOE TECTUPOBAHMUE;

NpakTu4eckas (KOHTpoJbHas paboTa) 1Mo peleHuIo NpoOIeMHBIX 3a1a4 U
CUTyalui.

Pabora nmpousBoaurcs npu ucnons3oBanuu Libre Office /Cp/

13

OIIK-8.1
OIIK-8.2 YK
-1.3

JI1.1 J11.2J12.1
J12.2J12.3 J12.4
JI2.5




1.8

1. IlpaBoBast mH(pOpPMATHKA KaK OTPacib 00Iei NHHOPMATHKU H
MIPUKIIAIHAsT IOpUANYEcKas HayKa

2. CBs13b IpaBOBOH MHGOPMATUKY € IPyTUMU HayKaMU

3. 3HavyeHue NPaBoBOi HHOOPMATHKH TS IOPUINIECKON HAYKH

4. Nudopmanus 1 MHGOPMAIIMOHHBIE TEXHOJIOTUU: IIOHATUE U
CoZiepaxKaHue

5. Ponb nHGOPMAITMOHHBIX TEXHOJIOTHI B COBPEMEHHOM

IOpUCTIPY ACHLIUH

6. Lenp, 3agaun, mpeaAMET Kypca 1 MECTO yueOHOH IUCIUIUTUHEL B
po¢heCCHOHATBEHOM KN

IOPUANYECKUX TUCHUILINH.

7. OCHOBHBIE TIOIXOIBI K OTPENCTCHUIO MOHITHS "HHpOpManus'"

8. Knaccudukanus naHpopmaum B mpaBoBOil cucreme

9. IlpaBoBas unpopmaruzanus Poccun.

10. IIpaBoBast ocHOBa HHPOPMAIIMOHHBIX TEXHOJIOTHI U 3aIIUTHI
uH(OpMAIHH.

11. Buisl HOpMaTUBHO-TIPABOBBIX aKTOB, UX CTPYKTYpa M CHCTEMHast
B3aUMOCBSI3b.

12. TIpaBuia COOTHOLIEHHUS HOPMAaTHUBHO-IIPABOBBIX AKTOB:
MIPOCTPAHCTBO, BPEMs, IOPUIMUECKAsl CUIIa.

13. 3naueHue n3y4yeHuss HHGOPMAIIMOHHBIX IPOIIECCOB B IOPUANIECKUX
UCCIIEA0BAHUSIX

14. apopMaimoHHbIE TPOIECChl U UX BUIBI

15. Ponb cpenctB MaccoBoi MHGQOPMAIMK B pealu3alum
MH(OPMATMOHHBIX MPOLIECCOB

16. TToHsATHE HHPOPMAIIIOHHOTO pecypca: OlpeeieHHe, OCHOBHBIC
0COOEHHOCTH

17. Knaccudukaryst ”HGOPMAaIIMOHHO-TIPABOBBIX PECYPCOB U HX 00IIast
XapaKTepUCTHKA

18. CutyanoHHbIe LIEHTPhI U UX IPUMEHEHHE

19. Onpenenenue u pons CIIC B mpodeccHOHANBHON ACATEITLHOCTH
COBPEMEHHOT0 IOpHUCTA.

20. OcHoBHbIe Bo3mMokHOCTH CIIC

21. Beniomorarenshbie pyHkimu CIIC «"apant» 1 «KoHCynbTaHT
IImoc»

22. Metozpl MpaBOBOW HHPOPMATHKU

23. Metozp! noucka HHGOPMAIMU B CIIPABOYHBIX IIPABOBBIX CUCTEMaX
«I"apant» n «KoncynpranT Ilmocy.

24. OcHOBHBIC HanpaBieHUs HHOOPMATH3ALIUH TPABOTBOPUYECCKOM
JEeATeNIbHOCTH

25. ABToMaTH3MpOBaHHBIE HH(POPMAIIMOHHBIE cCTeMBI DereparbHOTo
CoOpanus

26. ABTOMaTH3UpPOBaHHBIE HH(POPMALIMOHHBIE CUCTEMbl MUHHUCTEPCTBA
roctunuu PO

27. TloHsiTHE 31EKTPOHHOTO IOKYMEHT0000pOoTa

28. IlpaBuina oopMIIEHHE U XPAHEHUS OPUIMAIBEHON TOKYMEHTALUH.
29. DnekTpoHHas nuppoBast MOIMKCH

30. OcobenHoctu cetn IHTEpHET Kak cpecTBa PaCIpOCTPAHEHUS
nHPOPMALTUH

31. OcHoBHBIE IpaBOBBIC MPoOIIeMbl IHTEpHETA B Halllel CTpaHe U 3a
pyOexxom

32. KoHuenmus "3JIeKTPOHHOTO MTPAaBUTENBCTBA": 3apyOEIKHBIN OTBIT
33. "DnekTpoHHOE MpaBUTENLCTBO" B Poccun

34. CaiiTbl OpraHoB rocyJ1apCTBEHHOH BJIACTH U YaCTHBIC
“H(OPMALTMOHHO PABOBBIE PECYPCHL.MeTOABI

paboThI B SJIEKTPOHHBIX KaTajlorax U IpUANYECKUX OHOInoTeKax

35. IOpunuueckast CTaTUCTUKA: TIOHSITHE U OCHOBHBIE MTPUHIIUIIBI.

36. ABTOMaTH3UPOBAHHBIC CHCTEMbI 00Pa0OTKH JTAHHBIX.

37. udopMallMOHHbIE IPOLECC: IOHATHUE U BUJIBL.

38. MupopManoHHOe 00IIecTBO ¥ MH(YOPMALIOHHASI KyJIbTypa.

39. OcHOBBI TOCYJAPCTBEHHOMN MOJIUTHKU B 001aCTH MHGOPMATUKH.
40. INonstust nHGOPMALMOHHON CUCTEMBI U HH(POPMALIUOHHOM
TEXHOJIOTHHU M X B3aUMOCBS3b.

Knaccuukanus nHGOpMALMOHHBIX CHCTEM, HCIIOJIB3YEMBIX B
IOPUANIECKON NeITeTbHOCTH

41. TlpumeHeHne BO3MOKHOCTEH Ti100anbHO# ceTi IHTEepHET B
opuandecKoi nesrenbHocty. [lpaBoBble

36

OIIK-8.1
OIIK-8.2
OIIK-8.3 YK
-1.1 VK-1.2
YK-1.3 OIIK
-9.1 OIIK-
9.2 OIIK-9.3

JI1.1 J11.2J12.1
J12.2J12.3 J12.4
JI2.5




0e30IaCHOCTb.

TalHy.

/OKk3amen/

pecypcbl cetu HTEpHET.

42. Bunbl HHPOpMAIMH TIO CTETICHH A0CTyna. [ ocymapcTBeHHas TaifHa.
KondunennuansHas nadopmarus.

43. ndopmarmoHHBIC yTPO3BI: MOHATHE, BUIBL. MHpOpMannoHHas

44. Metozp! 3amutsl HHGopMauuu. OCOOEHHOCTH 3alIUTHI CBEICHUH,
COCTaBJISIIOMINX TOCYJaPCTBEHHYIO

45. AHTI/IBI/IpyCHLIC nporpaMmsal: NMOHATHUE, HA3HAYCHUEC, BUIBI.

4. ®OHJ OIEHOYHBIX CPEJICTB

CrtpykTypa u coepkanue (OoHAa OLIEHOYHBIX CPEICTB ISl IIPOBEICHUS TEKYILEH U IPOMEXYTOUHOM aTTECTAllUH IIPECTABICHBI B
[punoxenun 1 k paboyei mporpaMmme JUCIUTUITHHBL.

5. YYHEBHO-METOAUYECKOE U THOOPMAINNMOHHOE OBECIIEYEHUWE JUCHUIIINHBI

5.1. OcHoBHas INTEpaTYpa

ABTOPBI, COCTaBUTEHN 3armaBue W3 narenscTBO, TO Komanua-Bo
J.1 NudopManmoHHbIe TEXHOIOTHH B FOPUAXYECKOM M.: FOpaiir, 2013 32
JIeATEIILHOCTH: y4e0. 1y 6aKkaniaBpoB
JI1.2 |Hanensu T. 5. HNubopmanmoHHbIe TEXHOJIOTHH B ropucnpyaeHiuu: |Mocksa: EBpa3suiickuii http://biblioclub.ru/index.
(AT B ropucpyIeHINN): y4eOHO-METOMICCKAN OTKPBITHINA HHCTHTYT, 2011 php?
KOMILIEKC page=book&id=90553
HEOrPaHHYCHHbIH JIOCTYI
JUTS 3apETHCTPHUPOBAHHBIX
10JIb30BaTeNen
5.2. lono/IHUTe/ILHASI JIUTEPATYpa
ABTODBI, COCTaBUTEIHN 3arnaBue W3narenscTBO, TO Konuu-Bo
JI2.1 |KynanTaesa U. A. MHbopMaLOHHBIE TEXHOIOTHH B IOPUANYECKOH Openbypr: Openbyprckuii | http://biblioclub.ru/index.
JIEATEIIbHOCTH: IIPAKTHKYM TOCyAapCTBEHHBII php?
yamBepcnter, 2014 page=book&id=330549
HEOrPaHUYCHHbIH TOCTYI
JUIS 3apETHCTPHPOBAHHBIX
NoJb30BaTeIeH
JI2.2  |Kopones B. T., JloBioB |MHpOpMaioHHbIE TEXHOJIOTHH B IOPUANICCKON Mocksa: Poccuiickuii http://biblioclub.ru/index.

I A.

nesirenbHOCTH: WORD: yueOHO-MeTOTuYecKOe
mocooue

roCyJapCTBEHHBIN
YHHMBEPCHUTET IPAaBOCY U
(PT'VID), 2015

php?
page=book&id=439572
HCOFpaHPI‘-IeHHbIﬁ J0CTyII
JUTSL 3aPErHCTPUPOBAHHBIX
MOJIb30BaTENCH

J12.3

Muctpos JI. E., Mumiun
A.B.

MH(bOpMAaIMOHHBIC TEXHOJIOTHH B FOPHANYECKOM
nesrenpHocTh: Microsoft Office 2010: yueGHoe
nocoGue

Mocksa: Poccuiickuii
TOCYAapCTBEHHBII
YHUBEPCUTET NTPABOCY AU
(PT'YII), 2016

http://biblioclub.ru/index.
php?
page=book&id=439609
HEOTpaHWYEHHBIN JOCTYII
IUTSL 3aPETHCTPUPOBAHHBIX
TTOJTH30BATENEH

J12.4

MHdopManoHHbIe TEXHOJIOTHH B FOPUIHYECKOH
JIeSITeIbHOCTH: yueOHOe mocobue

Mocksa: FOuutn, 2014

http://biblioclub.ru/index.
php?
page=book&id=447909
HEOTPpaHWYEHHBIH OCTYII
JUIS 3apETHCTPHPOBAHHBIX
NoJb30BaTeIeH

J12.5

Hpane3o P. I'., Bonrun
I0.T.

MHupopMaioHHbIe TEXHOJIOTHH B IOPUANICCKON
JIESITEJIBHOCTH: KypC JIEKLIUH

Kemeporo: KemepoBckmit
roCyJapCTBEHHBIN
yHuBepcurer, 2020

http://biblioclub.ru/index.
php?
page=book&id=600250
HCOFpaHPI‘-IeHHbIﬁ J0CTyII
JUISL 3aPErHCTPUPOBAHHBIX
0JIb30BaTeNei

5.3 HpO(l)eCCl/IOHaJILHble 0a3bI JAHHbIX U mld)opmaunonnble CIIPaBOYHbIC CUCTEMbI




1 http://pravo.gov.ru/ (OduimanbHbIi HHTEPHET-MOPTAI PABOBOM HHPOPMAITHH)

2 http://law.edu.ru (PenepansHbiii mpaBoBoii opran «fOpuandeckas Poccusy)

3 http://www.allpravo.ru (MadopmaiimoHH0-00pa3oBaTebHbIH OPUIMYECKHIH TOPTAT)

4 http://www.lawlibrary.ru (FOpuandeckas HayuHas OnbnuoTexa u3narensera «Coapk»)

5.4. IlepeyeHb NpPOrpaMMHOTr0 odecneyeHust

I'apant (yueOHas Bepcus)

5.5. yqeﬁHO-MeTOHH‘{eCKI/Ie MaTepuaJibl 1J1 CTYACHTOB ¢ OrPAaHUYCHHBIMH BO3MOKHOCTHMM 3/10POBbS

[Ipr HEoOXOIUMOCTH IO 3asBICHHIO OOYYaIOLIErocsi ¢ OrpPaHMYEHHBIMH BO3MOXKHOCTSIMH 37I0pPOBBSI y4eOHO-METOJMUECKUE MaTepUallbl
MPEIOCTABIIIOTCS B (popMax, afalTHPOBAHHBIX K OIPaHUYEHUSAM 340POBbS M BOCTIpUATHS HH(opMaryu. J[jis nuI ¢ HapyIIeHHSIMH 3peHus:
B popme ayauodaiina; B neyaTHOH hopMe yBeTUUESHHBIM PUPTOM. JIJIsl JTUIL ¢ HAPYUICHUSIMHU CITyXa: B (POpMe IEKTPOHHOTO JIOKYMEHTA; B
neyatHo# dopme. 17t TUI] ¢ HApYIIEHUSIMU OTIOPHO-IBUTaTeILHOTO arnmapara: B (popMe JIEKTPOHHOTO JIOKYMEHTa; B IeuaTHOH (opme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHHWE JUCIUIIIMHBI (MOAYJIA)

IMomenieHus A7t NpOBEAEHHS BCEX BUIOB paboT, MPeayCMOTPEHHBIX YUEOHBIM IITAHOM, YKOMIUIEKTOBaHBI HEOOX0IMMOM

CHELHAIN3UPOBAHHON y4eOHON MeOeNbI0  TEXHUUECKUMH CPpeACTBaMH 00y4eHus. [ mpoBeaeH s IeKIMOHHBIX 3aHATHI HCIONb3yeTCs

JAEMOHCTpPallUOHHOC 060py)103aHI/Ie. Ha60paT0pHI>I€ 3aHATUN HIPOBOJATCA B KOMIIBIOTCPHBIX KJIacCax, pa601me MECTa B KOTOPBIX
O60py,E[OBaHLI HeOGXO,I[I/IMLIMI/I JIMIECH3UOHHBIMHU ITPOrpaMMHBIMHU CPEACTBAMU U BBIXOIOM B HHTCPHCT.

JInis poBeIcHUs TIPAKTHUYECKHUX 3aHATHH JODKHBI ObITh YCTaHOBIEHBI cpencTBa MS Office.

7. METOAUYECKHUE YKA3ZAHUSA JJI5S1 OBYYAIOIIUXCS 110 OCBOEHUIO UM CIUITJIMHBI (MOAY JIST)

MCTO)II/I‘ICCKI/IC YKa3aHus 110 OCBOCHUIO JUCHUITJIMHBI TPEACTABJICHLI B HpI/IJ'IO)KeHI/II/I 2K pa60qel71 nporpaMmMe JUCHUIIIUHBI.

1.1 Iloka3aTeju 1 KpUTEPUH OLICHUBAHUSI KOMIIETECHIMIA:

®OHJA OHEHOYHbBIX CPEJACTB
1 Onucanue noka3arejeid 1 KpUTepUeB OLIEHUBAHUSI KOMIETEHUMA HA Pa3JIMYHBIX ITANAX UX
(¢hopMupoBaHus, ONIMCAHHUE IKAJ OLIEHUBAHUSA

[Ipunoxenne 1

3VH, cocrasuastonme
KOMIICTEHIIHIO

TToka3zaTenu oneHNUBaHUA

Kpurepun oniennBanus

CpencrBa
OIICHUBAHUS

OK-3: BnajjeHreM OCHOBHBIMH METOJAMHU, CIIOCOOAMHU U Cp

€/ICTBAaMH TOJTyYeHHsI, XpaHEHUs, TIEPepabOTKH

nH(pOopMalii, HaBbIKaMH PabOThI C KOMIBIOTEPOM KaK CPEJICTBOM YIIpaBiieHUs: nHbopMaluei

3lloHsATHS W  TEPMUHBI, | OCYILECTBISAET MOUCK U COOp | COOTBETCTBHE I3 -1-11;
HCIIOJIh3yEMbIC B | HEOOXOIUMOM JTUTEPATYpPHI, | IpodIemMe I —1-6;
uHpOpMaTUKe U | UCTIOJIB3YET pa3inyHble 0a3bl | HCCIIEIOBAHNUS; B3 -1-7.
IOPUCIIPYACHLIUU JAHHBIX, COBPEMEHHBIE HOJIHOTA U
MH(POPMALMOHHO- COJIePKATEIBHOCTD
KOMMYHHUKAI[MOHHbIE OTBETa; YMEHHE

TEXHOJOTUHN U FJ'IO6EU'H>HBIC
nH(pOpPMAITMOHHBIE PECYPCHI,
B TOM YHUCJIC IIPABOBBIC 68.31:1
JAHHBIX;

IIPUBOJUTH IIPUMEPBHI;
YMEHHE OTCTauBaTh
CBOIO TIO3UIIHIO;
YMEHUE I0JIb30BATHCSA
JIOTIOJTHUTEIBHOM
JUTEPaTypout mpu
MOJTOTOBKE K
3AHATHUAM;
COOTBETCTBUE
MPEJCTABICHHOM B
oTBeTax MHPOpPMALUU
MaTtepuaaMm JIEKIIUU 1
y4eOHOIl TuTeparypsl,
CBEJICHUSM U3
UH(POPMALIMOHHBIX
pecypcoB HTEpHET




YipumeHsTs METO/bI, | BBISBIISET POOJIEMBI, aHAJIN3 | YMEHHE IPUBOIUTH I3 -1-11;
CIIOCOOBI u CPEICTBA | U UCTOJb30BAHUE PA3IUYHBIX | IPUMEPHI; YMEHHUE H—1-6;
IIOJTy4EHUs, XpaHeHHs1, | HCTOYHUKOB HH(OpMAIUH OTCTauBaTh CBOIO B3 -1-7.
nepepadoTKU MH(POPMALUY | AJIS UCIIOJIB30BaHUA B CBOEH | IIO3ULIUIO; YMEHUE
IOpUIUYECKON npodeccuOHATBLHON [10JIb30BaThCS
JesITebHOCTU JEeSITeNbHOCTY ; JIOTIOJTHUTETbHON

JUTEPATYPOU IIpU

HOJTrOTOBKE K

3aHATHAM;

COOTBETCTBHE

MPEJCTABICHHOM B

OTBETaX MHPOPMAIUH

MaTepuaiam JIEKIUU U

y4eOHOH JTUTEepaTypHl,

CBEJICHUSIM U3

nH(})OPMAITMOHHBIX

pecypcoB HTEepHET
B  TeopernmueckumMu U | BBIIIOJIHAET 33JaHUsI, peIIaeT | YBepeHHo BelcTynaer, | 113 —1-11;
MPAKTUUECKUMU 3HAHUSMU | [IOCTaBJICHHBIC 33/1a4U B yaepxuBaeT BHUManue | J[ —1-6;
0 MH(POPMALIMOHHBIX | COOTBETCTBUE C MPOOJIEMON | ayTUTOPHUH, B3 -1-7.
TEXHOJIOTHSIX B | HCCJIEIOBAHUS; bopmynupyer u
IOPUANYECKON JIOHOCHT JI0 ayAUTOPUHU
JesITeNIbHOCTU COOCTBEHHYIO MO3HIINIO

OK-4: crtocoOHOCTBIO paboTaTh ¢ HHPOPMAITHEH

B TJIOOAJIBHBIX KOMITBIOTCPHEBIX CETAX

3coluanbHy0 3HAYMMOCTb | BBIIIOJIHAET 3aJaHusl, peiiaeT | YBepeHHo Beictynaer, | [13 —12-27;
cBOEH OyIylIel | TOCTaBJICHHBIC 3a/1a4H B yaepxxuBaet Buumanue | [ —14,15,17-19;
npodeccum, o0JaaeT | COOTBETCTBHUE C MPOOIEMON | Ay TUTOPHH, B3 -26-34.
MOTHBAIHEH K | ICCIIEIOBAHUS; dbopmynupyer u

OCYIIECTBIICHUIO u JIOHOCHUT JI0 ayAUTOPUH
COBEpIICHCTBOBAHUIO COOCTBEHHYIO MO3UIIHIO
podeccCHoHaATBHOM

JesITeIbHOCTU

VIIpuMeHATh TMOJy4eHHBIE | OCYIIECTBIISET MOMCK U COOp | COOTBETCTBHE I13 -12-27,
3HAHUSA Ha  TIPaKTUKE, | HEOOXOIUMOM JUTEPaTyphl, | Ipodiaeme J—14,15,17-19;
CUCTEMAaTU3UPOBATh U | HCIIOJIb3YET pa3iuyHble 0a3bl | MCCIEA0BaHUS; B3 -26-34.
aHAJIM3UPOBATh JAaHHBIX, COBPEMEHHBIE MOJIHOTA U

MOJTy4eHHYI0 WHGpOpMaIuio | HtHGpOpMaIMOHHO- COJIEPKATEIBHOCTD

[Py MOMOUIM TJIOOATBHBIX | KOMMYHUKAIIMOHHbIE OTBETa; YMEHHE

KOMITBIOTEPHBIX CETEN

TEXHOJIOTHHM U TJI00aIbHbIC
UH(OpPMAIIMOHHBIE PECYPCHI,
B TOM YHCJIC TIPABOBBIE Oa3bl
JIAHHBIX;

MIPUBOIUTH TIPUMEPHIL;
YMEHHE TOJIb30BATHCS
JOMOJIHUTEIIbHON
JUTEPATYPOH MPHU
MMOJATIOTOBKE K
3aHATUAM;
COOTBCTCTBUE
MPEJCTABICHHOM B
oTBeTax HHPOPMALIUU
MaTrepuaiam JICKIIUU U
y4eOHOI1 TuTeparTypsl,

CBCIACHUAM H3




MH(POPMALIMOHHBIX
pecypcoB UHTEpHET

BKommiekcHbIMU
3HAHUSMU B obnactu
3aIINATHI uHpopMaluu,
FOPUINYECKON
OTBETCTBEHHOCTH 3a
pasriameHue
rOCy/1apCTBEHHOM,
0AHKOBCKOW W MHOW TaiHbI
(a TaKxke JIpyTrUxX
MIPOTUBOIPABHBIX
NEUCTBUAX, 3a KOTOpBIE
3aKOHOM  IIPELyCMOTpEHA
OpUanYeCKas
OTBETCTBEHHOCTb)

OCYIIECTBIISIET TTOUCK U COOp
HE00XOIUMOM JTUTEPATYPHI,
HCIOJIb3YeT pa3InyHbIe 0a3bl
JIAHHBIX, COBPEMEHHBbIE
nH(pOPMaLMOHHO-
KOMMYHHUKAIIMOHHbBIE
TEXHOJIOTUH U TI00aTbHBIE
MH(POPMALIMOHHBIE PECYPCHI,
B TOM YHCJIC TTPAaBOBbIE Oa3bI
JTAaHHBIX;

COOTBETCTBUE
npobieme
HCCJIEJIOBAHMUS;
MOJIHOTA U
COJIEPKaTEIBHOCTh
OTBETA; YMEHHE
MIPUBOIUTH MPUMEPHI;
YMEHHE 10JIb30BATHCS
JOTIOJTHUTEIBHOU
JUTEpaTypou Npu
MOJIFOTOBKE K
3aHSITHSM;
COOTBETCTBHUE
IIPEJICTaBICHHON B
OTBeTax UHPOpMaIIH
MaTtepuaiam JIEKIIUU 1
y4eOHOI TUTEepaTyphl,
CBEJICHUSIM M3
nH(})OPMAITMOHHBIX
pecypcoB HTepHET

3 -12-27;
J1-14,15,17-19
B3 26-34.

b

[1K-5: cnocoOHOCThIO MPUMEHATH HOPMATUBHbBIE IIPABOBbIE AKTHI, PEATM30BbIBATH HOPMbI MATEPUATILHOTO U

IpoucCCyaJlbHOI'O IIpaBa B HpO(I)eCCHOHaHLHOﬁ JCATCIIBHOCTH

3npaBoBbIe OCHOBBI ¥ | OCYLIECTBIISIET TIOUCK U cOOp | COOTBETCTBUE I13 -27-40;
OCOOEHHOCTH UCTIONb30BaHUs | HEOOXOJMMOU JINTEpaTyphl, | mpodiieme A -10-13;
MH(bOPMAIHOHHBIX UCTOJb3YeT pa3iuyHble 0a3bl | HCCIIEAOBAHMS, B3 -35-47.
TEXHONOTMA B IOPUAMYECKOH | napHpIX, COBPEMEHHBIC MOJTHOTA U
ACATCIBHOCTH MH(OPMAIIHOHHO- COJIEPIKATENBHOCTD
KOMMYHUKAIIHOHHBIE OTBETAa; YMEHHE
TEXHOJIOTUM U IN100aJbHBIE | IPUBOAUTH IPUMEPHI;
MH(OPMaLIMOHHbBIE PECYPCHI, | YMEHHUE MOJIb30BaThCS
B TOM YHMCJIE IPAaBOBBIE 0a3bl | JOMOJHUTEIBHOM
JTAHHBIX; JUTEpaTypoil npu
IIOJITOTOBKE K
3aHSATHIM;
COOTBETCTBHE
MPEJCTABICHHON B
oTBeTax MHPOPMALUU
MaTepuasiam JIEKIUU U
yu4eOHOI1 TuTeparypsl,
CBEJICHUSIM U3
MH(POPMALIMOHHBIX
pecypcoB MHTEpHET
Yucnons3oBarb OCYILECTBIISIET MOMCK U COOp | COOTBETCTBHE I13 -27-40;
OCHOBHBIEMH(OPMALIMOHHBI | HEOOXOIMMOM JTUTEpaTyphl, | mpobdieme J—-10-13;
€ CpeaCTBa M METOJbl B | MCIIOJIB3YET pa3sinyHble 0a3bl | HCCIIEIOBAHUS; B3 -35-47.
HEISIX BBISIBJICHUS], | JaHHBIX, COBPEMEHHbIE MOJIHOTA U
cobupanus M aHaiau3a | MHPOPMaMOHHO- COJIEPKaTENBHOCTh
IOPUANYECKU 3HaYUMON | KOMMYHUKAlIMOHHbIE OTBETAa; YMEHHE

uHpOpPMaLIUK, a TAKKE MPU
paboTe ¢ HOpPMaTHUBHBIMU
IIPaBOBBIMHU aKTaMHU

TEXHOJIOTUM U IJ100aIbHbIE
HH(OpPMaLIMOHHbBIE PECYPCHI,
B TOM YHCJIE€ IPABOBBIE Oa3bl
JTAaHHBIX;

MIPUBOJIUTH IIPUMEPBHI;
YMEHHE MOJIb30BaThCSA
JOTIOJIHUTEIIHHOM
JUTEPATYPOU NpU
MMOJATOTOBKE K
3aHATHSM,;




COOTBETCTBHE
MPEJCTABICHHOM B
oTBeTax HHPOPMALUU
MaTtepuaiam JeKIUU 1
y4eOHOIl TuTeparypsl,
CBEIICHUSM M3

UH(POPMALIMOHHBIX

pecypcoB HTEpHET
BHaBbIKAMHUHCITIONB30BAHUS | OCYIIECTBIISIET MOMCK U cOOp | COOTBETCTBUE 113 -27-40;
HOPMATUBHBIX  IPABOBBIX | HEOOXOIMMOM JIUTEPATyphl, | mpobieme J—-10-13;
aKTOB pu MOMOIIH | UCTIOJB3YET pa3inyHble 0a3bl | HCCIIEIOBAHUS; B3 -35-47.
r100aJIbHBIX JIAaHHBIX, COBPEMEHHBIE MOJHOTA U
KOMITBPIOTEPHBIX ~CeTeld ¥ | MHPOPMAaIMOHHO- COJePKATEIBHOCTD
Pa3NUYHBIX POrPAMMHBIX | KOMMYHHUKAIIMOHHbBIE OTBETa; YMCHHE

obecrieueHn

TEXHOJIOTHH U TJI00aTbHBIC
MH(OPMAaIIMOHHBIE PECYPCHI,
B TOM YHCJIC TTPAaBOBbIE Oa3bI
JIAHHBIX;

MIPUBOUTH MPUMEPHI;
YMEHHE I10JIb30BATHCS
JIOTTOJTHUTETbHON
JUTEpaTypou Npu
MOJITOTOBKE K
3aHATHUSM;
COOTBETCTBUE
IIPEJICTaBICHHON B
OTBeTax UHPOpMaIIH
MaTrepuaiam JIEKIIUU 1
y4eOHOI TUTEepaTyphl,
CBEJICHMSIM M3
nH(})OPMaAITMOHHBIX
pecypcoB HTEpHET

J — nokian;

B3 — Bomnpoc k 3auery;
[13 — npakTuueckue 3a7aum.

1.2 Texkymuii KOHTPOJb YCIHEBAEMOCTH M NPOMEKYTOUHAs aTTECTAlMsl OCYIIECTBISETCS B paMKax
HaKOIUTEIBLHON OAIIbHO-pEUTHHTOBOM crucTeMbl B 100-0aimbHO# 1IKae:

51-100 GannoB (OIEHKA «3aY4TEHOY)

0-50 GamnoB (OIIEHKA «HE 3aY4TEHOY ).

2 TunoBble KOHTPOJIbHBbIE 3aIaHUS UJIM MHbIE MATEPHUAJIbl, HEOOX0AUMBbIE /IJIsl OUEHKU 3HAHUH, YMEHHH,
HABBIKOB U (MJIM) ONbITA JeSITEJLHOCTH, XapaKTePU3YIOIIUX 3Tanbl (JOPMUPOBAHUSA KOMIIETEHIHI B
npouecce 0CBOeHHUsi 00Pa30BaTeJILHON MPOrPaAMMBbI

Bomnpocs! k 3auery
1. IlpaBoBast nH(pOpMATHKa KaKk OTpacib 0o0Iel MHYOPMATHKK U IPUKJIaJHas IOpUaUUYecKas HayKa
2. CBs3b 1paBoOBOi HH(POPMATUKHU C IPYTHMHU HAyKaMu
3. 3naueHue npaBoBoil HH(OPMATUKH IS FOPUINUECKON HAYKH
4. Undopmanus v nHGOPMaLIMOHHBIE TEXHOJIOTUU: TIOHATHE U COJIepKaHHe

5. Ponb uHGOpMaIIMOHHBIX TEXHOJIOTHHM B COBPEMEHHOM IOPUCTIPY IEHIIUU



6. Llens, 3amauu, mpeMeT Kypca U MECTO YU4eOHOM TUCIUIUIMHBI B TPO(GECCHOHATFHOM IIUKIJIN I0PUITYECKUX
JUCLUIIINH.

7. OcHOBHBIE TIOJXOABI K OTpeAeIEHUI0 MOHATUA "HHpopMaIus"

8. Knaccudukanmst napopmanmu B MpaBOBOM CUCTEME

9. IlpaBoBas nnpopmaruzanus Poccum.

10.ITpaBoBas ocHOBa MH(GOPMAIIMOHHBIX TEXHOJIOTHH U 3a1UTHl HHGOPMAIUH.

11.Buapl HOpMaTUBHO-TIPABOBBIX AKTOB, UX CTPYKTYpPa U CUCTEMHAsI B3AUMOCBSI3b.
12.ITpaBuiia COOTHOLIEHHUSI HOPMATHBHO-IIPABOBBIX aKTOB: IIPOCTPAHCTBO, BPEMS, FOpUINYECKAs CUIIA.
13.3nauenne n3ydeHus: HHOOPMAITMOHHBIX MTPOIIECCOB B IOPUIMUYECKUX UCCIETOBAHUAX

14. adopmarimoHHbIe MPOIIECCHI U UX BUBI

15.Pons cpenctB MaccoBoi MH(MOpPMAITMK B peain3alini HH()OPMAITMOHHBIX TTPOIIECCOB
16.ITonsiTHe MHPOPMALITMOHHOTO pecypca: onpesiesieHle, OCHOBHbIE 0COOCHHOCTH

17 . Knaccudukarus nHGOPMAITMOHHO-TIPABOBBIX PECYPCOB U HX OOIIasi XapaKTePUCTHKA
18.CuTyanioHHbIE HEHTPHI U UX IPUMEHEHHE

19.0npenenenune u posib CIIC B mpodeccroHaNbHON ASSITETFHOCTA COBPEMEHHOTO FOPHCTA.
20.0cnoBuble Bo3moxHOCcTH CIIC

21.Bcnomoratenpabie Gynkiuu CIIC «I"apant» u «Koncynbrant [Imrocy

22 .Metozsl IpaBOBOM HHPOPMATUKU

23.MetopI OMCKA MH(POPMAITUH B CIIPABOYHBIX MPaBOBBIX cucTeMax «I apant» u «Koncynprant [lmocy.
24.0OcHoBHbIE HanpaBieHHs] HHPOPMATU3AIHK PABOTBOPUECKON AESITETbHOCTH
25.ABTOMaTU3UpOBaHHBIC HH(POpMaIMOHHBIE crucTeMbl Denepanbaoro CoOpaHus
26.ABTOMaTH3MPOBAaHHBIE MH(POPMAIIMOHHBIE cCcTeMbl MuHKCTEpCTBa rocTun PO

27. IloHATHE 3NIEKTPOHHOTO JOKYMEHTO000pOTa

28.I1paBuna opopmieHne u XxpaHeHus: OPUIHATIBHON JOKYMEHTAITHH.

29.2OnexTponHas nudpoBas MoANUCh

30.0cobGenHocTu cetr MHTEpHET Kak cpesicTBa pacnpocTpaHeHust HH(pOopMaIU
31.0cHoBHBIE MpaBOBBIE MTPOOIEeMbI IHTepHETA B Halllel cTpaHe U 3a pyOexoM
32.Konuenuus "371€KTPOHHOTO MpaBUTENbCTBA": 3apyOeKHBIN OIBIT

33."3DnexTpoHHOE MpaBUTEILCTBO" B Poccun

34.CaiiTbl OpraHoB rocyAapCcTBEHHON BIACTH U YacTHbIE HH(OPMAIIMOHHO MPaBOBBIE pecypchbl.MeToabl
paboTHI B AJIEKTPOHHBIX KAaTaJaorax U IOPUANYECKUX OUOIHOTeKaxX



35.¥0puanyeckast CTaTUCTUKA: TIOHATHE U OCHOBHBIEC IPUHIIHIIBI.
36.ABTOMAaTH3UPOBAHHBIE CUCTEMBI OOPAOOTKH JTaHHBIX.
37.MudopmarimoHHbIC IPOIIECC: TTOHITHE W BUJIBI.
38.MupopmaroHHOE 001IECTBO ¥ HH(POPMAIIMOHHAS KYJIbTYpa.
39.0cHOBBI rOCy1apCTBEHHON MOJIUTUKU B 00JIACTH HH(POPMATUKH.

40.ITonsrTust UHGOPMALIMOHHON CUCTEMBI U MTHPOPMALIMOHHOM TEXHOJIOTUH U UX B3auMOCBs3b. Knaccudukanus
MH(QOPMALMOHHBIX CUCTEM, UCTIONb3YEMBbIX B IOPUINYECKOH 1€ TEIbHOCTH

41.IlpumeHeHre BO3MOXKHOCTEN r100aiibHOM cetu HTEpHET B ropuandeckoi nestenbHocTy. [IpaBoBbie
pecypcel cetn HTEpHET.

42 .Buap! nHopMaIuu o crenenu aocryna. 'ocyaapcrsennas taiina. KonpunenuanbHast nHpopManus.
43 .MudopmalmoHHbIe YTpo3bl: MOHATHE, BUIbI. HQOpMaIoHHAas: 6€301acHOCTb.

44 Metonp! 3amuThl nHGopMannu. OCOOEHHOCTH 3aIMThI CBEICHNHN, COCTABISIONINX ITOCYIapCTBEHHYIO
TaiiHy.

45.AHTUBUPYCHBIE IPOIPAMMBI: [IOHATUE, HA3HAUEHUE, BUJIBIL.
46.Ha3naueHue 1 BO3MOKHOCTH Tabnu4yHOTro npoueccopa MicrosoftExcel.

47.0cHOBHBIE IOHATHUSA, UCTIOTB3yeMbIe B cpenie MicrosoftExcel.

«3auteHo» (51-100 6amioB) BBICTABISAETCS CTYAEHTY, OOHApy)XMBLIEMYy 3HAaHHE OCHOBHOIO YyueOHO-
IPOrpaMMHOr0 MaTtepuajiga B oObeMe, HEOOXOAUMOM JJisl JaibHeWiedl yueObl U IpenacTosiueidl paboThl IO
npodeccuu, CIpaBIsAIOLIEMYCsl ¢ BBIIIOJIHEHUEM 3aJjaHUH, IPelyCMOTPEHHBIX IPOTPaMMOii;

«He 3aureHo» (0-50 GayyoB) BBHICTABISETCS CTYACHTY, OOHApYXUBIIEMY CYIIECTBEHHbIE MPOOEbl B 3HAHUIX
OCHOBHOT'O y4eOHO-IIPOrpaMMHOI0 MaTepualia, JOMYyCTHBIIEMY HPUHIMIHAIbHBIE OIIMOKH B BBIOJHEHUU
IIPEAYCMOTPEHHBIX IPOrPAMMOM 3aJaHUi; JaBUIEMY OTBET, KOTOPBIM HE COOTBETCTBYET BOIIPOCY.

TeMbl 1151 HAMCAHMS 10KJIA/10B
1. Uadopmarus 1 nHOpMAIIMOHHBIE TEXHOJIOTUH: TIOHITHE U CO/IEpIKaHHE.
2. Ponb nH(opMaliMoOHHBIX TEXHOJIOTUI B COBPEMEHHON IOPUCTIPYACHIIUN

3. Lenb, 3agaun, npeaMeT Kypca U MECTO Y4eOHOM TUCIUILUIMHBI B MPOPECCHOHAIBHOM ITUKJIE IOPUTUIECKIX
JTUCITUTITIH

4. Konuenuus npaBoBoil uupopmaruzanuu Poccun

5. IlpaBoBast ocHOBa MH()OPMALIMOHHBIX TEXHOJIOTHH U 3aIlIUThl HHPOPMALIUU

6. Buapl HOpMaTUBHO-TIPAaBOBBIX AKTOB, X CTPYKTYPa U CUCTEMHAsI B3aUMOCBS3b
7. JIeicTBHE€ HOPMATUBHBIX aKTOB B IIPOCTPAHCTBE, BPEMEHU U IO KPYTY JIUI

8. IOpunnueckas nepapxus (cujia) HOpMaTUBHBIX aKTOB



9. IlonsTHe MHPOPMALIMOHHOTO pecypca: OIpeaesieHIe, OCHOBHBIE OCOOCHHOCTH

10. Knaccuduxkarus nHGpopManmoHHO-TIPABOBBIX PECYPCOB M X 00IIast XapaKTEPUCTHKA

11. Iousitue u pons CIIC B npodeccroHanbHOM ASITEIbHOCTH COBPEMEHHOTO FOpUCTa

12. OcHOBHBIE BO3MOXHOCTH CIIPABOYHBIX ITPABOBBIX CUCTEM

13. OcoOeHHOCTH MTOUCKA B CIIPAaBOYHBIX MTPABOBBIX cucTeMax « KoHCynbTaHT miirocy», «['apanTy, BUAbI IOMCKa
14. BcnomoraresbHble (PyHKIIUU CIIPABOYHBIX [TPABOBBIX CUCTEM B PO(GECCUOHATBHON JESTEIbHOCTH I0pUCTa
15. ®opmupoBanne nHaMBUAYanbsHON HHPOpMarmonHoi cpepl B CIIC «["apant» u «KOHCYIBTaHT TUTIOCH

16. DneKTpOHHOE NMPABUTENBCTBO KaK TEXHOJIOTHS JOCTYIHOCTH IIPABOBOM MHPOpMALIUU

17. [IpaBuina opopmiteHHs U XpaHSHUsT O(PHUIIMAIEHOW JOKYMEHTAIIMH B WHPOpMannoHHoH cpene Word u Ha
(hU3UYECKUX HOCUTENSIX

18. FOpuauyeckast CTaTUCTUKA: TTOHSATHE U OCHOBHBIE IPUHIUIIBI

19. ABTOMaTU3MpPOBAaHHbBIE CUCTEMbI 00PAaOOTKH IOPUANYECKH 3HAYMMOMN MH(OpMaIK

Kpurepun onenku:

OIIeHKa «OTINIHO» (51-60 GaysioB) BHICTABIAECTCS 00YyUaIOMIEMYCsl, €CJIM OH TIEPEUUCIISICT BCE CYIIECTBECHHBIC
XapaKTepUCTUKU OOO3HAYEHHOIO0 B BOIPOCE IpeAMETa M BO3MOXKHBIE BapUaHThl JalbHEHMIIEro pa3BUTHUSA
pelieHust Ipo6JIeMbl, €CIIH 3TO BO3MOXKHO;

olieHka «xopouio» (41-50 GansoB), eciau CTYAEHT PacKpbll TOJBKO YacTh OCHOBHBIX IMOJIOKEHHUH BOIpOCa,
IIPOJEMOHCTPUPOBAl HETOYHOCTh B MIPEJICTABICHUAX O IPEIMETE BONPOCa;

OLIEHKa «yA0BJIETBOpUTEIbHO» (31-40 GanmioB), eciu CTyAEHT 0003HAYMI OOILYI0 TPAEKTOPUIO OTBETA, HO HE
CMOT KOHKPETU3UPOBAaTh OCHOBHBIE KOMIIOHEHTHI;

OllIeHKa «HeyaoBieTBopuTeabHO» (0-30 GayioB), eciau CTyAEHT He NMPOJEMOHCTPHUPOBAJl 3HAHUI OCHOBHBIX
MOHSTUH, TIPEJICTABIICHUN 00 M3y4aeMOM IMpEeaMETE.

IIpakTuyeckue 3ag1a4u
Biok « Wordy»

1. B mporpammy Word 2007 uaterpupyiite ¢pparment HopmatuBHOro akta u3 CIIC «KoHCynbTaHT OHIaH»
i CIIC «KoHCynpTaHT» B OTpeAakTUpyHTe ToKyMeHT Word 1Mo clieayomuM mapaMmerpam: JeBoe moJje -3
CM., IipaBoe 1nose — 1,5 cM., BepXHee U HUXKHee 1oJie — 2 ¢M. OTCTyI — 1.25 cM.

2. B mporpammy Word 2007 nepenecute 3emenbhbiii kogeke PO u3 CIIC «KoHCynbTaHT» B OTPEIaKTUPYHTE
nokymeHT Word 1o cneayromum napamMerpaM: Y CTaHOBUTE PUHYIUTEIbHBIN pa3pblB CTPAHUIIBI TTOce 3-i
ctatby. VI3MeHuTe et mpudTa 3aroioBKa Ha KpacHbIH.

3. B nmporpammy Word 2007 nepenecure Koncruryuio P® u3 CIIC «I"apant» u oTpeakTupyiite JOKyMEeHT
Word no cneayronmm napameTtpam: Boigenure skupHbIM HIpU(TOM CTaThio 1, B CTaThIO 2 BCTaBbTE CCHUIKY Ha
cTpanue24 «perakTupOBAI», EPBYIO TIaBy KOHCTUTYILIUH OTPEAAKTUPYHTE 3arIaBHBIMUA OyKBaMHU.

4. B mporpammy Word 2007 nepenecute Hamorosbiii kogeke P® n3 CIIC «KoHCyabTaHT» B OTpeIaKTUPYHTE
nokymeHT Word o cneayromum napamerpam: mpudt — TimeNewRoman 14, MmexxaycTpouHbIii HHTEpBAJ —
1,5, BbIpaBHUBaHHE TEKCTA MO 0OEUM IOJIAM, 3aMEHUTE BCe OYKBBI «A» B TeKcTe Ha OYKBBI «b»,



5. B mporpammy Word 2007 nepenecure npoekt @3 «O nomurmm» u3 CIIC «KoHncynbTanT» u
oTpeaakTHpyiite nokymeHT Word mo cienyronum napamerpam: BeiaenuTe 3aroioBok 3akoHa I[BETOBBIM
MapKepoM (JKeNThIM 1BETOM), B cratbe 1 mpoekra nocie cioB «Ilonuuus npenHasHaueHa A 3alUThl )KU3HI»
cenaiTe NPUHYIUTENbHBIN MepeHOC TEKCTa Ha CIAEAYIOUIYI0 CTPOUYKY Ha TOM K€ CTPaHUIIE C ITOMOIIBIO
(bYHKINU «pa3pbIBY.

6. B mporpammy Word 2007 niepenecute tpyaoBoit kojekc PO u3 CIIC «KoHcynbTaHT» U OTpEIaKTUPYHTE
nokymeHT Word o cneaytomum napamerpam: MaTtepan 10 — 10 nt, MmexxaycTpouHslit uaTepBai — 1,3 cm.

7. Ucnionw3ys mporpammy MicrosoftPowerPoint u denepanbubiii 3akon «O npokyparype PD» coctaBute
npeseHTanuio «lloamromouns IIpokypopa» Ha 5 criangax.

8. B mporpammy Word 2007 neperecutre ®K3 «O pedepenayme» PO uz CIIC «KoncynbTant» u
oTpelakTHUpyiTe JoKyMeHT Word 1o clIeayonuM napaMeTpam: IoCTPOTe B TOKyMEHTE OTJIaBJICHHE C
yKa3aHUEM CTPaHHI], BKIIFOUNTE HEBUIUMBIE 3HAKH (TIPOOEIIBI, pa3phIBBI CTPOK).

9. B nporpammy Word 2007 nepenecure ¢popmy gokymenta «uck» u3 CIIC «"apanT» 1 B JaHHOM JTOKYMEHTE
Word BcTaBbTE TaOIHITy COCTOSIIYIO U3 3 CTOJIONOB U 5 CTPOK. B Tabnuiy BHECHTE MPaBOBBIE CTATUCTHIECKUE
JAHHBIE 10 KaTeropusM (Ha cBoe yemotpenue). 10.Mcnonb3ys tekcroBblit pegakrop Word u CIIC cocraBbTe
Xaso0y Ha JeHCTBUE COTPYAHUKOB IMOJHUIIUY B COOTBETCTBUH C NMpaBuiiaMu oGopMieHHs opUIIUaIbHON
JIOKYMEHTaI1H.

bnox CIIC «I"apant»

11.B CIIC «I"apant» HaiiauTe agpeca u TesieOHbI Cy1€0HBIX OPTaHOB BIACTH.

12.B CIIC «I"apanT» Haliaute xxypHai «l'ocygapcTBo u mpaBo» 2010 r Ne 3

13.B CIIC «I"apanT» HaiiauTe N3MEHEHUS Kypca BaIIOT 3a MOCJIEIHUE TPU Toja.

14.B CIIC «I"apanT» HaliauTe HOPMATUBHBIN aKT MO cieayrommM pekBuzutaM Ne 138-D3, nata npuHATHS
23.10.2002 1.

15.B CIIC «I"apant» HaiiguTe @3 «O noaunum» U pacrnedarainte GparMeHT - CTaTbio 1, MOCTaBbTE JOKYMEHT
Ha KOHTPOJIb JUIsl ONIEPATUBHOTO OTCIICKUBAHUS €TI0 U3MEHEHHUS.

16.B CIIC «I"apant» chopMupyiiTe CIMCOK U3 HOPMATUBHBIX aKTOB M M3 ATOTO CIUCKA UCKIIFOYHUTE BCE
JIOKYMEHTHI 32 HCKITFOUEHUEM CYJIeOHOMN TPAaKTUKH.

17.B CIIC «I"apanT» chopMupyiTe CIUCOK N3 HOPMATUBHBIX aKTOB M TIOCTPOMTE CIIMCOK HOPMATHUBHBIX aKTOB
10 IOpUANYECKOH cuiie.25

18.B CIIC «I"apant» chopMupyiTe CIUCOK U3 HOPMATUBHBIX aKTOB, IIOCTPOUTE UX IO FOPUANYECKON CUJIE U
OTCOPTUPYHUTE TIO QUITBTPY «3aKOHBI.

19.Ucnionb3ys pesxkxum mammnbl Bpemenu CIIC «"apanTy, onpenenuTe Ha KaKol CpOK M30Upascs mpe3ueHT
P® na moment 20 aBrycra 2006 rona.

20.Bs1 He MmoxkeTe HaiiTh HOpMaTuBHBIN akT B CIIC «["apanT», oOpaTUTECh B OHJIAMH MOACPKKY U
UCTIONB3YHUTE CIIeNUATbHBIN (OPYM ISl KOHCYJIbTAIUH.

bnox CIIC «KoHcynbTaHT»

21.B CIIC «KoHcynpTaHT» aKTUBUPYWUTE CI0BAaph IOPUINYECKUX TEPMUHOB U HalIUTE 3HAaUEHUE TEPMHUHA
«BETOY.

22.B CIIC «KoHcynpTaHT» NCHOJB3YHTE ClIELUAIbHBINA OUCK JUIsl HAXOKIEHHUSI HOPMATUBHOI'O aKTa
PETYIUPYIONIETO ClIeayIoNTyro cuTyanuio: [ paxxnanun Jimutpues Obu1 3aaeprkan cotpyaaukamu [111C B
OTIbSIHEHHOM COCTOSIHUH. JIMUTpHEB Bel ceOs COKOIHO, He TpyOm1. HelleH3ypHyIo JeKCHKY HE TPUMEHSII.
OnHako oTkazaics npocienoBats ¢ cotpyanukamu [I1C B MammHy cchutasich Ha HE3aKOHHOCTh JAHHOTO
tpeboBanus. Corpyanuku II1C npumennnu cnencpencTsa (Hapy4HUKHU) U JOCTaBKU JMUTpueBa B
otnenenue. Haiinure HopMaTUBHBIN aKT PETyIUPYIOLIUI TOPSA0K MIPUMEHEHUS COTPYIHUKAMU MUTUIIMH
CHEIMAJIBHBIX CPEJCTB.

23.Ha caiite «KoHCY/IbTaHT» HaWUTE CCHIIKA Ha MEXTyHapOIHbIE HHPOPMAIIMOHHBIE TIPABOBBIC PECYPCHI.
24 B CIIC «KoHcynbTaHT» HalAWTE 3aKOH O MPUBATU3AIMY KUIUIITHOTO (OH/IA, BOWIUTE B OTJIABIICHUE
JIOKYMEHTA U Yepe3 Hero HalJIuTe CTaThio 4.

25.B CIIC xoHCy/NbTaHT OHJIANH HAWUTE BCE KOJEKCHI IEHCTBYIOIINE HA TeppuTopun PD

26.B CIIC «KoncynbpTanT» HaiinuTe aapeca u TelaedOoHbl OPraHOB MPOKYPATYPHI.

27.B CIIC «KoncynbranT» Haiigute ctatbio: "AHTUpeiaepckas” peopma yroioBHOro 3aKOHOJATEIbCTBA
(denopos A.10.) ("Ansoxkat", 2010, N 10).



28.B CIIC «KoHcynpTaHT» HallANTE HOPMATUBHBIN aKT 10 caeayomuM pekBuszutam Ne 145-D3, nata
npunatus 17.07.1998 r.

29.B CIIC «KoHCynbTaHT» HalIuTe alropuT™M yCTPOHCTBA Ha paboTy.

30.B CIIC «KoHcynbTaHT» HalIUTE BCIO CYJCOHYIO TIPAKTUKY COAEPKAIIYIOCS B 0a3e JaHHBIX.

biok «MuTEepHeT pecypch»

31.HaiiguTe mopTan opraHoB rocy/1IapCTBEHHOMN BIIACTH, UCTIONB3Ys CChUIKY Ha odurmanbHbiii cait BAC PO
(BBICIIETO apOUTpaKHOTO cyna PD) BOCMONB3yHTECHh TIEKTPOHHBIM PECYPCOM HANUAHUTE B AJIEKTPOHHOM
karasore cyaa neno Ne A56-70414/10, cynbst Koponesa T. B.; 32.Haliagute moptan opraHoB rocy1apcTBEHHOM
BJIACTH, UCIIOJIB3Ys CCHUIKY Ha opuiuanbHbiil calT BAC P® (Briciiero apourpaxknoro cyna PD)
BOCITOJIB3YHTECH DJIEKTPOHHBIM PECYPCOM MCIIONB3Ys OaHK pereHuit cyna Haiaute pemenne DAC Cesepo-
KaBxkazckoro Okpyra ot 16.01.2008;

33.HaiiguTe mopTan opraHoB rocy/1IapCTBEHHOHN BJIACTH, UCTIONB3YS CChUIKY Ha odurumanbhbiii cadt BC PO
(Bepxosnoro Cyzna P®) Bocnionb3yilTech 3JIEKTPOHHBIM PECYPCOM HAWIUTE CIIUCOK J€J1 HA3HAYEHHBIX K
caymansto 14.11.2011 r.;

34.Haiiaure mopran opraHoB rocy1apcTBEHHON BIIACTH, UCIOIb3YS CCHUIKY Ha O(UIMATIBHBIN CalT
[Ipesunenta PO BriBemuTe HA SKpaH WHGOPMAIIUIO 110 TIpaBmTy odopmMiteHus xkanod B aapec [Ipesunenta PO;
35.Haiiaure mopran opraHoB rocy1apcTBEHHON BIIACTH, UCTIONB3YS CCHUIKY Ha O(HUIMAIbHBIN CAalT OpraHoB
WCITOJTHUTENILHON BJIACTH, HAAWTE CChUIKY Ha ouruanbHbid calT @Ch u akTuBH3upyiTe PyHKINIO «Web-
npueMHas» (0e3 3an0IHEeHUs JeKTPOHHOM popmer); 36.Haiiaure mopran opraHoB rocy1apcTBEHHON BJIACTH,
UCIIONIB3Ys CChUIKY Ha odurmanbHbiii cat [IUK P® (L{enTpanbHoii n3dbuparenbHoit komuccuu P®) u Haiiaure
pecypc «Hanucate nucemo B LUK Poccuny;

37.HaiiguTe mopTan OpraHoB roCyIapCTBEHHOMN BJIACTH, HCTIOIB3YS CCHUIKY Ha O(HUIIMAIbHBIN CalT
I'enepansHol ipokypaTypsl PO u Haiinure pecypc «lIpaBoBbie OCHOBEI aesTenbHOCTU [IpokypaTypsl PO.
38.B cetu UHTepHeT Ha caiite Poccuiickoil HallmOHAIBHOW OMOJIMOTEKH aKTUBUPYHUTE SJIEKTPOHHBIA KaTaJIOT 1
HaiinuTe MoHorpaduio Auapuanosa B.J[. Koppynuus kak rio0anbHas npo0iema: UCTOpUs B COBPEMEHHOCTb.
Mocksa 2011 1.

39.Mcnionb3ys MOMCKOBYIO CHCTEMY HauTe B ceTd HTEepHeT OPUIMATbHBINA CAHT MOCBAIEHHBINH OKa3aHUIO
rOCy/IapCTBEHHBIX YCIIyT U aKTUBUPYWTE B AEMO pEKUME JIF00YI0 U3 TOCYIaPCTBEHHBIX YCIIYT MPEICTaBICHHbIX
Ha caiire.

40.Ucnons3ys nmouckoByto cuctemy Google « Akagemusy» HaAMIUTE TEKCTOBBIE HAYYHBIE PECYPCHI
MOCBALICHHBIE TPOOIeMaM MPOTUBOACUCTBHS KOPPYIILIUH.

Kpurepun onenku:

oleHKa «oTIMYHO» (34-40 GayIoB) BHICTABISETCS OOYYAIOLIEMYCs, €CIIM OH IEPEUnCIIsieT BCe CYLIECTBEHHBIE
XapaKTepUCTHKU O0O03HAYEHHOIO0 B BOMpOCE MpeaMeTa U BO3MOXKHbIE BapHAaHTHI JAJIbHEWIIEro pa3BUTUA
peLeHus mpoodIeMbl, €CITH 3TO BO3MOXKHO;

oIleHKa «xopotro» (28-34 GamioB), €ClM CTYIEHT PacKpPbUI TOJIHKO YacTh OCHOBHBIX ITOJIOKEHHUH BOIpOCa,
IIPOJEMOHCTPUPOBAII HETOYHOCTh B IIPEJICTABICHUAX O IIPEIMETE BOMPOCaA;

OIICHKA «yJIOBIETBOPHUTEIbHO» (20-28 0aaoB), eciau CTYIeHT 0003HA4YMJI OOIIYI0 TPACKTOPHIO OTBETA, HO HE
CMOT KOHKPETHU3UPOBATh OCHOBHbIE KOMITOHEHTHI;

OIlCHKa «HeyAoBieTBOpUTENbHO» (0-19 GamioB), eciau CTyJACHT HE MPOJEMOHCTPUPOBAN 3HAHWUN OCHOBHBIX
MOHSITUI, TIPEJICTABICHUN 00 N3y4aeMOM TpeMETe.

3 Metoauyeckue MaTepuaJibl, onpeejsilolMe NMpouelypbl OLeHNBAHUS 3HAHUH, YMeHMIi, HABBIKOB H
(n1H) onbITA AEATEJIBHOCTH, XaPAKTEPHU3YIOIIUX 3Tanbl (OPMUPOBAHHS KOMIICTEH M

[Ipouieypsl OIICHUBAHMS BKIIOYAIOT B c€0s1 TEKYIUI KOHTPOIb U MPOMEKYTOYHYIO aTTECTAIHIO.

Tekymuii KOHTPOJIb YCIIEBAEMOCTH TMPOBOJUTCA C HCIOJIb30BAHUEM OILICHOYHBIX CPEACTB,
MIPEACTABJICHHBIX B M. 2 JAHHOTO MPWIOKEHUs. Pe3ynbTaThl TEKyIIEro KOHTPOJISI JOBOJASATCS O CBEIECHUSA
CTYZEHTOB JI0 TPOMEKYTOUHON ATTECTALUH.

IIpomexyTOUHAS aTTECTALMS IPOBOIUTCS B OpME 3aUeTa.



3aueT NPOBOAUTCSA IO PACIUCAHUIO IPOMEKYTOYHOM aTTeCTallud B YCTHOM Buae. Pe3ynbpTaTsl
aTTeCTAallMy 3aHOCATCS B 3a4ETHYIO BEIOMOCTb M 3a4€THYIO KHWXKKY CTyAeHTa. CTyAeHTBbI, HE NPOILIEAIINE
IPOMEXYTOUHYIO aTTeCTallMi0 10 TpaduKy ceccud, [OJDKHBI JMKBUAMPOBATH 3aJ0JDKEHHOCTh B
YCTaHOBJICHHOM IIOPSIKE.

IIpnioxenne 2

METOJUYECKHUE YKA3AHUSA 1O OCBOEHUIO JUCHUITJIMHBI

VY4eOHBIM IJIAHOM MPEyCMOTPEHBI CIIEAYIONINE BUIbI 3aHATHI:

- JIeKIHH;

- IPAKTUYECKHE 3aHATHS.

B Xxo&e JEKIMOHHBIX 3aHATUH pacCMaTPUBAIOTCS BONPOCH HMH(OPMAIMOHHBIX TEXHOJOTUH B
IOPUIMYECKON cdepe, NaroTcsi PeKOMEHJAUK JJIsi CaMOCTOSITENIbHOM padOThl M MOJATOTOBKE K MPAKTUYECKUM
3aHATHSM.

B xoxe mnpakTHYecKMX 3aHSATHI YIIyOJSIOTCS W 3aKPEIUIAIOTCS 3HAHHWA CTYJCHTOB TIO DALY
PAcCMOTPEHHBIX Ha JEKIHAX BOIIPOCOB.

[Ipu moATrOTOBKE K MPAKTUIECKUM 3aHSATHIM KaXXIbIi CTYJICHT JOJKEH:

— U3Y4YHUTh PEKOMEHJIOBAaHHYIO YUEOHYIO JIUTEPATYPY;

— M3YYHUTh KOHCIIEKTHI JICKIIHI;

— MOATOTOBUTH OTBETHI HA BCE BONPOCHI [0 M3ydaeMoi TeMe ¢ ucnoyibzoBanueM MicrosoftOffice 2007.

B mpomecce TOArOTOBKM K MPAKTUYECKHM 3aHATHSAM  CTYIEHTHI MOTYT  BOCIOJIB30BATHCS
KOHCYJIbTAllUSIMU IIPEroiaBaTerisl.

Bonpockl, He paccMOTpPEHHBIE Ha JICKIMAX M TPAKTHUYECKUX 3aHATUSAX, IOJDKHBI OBITh H3y4YCHBI
CTYJCHTaMH B XOJ/I€ CAMOCTOSATEIbHOIM paboThl. KOHTpOIb caMOCTOATEIbHONW PabOThl CTYAEHTOB Hajl y4eOHOH
IPOrpaMMOIl  Kypca OCYLIECTBISIETCS B XOJ€ 3aHATUH METOJOM YCTHOIO OIpoca WIH IIOCPEICTBOM
TecTupoBaHus. B Xxozme camocTosTenbHONW pabOThl KaXbli CTYAEGHT 00s3aH NPOYMTATh OCHOBHYIO MU IO
BO3MOXXHOCTH  JIOTIOJIHUTENBHYIO JIUTEpATypy IO HW3y4aeMOW TeMe, [OIMOJHUTh KOHCHEKTHl JICKIIHA
HEJIOCTAIOIIMM MaTepUaJIoOM, BBIIMCKAMU W3 PEKOMEHJOBAaHHBIX MEPBOMCTOYHUKOB. BBIIEINTh HENOHSTHBIE
TEPMHHBI, HAWUTH UX 3HAYEHHUE B SHLUKIIOoNeanyeckux ciaopapsax. C ucnonb3zoBanueMm MicrosoftOffice 2007.

JUis TOJTOTOBKM K 3aHATHSM, TEKYILEMY KOHTPOJIIO M MPOMEXYTOYHOM aTTECTalluU CTYJEHTHI MOTYT
BOCIIOJIb30BaThCSl AJIEKTPOHHO-OMOIMOTEYHBIMU CUCTEMaMH. Takke oOydaromuecs MOTYT B35Th Ha JIOM
HEO0XOIMMYIO JIUTEepaTypy Ha a0OHEMEHTE YHUBEPCUTETCKON OMOIMOTEKH MM BOCHOJIb30BATHCS YUTAIBHBIMU
3aJaMH.

MeTtoanyecKue peKOMeH/IAlMM 10 HANUCAHUIO, TPe0OBaHHUS K 0(pOPMIICHHUIO T0KJIA/I0B

B OeX paciupCHud W 3aKPCIUICHUA IMOJTYYCHHBIX 3HAaHUH pu HU3y4YCHUU )IaHHOfI JAUCHUIIIINHBI,
CTYACHTY NpeajaraeTcs HamucaHue Jokinanga. Temy JoKiaga CTyACHT BBIOMpAeT, UCXOMAS M3 Kpyra Hay4HbIX
MHTEpECcOB. BrInonHeHune mokiaza mpecienyeT TIJIaBHYIO Ielb — HCIOJIb30BaTh BO3MOXHOCTH AKTHBHOTO,
CaMOCTOSITENILHOIO 00yUYEHHsI B COYETAHUU C APYTUMH (popMaMu yueOHbIX 3aHATHH U 3aaHUH 1O TUCLUILIMHE.

BeimonHenue noKIaaa MO3BOMISET PenaTh CIeIyIONINe 3a1a41 00y IeHHS:

- NIy0Xe U3Y4YUTh OTAETIbHbIC TEMbl yUeOHOM JUCHIUIUINHBL;

- AKTUBU3UPOBATh  TBOPYECKHWE  CIIOCOOHOCTH  YYallUuXCs, peaju3oBaTh  IPEUMYIIECTBA
LeJIeHANPaBJIeHHONH CaMOIOTrOTOBKH;

- IO3BOJISIET TONOJIHUTH TEKYIIUI KOHTPOJIb 3HAHUH CTYJICHTOB;

- BbIpa0OTaTh HABBIKM BBIIIOJHEHUS CaMOCTOSITEIbHOM NHHCbMEHHOW palboThl, yMeThb paboTaTh C
JIUTEPATYy PO, YETKO U TIOCJIEIOBATEIBHO BbIPAXKaTh CBOW MBICIIH.

TpeboBanus, npeabsiB/sieMble K JOKIAAY:

- IOJTHOE, TITyOOKOE M MOCJIEA0BATEIbHOE OCBEIICHNE TEMBI;

- HCIONb30BaHME PA3HOOOPA3HOM JUTEpaTypbl M MaTepUaloB — YYEOHBIX, CTAaTUCTHYECKHX,
HOPMAaTHUBHBIX, HAYYHBIX UCTOYHUKOB;

- CCBIJIKM Ha UCIIOJIb3YEMYIO JIUTEPATYpy MO TEKCTY;

- CAaMOCTOSTEIIEHOCTD N3JI0)KEHHS;

- aKKypaTHOCTb 0(hopMIIeHHUS PabOTHI;

- COOJIOICHUE YCTAaHOBJICHHBIX CPOKOB HAIIMCAHMS U ITPEJOCTABICHUS pabOThI IPENOAaBATENIIO.

Odopmiaenue 1okaana.



[Tpu HanMcaHUM JOKIIAAa CTYACHTY CIeIyeT COOM0AaTh CIeayIole TpeOOBaHUS K €r0 0POPMIICHHIO:

1. Jlokman BeImodHseTCs HAa Oymare ¢opmara A4 MaIIMHONKCHBIM CrocoOoM: pasmep mpudra — 14
mpudt TimesNewRoman uepes nosnropa uHTepBaia; pazmep noiueit: sesoe — 30 MM, mpaBoe — 10 MM, BepxHee
u HUKHee — 20 MM; HyMepalus CTpaHUIl — B IpaBoM BepxHeM yriy. Oobem noknana: 10-15 aucTos.

2. bubnmorpaduueckrue CChUTKM HA WCTOJIH30BAHHBIC MCTOYHUKHU JIUTEPATYPhl MPH UX UTUPOBAHHUU
PEKOMEH Ty eTCsI oopmIIATh MOJICTPOYHBIMU CHOCKaMH.
[TudpoBassHyMepaUIOACTPOYHBIXCHOCOKHAYMHAETCACAMOCTOSATEIbHOHAKAXK TOMITUCTE.

3. Kaxpgas Ttabnuua, pucyHOK B JOKIaZe MOJDKHBI MMETh CHOCKY Ha MCTOYHHK JIUTEpaTyphl, W3
KOTOpPOT'O OHU 3aUMCTBOBAHBI.

Crpykrypa nokiaana:

— TUTYJbHBIN JIUCT;

— JIUCT CO/Ep KaHUS,

— OCHOBHasl 4YacTb PabOTHI,

— CIMCOK MCIIOJIb30BaHHOM JINTEPATYpHI,

— MPWIOKEHHUS.

Bo BBeneHuH yKa3bIBaeTCs TEOPETUUYECKOE M NMPAKTMYECKOE 3HAYEHHE TEMbl M €€ BONPOCOB. 37ECh
TakKe BaXXHO CHOPMYIHMPOBATH LENM U 3aJa4d, CBA3AHHBIE C W3YYCHHEM U PACKPBITHEM TEMBbI, BKpaTIEe
apryMEHTHPOBATh TUTaH paboTel. OObEeM BBEIEHUS OOBIYHO HE TIPEBHINIACT | CTpaHMIIEL.

B 3aknrodueHHH TPHUBOISATCS OCHOBHBIC, KIIIOYEBBIC MOJIOKEHHS W BBIBOJBI, KOTOPHIC BHITEKAIOT U3
conepxanusi paboTel. BechbMa ymecTHa W BakHA (OPMYIIMPOBKA TOTO, YTO JaJI0 BaM M3y4YeHHE HAHHOW TEMBI
JUTSI HAKOTUTEHUS 3HAHUI 10 u3yyaeMoMy Kypcy. O0beM 3aKII0YeHHS MOKET COCTABISATh A0 2 CTPAHUIL.

B crmucke mcnonb30BaHHOM JUTEpaTyphl WCTOUYHUKU MPHUBOJATCS B CIEAYIOIIEM MOpSAKEe: CHadaia
HOPMATHUBHO-TIPABOBBIE aKThHI; 3aTeM Hay4Has, y4deOHas IuTepaTypa, a TakKe CTaTbH M3 MEePHUOJUYECKHX
U3aHAN B a()aBUTHOM MOPSAKE C yKa3aHHEM IIOJIHBIX BBIXOJIHBIX JAHHBIX: (DaMWIMS W MHUIMAIBI aBTOPA,
Ha3BaHUE pabOThI, MECTO W T'OJl U3/IaHUs, Ha3BaHHE U3JATEeNbCTBA; B KOHIIE CIIMCKA MPUBOAATCS O(UIIHATBHBIE
NuTepHeT-pecypcebl.
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