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1. HEJIX OCBOEHUA JUCHUTIIINHBI

L.

Ju—

Lenp n3ydeHust AUCHMIUIMHEL: SBIISETCS 00ydeHUE CTYICHTOB HEOOXOJUMBIM ITPO(eCCHOHANBHBIM HaBBIKaM PadOTHI CO
CIPaBOYHBIMH IIPABOBBIMH CUCTEMaMH, NPaBOBBIMU MIHTEpHET pecypcaMu U porpaMMHBIM o0ecrieueHreM o 0(hOPMIIEHUIO
MPaBOBOM TOKYMEHTAINH, a TAK)KE OPUEHTHPOBaHUE B chepe rocyaapcTBEHHOH MOIUTHKY B 00,1aCTH HHGOPMATHKHU U
MH)OPMALMOHHOH 0€30MaCHOCTH.

2. TPEBOBAHUSA K PE3YJIBTATAM OCBOEHUSA U CITUIIJINHBI

OIIK-8.1:OcyuiecTBJisieT MOUCK, AHAJIU3 IOPUAMYECKH 3HAYMMONH HH(pOPMaMU M3 Pa3TUYHbIX HCTOYHHKOB, BKJII0Yasi IPABOBbIe
0a3bl JTaHHBIX

OIIK-8.2:McnoJb3yeT TEXHOJIOIHYeCKHE HOBAIMU H CIIeUAIH3HPOBAHHbIE IPOrPAMMHbIE IPOAYKTHI B ¢BOeil IpodeccHOHANBHOI
JesITeJIbHOCTH C MPUMeHeHneM HH(POPMANMOHHBIX TEXHOJIOT Uil U ¢ y4eToM TpeGoBaHuil nHGoOpMAaLUOHHOI 0e30macHOCTH

OIIK-8.3:IIpuMeHsieT pa3inyHble HHPOPMALHOHHbIE HCTOYHUKH, BKJII0YAsl IPABOBbIe 0a3bl JAHHBIX B CBOeil NpodeccHOHATBHOM
AesITeJTbHOCTH

VYK-1.1: Ananu3upyer 3a1a4y, Bbiie/ss1 ee 0a30Bble COCTABJIAIOLINE, ONPEeIsieT, HHTEPNPETUPYET U PaHKUPYeT HHPOPMALUIO,
TpedyeMyIo 1JIsl pellieHHsl MOCTABJIeHHOM 3a1a4uu

YK-1.2:OcyuecTBJjisieT NOMCK HHGOPMALMH JIs1 pellieHHsl MOCTABJIEHHOM 3aa4M M0 Pa3JIMYHBIM THIIAM 3alIPOCOB MMeloLIelicst
uHpopManun

YK-1.3:PaccmaTpuBaeT u npeijiaraer BO3MOKHbIe BADHAHTHI PeLIeHUs OCTABJIEHHOI 321a41, OLIEeHMBAsl MX IOCTOUHCTBA U
HEI0CTATKHU

OIIK-9.1:IloHuMaeT NPUHIMNBI PA00THI COBPEeMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHi, HCIO0JIL3yeMbIX B PogeccHOHANBLHOI
IOPUANYECKOi 1esITeIbHOCTH

OIIK-9.2:Oco3HaeT Ba:KHOCTb HCIO0JIb30BAHHUS COBPEMEHHBIX HHGOPMAIMOHHBIX TEXHOJOT Ml IPH PelIeHHH 3a1a4
npogeccuoHAILHOM I0PUANYECKON NesATeIbHOCTH

OIIK-9.3:Ucno/ib3yeT coBpeMeHHble HH()OPMALIMOHHbIE TEXHOJOTHH JJIsl pellieHHus 32124 NPo(deccCHOHAILHON IpHANYecKOii
JNeATeIbHOCTH

B pe3yabTate 0CBOCHHs AUCHUIIMHBI 00YYaIOIIUICS JOJIKEH:

3HaTh:

[ToHATHS U TEPMUHBI, HCIIONb3yEMbIEe B HH(OpPMATHKE U IOPUCIIPYACHIINH; COLUABHYIO 3HAaUUMOCTh CBOeH Oyayuiei nmpodeccuu, obnagaer
MOTHBAILIMEH K
OCYILIECTBIICHHIO ¥ COBEPILIEHCTBOBAHUIO MPOPECCHOHAIBHON 1A TEIbHOCTH

YMeTh:

[IpuMeHsITh MONy4YeHHbIC 3HAHUS Ha IPAKTHUKE, CHCTEMAaTU3UPOBATh U AHAITM3UPOBATH MONYICHHYIO HH)OPMAIHIO; TPUMEHSITh METO/IBI,
crocoOBbl ¥ CpPeCTBa
MOJTYYeHUs1, XPAHSHU S, IepepadOTKH HH(OPMAIH IOPHINYECKON AATSIbHOCTH

Baanern:

KoMIUIEKCHBIMU 3HAHUSIMH B O0JIACTH 3aIUTHI HH(POPMAIIHH, IOPUANYECKON OTBETCTBEHHOCTH 32 pasrialieHHe ToCyJapCTBEHHON,
0aHKOBCKOH M MHOM TaifHbI (a TaKkKe APYrUX MPOTHBONPABHBIX ACHCTBUSX, 32 KOTOPHIE 3aKOHOM IPETyCMOTPEHA IOPHANIECKast
OTBETCTBEHHOCTh); TeopeTHueCKUMHU U MPAKTUYECKUMH 3HAHUSIMH O

MH(OPMALIMOHHBIX TEXHOJOTHAX B IOPUANIECKON

3. CTPYKTYPA U COAEP KAHUE JUCIUIIJINHBI

Kox HaumeHoBaHue pa3/ieJioB H TeM /BU/ 3aHATUS/ Cemectp / | Hacos | Komneren- | Jlutepatypa
|_saHsATHA Kvne LUK

Paznen 1. MHdopManoHHbIe TeXHOJIOTHH B I0PHINYeCKOi
AesATeJTbHOCTH

1.1 1 Undopmanus u uHGpOpMaIMOHHbIE TEXHOJIOTHU B 2 2 JI1.1 J11.2J12.1
IOPUCTIPYACHLINH. J12.2J12.3 J12.4
1.1. Mudopmanus 1 UHGOPMALIMOHHBIE TEXHOJIOIUU: IOHATHE U J12.5
coziep)KaHue

1.2. Ponb uHGOPMALMOHHBIX TEXHOJIIOIHI B COBPEMEHHOMI
IOpUCTIPYACHIAN.

1.3. Llensb, 3aga4u, NpeaMeT Kypca U MECTO y4eOHOM JUCHUIINHBL B
poheCCHOHANTBHOM UK FOPUANICCKUX TUCIUILINH. /Jex/




1.2

2 OcHOBBI TOCYJAPCTBEHHOW TIOJIMTUKY B cepe NMpaBoBOM
UHPOpMaIK U UH(HOPMATU3AIUH.

1.1. KoHuenuuu npaBoBoi nHpopMaTH3anuu Poccum.

1.2. IIpaBoBas ocHOBa MH()OPMAIIMOHHBIX TEXHOJIOTHH U 3aIIUTHI
uHpopmanuu. /Jlex/

JI1.1J11.2J12.1
J2.2712.3 J12.4
J12.5

1.3

OCHOBHBIC TPUHLIUTIBI CHCTEMATH3AI[MH U UCIIOTb30BAHU
MpaBoBOi MH(pOPMALIUU

1.1. Buasl HOpMAaTHBHO-TIPABOBBIX aKTOB, HX CTPYKTYpa H
CHCTEMHasl B3aUMOCBS3b.

1.2. TIpaBuia COOTHOLICHHSI HOPMATUBHO-IIPABOBBIX AKTOB:
MPOCTPAHCTBO, BpeMsl, Fopuauueckas cuina. /Jlex/

JI1.1J11.2J12.1
J12.2J12.3 J12.4
J12.5
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5 CnpaBoYHBIE TPABOBBIE CUCTEMEBI M UX MECTO B
1po¢eCCUOHANBHON JAEATEIbHOCTH I0pUCTa

1.1. Onpenenenue u poab CIIC B mpodeccHoHaNIBHON IeATEIBHOCTH
COBPEMEHHOT'0 IOPUCTA.

Ocnosuslie Bo3moxkHocTH CIIC. /JIex/

JI1.1 J11.2J12.1
J2.2J12.3 J12.4
J12.5

1.5

6 Metob! oucka nHGOPMAIUU B CIIPABOYHBIX IIPABOBBIX

cucremax «[apant» u «KoHcynbranT Ilmrocy.

1.1. ITpaBuna noucka npaBoBoii uapopmanuu B CIIC.
1.2.0cobennoctu noucka B cucreMax Koncynsrant Ilmtoc u ["apant,
BHUJIBI OHCKa. /JIex/

JI1.1 J11.2J12.1
J2.2J12.3 J12.4
JI2.5

1.6

1.Ponb coBpeMeHHbIX HH(OPMALIMOHHBIX TEXHOJIOTHH B
MIPaBOTBOPUYECKOM

JIeSITeIbHOCTH.

2. OcHOBHBIE HAIIPABJICHNS HCIIOJIBF30BaHMS HH(POPMAIIMOHHBIX CHCTEM B
MIPaBOTBOPYECKOH JIESATEIBHOCTH.

3. BO3MOXHOCTH COBPEMEHHBIX HHPOPMALMOHHBIX CUCTEM IIPH
cUCTeMaTU3alK 3aKOHOAATENILCTBA.

4. Ponb nH(OpMaIMOHHBIX cucTeM MuHucTepcTBa roctuiuu PO B
MIPaBOTBOPYECKOH JIESTEIBHOCTH.

HaInMcaHue TBOPUECKOTO ICCE;

MOJITOTOBKA K YCTHOMY OIIPOCY;

MHIMBUAYaJIbHAs TBOpUYECKas paboTa;

KOJIJIOKBUYM;

IPOMEKYTOUHOE TECTHPOBAHHE;

NpaKkTr4eckas (KOHTpOJbHAsl paboTa) M0 pelIeHHIO MTPOOJIEMHBIX 3a1a4 1
CUTYyaIui.

Pa6ora npoussoutcs npu ucnoiab3zoanuu Microsoft Office /Cp/

JI1.1 J11.2J12.1
J2.2J12.3 J12.4
J12.5

1.7

1.0co0GeHHOCTH ANEKTPOHHOTO JOKYMEHTO000pOTa

2. DnexTpoHHas HUGPOBas MOIIUCH.

HaIlMcaHue TBOPUECKOTO ICCE;

MOArOTOBKA K YCTHOMY OIIPOCY;

MHIUBUAYaJIbHAs TBOpUYECKas paboTa;

KOJUIOKBHYM;

MPOMEKYTOYHOE TECTHPOBAHHE;

IpaKTHyYeckas (KOHTPOJIbHAS paboTa) Mo PelIeHHI0 MPOOIEMHBIX 3a1a4 U
CUTYyaIui.

Pa6ora nmpousBomutcs npu ucnoiab3zoanuu Microsoft Office /Cp/

JI1.1 J11.2J12.1
J2.2J12.3 J12.4
JI2.5




1.8

1. Ponb cetn IHTEpHET B OpraHu3anu HHPOPMAIIMOHHBIX IIPOLIECCOB.
2.IIpaBoBeie pecypchl cetu MHTEpHET.

3. OcHoBHbIe MOJ0XKeHUsT KOHIeNUH 3IeKTPOHHOTO ITPABUTENILCTBA.
HalMcaHue TBOPUYECKOTO ICCE;

MIOJI'OTOBKA K YCTHOMY OIIPOCY;

WHIVBHAYaJbHAS TBOpUECKas paboTa;

KOJIJIOKBHYM;

IIPOMEKYTOYHOE TECTHPOBAHHE;

IpakTU4eckas (KOHTPOJbHas paboTa) 10 pelIeHHI0 MPOOIEMHBIX 3aa4 U
CUTyalui.

Pa6ora npousBoautcs npu ucnosib3oBanuu Microsoft Office /Cp/

JI1.1J11.2J12.1
J2.2712.3 J12.4
J12.5

1.9

1. ABTOMaTH3upOBaHHAsE HHQOPMAIIMOHHAS CUCTEMA.

2. H(popMaIMOHHO-ITOUCKOBAs CUCTEMA.

3. Ponb nHGOPMAIMOHHO-TIOMCKOBBIX CUCTEM B IPABOBOM cdepe.

4. DKCTepTHAsI CUCTEMa, TPAHUIIBI HCIIOJIb30BaHHS SKCIICPTHBIX CHCTEM B
MIPaBOBOH JEATEIHHOCTH.

HaITHCaHNe TBOPYECKOTO 3CCE;

MIOATOTOBKA K YCTHOMY OIIPOCY;

WHIVBHIyaJbHAs TBOpUYECKas paboTa;

KOJUIOKBHYM;

MPOMEXKYTOYHOE TECTUPOBAHHE;

MpaKkTU4ecKas (KOHTPOJbHAs paboTa) 10 PEeIICHHIO MPOOJIEMHBIX 3aa4 1
CUTYyalM.

Pabora npoussonurcs npu ucnonszopanuu Microsoft Office /Cp/

19

JI1.1 J11.2J12.1
J2.2J12.3 J12.4
J12.5

1.10

1 Nudopmarust ¥ nHGOPMALMOHHBIE TEXHOJIOTUH B
IOPUCTIPYACHLIUH.

1.1. Uupopmarus u MHGOPMAIIMOHHBIE TEXHOJIOTHHU: MOHATHE H
coJepkaHue

1.2. Ponb nH(GOPMALIMOHHBIX TEXHOJIOTUH B COBPEMEHHOM
IOPUCTIPYACHLIUH.

1.3. Lenp, 3aaa4n, MpeAMET Kypca U MECTO YIeOHON TUCIUIIHHBI B
MpoeCCHOHANTBEHOM UK OPUANICCKUX qucuuruing. /Tp/

16




1. IIpaBoBas uHPOpMaTHKa Kak OTpacib o0uiel nHpopMaTUKu U
NIPUKJIAAHAS IOpUANYECKas HayKa

2. CBs13b IpaBOBOM MH(GOPMATUKHU C JPYTUMH HayKaMu

3. 3HayeHue NpaBoOBOi MHGOPMATUKH JUISL OPHIUUECKON HAYKH

4. Nndopmanust 1 nHGOPMAIIMOHHBIE TEXHOJIOTUH: IOHATHE U
coepkaHue

5. Ponb nH(pOpMaIMOHHBIX TEXHOIOTUH B COBPEMEHHOII I0pUCIIPYASHIIUN
6. Llenb, 3a1aum, npeaMET Kypca U MECTO Y4eOHOM JUCIUTUTUHBI B
npodeccuoHanTbHOM LUKIH

IOPUANIECKUX JUCIUILINH.

7. OCHOBHBIE IOAXO/bI K ONPEJEICHUIO NOHATUS "HHpOpManus"

8. Knnaccudukaius nHpopmaiuu B IpaBoBOW CHCTEME

9. IlpaBoBas uHpopMmaTuzanus Poccum.

10. ITpaBoBast ocHOBa MH(GOPMALIMOHHBIX TEXHOJIOTMH M 3aIUThI
uHdopMaLuu.

11. Buasl HOpMaTHBHO-TIPABOBBIX aKTOB, X CTPYKTypa M CHCTEMHAas
B3aUMOCBSI3b.

12. IlpaBuna cOOTHOMIEHUSI HOPMATUBHO-TIPABOBBIX AKTOB:
IIPOCTPAHCTBO, BPEMsl, IOpUANIECKAs CUIIA.

13. 3HaueHue n3ydyeHust ”HOOPMALMOHHBIX POLECCOB B FOPUINYECKUX
HCCIEIOBaHUIX

14. IudopManvoHHBIE IPOLIECCHI U MX BUJIBI

15. Ponb cpecTB MaccoBoi HHPOPMAIMH B pealin3allii
nH(OPMALOHHBIX IIPOLECCOB

16. TTonsTre MHPOPMALIMOHHOTO pecypca: OnpeeIeHue, OCHOBHBIE
0COOEHHOCTH

17. Knaccugukarnus ”HPOPMAIIMOHHO-TIPABOBBIX PECYPCOB U MX 00MIast
XapaKTepUCTUKA

18. CuTyantnoHHBIE LIEHTPHI ¥ X IPUMEHEHHE

19. Onpepnenenue u poss CIIC B mpodeccroHaIBHOM AeSTEIbHOCTH
COBPEMEHHOT'0 I0PHCTA.

20. OcHoBHbIe Bo3MoxxHOCTH CIIC

21. Becnomorarenbhbie yHkipu CIIC «I"apant» u «Koncynerant [Tnrocy
22. Metozpl IpaBoBO# UHGOPMATUKU

23. MeTozp! norcka MH(GOpPMAIMK B CIIPABOYHBIX NPABOBBIX CUCTEMAaX
«I"apant» u «KoHcynbTanT Ilmroc».

24. OcHOBHBIC HAIpaBleHUsT MHPOPMATH3ALNHI TPABOTBOPUECKON
JIESITENIbHOCTU

25. ABTOoMaTH3UpOBaHHbIC HH(POPMAIIMOHHBIE crcTeMbl DeiepaabHOro
Cobpanust

26. ABTOMaTH3HUPOBaHHbIC HH(OPMAIIMOHHBIE CHCTEMbI MUHHCTEPCTBA
octunuu PO

27. TloHsiTHE MEKTPOHHOTO IOKYMEHT0000pOoTa

28. IlpaBuna oopMiIeHUE U XPAHEHUS OQUIHATBHON JOKYMEHTaLUU.
29. DnextponHas nuppoBast MoIMUCh

30. Ocobennoctu cety IHTEpHET Kak CpelICTBA pacIpOCTpaHEHUs
HHpOPMAIUH

31. OcHoBHBIE paBoOBBIC MPoOIIeMbl IHTEpHETA B Halllel CTpaHe U 3a
pyoexxom

32. Konuernius "371eKTPOHHOTO MPAaBUTENILCTBA": 3apyOSIKHBIN OIBIT
33. "OnexTpoHHOE MpaBUTENLCTBO" B Poccun

34. CaiiTsl OPraHoB TOCYJapPCTBEHHOM BIACTH U YaCTHBIE
“H(OPMAILOHHO IPaBOBBIE PECYPChL.MeToab

paboThI B AJIEKTPOHHBIX KaTalorax U FOPUAMYECKUX OHOIMOTeKax

35. IOpunuueckas CTaTUCTHKA: IOHATHE U OCHOBHBIC IPUHITUIIBI.

36. ABTOMaTH3UPOBAaHHbBIC CUCTEMbI 00OPAOOTKH JJAHHBIX.

37. UudopMalMOHHBIE IPOLECC: IOHATUE U BUIBL.

38. UndpopmanmonHoe 001ecTBo 1 HHPOPMAIIMOHHAS KYIbTYpA.

39. OcHOBBI TOCYJAPCTBEHHOM MOJUTUKY B 0071aCTH MHDOPMATHUKU.
40. TTonsiTust nHGOPMALIMOHHON CHCTEMBI U MH()OPMAIIHOHHOM
TEXHOJIOTHH U UX B3aMMOCBS3b.

Krnaccupukanus nHGopMamOHHBIX CHCTEM, HCIIOJIB3YEMBIX B
IOPUANYECKON JeATeIbHOCTH

41. TlpuMeHeHne BO3MOKHOCTEH Ti100anbHOl cetn IHTEpHET B
I0pUANYECcKOl JeaTenbHocTH. IIpaBoBble

36

JI1.1J11.2J12.1
J2.2712.3 J12.4
J12.5




0€e301aCHOCTb.

TalHy.

Excel.

/DK3amen/

pecypcsl cetn HTEpHET.
42. Bunsl undopMaluu 1o cTeneHu Aoctyna. ['ocynapcTBeHHas TaiiHa.
KonunenuuanbpHas nHGopMausl.

43. NudopmanvoHHbIC YIPO3bI: MOHATHE, BUIBL. HPOpMaoHHas

44. Metoap! 3auuthl nHGopManuu. OCOOEHHOCTH 3alUThI CBEICHHIA,
COCTaBJISIOLIMX FOCYIAPCTBEHHYIO

45. AHTUBHPYCHBIC TPOTPAMMBIL: IOHSTHE, HA3HAYCHUE, BHIBL.
46. HazHaueHue U BOBMOKHOCTH TaOJIMYHOTO mporeccopa Microsoft

47. OcHOBHBIC TIOHATHS, UCTIOJIB3yeMbIe B cpene Microsoft Excel.

4. ®OHJ OHEHOYHBIX CPEJICTB

CtpykTypa 1 cojepskanue (oHIa OLEHOYHBIX CPEACTB I MPOBEACHNS TEKyIIeH N MPOMEXYTOIHOH aTTECTAI[NH MPEICTaBICHEI B
IMpunoxenuu 1 x paGodeil mporpamMme JUCHUIIIUHBL.

5. YYHEBHO-METOJNYECKOE I THOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI

5.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTEIN 3arnaBue W3narenscTBo, oA Konnu-Bo
JI1.1 NHbopMaIOHHBIC TEXHOJIOTHH B IOPHINYECKOM M.: Opaiir, 2013 32
JIeATENBHOCTH: y4el. 11 OaKkanaBpoB
JI1.2 |Hanensa T. 5. HudopmanuoHHble TEXHOIOrUK B ropucnpyaeniuu: [Mocksa: EBpa3zuiickuii http://biblioclub.ru/index.
(AT B ropucnpyneHInN): y9eOHO-METOJHYCCKUAN OTKPBITHINA HHCTHTYT, 2011 php?
KOMILIEKC page=book&id=90553
HEOrPaHUYEHHBIH 10CTYII
JUIS 3aPETHCTPUPOBAHHBIX
0JIb30BaTeNel
5.2. lonoHUTEIbHASA JIUTEpaTypa
ABTOpBI, COCTaBUTEIN 3arnaBue WznarenscTBo, TOx Konnu-Bo
J2.1 [Kynauraesa H. A. MHdopMaIMOHHBIE TEXHOIOTHH B FOPUINYECKOM Openbypr: Openbyprckuii | http://biblioclub.ru/index.
JIEATEIIbHOCTH: IIPAKTHKYM roCyJapCTBEHHBII php?
yauBepcuter, 2014 page=book&id=330549
HEOrPaHHYCHHBIH TOCTYII
JUIS 3apETHCTPUPOBAHHBIX
oJIb30BaTeNnei
JI2.2  |Kopones B. T., Jlouos |MH(opMaroHHbIE TEXHOIOTHH B IOPAANIECKOH Mocksa: Poccuiickuii http://biblioclub.ru/index.
J.A. nestenpHOCTH: WORD: yueOHO-MeTOIMYeCKOS rocyaapCTBEHHBIH php?
mocobue YHHMBEPCHUTET IIPaBOCY AU page=b00k&1d=439572
(PT'VII), 2015 HEOrPaHUYEHHbIH 10CTYII
JUIS 3aPETMCTPUPOBAHHBIX
oJIb30BaTeNnei
J12.3  [Mucrpos JI. E., Munms | UudopMaoHHbIe TEXHOIOTHH B IOPUANYECKOM Mocksa: Poccuiickmii http://biblioclub.ru/index.
A. B. nestenbHocTr: Microsoft Office 2010: yueGHOe roCyJapCTBEHHBII php?
rnocooue YHHUBEPCUTET PaBOCYAUs page=b00k&1d=439609
(PI'YII), 2016 HEOrPaHUYEHHbIH 10CTYII
UIS 3apETHCTPUPOBAHHBIX
oJib30Baresen
2.4 NudopmanoHHble TEXHOIOTHH B IOPUANIECKOM Mocksa: FOnuTH, 2014 http://biblioclub.ru/index.

JIeSITeNIbHOCTH: y4eOHoe mocodue

php?
page=book&id=447909
HEOTPAaHMYIEHHBIN JOCTYII
VTS 3aPETHCTPUPOBAHHBIX
0JIb30BaTeNen




ABTOpLI, COCTAaBUTECIIN 3arnaBue I/I3Z[aTeJ'H)CTBO, rong Konuu-Bo

J12.5 |Hpaneso P.I'., Boarun |MHpopMannoOHHBIC TEXHOIOTUH B FOPHIHYCCKON Kemeposo: Kemeposckuit http://biblioclub.ru/index.
I0.T. JEATEBHOCTH: KypC JIEKIHI TrOCYAapCTBEHHBII php?
YHUBEPCHUTET, 2020 page:book&id:600250

HEOTpaHWYEHHBIN JOCTYII
JUIS1 3aperuCcTPUPOBAHHBIX
MOJIb30BaTeNeH

5.3 Ilpo¢eccuonaibublie 6a3bl JAHHBIX M HHGOPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

1 http://pravo.gov.ru/ (OdunmanbHbIil HHTEPHET-MOPTAN PABOBOI HHPOPMAIUH)

2 http://law.edu.ru (OenepanbHbiii mpaBoBoii noptan «tOpuanyeckas Poccusi»)

3 http://www.allpravo.ru (MupopMannoHHO-00pa30BaTENbHbINA IOPUIMYECKHINA TOPTANT)

4 http://www lawlibrary.ru (fOpunuueckas Hay4yHas 6uGnuoTeKa U3gaTenbcTBa «Capk»)

5.4. IlepeyeHs NPOrpaMMHOro odecrieyeHust

Microsoft Office

Tapanr (yueOHas Bepcusi)

5.5. Y4eOHO-MeTOAMYECKHE MaTepuaJibl 1Jl CTYACHTOB C OrPAaHUYE€HHBIMH BO3MOKHOCTAMMU 310POBbLS

IIpr HEOOXOAMMOCTH IO 3asBICHHIO OOYYAOIIEroCs C OTPAHHYCHHBIMH BO3MOYKHOCTSMH 3[0POBbSl Y4eOHO-METOIMYCCKHE MAaTepHalIbl
MPEIOCTABISIIOTCS B (JOpMax, aalTUPOBAHHBIX K OrPaHHYCHUSIM 3I0POBbs M BOoCTIpHATHs HH(GopMaruu. [IJis UL ¢ HAPYIICHUSIMH 3pESHUS: B
¢bopme ayamnodaiina; B nedaTHoil popme yBeardeHHBIM mpudToM. Jis KLl ¢ HAPYUICHUSIMH Cliyxa: B OpMe 3JIEKTPOHHOTO JOKYMEHTa; B
neyatHo# dopme. JJist M| ¢ HAPYIICHUSIMUA OIIOPHO-IBUTATENBHOTO anmnapara: B GopMe 3JeKTPOHHOTO JOKYMEHTA; B IIEYaTHOH (opme.

6. MATEPUAJIBHO-TEXHUYECKOE OGECIIEYEHME JJUCIMITIJIMHBI (MOAY JIS)

ITomemnienust Ast NpOBEAEHHS BCEX BUAOB PabOT, MPEIYCMOTPEHHBIX YUeOHBIM INIAHOM, YKOMIUIEKTOBAHBI HEOOXOANMOM
CIENMAIN3MPOBAHHON yueOHOW MeOenblo M TEXHUYECKUMHU cpeacTBaMu 00yueHus. [ npoBeieHus TeKIMOHHBIX 3aHATHIH UCTIONb3YeTCs
JIEeMOHCTpaLMOHHOE 00opynoBanue. JlabopaTopHbIe 3aHATHI MPOBOAATCS B KOMITBIOTEPHBIX KJIaccax, paboure MecTa B KOTOPBIX
000pyn0BaHbl HEOOXOAMMBIMU JIMIIEH3NOHHBIMU IIPOTPAMMHBIMH CPEICTBAMH U BBIXO/IOM B HHTEPHET.

JIns mpoBeIeHNs IPAKTHYECKHUX 3aHITHI OJDKHBI OBITH ycTaHOBIEHBI cpesicTBa MS Office.

7. METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOINUXCA ITIO OCBOEHUIO JTUCIUIIJIMHBI (MO LY JIA)

Meroaudeckue yka3aHHs 110 OCBOCHHIO AUCLIUIUIMHEI IpeacTaBieHb! B [Ipunoxennu 2 k paboueil nporpaMMe JUCIUIUINHEL.

[Tpunoxenue 1
®OH/J OHEHOYHBIX CPEJACTB
1 Onucanue nokasaresieil U KpuTepreB OLEHNBAHUA KOMIIETEHIIUI HA Pa3JIMYHbIX 3TaNaxX UX
(popmupoBaHus, ONUCAHNE HIKAJ OLEHUBAHUS
1.1 Iloka3zaresiu M1 KpUTEPUM OLIEHUBAHUSI KOMIIETEHIMIA:

3YH, cocrasnstonue ITokasaTenu oneHUBaHUS Kpurepun onennBanus CpenctBa
KOMIIETEHIIHUIO OLIEHUBAHUS

OK-3: BnajgeHreM OCHOBHBIMU METOJIaMH, CIIOCO0AMU M CPEICTBAMH TOJIYYCHUSI, XPaHEHUS, TePEpadOTKH
nH(OopMallY, HaBbIKaMH paboThl C KOMIIBIOTEPOM KaK CPEICTBOM YyIpaBieHHs] HH(popmarue




3lloHsTHS W TEPMUHBI, | OCYIIECTBIISIET MIOUCK B cOOp | cooTBeTCTBUE Mpodseme | [13 —1-11;
UCIOJIb3YEMBIE B | HEOOXOAUMOM JIUTEPATyphl, | UCCIIENOBaHUS; MONMHOTa | J] —1-6;
nHpopMaTuke 1 | ICTIONB3YeT pa3juvHble 0a3bl | U CONEPKATEIHHOCTD B3 -1-7.
IOpUCIIPYACHIIUN JTaHHBIX, COBPEMEHHbIE OTBETAa; YMEHUE
uH(GOpPMaLIMOHHO- MIPUBOJANTH PUMEPHI;
KOMMYHUKAI[MOHHBIE YMEHHE OTCTauBaTh
TEXHOJIOTUM U INI00aNbHBIE | CBOIO MO3UIINIO; YMEHUE
UH(OPMALMOHHBIE PECYPCHI, | MTOJIB30BATHCA
B TOM YHCJIE€ TPABOBbIE 0a3bl | AOMOJHUTEIHHON
JIaHHBIX; JIUTEPATYPOU IIpU
MOATOTOBKE K
3aHATHUSM;
COOTBETCTBUE
MIPEJCTABICHHOMN B
OoTBeTax HHPOPMAITHHI
MaTepuasam JeKIUH U
y4eOHOH JTUTEepaTypHl,
CBEICHUSIM U3
UH(POPMALIMOHHBIX
pecypcoB HTEepHET
YnpumeHaTs METO/Ibl, | BBISIBJISIET MPOOJIEMBI, aHAIN3 | YMEHHUE TIPUBOIUTH I3 -1-11;
CTIOCOOBI U CPEICTBA | U UCIOJIb30BAHUE PA3IMYHBIX | IPUMEPBI; YMEHHE 1 —1-6;
MOJy4eHUs, XpaHEeHUs, | ICTOYHUKOB HH(pOpManuu OTCTauBaTh CBOIO B3 -1-7.
nepepaboTku  MH(GOPMAIHH | [T UCTIONB30BAaHUS B CBOCH | MO3UINIO; YMEHHE
IOPUINYECKOH IeITEIbHOCTH | PO eCCHOHATBHOM MOJIb30BaTHCS
JESATEIBHOCTH JIOTIOTHUTEIIbHOU
JUTEpaTypout mpu
MOJTOTOBKE K
3AHATHUSM;
COOTBETCTBUE
MIPEJCTABICHHON B
oTBeTax MHpOpMaLUU
MaTepuantam JEeKIUU 1
y4eOHOI TuTeparypsl,
CBEJICHUSM U3
UH(POPMALMOHHBIX
pecypcoB HTEpHET
B Teopermueckumu | | BBIIOJHSET 3a/laHus, pemiaeT | YBepeHHo BoicTynaer, | [13 —1-11;
MIPAKTUYECKUMU 3HAHUSMU O | IOCTABIICHHBIE 3aJ1a4H B yaepxupaetr BHumanue | J[ —1-6;
MH(POPMAIIMOHHBIX COOTBETCTBHUE C IPOOJIEMON | ayIUTOPHH, B3 -1-7.
TEXHOJIOTUSIX B | HCCJIEIOBAHHS; bopmynupyer u

FOPUANYECKON AEATEIBHOCTH

JIOHOCHT JI0 ayJAUTOPUH
COOCTBEHHYIO TIO3HUITHIO

OK-4: cocoGHOCTBIO paboTaTh ¢ HHPOpMaLUei

B INIOOAJIBHBIX KOMITBIOTCPHBIX CCTAX

3conuanbHyl0 3HAYUMOCTH
cBoelt Oynymieit npodeccun,

o0JlajaeT MOTHBAIMER K
OCYIIIECTBICHUIO 51
COBEPIICHCTBOBAHUIO

npodeccrnoHanbHON

BBITTOJTHSICT 3a/IaHUS, pelaeT
IIOCTAaBJICHHBIC 3a/1a4U B
COOTBETCTBUE C MPOOIEMOM
UCCJICIOBAHHUS,

YBEpEeHHO BBICTYIIAET,
yIep)KUBaeT BHUMAHUE
ayUTOPHH,
bopmynupyer u
JIOHOCHT 10 ayTUTOPUH
COOCTBEHHYIO MO3UIIHIO

113 -12-27,
N -14,15,17-19
B3 -26-34.
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JCATCIIBHOCTH

VIlpuMeHsTh TOJTYYEeHHBIE | OCYIIECTBIISIET IIOUCK U cOOp | cooTBeTcTBHE Mpobieme | I13 —12-27;
3HAHUS Ha MpaKTUKE, | HEOOXOAMMOM JIUTEPATYPHI, ruccnenoBanus; nonxora | JI—14,15,17-19;
CUCTEMAaTU3UPOBATH U | UCTIONB3YeT pa3inyHble 0a3bl | U COAEpIKATEIbHOCTD B3 -26-34.
aHaAJIM3UPOBATh JTAaHHBIX, COBPEMEHHbIE OTBETa; yMEHHE
MOJyYeHHYI0 HMH(OpMaLuio | ”HPOpPMAIIMOHHO- MPUBOIUTH TIPUMEPBHL;
IpU TOMOIIM TJ00aIbHBIX | KOMMYHUKAIIHOHHBIE YMEHHE I0JIb30BaThCs
KOMITBIOTEPHBIX CeTel TEXHOJIOTUU W TJIO0ANbHBIE | JOMOJHUTETHHON
nH(GOpPMalIMOHHBIE PECYPCHI, | IUTEPATypOr mpH
B TOM YHCJIE TIPABOBBIE 0a3bl | MOJTOTOBKE K
JTAHHBIX; 3aHATHUSM;
COOTBETCTBUE
MIPEJCTABICHHON B
oTBeTax MHpOpMaLUU
MaTepuasam JeKIUU U
y4eOHOI TuTeparypsl,
CBEICHUSIM U3
UH(POPMALMOHHBIX
pecypcoB HTEpHET
BKoMIekcHBIME 3HAHUSIME | OCYIIIECTBIISET MOUCK U cO0p | cooTBeTcTBHE Mpobneme | [13 —12-27;
B obnactu 3aIUTHI | HEOOXOIUMOM JIUTEPATyPHI, ruccnenoBanus; nonxora | JI—14,15,17-19;
uHpOpMAINHY, FOPUIMUECKON | HCIIOTIB3YET pa3IuHbIe 0a3bl | U COJIEPKATEIHLHOCTD B3 -26-34.
OTBETCTBEHHOCTH 3a | JaHHBIX, COBPEMEHHbBIE OTBETa; yMEHHE
pasrianieHue uH(POPMAIIMOHHO- MPUBOIUTH TIPUMEPBHL;
roCyJ1apCTBEHHOM, KOMMYHUKAIIMOHHBIE YMEHHE I0JIb30BaThCs
0OaHKOBCKON M WHOW TaWHBI | TEXHOJIOTHHA U INIOOAIBHBIE | JOMOJHUTEILHON
(a TaKkxe IpYTHUX | UHQOPMAIIMOHHBIE PECYPCHI, | TUTEPATypOM MpH
MPOTHUBOMPABHBIX B TOM YHCJIE TIPAaBOBBIE 0a3bl | MOJTOTOBKE K
NeHCTBUSX, 3a  KOTOpBIE | JaHHBIX; 3aHATHUSM;
3aKOHOM  IIpeAyCMOTpEHa COOTBETCTBUE
IOpUANYEcKast MPEJICTaBICHHON B
OTBETCTBEHHOCTD) 0TBeTax MHPOPMAIUN

MaTtepuaiam JeKIHU 1
y4eOHOI TuTeparypsl,
CBEJICHUSIM M3
UH(POPMALIMOHHBIX

pecypcoB MHTEpHET

[TK-5: crmocoOHOCTRIO TPHM

CHATH HOPMATHUBHBLIC ITPABOBLIC

aKTbl, PEAJIM30BBIBATH HOP

IPOIECCYaTHbHOTO TpaBa B MPo(heCCHOHAIBHON NeSITeTbHOCTH

MBI MaTCpHUAJIBHOI'O U

3npaBoBbie OCHOBBI u
OCOOCHHOCTH  HCIIOJIb30BaHUS
WH(OPMAITMOHHBIX TEXHOJIOTUH
B IOPUAMYECKON eI TeTFHOCTH

OCYIIECTBIISIET TIOUCK U COOP
HEO0OXOIMMOM JTUTEPATYPHI,
UCTIONIB3YeT pa3InyHbIe 0a3bl
JTAHHBIX, COBPEMEHHbBIE
UH(POPMAIIMOHHO-
KOMMYHHKAIIHOHHBIE
TEXHOJOTUU U III00ANbHBIE
nH(}OpPMaIMOHHBIE PECYPCHI,
B TOM YHCJIE TIPAaBOBBIE Oa3bl
JTAHHBIX;

COOTBETCTBUE IpolIeMe
UCCJIEIOBAHMUSI; TIOJTHOTA
Y COJIEPKATEIBHOCTD
OTBETAa; yMEHHE
MPUBOJAUTH MPUMEPHI;
YMEHHE I0JIb30BaThCs
JIOTIOJTHUTEIIbHOU
JUTEPaTypout mpu
MOJTOTOBKE K
3aHATHUSM;
COOTBETCTBUE

I13 —27-40;
T1-10-13;
B3 -35-47.

MIPEJICTABIICHHON B




OoTBeTax HHPOPMAITHHI
MaTepuagam JeKIUHA U
y4eOHOH JTUTEepaTypHl,
CBCACHUSM U3
nH()OPMAITMOHHBIX
pecypcoB MHTEpHET

Yucnonb3oBarh OCYIIECTBIISICT MMOUCK U cOop | cooTBeTcTBHE Ipodieme | [13 —27-40;
OCHOBHBICHMH()OPMaITMOHHBIE | HEOOXOAUMOM JIUTEPATyphl, | UccieAoBaHus; nonHorta | J —10-13;
CpelICTBa U METOBI B LIEJISAX | UCIIONB3YET Pa3IMUHbIe 0a3bl | M COJEPKATEIBHOCTD B3 -35-47.
BBISIBJICHHS, COOUpPAHUS W | JaHHBIX, COBPEMEHHBIC OTBETAa; YMEHHE
aHaym3a IOpUANYECKU | UH(OpMAIIMOHHO- MPUBOIUTH PUMEPHL;
3HAYUMOW WH(POpPMAIUHU, a | KOMMYHUKAIIHOHHBIC YMEHUE MO0JIb30BATHCSA
Takke IMpu  paboTe  C | TEXHOJOTHH U INI00aNbHBIE | AOMOJHUTEIHHON
HOPMATUBHBIMH TIPABOBBIMH | HHPOPMAIIMOHHBIE PECYPCHI, | IUTEPATYpOH mpu
aKTaMu B TOM YHCJIe IPaBOBbIE 0a3bl | HOJTOTOBKE K
JAHHBIX; 3aHSITHSIM;
COOTBETCTBHUE
MIPEJCTABICHHOMN B
OoTBeTax HHPOPMAITHHI
Martepuaiam JEeKIUU 1
y4eOHOH JTUTEepaTypHl,
CBEJICHUSAM U3
nH()OPMAITMOHHBIX
pecypcoB MHTEpHET
BHaBbIKaMUHCTIONB30BaHUS | OCYIIIECTBIISIET MIOUCK M cOOp | cooTBeTCTBHUE Mpobieme | [13 —27-40;
HOPMAaTUBHBIX MIPAaBOBBIX | HEOOXOIMMOM JIUTEPATyphl, | UccleaoBaHus; nonHora | /I —10-13;
aKTOB npu MTOMOIIIN | KCTIONB3YeT Pa3IuvHbIe 0a3bl | U COMEPKATEITHHOCTD B3 —-35-47.
rI100aTBHBIX JTAHHBIX, COBPEMEHHBIE OTBETAa; YMEHUE
KOMITBIOTEPHBIX ~ CeTe | | ”HPOPMAIIMOHHO- MPUBOIUTH PUMEPHL;
pPa3IMYHBIX  MPOTPaAaMMHBIX | KOMMYHUKAIIMOHHbBIE YMEHUE MO0JIb30BATHCSA
o0ecrnieueHuit TEXHOJIOTUM U IVI00ANbHBIE | JOMOJHUTEIHHON
WH(GOPMAIIMOHHBIE PECYPCHI, | TUTEPATypPOr IIpH
B TOM YHCJIe IPaBOBbIE 0a3bl | MOJATOTOBKE K
JAaHHBIX; 3aHSITHSIM;
COOTBETCTBHUE
MIPEJCTABICHHOMN B
OoTBeTax HHPOPMAITHHI
Martepuaiam JEeKIUU 1
y4eOHOH JTUTEepaTypHl,
CBEJICHUSAM U3
nH(OPMAITMOHHBIX
pecypcoB UHTEpHET
J — noxnan;

B3 — Bonpoc k 3auery;

I13 — npakTryeckue 3a1auu.

1.2 Tekymuidi KOHTpPOJb YCIEBAEMOCTH W MPOMEXKYTOUYHAsl aTTeCTallds OCYILIECTBISETCS B paMKax

HAKOMUTEJIbHON OaJUTbHO-PEUTHHTOBOM crcTeMbl B 100-0amipHON mIKane:
51-100 6anoB (OIIEHKA «3a4TEHOY)
0-50 GayoB (OIIEHKA «HE 3a4TCHOY).




2 TunoBble KOHTPOJIbLHBbIE 3aIaHUS UJIM MHbIE MATEPHUAJIbI, HE00X0AUMBbIE /151 OLlEHKHU 3HAHUI, YMEHUIl,
HABBIKOB U (MJIM) ONBITA [EATEJbHOCTH, XapPaKTepPU3yIMX 3Tanbl GopMHPOBAHMS KOMIETEHUUH B
npouecce 0CBOeHHsi 00Pa30BaTeJbHOM MPOrPaMMBbI

Bonpocsl k 3auery
1. IlpaBoBast nH(pOpMaTHKa KaK OTpacib 00IIel HHPOPMATUKHU U IPHUKIIAAHAS IOpUIMYECcKas HayKa
2. CBs3b TpaBOBOM HHGOPMATHKHU C IPYTUMH HAyKaMU
3. 3HayeHWe MPaBOBOM MHPOPMATUKH JIJIS FOPUIAUECKON HAYKH
4. Nadopmanus 1 MHGOPMAITMOHHBIE TEXHOJIOTHHU: TIOHATHE U COAEpPIKaHUE
5. Ponb nH(OpMaIIMOHHBIX TEXHOJIOTHI B COBPEMEHHOM IOpUCTIPYICHIINN

6. Llens, 3a1aun, mpeMET Kypca U MECTO YUeOHOM TUCIMIIMHEI B TPO(ECCHOHATFHOM KN IOPHINYECKUX
JTMCLUTUINH.

7. OCHOBHBIE TTOAXOBI K OMPEACICHUIO OHATHS "HHpOopMarms"

8. Knaccudukanust napopmManum B mpaBoOBOW CHCTEME

9. IIpaBoBas nadopmaruzanus Poccun.

10.IIpaBoBas ocHOBa HH()OPMAITMOHHBIX TEXHOJIOTUH U 3alIUTHI HH(POPMAIIHH.

11.Buapl HOpMaTUBHO-TIPAaBOBBIX AKTOB, UX CTPYKTYpa U CUCTEMHAs B3aUMOCBSI3b.

12.I1paBusia COOTHOIIEHHSI HOPMATUBHO-IIPABOBBIX aKTOB: IPOCTPAHCTBO, BpeMs, IOpUINYECKas CHIIA.
13.3nauenne u3yyeHus: THPOPMAITMOHHBIX MTPOLECCOB B IOPUINUECKUX HUCCIIETOBAHMSIIX

14. lapopMaIimoHHbIE IPOIIECCHI U UX BHUJIBI

15.Ponb cpencTB MaccoBoi HHGOPMAITUHU B peaTn3aiui HHPOPMAIIMOHHBIX TPOIIECCOB

16.ITonsTHE MHPOPMALIMOHHOTO pecypca: OpeesieHue, OCHOBHBIE OCOOCHHOCTH

17 Knaccudukanms nHGOPMAIIMOHHO-TIPABOBBIX PECYPCOB M X 00IIasi XapaKTePUCTUKA
18.CutyalluOHHBIE LIECHTPBI U UX MPUMEHEHUE

19.0npenenenue u pons CIIC B mpodeccrnoHanbHON A€ATENbHOCTH COBPEMEHHOTO IOPHCTA.
20.0OcnoBuble Bo3moxkHocTH CITIC

21.Bcnomorarensabie Gpynkiuu CIIC «"apant» u «Koncynbraat [Lmrocy

22.Metozsl TpaBOBOI HHYOPMATHKH

23.Metozsl Toucka MHPOPMAIIUK B CTIPABOYHBIX MPaBOBLIX cucteMax «l apanT» u «KoHcymnbTanT [lmrocy.
24.OcHOBHBIE HaIpaBiIeHHUs HH(POPMATU3ALNUN TIPABOTBOPUYECKOM 1€ATEILHOCTH
25.ABTOMaTH3MpPOBaHHBIE HHPOPMALIMOHHBIE cucTeMbl DenepanbHoro CodpaHus

26.ABTOMATH3UPOBaHHBIC HHPOPMAIIMOHHBIE CUCTEMbI MUHHUCTEPCTBA FocTUIIMU PD



27. IloHsATHE IEKTPOHHOTO IOKYMEHTO000pOTa

28.I1paBuna opopmiieHre U XpaHeHUS OPHUITHATHEHON TOKYMEHTAITHH.
29.9nekTpoHHas nudpoBas MOANHUCH

30.0OcobenHocTH cetn IHTEpHET Kak CpeicTBA pacipoCcTpaHeHus: HH(popMaIiu
31.0cHoBHbIe npaBoBbIe TpoOIeMbl IHTEpHETA B Halllel cTpaHe U 3a pyOexxom
32 KoHnenius "27eKTPOHHOTO MPAaBUTENBCTBA': 3apPYOEHKHBIA OTBIT
33."DnekTpoHHOE TpaBUTENIBLCTBO" B Poccun

34.CaiiTbl OpraHoB rocy/1apCTBEHHO! BJIACTH U YacTHBIE HH(POPMAIIMOHHO IPABOBBIE peCypChl.MeTo bl pabOTHI
B DJIEKTPOHHBIX KAaTAJIOTaxX U IOPUIMYECKUX OMOIMOoTeKax

35.FOpunuueckasi CTaTUCTHKA: IOHATHE U OCHOBHBIE IPUHIIUIIBI.
36.ABTOMAaTH3UPOBAHHBIE CUCTEMBI 00PAaOOTKHU JTaHHBIX.

37 MadopmaninoHHBIE MPOIIECC: TTOHSATUE U BUIBI.

38 . MudopmanmonHoe o011ecTBO 1 HHGOPMAIIMOHHAS KYJIbTYpA.
39.0OcHOBBI TOCYAaPCTBEHHOM MOTUTHKH B 001aCTH MH)OPMATHKH.

40.ITonsTHst UHGOPMAIIMOHHON CUCTEMBI M HH(POPMAIIMOHHON TEXHOJIOTUU U UX B3aMMOCB:3b. Kitaccuduxanms
MH(POPMAIIMOHHBIX CUCTEM, UCIIOJIB3YEMBIX B IOPUIMUECKON AEITETHHOCTH

41 ITpumeHeHnEe BO3MOXKHOCTEH I100aibHOM ceTn IHTEpHET B I0pUANYECKON eATenbHOCTH. [IpaBoBbIe
pecypcel cetu HTEepHET.

42 .Bunsl uadopmanuu mo creneHu pocryna. ['ocymapcrennas Taitna. Kondunenmnuansnas nadopMarus.

43 .MadpopManimoHHbIE YTPO3BI: MOHATHE, BUIBI. MHbOpMarimonHas 6€30macHOCTb.

44 Metonpl 3amuThl nHGopManmuu. OCOOEHHOCTH 3alIUTHl CBEJCHUH, COCTABIIIONINX TOCYIapCTBEHHYIO TalHY.
45. AHTUBUPYCHBIC TPOTPAMMBI: MIOHATHE, HA3HAYCHUE, BUJIBL.

46.Ha3naueHne U BO3MOXHOCTH TabiamyHOro nporeccopa MicrosoftExcel.

47.0OCcHOBHBIC TIOHATHS, UCTIONIB3yeMbIe B cpenie MicrosoftExcel.

«3aureHo» (51-100  GamymoB)  BBICTABISETCS ~ CTYACHTY,  OOHApYXHBIIEMY  3HAaHHE  OCHOBHOTO
y4eOHO-TTPOrPaMMHOTO MaTepuajia B 00beMe, HEOOXOUMOM ISl TajbHeUIeld ydeObl U MPEACTOSIIEH paboThI
1o npodeccuu, CIPaBISIONIEMYCS C BBIMIOTHEHHEM 3a/IaHUH, TIPEYCMOTPEHHBIX TIPOTPaMMOI;

«He 3aureHo» (0-50 GayyoB) BHICTABISETCS CTYIAEHTY, OOHAPYKHMBIIEMY CYIIECTBEHHBIC TPOOETBI B 3HAHUIX
OCHOBHOTO Y4Y€OHO-TIPOTPaAaMMHOTO MaTepHalia, JAOMYCTHBIIEMY MPUHIMIUATHHBIE OIIMOKHA B BBITIOJHEHUU
MIPEelyCMOTPEHHBIX MPOTrPaMMOH 3aJJaHHii; TaBIIEMY OTBET, KOTOPBI HE COOTBETCTBYET BOMPOCY.

Tembl 1J1s1 HAIMCAHUA JOKJIAI0B



1. Undopmanivsa u nuHGOpMAITMOHHBIE TEXHOJIOTUU: TIOHATHE U COAEepKAHHE.
2. Ponb nH(pOpMAIIMOHHBIX TEXHOJIOTHI B COBPEMEHHON IOPUCTIPYICHITNHI

3. Llens, 3a1aun, mpeAMET Kypca U MECTO YU€OHOH TUCIUILINHBI B TPO(HECCHOHAIBHOM LUK IOPUINIECKUX
THCIUTIIINH

4. Konuenuus npaBoBoii nadopmaTtuzanuu Poccun

5. [IpaBoBasi ocHOBa MH()OPMAIIMOHHBIX TEXHOJIIOTUN U 3aIUTHl HHPOPMAITUU

6. Buapl HOpMaTUBHO-TIPABOBBIX aKTOB, UX CTPYKTYpa M CUCTEMHAs B3aUMOCBSI3b

7. JleificTBUe HOPMATUBHBIX AKTOB B MPOCTPAHCTBE, BPEMEHH U IO KPYTY JIUIL

8. FOpunuueckast uepapxus (cujia) HOPMaTUBHBIX aKTOB

9. IlonsiTre HHPOPMAIIMOHHOTO pecypca: OIpeIeIeHue, OCHOBHBIE OCOOEHHOCTH

10. Knaccuduxanus nHPOPMaLMOHHO-TIPABOBBIX PECYPCOB M UX 00IIasi XapaKTEPUCTHKA

11. ITonsitue u poas CIIC B mpodeccnoHaIbHON AeSTETFHOCTH COBPEMEHHOTO FOPHUCTA

12. OCHOBHBIE BO3MOKHOCTH CIIPABOYHBIX MTPABOBBIX CUCTEM

13. OcobeHHOCTH TIOMCKA B CITPABOYHBIX MPABOBBIX cucTeMaX «KOHCYNbTaHT TUTEOCY, «["apaHT», BUJIBI TOMCKA
14. BcnomorarenbHbie (DYHKIIUU CIIPABOYHBIX MPABOBBIX CHCTEM B MPO(EeCCHOHANBHOM IeATEThHOCTH IOPHCTA
15. ®opmupoBanue nHaMBHAYyATbHOU HHPOopManroHHo# cpenbl B CIIC «I"apanT» u «KOHCYIBTaHT TUTFOC)

16. DeKTpOHHOE MPABUTEIBCTBO KaK TEXHOJOTHSI IOCTYITHOCTH MPAaBOBOM MH(MOpMAITUH

17. IlpaBuna opopmieHus: U XpaHeHHs OPHUITMATBHON JOKYMEHTAIMU B HH(popmarmonHoi cpene Word u Ha
(HUBUYIECKUX HOCHUTEIISIX

18. FOpuauueckast CTaTUCTUKA: TOHSATUE U OCHOBHBIE TTPUHITUIIBI

19. ABTOMaTH3MPOBAaHHBIE CUCTEMBI 00OPAOOTKHU IOPUAMYECKU 3HAUUMON HH(POpMALIUU

Kpurepun onenkn:

oLleHKa «OTJIMYHO» (51-60 OannoB) BBICTaBISAETCA 00YYAIOLIEMYCs, €CITU OH MEPEUUCIISICT BCE CYIIECTBEHHBIE
XapaKTepUCTHUKU O0O03HAUYEHHOTO0 B BOMpOCE IMpeJMeTa M BO3MOXKHBIE BapUaHThl JAJbHEHIIEr0 Pa3BUTHUS
pereHust MpoOIeMbl, €CTIH 3TO BO3MOXKHO;

oreHKa «xopomo» (41-50 GamioB), €ciau CTYIEHT PacKpbUl TOJBKO YacTh OCHOBHBIX TIOJIOXKEHHM BOIpOCaA,
IIPOJEMOHCTPUPOBAJI HETOUHOCTD B IIPEICTABICHUAX O MPEIMETE BOIIPOCA;

OIICHKA «yJTOBJIETBOPUTEIBbHOY» (31-40 OaymoB), eciy CTyACHT 0003HAYMI OOIIYI0 TPAeKTOPUIO OTBETA, HO HE
CMOT KOHKPETU3UPOBAaTh OCHOBHBIE KOMIIOHEHTHI;

OIleHKa «HeyaoBieTBopuTeabHO» (0-30 GamioB), eciu CTyACHT HE MPOJAEMOHCTPUPOBAT 3HAHWK OCHOBHBIX
MOHSTUH, IPEICTABIICHU 00 U3y9aeMOM IpEIMETE.

IIpakT4yeckune 3agaun



Biox «Wordy

1. B mporpammy Word 2007 uarerpupyiite ¢pparmenT HopmatuBHOTO akTa u3 CI1C «KoHCymbTaHT OHIIAMHY UITH
CIIC «KoHCYABbTaHT» U OTpEeJaKTHpPYyHTEe ToOKyMeHT Word o cleayIouM napaMeTpam: JIeBoe moje -3 cM.,
npaBsoe noJie — 1,5 cM., BepXxHee U HUKHEee noJie — 2 cM. oTeTym — 1.25 cMm.

2. B nmporpammy Word 2007 nepenecute 3emenbhblil kogeke PD u3 CIIC «KoHCYnbTaHT» U OTpEIaKTUPYHTE
nokymeHT Word 1o cienyromuyM rnapaMmerpam: Y CTaHOBUTE TPUHYIUTEIBHBIN pa3pblB CTPAHUIIBI TIOCTe 3-i
cratbu. MI3MeHuTe 1BeT mpudTa 3arosoBka Ha KPaCHBIH.

3. B nporpammy Word 2007 nepenecute Koncturymnuio PO u3z CIIC «"apanT» 1 OTpeakKTUPYHTE JOKYMEHT
Word no cneayromum napamerpam: Beiiennre skupHbIM mpudTOM CTaThio 1, B CTaThio 2 BCTaBbTE CCHUIKY Ha
CTpaHule24 «pelakTUPOBAI», IEPBYIO TJ1aBy KOHCTUTYLIMU OTPEJaKTUPYHTE 3araBHBIMHU OyKBaMHU.

4. B nmporpammy Word 2007 neperecute Hanorossiit kojekc PO n3 CIIC «KoHcynbTaHT» U OTpeJaKkTUPYHTE
nokymeHT Word o ciienyronum napamerpam: mpudt — TimeNewRoman 14, mexxayctpounsiii uHTEpBai — 1,5,
BbIpaBHUBAHME TEKCTa IO 00EUM II0JISIM, 3aMEHUTE Bce OYKBBI «A» B TeKcTe Ha OYKBHI «by,

5. B mporpammy Word 2007 niepenecute npoekT @3 «O nomutun» 3 CIIC «KoHCynbTaHT» U OTpeIaKTHPYHTE
nokymeHT Word 1o cienyromum napamMerpam: Boeiiennure 3aroioBok 3aK0Ha IIBETOBBIM MapKepOM (MKEJIThIM
uBetoM), B ctatee 1 mpoekra nocie cinoB «llomunus mpeaHasHadeHa Juisl 3aluThl )KU3HI CASTanTe
NPUHYIUTETBHBINA IEPEHOC TEKCTa Ha CIEAYIONIYI0 CTPOUKY Ha TOH jK€ CTPaHMIIE C TOMOIIBIO (PYHKITHH
«pa3pbIBy.

6. B mporpammy Word 2007 nepenecute TpynoBoii kogekc PO u3 CIIC «KoHCYIbTaHT» U OTPEeIAKTUPYHTE
nokymeHT Word o cnenyromum napamerpam: Matepsan 1o — 10 o, MeX1ycTpOUHbINA HHTEpBAT — 1,3 CM.

7. Ucnionb3ys nporpammy MicrosoftPowerPoint u gpenepansubiii 3axon «O npokyparype PD» coctaBure
npeszenTannio «llomHomouns [Ipokypopa» Ha 5 craligax.

8. B mporpammy Word 2007 nepenecure ®K3 «O pedepennyme» PO u3 CIIC «KoHCynbTaHT» U
OTpeaKTUPYITE ToKyMeHT Word 1o clIeayroIiM mapamMmeTpam: IMOCTPOUTE B IOKYMEHTE OTJIaBJICHUE C
yKa3aHUEM CTpPaHUII, BKIIOYUTE HEBUIUMBIE 3HAKH (ITPOOEIIBI, pa3pbIBBI CTPOK).

9. B mporpammy Word 2007 niepenecute dhopmy noxkymenta «uck» u3 CIIC «["apanT» 1 B TaHHOM JOKyMEHTE
Word BcTaBbTe TaOIHIly COCTOSIIYIO U3 3 CTONOLOB U 5 cTpoK. B Tabnuily BHeCUTE IPaBOBbIE CTATUCTHYECKHUE
JaHHBIE 10 KateropusiM (Ha cBoe ycmoTpenue). 10.Mcnonb3ys tekcroBoiit pegaktop Word u CIIC cocraBbTe
*anoOy Ha efiCTBHE COTPYAHUKOB MOJHUILIMU B COOTBETCTBUH C MpaBUIIaMHU 0(opMIIeHUS OUITHATILHON
JOKYMEHTAIIH.

bnok CIIC «I"apanT»

11.B CIIC «I"apanT» HaiiguTe aapeca u TeiaedoHbI CyAeOHBIX OPTaHOB BIIACTH.

12.B CIIC «I"apanT» Hanaute xypHai «l ocynapctso u npaBo» 2010 r Ne 3

13.B CIIC «I"apaHT» HaliiuTe U3MEHEHHUSI Kypca BaJltOT 3a MMOCIEIHUE TPU roja.

14.B CIIC «I"apanT» HalijuTe HOPMATUBHBIN aKT 1O cienyomuM pekBuzuraM Ne 138-D3, nata npuHATUSA
23.10.2002 1.

15.B CIIC «"apanT» Haiigure @3 «O noaumumu» U pacrneyaraite GpparMeHT - CTaTbio 1, mocTaBbTe TOKYMEHT Ha
KOHTPOJIb JIUIs1 OEPATUBHOTO OTCJICKUBAHUS €r0 U3MEHEHUS.

16.B CIIC «I"apanT» chopMHUpyHTE CIUCOK U3 HOPMATHBHBIX aKTOB U U3 ATOTO CITUCKA UCKITIOYHUTE BCE
JOKYMEHTBI 32 UCKJIFOUEHUEM CyeOHOM MPAKTUKH.

17.B CIIC «I"apanT» chopMupyiiTe CIUCOK M3 HOPMATHBHBIX AKTOB U MOCTPOUTE CTUCOK HOPMATUBHBIX AKTOB
0 IOPUANYECKOH cuiie.25

18.B CIIC «I"apant» chopMupyiite CHMCOK U3 HOPMATUBHBIX aKTOB, IIOCTPOUTE UX MO IOPUAMYECKON CHIIE U
OTCOPTUPYHUTE 1O PUIBTPY «3aKOHBI».

19.Mcnione3ys pexxum Marmnbl Bpemenu CIIC «["apanTy, onpenennTte Ha Kakoil cpok u3bupancs npe3uaeHt PO
Ha MomeHT 20 aBrycrta 2006 ropa.

20.Bs1 He MoxeTe HaliTH HopMaTuBHBIHN akT B CIIC «I"apanT», 0OpaTHTECh B OHJIAMH MOAEPKKY U UCHIOIB3YHTE
CrieLUabHbIA (GOPYM U1 KOHCYJIbTALUH.

bnok CIIC «KoHCynbTaHT»

21.B CIIC «KoHCynbTaHT» aKTUBHUPYHTE CIIOBAPh IOPUINYECKUX TEPMUHOB U HAUUTE 3HAUEHNE TEPMHUHA
«BETOY.



22.B CIIC «KoHCynbTaHT» UCIOJIBb3YHTE CIIEUATIbHBIA TOUCK /171 HAX0XKJIEHUS! HOPMATUBHOTO aKTa
PETYIUPYIONIETO ClIeyIonTyto cutyanuio: ['paxxnanun [Imutpues 0b11 3aepxan corpyaaukamu [TI1C B
OIbSIHEHHOM COCTOSIHUH. JIMUTpHEB Bel ceOs CIIOKOIHO, He TpyOomi1. HenleH3ypHYI0 JeKCHKY HE TPUMEHSI.
Onnako oTkazanics npocienoBath ¢ coTpyanukamu [1IIC B MmammHy cChuIasich Ha HE3aKOHHOCTh TAHHOTO
tpeboBanus. Corpynuuku [1I[1C nmpumennu criericpeacTra (HapyuYHUKH) AJis JOCTaBKH JIMUTpreBa B
otaeneHue. Haliiure HOpMaTUBHBINA aKT PETYIUPYIOIIUN MOPSTOK TPUMEHEHUSI COTPYTHUKAMHU MUJTULIMA
CHELMAIIBHBIX CPEJCTB.

23.Ha caiite «KoHCynbTaHT» HaWUTE CCHUTKH Ha MEXTYHAPOIHbIE MH(GOPMAIIMOHHBIC TTPABOBBIE PECYPCHI.
24.B CIIC «KoHCyIbTaHT» HalIUTE 3aKOH O MPUBATU3AIMH KHJIMIIHOTO (pOH/Ia, BOWANTE B OTJIaBICHUE
JIOKYMEHTAa M 4epe3 HEero HalJIuTe CTaThlo 4.

25.B CIIC xoHCY/IbTaHT OHJIAMH HalAUTE BCE KOJEKCHI AEHCTBYIOIIME HA TEppUTOpUn PD

26.B CIIC «KoHCynpTaHT» HalAMTe ajipeca U TeJie)OHBI OpraHOB MPOKYPaTYyPHI.

27.B CIIC «KoHcynbpTanT» HaiiquTe cTaThio: "AHTHpelaepckas” peopMa yroJoBHOTO 3aKOHOIATENLCTBA
(®enopos A.10.) ("Ansokar", 2010, N 10).

28.B CIIC «KoHcynbTaHT» HaliJUTE HOPMAaTUBHBIM aKT 1O cieayromuM pekBuzutam Ne 145-D3, nata npuHATHA
17.07.1998 r.

29.B CIIC «KoHCcynbTaHT» HalIUTE aNTOpPUTM YCTPOCTBA HA PaboTy.

30.B CIIC «KoHcynpTaHT» HAMIUTE BCIO CY/IEOHYIO MTPAKTUKY COZAEpPIKaNTyIOCs B 0a3e TaHHBIX.

brok «MHTEpHET pecypchi»

31.HaiiguTe mopTail OpraHOB TOCYIapCTBEHHON BIIACTH, UCTIONIB3YsI CChUIKY Ha oduiinanbHblil cait BAC PO
(BbICHIETO apOUTpakHOTO cya P®) BOCIONb3yHTECH 3JIEKTPOHHBIM PECYPCOM HAUAUTE B 3JIEKTPOHHOM
katasiore cyzaa aeno Ne A56-70414/10, cynbst Koponesa T. B.; 32.Haiinute moptai opraHoB TOCYy1apCTBEHHOM
BJIACTH, UCTIOJIB3YsI CCHUIKY Ha opurnanbHblii caiT BAC P® (Briciiero apoutpaxsoro cynaa PD)
BOCITOJIB3YHTECH DJIEKTPOHHBIM PECYPCOM HMCTIONB3Ys OaHK pereHuit cyna Haaure pemenne ®AC
Cesepo-Kaskasckoro Okpyra ot 16.01.2008;

33.HaiiguTe mopTai OpraHOB TOCYIapCTBEHHON BJIACTH, UCIIOJIB3YsI CChUIKY Ha oduinaibHbii caiit BC PO
(BepxosHoro Cyna P®) Bocnionb3yiiTech 31€KTPOHHBIM PECYPCOM HalINTE CIIMCOK /1€ Ha3HAUYEHHBIX K
cnymanbio 14.11.2011 r.;

34.Haiigute mopTtan opraHoB rocyJapCTBEHHOMN BJIACTH, UCIIONIB3YsI CCHUIKY Ha opuIManbHbIi callT [Ipesunenta
P® BriBenuTe Ha SKpaH HHOOPMAITKIO 11O TTpaBUITY odopmMiteHus kanob B aapec [Ipe3sunenrta PO;

35.Haiigure mopTan opraHoB TOCYAapCTBEHHOM BIACTH, UCIIONB3YsI CCHUIKY Ha O(pUIIMAIbHBINA CAT OpraHoB
WCTIOTHUTEIIbHON BJIACTH, HAlAUTE CChUIKY Ha odurmanpHblid cait @Ch u akTuBU3UpyiTe PyHKITHIO
«web-nipuemMHasi» (0e3 3anmoTHeHHs IeKTPOHHON Gopmbl); 36.HaiiguTe mopTan opraHoB rocyJapCTBEHHOM
BJIACTH, UCTIOJIB3YsI CChIIKY Ha odurnanbHbii cat [IUK P® (I{enTpanbHoii n3dbuparensHoit komuccuu PD) u
Haiaute pecypc «Hamucats nuceMo B [IUK Poccuny;

37.HaiiguTe mopTaj OpraHOB TOCYIapCTBEHHOW BJIACTH, UCIIOJIB3YsI CCHIIKY Ha OHUITHATBHBIN CalT
I'enepanbHOM ipokypaTypsl PO u Hanigute pecypc «lIpaBoBbie 0OCHOBEI nestenbHOCTH» 1Ipokypatypst PO.
38.B cetu UnTepHeT Ha caliTe Poccuiickoil HallMOHATBHOW OMOIMOTEKH aKTUBUPYHTE DJIEKTPOHHBIN KaTajor 1
HaiinuTe MoHorpaduio Auapuanosa B.J[. Koppynims kak rimobanbHas mpodiema: UCTOPUS U COBPEMEHHOCTb.
Mocksa 2011 r.

39.Mcnonp3ys MOMCKOBYIO CUCTEMY HaIuTe B ceTi HTepHET OUITMAIBHBIN CAalT MOCBSIIEHHBIA OKa3aHUIO
rOCyJIapCTBEHHBIX YCIYT U aKTUBHPYWUTE B AEMO PEKHUME JII00YIO U3 TOCYIapCTBEHHBIX YCIYT MPEACTaBIEHHBIX
Ha caure.

40.Ucnonw3ys mouckoByto cucteMy Google «AkaaemMus» HalWIMTe TEKCTOBBIE HAYYHBIE PECYPCHI MIOCBSIIICHHBIC
npobiaemMaM MPOTHBOACHCTBUS KOPPYIILIHH.

Kpurepun onenkn:

oLeHKa «0TINYHO» (34-40 OanoB) BBHICTABISAETCA 00YYAIOLIEMYCsl, €CITH OH MEPEUUCIISICT BCE CYIIECTBEHHBIE
XapaKTepUCTHKU O0O03HAUYEHHOTO0 B BOMpOCE IMpeJMeTa M BO3MOXKHBIE BapUaHThl JAJbHEHIIEr0 Pa3BUTHUS
pereHust MpoOIeMbl, €CTIH 3TO BO3MOXKHO;

OIleHKa «Xopomo» (28-34 GamioB), €ciau CTYIEHT PacKpbUl TOJBKO YacTh OCHOBHBIX TOJIOXKEHHM BOIpOCA,
MIPOIEMOHCTPUPOBAT HETOYHOCTH B MPEACTABICHHUIX O PEAMETE BOIIPOCa;

OIICHKA «yJOBJIETBOPUTEIBbHOY» (20-28 OayioB), eciii CTyACHT 0003HAYMI OOIIYI0 TPAeKTOPUIO OTBETA, HO HE
CMOT' KOHKPETU3UPOBATh OCHOBHBIE KOMIIOHEHTHI,



OlLIEHKa «HeynoBieTBOpUTenbHO» (0-19 GamsoB), ecnu CTYACHT HE NMPOJAEMOHCTPUPOBAT 3HAHMHA OCHOBHBIX
MOHSTUHN, IPEICTABIICHU 00 U3y9aeMOM IpEMETE.

3 MeToauyeckne MaTepHaJibl, ONpee/AoNie MPoueAypbl OLEHUBAHUS 3HAHWH, YMEHHUIl, HABBIKOB U
(W1K) onbITA 1eATEJIbHOCTH, XaPAKTEPU3YOIIHUX 3TANbI (POPMUPOBAHUS KOMIIETEHIIHI

[Tpoueaypsl OLIEHHBAHUSI BKJIIOYAIOT B c€0s1 TEKYIUN KOHTPOJIb U MPOMEXKYTOUHYIO aTTECTAIIHIO.

Tekymmii KOHTPOJIb YCIEBAEMOCTH NPOBOJUTCA C HCIOJb30BAHMEM OIIEHOYHBIX CPEJCTB,
MPEJICTABICHHBIX B M. 2 JaHHOTO MPWIOXKEHHs. Pe3ynbTaThl TEKYyLIEro KOHTPOJS JTOBOJATCS /O CBEICHHS
CTYJIGHTOB JI0 IPOMEXYTOYHOM aTTeCcTalNH.

IIpomexyTouHas aTTecTanMs MPOBOAUTCS B hopMe 3ayeTa.

3ader MNPOBOAMUTCS IO PACIUCAHUIO MPOMEXKYTOUHOW aTTecTallid B YCTHOM BHje. Pe3ynbrarbl
aTTeCcTalliy 3aHOCSTCS B 3a4€THYIO BEJAOMOCTb M 3a4€THYIO KHIKKY CTyleHTa. CTyIeHTHI, HE MpOIIEIINe
MIPOMEXKYTOUHYIO aTTECTAIUIO 10 TPaHKy CECCUH, TOIKHBI JIMKBUANPOBATH 33/I0JDKEHHOCTD B YCTAHOBJICHHOM
MOpsIKE.

IIpuioxenne 2

METOINYECKHUE YKA3AHUS 11O OCBOEHUIO JUCIHUIIJIMHBI

Y4eOHBIM IIAaHOM MPETYCMOTPEHBI CIICTYIOIINE BUIBI 3aHITHIA:

- JIGKLI1H;

- MPaKTUYECKUE 3aHSATHS.

B Xxonme JEKIMOHHBIX 3aHATUHA paccMaTPUBAIOTCS BOMPOCHI HMH(POPMALMOHHBIX TEXHOJOTHH B
IOPUIMYECKON cepe, MAlTCs PEKOMEHIANNN JUISl CAMOCTOSATEIbHOW paOdOThl M TMOJATOTOBKE K MPAKTUYCCKUM
3aHATUAM.

B xome mpakTHYECKMX 3aHATHH YIAYOISIOTCS W 3aKpPEIUISIOTCS 3HAaHWUS CTYJICHTOB IO PSIy
paCCMOTpCHHBIX Ha JICKIIHUAX BOHpOCOB.

[Tpu MOATOTOBKE K MPAKTUYCCKUM 3aHATHSAM KXKIBIH CTYIACHT JOJKCH:

— U3Y4YHUTh PEKOMEHJIOBAaHHYIO YU€OHYIO JIUTEPATYPY;

— U3YYUTh KOHCTICKTHI JICKITUIA;

— MOATOTOBUTH OTBETHI HA BCE BOMPOCHI 110 U3y4aeMoii Teme ¢ ucnoyibzoBanneM MicrosoftOffice 2007.

B nmpomecce TOATOTOBKM K TPAKTHYECKHM  3aHATHSAM  CTYJAEHTBI MOTYT  BOCIOJIB30BaThCS
KOHchIBTaI_[I/I}IMI/I Hpeno;[aBaTeJm.

Bonpocel, He pacCMOTpPeHHBIE HA JICKIUAX W MPAKTHYCCKHX 3aHATHAX, JODKHBI OBITH W3YYCHBI
CTY/ICHTaMH B X0JI€ CAMOCTOSITENbHON paboThl. KOHTpONb caMocTosITeIbHON paboThl CTYJEHTOB HaJ y4eOHOMH
MPOrpaMMOil Kypca OCYIIECTBISCTCS B XOJ€ 3aHATHA METOJOM YCTHOIO ONpoca WU TOCPEICTBOM
TecTHpoBaHUs. B Xome camMocToATeNbHOM pabOThl KaKABIM CTyAEHT 00s3aH NMPOYUTATh OCHOBHYIO M IO
BO3MOXXHOCTH JIOTIOJTHUTEIBHYIO JIATEPATypy 10 HW3y4aeMOH TeMe, JOMOJHHUTHh KOHCIEKTHl JICKIIUH
HCOOCTAOIIINM MaTepI/IaJIOM, BBIITMCKaAMHU H3 peKOMeH,Z[OBaHHBIX HepBOI/ICTO‘IHI/IKOB. BLI,Z[CJII/ITB HCITIOHSITHBIC
TEPMUHBI, HANTH MX 3HAYEHHE B SHIMKJIoNeanueckux ciaoapsx. C ucnonb3oBanuem MicrosoftOffice 2007.

JI1s1 IOATOTOBKM K 3aHATHUAM, TEKYLIEMY KOHTPOJIIO U IPOMEXYTOYHOM aTTECTAlUU CTYACHTBI MOTYT
BOCIIOJIb30BAThCS DJICKTPOHHO-OMOIUOTEYHBIMA CHCTeMaMH. Tarkke oOydaromuecss MOTYT B3STh Ha JOM
HEO0OXOIMMYIO JINTEPATYPy Ha A0OHEMEHTE YHUBEPCUTETCKOW OMOIMOTEKN MITH BOCIIOIH30BATHCS YATATHHBIMU
3aJIaMHU.

MeTtoauyeckue peKOMeHAalMHU 110 HANMCAHNIO, TPeOOBaHUs K 0()OPMJICHHIO 10KJIA/10B
B mensix pacmmpeHuss M 3aKpeIUICHUs IOJYyYEHHBIX 3HAHUW IPU W3YYEHUU JAHHOW IUCLMILIUHBL,
CTY/ICHTY TpejajaraeTcs HamucaHue Jokiana. TeMmy JoKiana CTYJeHT BBIOMpAET, UCXOJS U3 Kpyra Hay4dHbBIX
MHTEPECOB. BBINOIHEHWE MOKIana ImpeciaefyeT INIAaBHYI LENb — HCIOJb30BAaTh BO3MOXHOCTH AKTHUBHOTO,
CaMOCTOSITENTLHOT'O O0yUYEHHSI B COUYETAHUU C JPYTUMHU POpMaMu YUeOHBIX 3aHATUH U 3aJaHUI IO AUCLUIUINHE.
Beinonnenune nokiana no3BossieT penarh CleAyoUye 3ajaun 00y4eHus:
- IIy0Xe U3Y4YUTh OTACNbHbIC TEMbI YUeOHOH TUCIMITIINHEI;



- aKTUBU3HMPOBAaTh  TBOPYECKHE  CIOCOOHOCTH  YYAIIMXCs,  pPeajlu30BaTh  IMPEHMYILECTBA
1[eJIeHaNPaBIeHHON CaMOIOITOTOBKH;

- IO3BOJISIET IOTIOJTHUTH TEKYIIHA KOHTPOJIh 3HAHUH CTY/IEHTOB;

- BbIpa0OTaTh HAaBBIKM BBHITIOJHEHHUS CaMOCTOSITENIBHOM NMHCBMEHHOW paldoThl, yMeTh paboTaTth C
JUTEPATypPOH, YETKO U NIOCIIEA0BATENBHO BbIpAXKaTh CBOU MBICIIH.

TpeOoBaHusi, npeabsBJsieMble K TOKJIATY:

- TIOJTHOE, TIIYOOKO€ U TIOCIIEI0BATEIILHOE OCBEIICHHE TEMBI;

- HCHOJb30BAaHUE PA3HOOOpPA3HOW JHUTEpaTypbl M MaTepUalOB — Y4YEOHBIX, CTATUCTUYECKHX,
HOPMATUBHBIX, HAYYHBIX HCTOUHUKOB;

- CCBUIKH Ha UCIOJIb3YEMYIO JIUTEPATYPY 1O TEKCTY;

- CaMOCTOATEIbHOCTD U3JI0KEHUS;

- aKKypaTHOCTh ohopmiIeHUsT pabOTHI;

- cOOJI0/IEHUE YCTaHOBIIEHHBIX CPOKOB HAMMCAHMS U TPEIOCTABICHHS PabOThI MTPET01aBATENIO.

Odopmiienue nokiaaa.

[Ipu HanMcaHuy TOKIIaa CTYACHTY CIeIyeT COOM0AaTh CIeayIoNIe TpeOOBaHUs K ero 0(pOpMIICHHIO:

1. Jloknman BeImonHseTCs HAa Oymare ¢opmara A4 MaIIMHOMKMCHBIM criocoboM: pasmep mpudra — 14
mpudt TimesNewRoman uepes nontopa HHTEpBaia; pazmep mnosei: neoe — 30 mm, paBoe — 10 MM, BepxHee U
HIKHee — 20 MM; HyMepaIus CTpaHUIl — B TIpaBOM BepxHeM yriry. O0bem noknana: 10-15 mucTos.

2. bubnuorpadudueckne CCHUIKM HA WCIOJI30BAHHBIE MCTOYHUKH JINTEPATYPHI MPU WX IUTHPOBAHHUH
pPEKOMEHTyeTCs oopmIATh MOJICTPOYHBIMU CHOCKaMH.
[{udpoBasHyMEPAIUATIOACTPOYHBIXCHOCOKHAUNHACTCACAMOCTOATEIbHOHAKAKIOMIIUCTE.

3. Kaxpas Tabnuia, pucyHOK B IOKJIaJi€ JOHKHBI MMETh CHOCKY Ha HCTOYHUK JIMTEPATYPhI, U3 KOTOPOTO
OHHU 3aMMCTBOBAHBI.

CTpykTypa nokjaajaa:

— THUTYJIbHBIN JIUCT;

— JIUCT COAEpkKaHUs,

— OCHOBHasl 4YacTb PabOTHI,

— CIIMCOK MCIOJIB30BaHHOM JIUTEPaATYpHI,

— TIPUIOKEHHUS.

Bo BBeieHMH yKa3bIBaeTCs TEOPETUUECKOE U MPAKTUUECKOE 3HAUEHHE TEMBI U €€ BOIIPOCOB. 37€Ch TaKkKe
BAXHO C(OpPMYIHMpOBaTh LEIM W 33Ja4yd, CBA3aHHBIE C H3YYEHHEM M DPACKPBITUEM TEMBbI, BKpaTLe
apryMeHTHPOBAaTh IJ1aH padboTel. O6beM BBe/IeHUS! OOBIYHO HE MPEBBIIAET | CTpaHUIBL.

B 3akiroueHHHM MPUBOJAATCS OCHOBHBIC, KIIFOUEBBIE IMOJOXKEHHS M BBIBOABI, KOTOPHIE BHITEKAIOT W3
coziep;kanusi paboTel. BecbMa ymecTHa U BaskHa (POPMYIHPOBKA TOTO, YTO AAJI0 BaM U3y4eHHE JaHHON TeMBbI JUIs
HAKOIUJICHHS 3HaHUH 10 n3ydaeMoMy Kypcy. O0beM 3aKITI0UEeHUsI MOXKET COCTABIIATH JI0 2 CTPAHMIL.

B crnucke ucnonp30BaHHOM NUTEpaTyphl WCTOYHUKH TMPHUBOJATCA B CIEIYIOIIEM MOPSAIKE: CHayasa
HOPMATHBHO-TIPABOBBIE aKThl, 3aTeM HayyHas, ydyeOHas JuTepaTypa, a TakXKe CTaThH U3 MEPUOTUYECKUX
U3JlaHui B an(aBUTHOM MOPSAKE C YKa3aHMEM MOJHBIX BBIXOJIHBIX NAHHBIX: (aMHIMS U WHUIMAIBI aBTOpA,
Ha3BaHUE PabOThI, MECTO U TOJ U3JIaHHs, Ha3BaHWE U3JATEIbCTBA; B KOHIIE CIIMCKA MPUBOIATCA O(UIIHATBHBIC
HNuTepHeT-pecypcesbl.
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