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1. HEJIX OCBOEHUA JTUCHUTIINHBI

1.1|lenp U3y4eHUs] TUCHUILUIMHBL: SIBIISCTCS 00yUCHUE CTYJCHTOB HEOOXOIUMBIM PO ECCHOHANIBHBIM HaBbIKaM pabOThI CO
CIPaBOYHBIMHU MPABOBBIMU CUCTEMaMH, TIPABOBBIMU MIHTEPHET pecypcaMu M IPOrPaMMHBIM 00ECIICYCHUEM 110 0POPMIICHUIO
MPaBOBON TOKYMEHTAIINH, a TAK)KE OPUEHTHPOBAHUE B chepe rocyAapCTBEHHOH HONUTHKY B 00JIaCTH HHMOPMATHKH U
UH()OPMAIIMOHHON O€30I1aCHOCTH.

2. TPEBOBAHUSA K PE3YJBbTATAM OCBOEHUS JTUCITUIIJINHBI

OK-3: BJIa/IcHHEM OCHOBHBIMH METOJAMM, CIIOCO0aMH U CPEACTBAMH NOJIyYeHHsl, XPAHEeHHs, NepepaboTKu MHpoOpMaLiH,
HABBIKAMHU PafoThl ¢ KOMIILIOTEPOM KaK CPeACTBOM yNpaBjeHUus HHPopManuei

OK-4: €HOCOOHOCTBLIO PaGoTaTh ¢ HH(pOPMalHeil B I7100aJbHBIX KOMIILIOTEPHBIX CeTAX

IIK-5:cnoco0HOCTHI0 IPUMEHATH HOPMATHBHBIE IPABOBbIE AKThI, PEATH30BbIBATL HOPMbI MATEPHAJIBHOI0 U IPOLECCYATLHOIO
NpaBa B PO(ecCHOHATbHOM AesiTeJIbHOCTH

B pe3y/bTaTe 0CBOCHUS JUCHHMILIHHBI 00Y4AIOLIMIiCS 10JKeH:

3HaTh:

[ToHATHS U TEPMUHBI, HCIIOIb3yEeMbIe B HH()OPMATHKE U IOPUCIIPYACHIIMN; COLMAIILHYIO 3HAUMMOCTh CBOe#H Oyayiiei nmpodeccuu, odnagaer
MOTHBAILIMEN K
OCYILIECTBIICHHIO ¥ COBEPILIEHCTBOBAHUIO PO(ECCHOHATEHOMN IS TEIbHOCTH

YMmeTn:

ITpuMeHSITh MOMyJIeHHbIC 3HAHUS HA MPAKTHUKE, CHCTEMATU3UPOBATh U aHATM3UPOBATH MOJYICHHYIO HHOOPMAIHIO; IPUMEHSATH METO/IBI,
CrocoOBI ¥ CpeCcTBa
MOJTyYeHUsI, XPAHSHH s, epepadoTKH HHHOPMAIMH FOPUIMIESCKON IeSITEbHOCTH

Baanern:

KomrnekcHbIMH 3HaHUAMH B 00J1aCTH 3alIUTHl MHPOPMAIHH, IOPUAMYECKOI OTBETCTBEHHOCTH 3a pa3IallleHue roCyJapCTBEHHOM,
0aHKOBCKOW M MHOM TalHBI (& TAKKE IPYTUX MPOTHBOMPABHBIX JCHCTBHSIX, 32 KOTOPBIC 3aKOHOM IPEyCMOTpPEHA IOpHIHUCCKas
OTBETCTBEHHOCTh); T€OpeTHYECKHMH U MPAKTUYCCKUMH 3HAHUSIMH O

MH()OPMALMOHHBIX TEXHOJIOTHSAX B FOPHIMIECKON

3. CTPYKTYPA U COJAEPKAHUE JUCIUIIJINHbBI

Kon HaumenoBanue pa3jiejioB U TeM /BUJ 3aHATHS/ Cemectp / | YacoB | Kommneren- | JlutepaTypa
| 3aHATHA Kvpe 107070

Pasnen 1. UndopmanuoHHbIe TEXHOJIOTUH B IOPUINYECKOI
esITeJTbHOCTH

11 1 Uudopmarus 1 uHGOPMALIMOHHBIE TEXHOIOTHU B 1 2 OK-3 OK-4 (JI1.1JI1.2J12.1
FOPUCTIPYACHIINH. [IK-5 JI2.2J12.3 J12.4
1.1. Uadopmanus 1 nHGOPMaIMOHHbIE TEXHOJIOTUH: IOHIATUE U J12.5
collepxaHue

1.2. Posb MHGOPMALIMOHHBIX TEXHOJIOTUH B COBPEMEHHOU
FOPHUCIIPYACHIIMH.

1.3. Leuns, 3anaum, mpeaMeT Kypca U MECTO y4eOHOM TUCIIUIUIMHBI B
npodeccrnoHaTbHOM IUKIN IOPUIUYECKUX AUCUUTLTHH. /JIek/

1.2 2 OCHOBBI TOCYIapCTBEHHOM TTOJIUTUKY B chepe NPaBoBOil 1 2 OK-3 OK-4 (JI1.1JI1.2J12.1
nHPOPMAIUK U HHOOPMATU3AIUH. I1K-5 J2.2J12.3 J12.4
1.1. Konuenuuu npaBoBoii nuHpopmaTuzanuu Poccun. J12.5

1.2. IIpaBoBast OCHOBa MH()OPMALIMOHHBIX TEXHOJIOT Uil M 3aIUTHI
nadopmaryu. /Jlex/

1.3 Buapl, cTpykTypa U Ha3HadeHHE CIPABOYHBIX IPABOBBIX cucTeM /J1ab/ 2 4 OK-3 OK-4 (JI1.1JI1.2J12.1
ITK-5 J12.2 7123 J12.4
J2.5




1.4

1.PoJib coBpeMeHHbIX HH()OPMAIIMOHHBIX TEXHOJIOTHH B
MIPaBOTBOPUYECKOM

JeSITeIbHOCTH.

2. OcHOBHBIE HAIIPABJICHHS HCIOIB30BaHIS HH)OPMAIIOHHBIX CHCTEM B
IIPaBOTBOPYECKOH JIESTEIbHOCTH.

3. Bo3MOXHOCTH COBpEMEHHBIX HH()OPMALIMOHHBIX CHCTEM TIPH
CHUCTEMaTH3alluH 3aKOHOATENIbCTBA.

4. Pons nH(pOpPMALIMOHHBIX cucTeM MuHHcTepcTBa roctuimun PO B
IIPaBOTBOPYECKOH JIESTEIbHOCTH.

HaInvcaHue TBOPUYECKOTO ICCe;

IIOJITOTOBKA K YCTHOMY OIIPOCY;

WHIUBHAYaJbHAS TBOpUYECKas paboTa;

KOJIJIOKBHYM;

IPOMEXYTOYHOE TECTHPOBAHHE;

IpakTu4eckas (KOHTPOJbHAs paboTa) 1Mo peleHNIo NpoOIeMHbBIX 3a1a4 U
CUTyalunH.

Pa6ora nmpousBoautcs npu ucnonszoBannu Microsoft Office /Cp/

16

OK-3 OK-4
IK-5

JI1.1 J11.2J12.1
J12.2712.3 J12.4
J2.5

15

1.0co0eHHOCTH 3JIEKTPOHHOTO IOKYMEHT0000pOTa

2. DnexTpoHHas HuQppoBas MOANUCH.

HaIMCaHHe TBOPUYECKOTO ICCe;

MOJITOTOBKA K YCTHOMY OTIPOCY;

WHIUBHAYaJbHAS TBOpUYECKas paboTa;

KOJUTOKBHYM;

MIPOMEXYTOYHOE TECTHPOBAHHE;

mpakTHdeckas (KOHTPOJIbHAs paboTa) MO PEHICHHIO MPOOIEMHbBIX 3a/1a4 1
CHUTYyallUl.

Pa6ora nmpousBoautcs npu ucnonszoBaauu Microsoft Office /Cp/

16

OK-3 OK-4
IK-5

JI1.1 J11.2J12.1
J12.2J12.3 J12.4
J2.5

1.6

1. Ponb cetu MHTEpHET B OpraHu3anuy HHGOPMALMOHHBIX IPOLIECCOB.

2 IlpaBoBeIe pecypchl cetu HTEpHET.

3. OcHoBHbIE N0N0XKEHU KOHIIENIINY 3/1eKTPOHHOTO IPaBUTEIbCTBA.
HAaIlUCaHHE TBOPYECKOIO ICCE;

IIOJITOTOBKA K YCTHOMY OIIPOCY;

WHIWBHIyallbHas TBOpUYecKas paboTa;

KOJUIOKBUYM;

IIPOMEKYTOYHOE TECTUPOBAHUE;

pakTudeckas (KOHTpoJIbHAs paboTa) IO PEeLIeHHIO IPOOIEMHBIX 3a/1a4 U
CHUTyalUl.

Pa6ora nmpousBoautcs npu ucnonszoBanuu Microsoft Office /Cp/

14

OK-3 OK-4
IK-5

JI1.1 J11.2J12.1
J12.2712.3J12.4
J2.5

1.7

1. ABTOMaTH3MpOBaHHAS HH(POPMAIMOHHAS CHCTEMA.

2. IndopMannoHHO-IIOUCKOBAst CUCTEMA.

3. Poxp mH(pOPMAIMOHHO-TIONCKOBBIX CHCTEM B ITPaBOBOH cdepe.

4. SKCHCpTHaﬂ CHUCTEMA, I'PaHULbl UCIIOJIL30BAHUS OKCIIEPTHBIX CUCTEM B
IIPaBOBOMU JIESTEILHOCTH.

HaITICaHNe TBOPYECKOTO 3CCE;

HOATOTOBKA K YCTHOMY OIIPOCY;

WH/IWBUyalIbHAs TBOpUYECKas pabora;

KOJUIOKBHYM;

MPOMEKYTOYHOE TECTUPOBAHUE,

npakTUdecKas (KOHTpoJbHas paboTa) 0 PELIEHHUI0 IPOOIEMHBIX 3a/1a4 U
CUTYaLUH.

PaGoTa nponsBoauTes npu ucnons3oBannn Microsoft Office /Cp/

14

OK-3 OK-4
IK-5

JI1.1 J11.2J12.1
JI2.2J12.3 J12.4
J2.5




1.8

1. IlpaBoBast uHGOPMATUKA KaK OTpacib o01eil HHPOPMAaTUKU U
MIPUKJIaIHAs IOpUIMUECcKas HayKa

2. CBs13b IpaBOBOM MH(POPMATUKY C IPYTUMU HayKaMU

3. 3HaveHue PaBOBOI MHGOPMATUKY JUIS FOPUIHMUYECCKON HAYKH

4. Nudopmanus 1 HHGOPMAIMOHHBIE TEXHOJIOTUY: IOHATUE U
coJiepxaHue

5. Ponb nH(pOpMaIMOHHBIX TEXHOIOTUH B COBPEMEHHOI I0pUCTIPYISHIIUN
6. Llennb, 3aga4n, IpeAMET Kypca U MECTO YU4eOHOM AUCIUITIIMHBI B
npodeccroHaIbHOM LUKIN

FOPUIMYECKUX JAUCIUILIMH.

7. OCHOBHBIE IIOXOJIbI K ONPEJEICHUIO NOHATUS "HHpopMarus"

8. Knnaccudukanus uHpopMaiuu B MpaBoBON CHCTEME

9. IIpaBoBas uHdpopmaruzanus Poccuu.

10. TTpaBoBast ocHOBa HH(POPMALUOHHBIX TEXHOJIOTUHN U 3aIIUThI
nHpopMauu.

11. Buasl HOpMaTHBHO-TIPABOBBIX aKTOB, UX CTPYKTypa M CHUCTEMHAst
B3aUMOCBS3b.

12. IlpaBuna cOOTHOIICHUSI HOPMATHBHO-TIPABOBBIX aKTOB:
IIPOCTPAHCTBO, BPEMS, FOpHIMUECKasl CUIIA.

13. 3HaueHue u3ydeHuss UHOOPMAIIOHHBIX IIPOLECCOB B IOPUIMIECKUX
HCCIIeI0BAHUAX

14. NudopMaIoHHbIe IIPOLECCHl U UX BUJIBI

15. Poisb cpeicTB MaccoBoii HHPOPMAIMK B peaTu3aliu
nH(OPMAILOHHBIX IIPOLIECCOB

16. TTonsTre HHPOPMAITMOHHOTO pecypca: ONpeielieHHe, OCHOBHBIC
0COOCHHOCTH

17. Knaccudukarys nHGOPMAITHOHHO-TIPABOBBIX PECYPCOB U MX 001Ias
XapaKTepUCTHKA

18. CuryannoHHbBIE IEHTPHI M UX TIPUMEHEHHE

19. Ompenenenne u posb CIIC B npodeccnoHanbHOM AEATENEHOCTH
COBPEMEHHOT'0 I0PUCTA.

20. OcHosHble Bo3MoxkHocTU CIIC

21. Becniomorarenbhbie Gynkimu CIIC «I"apant u «KoHcynsrant [Timroc»
22. Metozsl IpaBoBOi HHPOPMATUKH

23. MeTozpl moucka HHGOpPMAIMU B CITPABOYHBIX MPABOBBIX CHCTEMAX
«I"apanr» u «Koncynbrant Ilmroc».

24. OCHOBHBIE HaNpaBJIeHUs NH(OOPMATH3ALMN IPABOTBOPUYECKOM
JeATeIbHOCTH

25. ABTOMaTH3UpOBaHHEIE HH(POPMAIMOHHBIE ccTeMBI DereparbHOro
CoOpanust

26. ABTOMaTH3UpOBaHHbEIE HH(POPMAIIHOHHBIE CHCTEMBI MUHHCTEPCTBA
rocTuuu PO

27. TloHsTHE BIEKTPOHHOTO TOKYMEHTO000pOTa

28. TIpaBuna opopMIICHHE U XPaHEHHS O(PUIUATBEHON JOKYMEHTALIUH.
29. DnekTpoHHas UGPOBast MOIHCH

30. Ocobennoctu cetu IHTEpHET Kak CpecTBa PACIPOCTPAHEHUS
HHPOPMAITUH

31. OcHoBHBIE TIPaBOBEIE MPOOIEeMEI MIHTEpHETA B HamIel cTpaHe u 3a
py6exom

32. Konuernius "371eKTpPOHHOTO MPABUTENILCTBA": 3apyOCIKHBIN OIBIT
33. "DnekTpoHHOE MpaBUTENbCTBO" B Poccun

34. CaiiTsl OPraHoB rocy1apCTBEHHO! BJIACTH U YaCTHBIC
nH(OPMAILIOHHO PaBOBBIE PECYPCHI. MeToabI

paboThI B 3JIEKTPOHHBIX KaTaJlorax M IOPHINYECKUX OHOIHOTEKaX

35. FOpunuueckast CTaTUCTHKA: MOHATHE U OCHOBHbIE PHHIUIIBI.

36. ABTOMaTH3UPOBaHHbBIE CUCTEMBI 00PaOOTKHU TaHHBIX.

37. UndopmanmoHHbIe IpoIecc: MOHSITHE U BUBL.

38. UndopmanmonHoe o01ecTBo ¥ HHGOPMAIMOHHAS KYJIbTYpa.

39. OcHOBBI TOCYAAPCTBEHHOH MOIMTHKY B 001aCTH HH(POPMATUKHY.
40. IMousTrs nHGOPMAMOHHON CUCTEMBI U HHPOPMATMOHHOM
TEXHOJIOTHH ¥ UX B3aHMOCBSI3b.

Knaccupukanus nHGOPMaIUOHHBIX CHCTEM, HCIIONB3yEMBIX B
IOPUANYECKOH NeATeTbHOCTH

41. [IpumeHeHne BO3MOXKHOCTEH riiobansHOU ceTn IHTEpHET B
opuauuecKoit aestenpHocTy. [IpaBoBbie

OK-3 OK-4
IK-5

JI1.1 J11.2J12.1
J12.2712.3 J12.4
J2.5




pecypcsl cetu MHTEpHET.

42. Buzbl nHQOpMAIMHK IO CTETNIeHHU J0CTyna. ['ocymapcTBeHHas TaiiHa.
Kondunenuuanbuas uapopmanus.

43. ludopManiMoHHbIC YIPO3bI: MOHSITHE, BUABL. VHPOpMaInoHHAas
0e301acHOCTb.

44. Metozp! 3anuThl nHPOpManuu. OCOOCHHOCTH 3alUThI CBEACHHIA,
COCTaBIISIIOIINX FOCYJapCTBEHHYIO

TalHy.

45. AHTUBHPYCHBIC IPOTPAMMBIL: IOHSITHE, HA3HAYCHUE, BHIBI.

46. HasnaveHne 1 BO3MOXXHOCTH TabIHaHOTO TIporieccopa Microsoft
Excel.

47. OcHOBHBIE TOHATHS, HCTIONB3yeMble B cpene Microsoft Excel. /3auér/

4. ®OHJ OHEHOYHBIX CPEJACTB

CTtpykTypa U conepkanue (HOoHAa OLEHOYHBIX CPEJICTB I IPOBEACHHS TEKYIIeH U MPOMEXYTOUHON aTTECTAINU IPEACTaBICHBI B

IMpunoxenuu 1 x paboueil mporpaMMe JUCHUILUIUHEL.

5. YYHEBHO-METOANYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHUE JUCIHUIIIMHBbI

5.1. OcHoBHas TUTEpPaTypa

ABTOPBI, COCTaBUTENIN 3araBue H3paTenbCcTBO, TOJ Konuu-Bo
JI.1 WHdopMaIMoHHbIC TEXHOJIOTHH B FOPUINICCKON M.: IOpaiir, 2013 32
NS TENBHOCTH: yue. 11t GakalaBpoB
JI1.2  |Hanemsu T. 4. MHbopMaMOHHBIE TEXHONOTHH B IopucnpyaeHinn: (Mocksa: EBpasuiickuii http://biblioclub.ru/index.
(AT B ropucnpyIeHIINH): y4eOHO-METOTUUCCKUN OTKPBITHIA HHCTUTYT, 2011 php?
KOMILIEKC page=book&id=90553

HEOTpaHWICHHBIN JOCTYII
JUIS 3apETUCTPUPOBAHHBIX

[0JIb30BaTEICH
5.2. lonosHuTeIbHAS JIHTEpaTypa
ABTOPBI, COCTaBUTENIN 3araBue H3paTenbcTBO, TOJ Konuu-Bo
J2.1 |Kymauraesa H. A. WH)OpMAIMOHHBIE TEXHOIOTHH B FOPHINYECKOM Openbypr: Openbyprekuit | http://biblioclub.ru/index.
JIESITENIbHOCTH: TIPAKTHKYM TOCYAapCTBEHHBIN php?

yHUBepcuteT, 2014

page=book&id=330549
HeOFpaHH'-IeHHLIfI J0CTYyII
JUIs 3apErUCTPUPOBAHHBIX
MOJIb30BaTelIeh

J12.2 |Kopomnes B. T., JloBuos |MH(bpopMannoHHbIE TEXHOJIOTUH B FOPHINUECKOM Mocksa: Poccuiickuii
I A nestenpHocTH: WORD: yyeOHO-MeTOMUECKOE rocyaapCTBEHHBIIH
nocobue YHUBEPCUTET IIPABOCYAUS

(PT'VI), 2015

http://biblioclub.ru/index.
php?
page=book&id=439572
HEOTpaHUYEHHBIN JOCTYT
JUIA 3apErUCTPUPOBAHHBIX
MOJTH30BATENEH

J12.3  |Muctpos JI. E., MummH | UHQOpManinoHHBIE TEXHOJIOTUH B FOPHIMYECKOM Mocksa: Poccutickuii
A. B. nestensrocTr: Microsoft Office 2010: yueGroe TOCY/AapCTBEHHBIN
nocobue YHUBEPCUTET NPABOCYAUS

(PT'YII), 2016

http://biblioclub.ru/index.
php?
page=book&id=439609
HeOI‘paHI/I‘{eHHHﬁ JAOCTYII
JUISL 3aPETUCTPUPOBAHHBIX
M0JIb30BaTeNen

2.4 WH(pOpMaMOHHBIE TEXHOJIOTHH B FOPHINYECKON Mocksa: FOuurtu, 2014
JeATeNBHOCTH: yueOHOe ocooue

http://biblioclub.ru/index.
php?
page=book&id=447909
HeOFpaHVl‘-[eHHbIﬁ JIOCTyl'l
JUIS 3apETUCTPUPOBAHHBIX
MOJTH30BATENEH




ABTOpLI, COCTaBUTCIIN 3armaBue H3HaTeJ'H>CTBO, rog Kommu-Bo

JI2.5 |Opaneso P.T., Boarun |MHpOpMAIMOHHBIE TEXHOJIOTHH B IOPUANIECKOM Kemeposo: KemepoBckwuii http://biblioclub.ru/index.
I0.T. JEATENLHOCTH: KYpC JIEKIUi rOCY/IapCTBEHHBIN php?
yHuBepcuTer, 2020 page=book&id=600250

HEOTpaHUYEHHBIN JOCTYTI
JUTSL 3apErUCTPUPOBAHHBIX
MoJib30BaTeleh

5.3 Ilpo¢eccuonasbuble 6a3bl JAHHBIX M HHGOPMAIIHOHHBIE CIPABOYHBIE CHCTEMBI

1 http://pravo.gov.ru/ (OdurmansHbIi HHTEPHET-TOPTAN TPABOBOM HH(OPMAITHH)

2 http://law.edu.ru (®exepansHblii TpaBoBoit moptan «FOpumnaeckas Poccusi»)

3 http://www.allpravo.ru (MadopmarironHo-00pa3oBaTeIbHbIA I0PHINYECKHI TOPTAI)

4 http://www.lawlibrary.ru (FOpunuueckas Hayunas 6Gubanoreka uznarenscrea «Crapky)

5.4. IlepeyeHs MPOrpaMMHOro odecreveHust

Microsoft Office
Tapanr (yueOHas Bepcus)

5.5. YueOHOo-MeTOANYECKHE MaTepuaJbl AJd CTYACHTOB ¢ OrpaHU4YC€HHBIMHA BO3MOKHOCTAMU 310POBbSA

IIprr HEOOXOAMMOCTH IO 3asABICHHI0 OOYYAOIIETOCSI ¢ OTPAHHYCHHBIMH BO3MOXKHOCTSIMU 3IOPOBbS Y4€OHO-METOAMYCCKHE MAaTepHAIIbI
MPEIOCTABISIIOTCS B JOpMax, aIalTUPOBAHHBIX K OTPAHUYEHHSM 3I0POBbSI U BOCTIPUATHS HHGOpMAIMK. J{JIs JIUI ¢ HAPYIICHHSIMH 3PCHUS: B
¢dopme ayanodaiina; B eyaTHOH popMe yBeIMYeHHBIM HIpUdTOM. J[JIsl JIUI] ¢ HApYIIEHUSIMHU cIyXa: B (JOpMe 3JICKTPOHHOTO IOKYMEHTA; B
neyatHo# (opme. st U] ¢ HAPYIICHUSIMU OTIOPHO-IBUTATENHHOTO ammnapara: B GopMe 3JeKTPOHHOTO JOKYMEHTa; B MIEUYaTHOH GopMe.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOAY JIS)

[Momemnienus A7t NpOBEAECHHS BCEX BUIOB PadoOT, MPEAYCMOTPEHHBIX YIEOHBIM ITAHOM, YKOMILIEKTOBAaHBI HEOOXO0IUMOM
CHENUANTN3UPOBAHHON yueOHOW MeOeIbI0 M TEXHUUECKUMH CpeAcTBaMu 00ydeHus. [ IpoBeIeH s JIEKIMOHHBIX 3aHATHI UCIIONb3YeTCs
JIeMOHCTpalMOHHOE 000opynoBanue. JlabopaTopHbIE 3aHATHIT IPOBOASATCS B KOMITBIOTEPHBIX Kilaccax, pabodre Mecta B KOTOPBIX
000pyI0BaHBl HEOOXOAMMBIMH JIMIIEH3UOHHBIMU IIPOTPAMMHBIMU CPE/ICTBAMH U BBIXOJIOM B HHTEPHET.

Jlitst IpoBeIeHUsT IPAKTHIECKUX 3aHATHH JOJDKHBI OBITH yeTaHOBIIEHBI cpeactBa MS Office.

7. METOAUYECKHUE YKA3ZAHUA 1)1 OBYYAIOIIIAXCA 11O OCBOEHUIO JUCHUIIVIMHBI (MOY JIS)

MGTOHI/I‘ICCKI/IC YKa3aHud 10 OCBOCHUIO AUCHUIIIMHBI ITPEACTABJICHBI B HpI/IHO)KeHI/II/I 2k pa60qel‘/'1 nporpaMmme JUCHUIIMHBIL.




1.1 IToxa3aTreau u KpUTEepn ONCHUBAHUS KOMIIeTEeHIIMIi:

®OHJ OHEHOYHbIX CPEACTB
1 Onucanue nokasartesieil 1 KpuTepueB OLleHUBAHUSI KOMIIETEHIUIA HA Pa3JIMYHBIX ITaNax uX
(opMHpOBaHHS, ONMCAHUE KA OLlCHMBAHUSA

[Tpunoxenne 1

3VH, cocrasigrone
KOMIIETEHIIHIO

Tloka3zarenu olieHUBaHUSI

Kpurepuu onenuBanus

CpencrBa olleHUBaHUS

OK-3: BageHreM OCHOBHBIMU METOJJaMH, CITIOCO0AMH M CPEICTBAMU TOJyUEHUsI, XpPaHEHHSI, TepepadoTKu
WH(OpPMaIIHU, HABBIKAMH Pa0OTHI C KOMITBIOTEPOM KaK CPEJICTBOM YIIpaBJIeHUs] HHOpMaIie

3 TloHsATHS W TEpPMHHBI, | OCYIIECTBISIET IOUCK U cOop | cooTBeTcTBUE Tpobieme | [13 —1-11;
UCIOJIb3yeMbIE B | HEOOXOAUMOM JIUTEPATYPHI, uccienoBanus; noaxora | /[ —1-6;
uHpopMaTuKe U | UCTIOJIb3YET pa3InyHbIe 0a3bl | M CONEPKATEIHHOCTD B3 -1-7.
IOPUCTIPYACHLIUU JAHHBIX, COBPEMEHHbIE OTBETA; YMEHHE
MH(POPMAIMOHHO- MPUBOANUTH TIPUMEPHL;
KOMMYHHUKAI[IOHHbIE YMEHHUE OTCTauBaTh
TEXHOJIOTUH U TJ00albHbIE | CBOIO MO3UIIMIO; YMEHUE
MH(OPMAaLMOHHbIE PECYPCHI, B | OJIb30BAThCS
TOM YHCJI€ TIPABOBbIEC Oa3bl JIOTIOJTHUTEITLHON
JAHHBIX; JAUTEpATypol pu
HIOJITOTOBKE K 3aHSATHIM;
COOTBETCTBHE
MPEJCTABICHHON B
OTBeTax UHPOPMALUU
MarepuasaMm JEeKIHH U
y4eOHOIl TuTeparypsl,
CBEJICHUSIM U3
UH(POPMALIMOHHBIX
pecypcoB MHTEpHET
Y  OpUMEHSTb  METOHbI, | BEIBISICT MPOOJIEMBI, aHATTU3 | YMEHUE MPUBOAUTD 113 -1-11;
CIIOCOOBI H CPEACTBA | y UCOJIB30BAHUE PA3TUYHBIX | [IPUMEPBI; YMEHUE A -1-6;
MOJy4YeHus, XPaHeHHA, | yerounmkos mudopMarn s | OTCTAHBATE CBOIO B3 -1-7.
nepepa60TI<I/1v nHpopmanuu HCIIONb30BAHMS B CBOGH MO3UIIMI0; YMEHUE
IOPUINYECKOM . HOJIb30BaThCS
JeSTeTbHOCTH npogeccHOHaTbHOM JIOTIOJTHUTEITLHON
NesITeIbHOCTH ; nMTepatypoit npu
MOJITOTOBKE K 3aHATHUSIM;
COOTBETCTBHE
MPEJICTABICHHON B
oTBeTax MHPpOpPMALUU
MaTepHuaiam JIEKIUN 1
y4eOHOIl TuTeparypsl,
CBEJICHUSIM U3
MH(POPMAIMOHHBIX
pecypcoB MHTEpHET
B Teopernueckumu ¥ | BBIIOJHSET 3aJjaHus, peliaeT | YBepeHHo BoicTymaer, | [13 -1-11,
MPAaKTUYECKUMH 3HAHUSMH | TIOCTABIICHHBIE 321241 B ynepxuBaet BHumManne | /[ —1-6;
0 MH(POPMALIMOHHBIX | COOTBETCTBHUE € IPOOIEeMOit ayJIuTOpuH, B3 -1-7.
TEXHOJIOTHSIX B | HCCIIEZIOBAHUS; bopmynHpyeT u
IOPUINYECKOM JIOHOCHUT JI0 ayIUTOPHH
EATEIFHOCTH COOCTBEHHYIO TIO3UITUIO




OK-4: crtocoOHOCTBIO paboTaTh ¢ HHPOPMALUEH B TI100aTBHBIX KOMITBIOTEPHBIX CETIX

3 couuanbHYI0 3HAYMMOCTD | BBIIIOJHSET 3aJJaHus, pelaeT | YBepeHHo BoicTynaer, | [13 —-12-27;
cBoOeil OyayIlien | MoCTaBICHHBIC 3a/1a4U B ynepxuBaet Baumanue | J[ —14,15,17-19;
npodeccun, o0JamaeT | COOTBETCTBHUE C MPOOIeMOi ayJUTOPHH, B3 —26-34.
MOTHBAIIUEH K | CCIIeIOBAHNUS; dbopmynupyer u
OCYIIECTBIICHHIO u JIOHOCHUT JI0 ayIUTOPHH
COBEpIICHCTBOBAHUIO COOCTBEHHYIO MO3UIINIO
npodeccnoHaTbEHOMI
JeSITeNIbHOCTH
VY IIpuMeHsATh OJYyYeHHBIE | OCYIIECTBIISIET MIOUCK ¥ cOOp | cooTBeTcTBHE npodieme | [13 —12-27,
3HaHUS ~ Ha  TPaAKTHKE, | HEOOXOIMMOM JIUTEpaTyphl, uccnenoBanus; nonnora | J1—14,15,17-19;
CHUCTEMaTHU3UPOBATH Y | ICTIOJIb3YeT pa3judHbIe 0a3bl | M COJEPIKATEILHOCTh B3 —26-34.
aHAITM3UPOBATH JTAaHHBIX, COBPEMCHHBIE OTBETAa; YMCHHE
MOJIy4eHHYI0 UH(OpMaIHio | HHHOPMALIMOHHO- IPUBOIUTH MIPUMEPBI;
IpU TIOMOIIHM TJIO0ATBHBIX | KOMMYHHKAIIHOHHBIC YMEHUE T0JIb30BaThCS
KOMITBIOTEPHBIX ceTei TEXHOJIOTUU U INI00ANIbHbIE | AOMOJHUTEIBHON
WH(OPMAIIMOHHBIC PECYPCHI, B | IUTEPATYPOH MpH
TOM YHCJIE IIPaBOBbIE OA3bI MOJIMOTOBKE K 3aHSTHSIM;
JaHHBIX; COOTBETCTBHE
MPEJCTABICHHON B
0TBeTax UHQPOpMAIIH
MaTepuanam JEKIUU U
y4eOHOI JTUTepaTyphl,
CBEICHHSIM U3
UH(GOPMaIMOHHBIX
pecypcoB MHTEpHET
B KommiekcHBIME | OCYIIECTBIISIET MOMCK U cOOp | cooTBeTCTBHE Mpodneme | [13 —12-27,
3HAHUSIMU B o0yacTu | HEOOXOAUMOI! TUTEPATYPHI, uccienoBanus; moianora | J1 —14,15,17-19;
3aIUTHI WH(OpPMAIINH, | UCTIONB3YET pa3IUYHbIe 0a3bl | M COIEPIKATEITHLHOCTh B3 —-26-34.
IOPUANYECKOM JTAaHHBIX, COBPEMEHHBIE OTBETa; YMEHHE
OTBETCTBEHHOCTH 3a | ”HPOPMAITMOHHO- MIPUBOJIUTH IPUMEPBI;
pasriamieHue KOMMYHHKAITHOHHBIE YMEHHE TOJIb30BaThCA
rOCyJJapCTBEHHOM, TEXHOJIOTUU M TJIO0ANBHBIE | JOTIOJHUTEIHHON
0OAHKOBCKOW M WHOM TalHBI | ”HGOPMAIIMOHHBIE PECYPCHI, B | TUTEPATYpPOM MIPH
(a TaKKe JPYTHX | TOM YUCJIC TTPABOBHBIE 0a3bl MTOJITOTOBKE K 3aHATHSM;
MPOTUBOMPABHBIX JaHHBIX; COOTBETCTBUE
JNEUCTBUAX, 3a KOTOpBIE MIPEACTABICHHON B
3aKOHOM  IIpelyCMOTpeHa 0TBeTax HHPOpPMAIUH
IOpUINYecKast MaTepuaam JICKIHH U
OTBETCTBEHHOCT ) y4eOHOI TUTepaTyphl,

CBCIACHHUSIM U3
UH(GOPMAITMOHHBIX
pecypcoB MHTEpHET

[TK-5: ciocoOHOCTHIO TPUMEHSATH HOPMATHBHBIE TTPABOBHIE
1[ECCYaJIbHOIO MpaBa B NPOpEeCCHOHATbHON ASITEIbHOCTH

po

AKTbI, pCAJIN30BbIBATH HOPMbI MATCPUAJILHOTO U

3 1paBoBbIE OCHOBBI H
0COOEHHOCTH HCIOJIb30BaHHUS
MH(OPMAITMOHHBIX
TEXHOJIOTM B HOPUIAHYECKON
JESITEIEHOCTH

OCYHIECTBIISIET OUCK U cOOp
He0OXO0IMMOM JTUTEepaTyphl,
UCMOJIb3YyeT pa3InyHble 0a3bl
JTaHHBIX, COBPEMEHHbBIE
MH(pOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIE
TEXHOJIOTUH U TJI00aNIbHBIE
WH(POPMAIIMOHHBIE PECYPCHI, B
TOM YHCJIe ITPaBOBbIE Oa3bl
JTAHHBIX;

COOTBETCTBHE MpobIeme
HCCIIEOBAHMUS, TIOJTHOTA
U COJEPKATEIBbHOCTD
OTBETA; YMEHUE
MIPUBOJIUTH IPUMEPBHI;
YMEHHE MO0JIb30BAThCSA
JIOTIOJIHUTEIIHLHOM
JUTEPATYPOU NPH
MOATrOTOBKE K 3aHATHUSIM,;
COOTBETCTBHE

113 —27-40;
J1-10-13;
B3 -35-47.




MPEJICTaBICHHOM B
oTBeTax UHPOPMALIUU
MaTepHuagam JeKIUN U
y4eOHOI1 TUuTeparTypsl,
CBEJICHUSM U3
MH(POPMAIMOHHBIX
pecypcoB UuTepHeT

VY ucCnonb30BaTh OCHOBHEIE | OCYIIECTBISICT MIOUCK U cOOp | cooTBeTcTBHE TIpodiieme | [13 —27-40;
nH(pOpMaMOHHBIE HEOOXOMMOM JIUTEepaTyphl, uccienoBanus; nosHora | J[ —10-13;
CPEICTBA U METOJIBI B LIETISX | UCTIONIB3YET Pa3inuHbIe 0a3bl | U CONEPKATEIBHOCTh B3 -35-47.
BBISIBJICHHSI, COOMpaHUS U | JAHHBIX, COBPEMEHHbBIE OTBETa; YMEHHE
aHaim3a IOPUIMYECKU | HHPOPMAIIMOHHO- MIPUBOJIUTH IPUMEPBHL;
3HaYUMOM HHpOpMalMU, a | KOMMYHHUKAIIMOHHBIE YMEHHE T0JIb30BaThCA
Takke Tmpu paboTe C | TEXHOJOTHUH W INIOOANBHBIC | JOMOJHUTEIBHON
HOPMAaTUBHBIMU nH(OpPMaLIMOHHBIE PECYPCHI, B | IUTEPATYPOl pu
MIPABOBBIMU aKTaMH TOM YHCJIC TIPABOBBIE 0a3bl MOJITOTOBKE K 3aHATHSM;
JTAaHHBIX; COOTBETCTBUE

MPEICTABICHHON B

0TBeTax UHPOpMAIIH

MaTepuanam JEKIUUA U

yueOHOI JTUTepaTyphl,

CBEICHHSIM U3

UH(GOPMaIMOHHBIX

pecypcoB MHTEpHET
B HaBBIKAMU | OCYIIECTBIIECT OUCK U cOop | cooTBeTcTBHE Mpodieme | [13 —27-40;
MCIIOJIb30BAHUS HE0OXO0IMMOM JTUTEPaTYPHI, uccienopanus; monaora | J[ —10-13;
HOPMATUBHBIX  IPABOBBIX | HCIONB3YET pa3IUUHbIC 0a3bl | U COAEPKATEIHLHOCTh B3 -35-47.
aKTOB npu MTOMOIIIH | JAHHBIX, COBPEMEHHBIC OTBETAa; YMCHHE
rI100aTbHBIX nH(OPMALIMOHHO- PUBOIUTH PUMEPBI;
KOMITBIOTEPHBIX CeTe ¥ | KOMMYHHKAIIHOHHBIC YMEHHE TOJIb30BAThCS

Pa3IMYHBIX TPOrPAMMHBIX
obecrieueHu

TEXHOJIOTUU U TTI00aJIbHBIE
HH(}OPMaLIMOHHBIE PECYPCHI, B
TOM YHCJIe TPaBOBbIE Oa3bl
JTAHHBIX;

JOTIOJIHUTEIbHOU
JUTEPATYPOU NPH
HOJTOTOBKE K 3aHSATHSM,;
COOTBETCTBUE
IIPEJICTAaBICHHOMN B
0TBeTax UHPOpMaIIH
MaTepuanaMm JEKIUU U
y4eOHOU JUTEepaTyphl,
CBEICHUSM U3
MH(OPMALIMOHHBIX
pecypcoB HTEpHET

J — noxnan;

B3 — Bompoc k 3auery;
I13 — npakTHuecKue 3aJaun.

1.2 TCKYIHHﬁ KOHTPOJIb YCIICBACMOCTH W HPOMCKYTOYHAA aTTCCTAIUA OCYHICCTBIIACTCA B pPaMKax

HaKOMUTENbHOM OamibHO-peiTHHrOBOM cuctembl B 100-0amipHOi mkane:
51-100 6anoB (OLEHKA «3aYTEHOY)
0-50 6amnoB (OIIEHKA «HE 3aU4TEHOY).




2 TunoBble KOHTPOJIbHBIE 3aJaHUA UJIM MHbIE MATEPUAJIbl, HEOOXOAUMBbIE VISl OLIEHKH 3HAHUA, YMEHM,
HABBIKOB U (MJIM) ONbITA JESITEJLHOCTH, XapaKTEePH3YIOIIHUX J3TAnbl ()OPMHPOBAHUS KOMIIETCHIHI B
npouecce 0CBOeHHsi 00pa30BaTeJIbHOM MPOrPaMMbI

Bonpocsl k 3auery
1. IlpaBoBast nH(pOpMaTHKa KaK OTpaciib 001Iel HHPOPMATHKU U IPUKIIAIHAS IOPUIMYECKas HayKa
2. CBs3b 11paBoBOi THOOPMATHKH C APYTUMH HAyKaMU
3. 3HayeHUe MPaBOBOM MH(POPMATHUKH IS FOPUINUECKON HAYKH
4. Nadopmanus 1 nHGOpMAIIMOHHBIC TEXHOJIOTUH: TIOHSATHE U CO/IEpPIKaHUe
5. Ponb nH(OpMAIIMOHHBIX TEXHOJIOTHI B COBPEMEHHOH IOPUCTIPYICHIIUN

6. Llens, 3a1aun, mpeAMET Kypca U MECTO YU4eOHOH TUCIMITIMHBI B TPO(ECCHOHATEHOM IIHKIN I0PUIHYECKUX
JUCHUIIINH.

7. OCHOBHBIE TTOJAXObI K ONPEACICHUIO TOHATHS "MHpOopMarms"

8. Knmaccudukanust nHpopMaluu B mpaBoBOl CUCTEME

9. IIpaBoBas uadopmaruzaius Poccun.

10.ITIpaBoBas ocHOBa MH(OPMAIIMOHHBIX TEXHOJIOTHH U 3aIIUTHI HHPOPMALIUH.

11.Buibl HOpMAaTUBHO-TIPABOBBIX AKTOB, X CTPYKTYpa U CUCTEMHAsl B3aUMOCBS3b.

12.I1paBuna COOTHOIIEHUS] HOPMAaTUBHO-TIPABOBBIX AKTOB: IPOCTPAHCTBO, BPEMs, FOPUAMYECKAs CUJIA.
13.3nauenue n3ydeHuss MHOOPMAIIMOHHBIX MTPOLIECCOB B FOPUANYECKHX HCCIIEIOBAHUAX

14. NudopmarimoHHbIe POIECCH U UX BUIBI

15.Pons cpenctB MaccoBoi MH(OpMAIMK B peanu3aiiui HH()OPMaIMOHHBIX MTPOIIECCOB

16.ITonsiTre MHGOPMALIMOHHOTO pecypca: ONpeiesIeHne, OCHOBHbIE 0COOCHHOCTH

17.Knaccuduxanus nHGOPMALMOHHO-TIPABOBBIX PECYPCOB U UX 00IIas XapaKTepUCTHKA
18.CuryaninoHHBIE HEHTPBI U UX IPUMEHEHHE

19.0npenenenne u posb CIIC B mpodeccruoHanbHOM AeSITENPHOCTH COBPEMEHHOTO IOPHUCTA.
20.0OcHoBHbIe Bo3moxHOCTH CIIC

21.Bcnomorarensubie pynkiun CIIC «"apant» u «Koncynsrant [lnroc»

22.MeTo/1bl TPaBOBOW MHPOPMATUKU

23.MeTo/1bl TOUCKA UHPOPMALIUH B CIIPABOYHBIX MPaBOBbIX cucteMax «[ apant» u «Koncynprant [lmocy.
24.0OcHOBHBIC HaIpaBIeHUsI HH()OPMATU3AINH MPABOTBOPUYECKOM NI TEIHHOCTH
25.ABTOMaTu3upoBaHHbIe HH(pOpMaLoHHbIE cucTeMbl DenepansHoro Codpanus

26.ABTOMaTU3MPOBAHHBIE HHPOPMALIMOHHBIE CUCTeMbl MUHMCTEpCTBA FocTULIUN PD



27. IloHsATHE PIEKTPOHHOTO TOKYMEHTO000pOTa

28.I1paBuna opopmiieHre U XpaHeHHs OPUITHATBPHON TOKYMEHTAIUH.
29.9nektponHas nudpoBas MOAMHICH

30.0cobennocTy cetn HTEpHET Kak cpelicTBa pacpocTpaHeH s nH(pOopMauu
31.0OcHoBHEBIe MTpaBOBbIEC TPOOIEMBbI MIHTEpHETA B HallIE CTpaHe U 3a pyOeskoM
32 KoHuenmus "37eKTpOHHOTO MPaBUTENIBCTBA' : 3aPYOSHKHBIA OIBIT
33."DnekTpoHHOE TpaBUTENBLCTBO" B Poccun

34.CaiiTbl OpraHoB rocy1apcTBEHHON BJIACTH U YaCTHBIE MH()OPMAIIMOHHO MPABOBBIE pecypchl. MeTo bl paboThI
B DJIEKTPOHHBIX KAaTAJIOTaX U IOPUIMYECKUX OMOIMOTEKax

35.}Opuanueckas CTaTUCTUKA: TIOHSATHE U OCHOBHBIE IIPUHIUIIBL.
36.ABTOMATHU3UPOBAHHBIE CUCTEMbI 00OPA0OTKH TaHHBIX.
37.ndopmMarioHHbIe IpoLiece: TOHATHE U BUJIBL
38.Mudopmanmonnoe o01mecTBo 1 HHGOPMALMOHHAS KYIbTYpa.
39.0cHOBBI TOCYAAPCTBEHHOM MOJIUTHKH B 001aCTH HH()OPMATHKH.

40.ITousTHst nHGOPMAIIMOHHON CUCTEMBI 1 HH(OPMAIIMOHHON TEXHOJIOTUU B UX B3aUMOCB:3b. Kitaccuduxanms
MH(POPMAIMOHHBIX CHCTEM, UCTIOIB3yEMBIX B FOPUANYECKON IEATEIIEHOCTH

41.ITpumeHeHre BO3MOXKHOCTEN riobanbHoM cetn MIHTEpHET B ropuandeckoi aestenbHocTy. [IpaBoBbie
pecypcsl cetu UHTEpHET.

42 .Buael nadopmanuu mo creneHu aoctyna. ['ocynapcrsennas taitna. Kondunennuansnas nuapopmaus.

43 VIHdopmMalimoHHbIE YIpO3bl: MOHATHE, BUbI. MH(pOopMaloHHas 6€3011acCHOCTb.

44 Metopl 3a1MThl HHPOpMaLuu. OCOOEHHOCTH 3aIIUThI CBEIEHUH, COCTABIISAIOLINX IOCY1apCTBEHHYIO TalHY.
45.AHTUBUPYCHBIE IPOTPAMMBI: TIOHSTHE, HA3HAYEHHE, BUIBI.

46.HaznaueHue 1 BO3MOXKHOCTH Tabum4yHOTO miporieccopa Microsoft Excel.

47.0cHOBHBIE MOHSATHUS, UCTIOTB3yeMble B cpene Microsoft Excel.

«3aureHo» (51-100  OGamoB)  BBICTABISAETCS  CTYIEHTY,  OOHAPYXHUBIIEMY  3HaHHE  OCHOBHOTI'O
y4eOHO-TIPOrpaMMHOI0 MaTepuaia B 00beMe, He00X0AUMOM Il JalibHelIe y4eOnl 1 npeacTosimeil paboThl
10 TPOECCHH, CIIPABIISIONIEMYCSI C BBIITOJITHEHHEM 33aHUH, MPETyCMOTPEHHBIX IPOTPaMMOA;

«He 3aureHo» (0-50 OansoB) BBICTABISETCS CTYICHTY, OOHAPYKMBIIEMY CYIIECTBEHHBIC MPOOEIBI B 3HAHUIX
OCHOBHOTO Y4eOHO-TIPOTPAaMMHOTO MaTepualia, JOMYCTHBIIEMY NPHUHIIUIHAIBHBIE OMIMOKHA B BBITOJHEHHH
MPEYCMOTPEHHBIX MPOTrpaMMON 3a1aHUH; 1aBIIEMY OTBET, KOTOPbI HE COOTBETCTBYET BOIIPOCY.

Tembl 19 HANMMCAHUSA TOKJIAA0B



1. Undopmaniusa u nHGOpMAIIMOHHBIE TEXHOJIOTUU: TIOHATHE U COAEpKAHUE.
2. Ponb nH(pOpMAITMOHHBIX TEXHOJOTUHA B COBPEMEHHOM IOPUCTIPYICHIIUN

3. Llens, 3a1auun, mpeAMET Kypca U MECTO Y4eOHOM TUCIUIUIMHBI B TPOPECCHOHATHLHOM IUKIIE FOPUAMYECKIX
JTUCLUIUINH

4. Konuerus npaBoBoit nupopmaTuzanuu Poccun

5. IlpaBoBas ocHOBa MH()OPMAIIMOHHBIX TEXHOJIIOTUI U 3alIUTHl HH(POPMALUN

6. Bubl HOpMAaTUBHO-TIPABOBBIX AKTOB, UX CTPYKTYpa U CUCTEMHAsl B3aUMOCBA3b

7. [leficTBUE€ HOPMATUBHBIX AKTOB B IIPOCTPAHCTBE, BPEMEHU U IO KPYT'y JIUIL

8. FOpunuueckast uepapxus (cujia) HOpMaTUBHBIX aKTOB

9. IlonsiTe HHPOPMALIMOHHOTO pecypca: OIpeieieHue, OCHOBHBIE OCOOCHHOCTH

10. Knaccudukanus nHPOPMAITMOHHO-TIPABOBBIX PECYPCOB M UX 00IIas XapaKTEPUCTHKA

11. Ilonsarue u ponps CIIC B npodeccroHanbHON AEITeTbHOCTH COBPEMEHHOTO FOpUCTa

12. OcHOBHBIE BO3MOHOCTH CIIPABOYHBIX [TPABOBBIX CUCTEM

13. OcoOeHHOCTH MOKUCKA B CIIPABOYHBIX MPABOBBIX crcTeMax «KOHCYIbTaHT IITI0Cc», «I apaHTy, BUABI MOKCKA
14. BciomorarenbHbIe (DYHKIIMH CIPABOYHBIX MPABOBBIX CHCTEM B MPO(ECCHOHAILHON AEATEIbHOCTH IOPUCTA
15. ®opmupoBanmne uHauBUAYyaIbHOU nH(popMannoHHou cpensl B CIIC «I"apanT» u «KOHCYNBTaHT TUTIOCH

16. DneKTpoHHOE MPABUTEILCTBO KaK TEXHOJIOTUS JOCTYITHOCTH MPaBOBOM HH(pOpMaiu

17. TlpaBuna opopmiieHns U XpaHeHHs OQUIHATBHON JOKyMeHTaluu B nH(opmarronHoi cpeae Word u Ha
(bU3NIECKUX HOCUTEISIX

18. KOpunuueckasi CTaTUCTUKA: TTIOHSATHE M OCHOBHBIE TIPUHITUITBI

19. ABTOMaTH3MpPOBaHHBIE CUCTEMbI 00PAa0OTKH IOPUINYECKH 3HAUUMON HHPOpMAIIH

Kputepun onenkmn:

OIICHKa «OTJIMYHO» (51-60 GarioB) BeICTABISIETCS 00yJarOMIEMyCsl, €CTH OH MEePEUYHCIISIET BCE CYIIECCTBEHHBIE
XapaKTepUCTUKH OOO3HAYEHHOTO B BOIPOCE MpeaMeTa M BO3MOXHBIC BapUaHThl JAlbHEHIIEro pa3BUTHS
pelieHus mpooIeMbl, €CIH 3TO BO3MOKHO;
oleHKa «xoporio» (41-50 GanoB), ecau CTYIEHT PacKpbUl TOJIBKO YacThb OCHOBHBIX IOJIOKEHHUH BoOIpoca,
MIPOJIEMOHCTPUPOBAJI HETOYHOCTD B MPEICTABICHUIX O MPEIMETE BOIIPOCA;
OLIEHKa «yJOBJIETBOPUTEILHO» (31-40 GanmioB), ecnu CTYAEHT 0003HAYMII OOILYI0O TPAEKTOPUIO OTBETA, HO HE
CMOT KOHKPETU3UPOBATh OCHOBHbIE KOMIIOHEHTHI;
OlLleHKa «HeynoBieTBopuTeabHO» (0-30 GayioB), eciau CTYAEHT HE MPOJEMOHCTPUPOBANI 3HAHUN OCHOBHBIX
MOHATHIA, TPEJICTABICHUN 00 N3y4aeMOM MpeaMeTe.

IpakTnyeckune 3agaun



Brox «Word»

1. B mporpammy Word 2007 unrerpupyiite pparment HopmatuBHoro akta u3 CIIC «KoHCyabTaHT OHITARHY WK
CIIC «KoHcynbTaHT» U oTpeaaktupyite qokymeHT WOrd 1o cieayromum napamerpam: JIEBoe ToJie -3 M.,
npaBoe nojie — 1,5 cM., BepXxHee U HUKHee 1mojie — 2 cM. oTcTym — 1.25 cMm.

2. B nporpammy Word 2007 nepenecute 3emenbhblil kojgeke PO u3 CIIC «KoHCynbTaHT» U OTpedaKTUpyHTEe
noxkymeHt Word 1o creyronpmM napamMerpam: Y CTaHOBUTE MPUHYAUTEIBHBIN Pa3pbiB CTPAHUIIBI TIOCIE 3-i
crateu. MI3MenuTe uBeT mpudra 3aroioBKa Ha KPacHBI.

3. B mporpammy Word 2007 nepenecure Korcruryiuio P® u3 CIIC «I"apanT» ¥ OTpeIaKTUPYITE JOKYMEHT
Word o cieayromum napamerpam: BeiienuTe UpHBIM IPUQPTOM CTaThIO 1, B CTaThiO 2 BCTABBTE CCHUIKY HA
cTpaHuie24 «peaakTUpOBaAID», IEPBYIO IJ1aBy KOHCTUTYLIUU OTPEAAKTUPYHUTE 3ariIaBHBIMU OYKBaMH.

4. B nporpammy Word 2007 nepenecute Hanorossiii kojieke PO u3 CIIC «KoHCynbTaHT» U OTpelaKTHPYHTE
noxkyment Word o crieayromnum mapamerpam: mpudt — Time New Roman 14, mexxaycTpouHsblii uHTepBai — 1,5,
BBIpAaBHUBAHHE TEKCTa IO 00EUM I0JISIM, 3aMEHUTE Bce OYKBBI «A» B TeKcTe Ha OYKBHI «by,

5. B mporpammy Word 2007 nepenecute mpoekT @3 «O momurmm» u3 CIIC «KoHCyIbTaHT» B OTPEIAKTUPYHTE
noxkyment Word o criepyronmM napamMerpam: BeiiennTe 3aroioBok 3aKOHa IIBETOBBIM MapKEPOM (JKEITHIM
userom), B cratbe 1 mpoekra nocne cioB «llomuius npeqHazHadeHa i 3alUThl KU3HW» CAeIanTe
NPUHYIUTEIHHBIN IIEPEHOC TEKCTa Ha CIICAYIONIYIO0 CTPOUYKY Ha TOH JK€ CTPAHHUIIE C TOMOIIBI0 (DYHKIIMN
«pa3pbIBy.

6. B mporpammy Word 2007 nepenecute tpynoBoit kojgeke PO u3z CIIC «KoHCyabTaHT» U OTPEIaKTUPYHTE
noxkyment Word o crneayromniim napamerpam: Matepsan 10 — 10 0T, MeXIyCTpOUHbINH HHTEpBAT — 1,3 CM.

7. Ucnonb3ys nporpammy Microsoft PowerPoint u dexepanbhsiii 3akon «O npokyparype POy cocraBute
npe3enTaunio «llomaomouns IIpokypopa» Ha 5 cnangax.

8. B nmporpammy Word 2007 nepenecure PK3 «O pedepennyme» PO uz CIIC «KoHcynbrant» u
oTpeaaktupyite qokymeHT Word mo cieyroimum napaMmeTpam: mocTpoiTe B TOKYMEHTE OTJIaBJICHHUE C
YKa3aHUEM CTpPaHHII, BKIIOYUTE HEBUIUMBIE 3HAKH (IIPOOEIBI, pa3phIBbI CTPOK).

9. B mporpammy Word 2007 neperecure dpopmy nokymenta «uck» u3 CIIC «['apanT» U B JaHHOM JIOKYMECHTE
Word BctaBbTe TaOIHILy COCTOSIILYIO U3 3 CTOJIONOB U 5 CTPOK. B Tabmnuily BHECHTE MPABOBBIC CTATUCTHYCCKUE
JaHHbBIE 10 KateropusM (Ha cBoe yemorpenue). 10.Mcnosb3ys texctoBsiii pegakrop Word u CIIC cocraBbTe
XKayio0y Ha JEeHCTBUE COTPYAHUKOB MOJIUIMH B COOTBETCTBUU C MpaBuiIamMu opopMieHHs opuinaibHON
JOKYMEHTAIUH.

bnox CIIC «I"apanT»

11.B CIIC «I"apant» Haiiaute agpeca 1 TenedoHsl CyAeOHbIX OPraHOB BIACTH.

12.B CIIC «I"apanT» HaiauTe xypHan «l ocynapctso u npaBo» 2010 r Ne 3

13.B CIIC «I"apanT» HaiiauTe N3MEHEHHS Kypca BAIOT 3a IOCIEAHUE TPU roja.

14.B CIIC «I"apanT» HallAuTe HOPMATUBHBIN aKT 10 ciaeayomum pekBuzuraMm Ne 138-D3, nata npunaTus
23.10.2002 r.

15.B CIIC «"apant» Haiigute @3 «O noauuum» U pacnedataite pparMeHT - cTaThio 1, MOCTaBbTE TOKYMEHT Ha
KOHTPOJIb JUIsl ONEPATUBHOTO OTCJIEKUBAHUS €r0 U3MEHEHUS.

16.B CIIC «I"apanT» chopMupyiTe COMCOK U3 HOPMATUBHBIX aKTOB U U3 ATOTO CIIUCKA UCKIIIOYUTE BCE
JOKYMEHTHI 32 UCKITIOUEHHEM Cy/1eOHOM MPAKTUKH.

17.B CIIC «I"apanT» chopMupyiiTe CIUCOK W3 HOPMATUBHBIX aKTOB M TIOCTPOMTE CIIMCOK HOPMAaTHBHBIX aKTOB
10 FOpUINYECKON cuie.25

18.B CIIC «I"apanT» chopMupyiTe CIUCOK U3 HOPMATUBHBIX aKTOB, TOCTPONTE MX MO IOPUIUIECKON CHIIC U
OTCOPTUPYHUTE MO (PUIBTPY «3aKOHBI».

19.Mcnons3ys pexxum Mamnsbl BpeMeHnu CIIC «["apanTy», onpeaenuTe Ha Kakoil cpok n3bupacs npe3uieHt PO
Ha MoMeHT 20 aBrycta 2006 rona.

20.Bb1 He moxeTe HaiiT HopMaTuBHBIHN akT B CIIC «["apanT», 06paTuTech B OHJIAlH MOIEPKKY U UCIIOJIb3YHTE
CIeLMANbHBINA (OPYM AJIS1 KOHCYIbTALIUY.

bnox CIIC «KoHCcynpTanT»

21.B CIIC «KoHCYIbTaHT» aKTUBUPYWUTE CIOBAPH IOPUIMUECKUX TEPMUHOB U HalAUTE 3HAUCHUE TEpMUHA
«BETOM.



22.B CIIC «KoHCcynbTaHT» NCHOJIB3YHTE ClIEHUaIbHBINA IOUCK JIs HAX0XKIEHUSI HOPMAaTUBHOTO aKTa
PEryIUPYIONIETO CIeAYIoNTyIo cuTyanuio: ['paxxaanun JImutpueB Ob11 3a1epskan cotpyaaukamu [1T1C B
OTIbSTHEHHOM COCTOSIHHH. JIMUTpUEB BeN ce0sl CIIOKOWHO, He TpyOmt. HereH3ypHYIo JIEKCHKY HE TIPUMEHSL.
Onnako oTkazaics npocienoBats ¢ coTpyaaukamu [I1C B mammHy ccpuiasich Ha HE3aKOHHOCTh JJAHHOTO
tpeboBanus. Corpynuuku [1I1C npumeHnn cnerncpeacTsa (HapyIHUKH) U TOCTaBKU JMUTpHeBa B
otnenenue. Haiinure HOpMaTUBHBIN aKT PETyIUPYIOLIUI MOPSAOK IPUMEHEHUS COTPYIHUKAMU MUJTUIIHH
CHELIMAJIbHBIX CPEJCTB.

23.Ha caiite «kKoHCY/IbTaHT» HAaWUTE CCHIIKA Ha MEKITYHAPOIHBIE HH(POPMAIIMOHHBIE TIPABOBBIC PECYPCHI.
24.B CIIC «KoHCynbTaHT» HAlIUTE 3aKOH O MPUBATH3AIMHU YKUIUITHOTO (POH/IA, BOMIUTE B OTJIABICHHE
JOKYMEHTA U Yepe3 Hero HaluTe CTaThlo 4.

25.B CIIC xoHCy/bTaHT OHJIAMH HalIUTE BCE KOAEKCHI AEUCTBYIOLINE Ha TeppuTOpun PO

26.B CIIC «KoHCynpTaHT» HAMAUTE agpeca U Tele(OHbI OPraHOB MPOKYPATYPHI.

27.B CIIC «KoHcynbTanT» HalauTe cTaThio: "AHTHUpenepckas” pedopMa yroloOBHOTO 3aKOHOAATEIHCTBA
(®emopos A.1O.) ("Ansokat", 2010, N 10).

28.B CIIC «KoHcynbTaHT» HaliJUTE HOPMATUBHBIN aKT 1O cieayromuM pekBuszutam Ne 145-D3; nara npuHaTus
17.07.1998 r.

29.B CIIC «KoHCcynbTaHT» HAaWAUTE alrOpPUTM yCTPOWCTBA HA padoTYy.

30.B CIIC «KoncynpTaHT» HailiuTe BCIO Cy/1e0HYIO MMPAKTUKY COAEpIKaIlyocsa B 0a3e JaHHBIX.

biok «MHTEpHET pecypcoi»

31.Haiinure mopTas opraHoB rocy1IapCTBEHHOW BJIACTH, UCIONB3YS CChUIKY Ha oduianbHblii cait BAC PO
(BbICHIETO apOUTpakHOrO cyna P@) Bocnonb3yiTeCh 3JIEKTPOHHBIM PECYPCOM HAAUTE B AJIEKTPOHHOM
karasore cyaa neno Ne A56-70414/10, cynss Koponesa T. B.; 32.Haiinure mopTai opraHoB rocy1apCTBEHHON
BJIACTH, HCIIONB3YS CCHUIKY Ha opunmanbHbiii cait BAC P® (Bbicmiero apourpaxknoro cyna PD)
BOCIIOJIb3YHTECH 3JIEKTPOHHBIM PECYPCOM UCIOJb3Ys OaHK pemeHuii cyna Haiiaure pemenue DAC
Cesepo-Kaskasckoro Okpyra ot 16.01.2008;

33.Haiinure nmopTas OpraHoB rocy1apCTBEHHOW BJIACTH, UCIONB3YS CChUIKY Ha oduianbHblii caidt BC PO
(BepxoBnoro Cyna P®) Bocmosnb3ylTech 3JIEKTPOHHBIM PECYPCOM HAMIUTE CIIUCOK /1€ HA3HAYEHHBIX K
cinymanbto 14.11.2011 r.;

34.Haiinure nopTajl OpraHoB rocyJapCTBEHHOM BJIACTH, CIOJIB3YS CChUIKY Ha ounnanbHbli caiit [Ipesuaenrta
P® BbIBeaMTE HA HKpaH MHPOPMALIUIO IO IpaBuiy odopmiieHus xanob B aapec [Ipe3unenta PO;

35.Haiinure nmopTasl opraHoB rocy/1apCTBEHHON BIACTH, UCIIOJIB3Ys CChUIKY Ha OQUIIMAIbHBIN CAUT OpraHoB
MCTIOJHUTENIbHON BIAacTH, HalAUTE CChUIKY Ha odunmansHelii caiit @Ch 1 akTuBU3UpYiTE QYyHKIHIO
«web-npremHas» (06e3 3amoJHEeHHsI AIEKTPOHHOH GopMbl); 36.HaiiauTe mopTan opraHoB rocynapCTBEHHON
BJIACTH, UCIIOJIB3Ys CChUIKY Ha opuiranbHbli cailT [IUK PO (LenTpanbHoil n3duparensHoit komuccuu PO) u
Haiiaute pecype «Hammcate nucemo B LIMK Poccumny;

37.Haiigute mopTaji opraHoB rOCY1apCTBEHHON BIAaCTH, UCIOJb3Ys CChUIKY Ha O(UIIMATBHBINA CaUT
I'enepanbHOM pokypaTypbl PO u Haitaute pecypce «lIpaBoBeie 0CHOBEI nesarenbHOCTH» [IpokypaTypst PO.
38.B cetu NHTepHeT Ha caiite Poccuiickoil HalmoHaabHON OMOIMOTEKH aKTUBUPYHTE 3IEKTPOHHBINA KaTalor U
Hanaute MoHorpaduro Auapuanosa B.Jl. Koppynius kak riiobanpHas npodiaema: UICTOpUSI U COBPEMEHHOCTb.
Mocksa 2011 .

39.Ucnonp3yst TOMCKOBYIO CUCTEMY HaiiuTe B ceTu MHTepHET 0UIMabHBIN CallT MOCBSIIICHHBIN OKa3aHUIO
rOCYJapCTBEHHBIX YCIYT U aKTUBUPYUTE B IEMO peXHUMeE JTI00YI0 U3 rOCyJapCTBEHHBIX YCIYT MPeICTaBICHHBIX
Ha caire.

40.Mcnonb3ys nouckoByto cucremy Google «Akanemus» HaliJuTe TEKCTOBBIE HAYYHBIE PECYPCHI ITOCBSIIICHHBIE
npoGiieMaM IPOTUBOAEUCTBUS KOPPYIILIUH.

Kpurepum ounenku:

OIICHKA «OTIMYHOY» (34-40 GayuioB) BHICTABISAETCS 00YJarOMIEMYCs, €CIH OH MEePEUYHCIISIET BCE CYIICCTBEHHBIE
XapaKTEepUCTUKH OOO3HAYEHHOTO B BOIIPOCE MpPEAMETa U BO3MOXKHBIE BapUaHTHl JAJbHEHINIEro pa3BUTHS
pelieHus mpoOIeMbl, €CIH 3TO BO3MOXKHO;

OlLleHKa «xopomio» (28-34 0anoB), ecau CTYIEHT PacKpbUl TOJBKO YacThb OCHOBHBIX IOJIOKEHHUH BoOIpoca,
MIPOJIEMOHCTPHUPOBAII HETOYHOCTD B MPEJICTABICHUSIX O NMPEAMETE BOIPOCa;

OLIEHKa «yJIOBJIETBOPUTEILHO» (20-28 6ayioB), ecnu CTYACHT 0003HAYMII OOIIYI0 TPAeKTOPHIO OTBETa, HO HE
CMOTI' KOHKPETU3UPOBAaTh OCHOBHBIE KOMIIOHEHTHI;



OLIEHKa «HeynoBiIeTBOpUTENbHO» (0-19 GaisoB), ecnu CTYAEHT HE MPOJEMOHCTPUPOBANI 3HAHUN OCHOBHBIX
MOHSATUHN, IPEICTABIICHU 00 N3y4aeMOM IMpeaMeTe.

3 MeToauveckne MaTepHaJibl, ONpeae/sAoNe Npoueaypbl OLleHMBAHUA 3HAHUH, YMEHUIl, HABBIKOB U
(WIK) oNbITA AeSATEJbHOCTH, XaPAKTEePU3YIOIIHUX 3TANbI (POPMHUPOBAHUSA KOMIIETEH UM

[Tpouenypsl OLIEHHBAHUS BKJIIOYAIOT B c€0s TEKYILIUII KOHTPOJb U MPOMEKYTOUHYIO aTTECTALIUIO.

Texymmii KOHTPOJIb YCIEBAEMOCTU IPOBOJUTCS C HUCIOJB30BAHUEM OLIEHOYHBIX CPENCTB,
MPEACTABJICHHBIX B II. 2 JAHHOIO INPUJIOKEHHUs. Pe3ynabTaThl TEKyHIEro KOHTPOJSA JOBOIATCSA O CBEACHUS
CTYZEHTOB JI0 IPOMEXYTOYHOM aTTECTalLlUU.

IIpomexyTouHas aTTecTanus NpoBOAUTCS B hopMe 3a4era.

3aueT NPOBOAMUTCA IO PACIMCAHUIO MPOMEKYTOYHOW arTecTallii B YCTHOM BHJe. Pe3ynbrarhl
aTTECTAl[MU 3aHOCATCS B 3aUYETHYIO BEAOMOCTb M 3aYETHYHO KHIXKKY CTyJdeHTa. CTyIeHThbl, HE NpOLIEAIINE
MIPOMEKYTOUHYIO aTTECTAIUIO 110 TPa(UKy CECCHH, JOJDKHBI IMKBUIUPOBATH 33J0JDKEHHOCTh B YCTAaHOBJICHHOM
MOPSIAKE.

I[Ipunoxenne 2

METOJIUYECKHUE YKA3AHUSA 11O OCBOEHUIO JUCHUAITJINHBI

V4eOHBIM IJIAHOM TIPETYCMOTPEHBI CICTYIOIIME BU/IbI 3aHSITHH:

- JIEKIIVH;

- IPAKTHYECKHE 3aHATHS.

B Xxonme JEKIMOHHBIX 3aHATHH PacCMaTPUBAIOTCS BOMPOCHI HMH(MOPMAIIMOHHBIX TEXHOJIOTUH B
IOPUINYECKON cdepe, TAITCI PEKOMEHIAIMH U CAMOCTOSTEIbHON paOOThl U MOArOTOBKE K MPAKTHUECKUM
3aHATHSAM.

B Xome mNpakTHYECKUX 3aHATHH yriIyOJNSIOTCS W 3aKPEIUIAIOTCS 3HAHUSA CTYJACHTOB IO PAAY
PacCMOTPEHHBIX Ha JICKIHSIX BOIIPOCOB.

ITpu MOATOTOBKE K MPAKTHYECKUM 3aHATHIM KaXKIbIi CTYICHT JOJKEH:

— M3YYHUTh PEKOMCH/IOBAHHYIO YU€OHYIO JINTEPATYPY;

— U3YYHUTh KOHCIICKTHI JICKIIHIA;

— MOJITOTOBUTH OTBETHI HA BCE BOIPOCHI IO M3y4aeMoi TeMe ¢ ucnoib3oBanreM Microsoft Office 2007.

B mporecce TOArOTOBKM K MPAaKTHYECKHM 3aHATUSM  CTYIEHTBI MOTYT  BOCIOJIb30BAThCS
KOHCYJIbTAI[HSIMH TTPETO1aBaTelIs.

Bompockl, He pacCMOTpPEHHbIE Ha JICKIHMSX M TPAKTHYECKUX 3aHATUAX, JTOJDKHBI OBITh W3YUCHBI
CTY/JICHTAMH B XOJI€ CAMOCTOSITEIbHON paboThl. KOHTPOJIb CaMOCTOSATEIbHOM PabOThI CTYIEHTOB Ha/l y4eOHOM
porpaMMoil Kypca OCYHIECTBISIETCS B XOJ€ 3aHSATHH METOJOM YCTHOTO ONpoca WM TOCPEICTBOM
TECTHpPOBaHUA. B X0je caMOCTOATENbHOW PabOThl KaXABIH CTYACHT 00sf3aH MPOYUTATH OCHOBHYIO M ITO
BO3MOYKHOCTH JIOTIOJIHUTEIILHYIO JIUTEpaTypy 1O H3y4aeMOW TeMe, JIOTIOJIHUTh KOHCIEKTBI JICKITHMA
HEJIOCTAIONIMM MaTepUaioM, BBIITUCKAMH M3 PEKOMEHIOBAHHBIX MEPBOMCTOYHHKOB. BBIIEINTH HEMOHATHBIC
TEPMHUHBI, HAWTH MX 3HAUCHHE B DHIIMKIIONEMUecKuX cioBapsax. C ucnoabs3zoBanuem Microsoft Office 2007.

JIyis MOATOTOBKH K 3aHATHSAM, TEKYIIEMY KOHTPOJIIO M MPOMEKYTOYHOW aTTECTAI[MH CTYAECHTHI MOTYT
BOCIIOJIb30BaThCSl  3JICKTPOHHO-OMOIMOTEYHBIMA CUCTeMaMH. Takke oOydarolmuecss MOTYT B3STh Ha JOM
HEOOXOUMYIO JIUTEPATypy Ha a0OHEMEHTE YHUBEPCUTETCKOW OMOIMOTEKH MM BOCIIOJIB30BATHCS YMTATBHBIMH
3aJIaMH.

MeToauyeckue peKOMeHIAlUH 110 HANTUCAHUIO, TPeOOBaHUs K 0)OPMJIEHHIO T0KJIA/I0B
B umensx pacuidpeHuss M 3aKperyieHUs MOJYyYEHHBIX 3HAHUW MpPU HU3YUYEHUHU JAHHOW JIMCUHUILIUHBI,
CTYJIEHTY TpeJyIaraeTcs HalucaHue JOoKiana. TeMmy MOoKiIana CTYIASHT BBIOMpAET, MCXON U3 Kpyra Hay4dHBIX
HWHTEpecoB. BhINONIHEHWE A0KIaga MpecieayeT INIaBHYI0 LEedb — HCIOJIb30BaTh BO3MOXHOCTH AaKTHUBHOTO,
CaMOCTOSATEIILHOTO 00y4YEHHUS B COYETAaHUU C IPYTUMH (OpMaMH YICOHBIX 3aHATHIA U 3aTaHUH 1O JUCITUTIINHE.
BrinmonHnenue 10kIa/1a Mo3BOJISET pemiaTh CleAyoNue 3a1aui 00yueHus:
- [IIy0Ke U3Y4UTh OTJIEIbHBIE TEMbl YUEOHON NUCHUIUIHHDI;



- aKTHBU3UPOBAaTh  TBOPYECKHE  CIOCOOHOCTH  Y4YallUXCs, pEan30BaTh  MPEUMYIIECTBA
L[eJIeHAIIPaBICHHON CaMOMOIMOTOBKY;

- O3BOJISIET TOTIOTHUT TEKYIIUNA KOHTPOJIb 3HAHUN CTYJIEHTOB;

- BbIpa0dOTaTh HABBIKU BBIMOJIHEHHUS CaMOCTOSITENIbHOM NUChMEHHOW paboThl, yMeTh paboTaTh C
JUTEPATypPOii, YETKO U MOCIE0BATEIBHO BBIPAXKAaTh CBOM MBICIIH.

TpeOoBanusi, npeabsiBJsieMble K TOKJIATY:

- IOJTHOE, TITYOOKOE U MOCIJIEA0BATEIbHOE OCBEIICHUE TEMBI,

- HCIOJNb30BaHUE pPa3HOOOpa3HOM JMTepaTypbl U MaTepuaioB — Y4YEOHBIX, CTATUCTHYECKHUX,
HOPMATUBHBIX, HAYYHBIX HCTOYHUKOB;

- CCBUIKH Ha UCHOJIB3YEMYIO TUTEPATypy IO TEKCTY;

- CAMOCTOSTEIIbHOCTD M3JI0KEHUS;

- aKKypaTHOCTh opopmiieHUs paboThI;

- COOJII0/IEHUE YCTAHOBJIEHHBIX CPOKOB HAIMMCAHUS U IPEJOCTABICHUS pa0dOThI IPENOIAaBATEINIO.

Odopmienue nokiaaaa.

[Tpu HanMcaHUM JOKIIA/1a CTYACHTY CIEAyeT COOM0AaTh CIeAYIONe TPeOOBaHMS K €0 0(pOPMIICHHIO:

1. Joxnaxa BeIoNHSAETCS Ha Oymare (gopmara A4 MamMHONKCHBIM CIOCOOOM: pasmep mpudra — 14
mpudt TimesNewRoman uepes nontopa MHTEpBaia; pa3Mep moueii: gesoe — 30 MM, mpaBoe — 10 MM, BepxHee U
HIxHee — 20 MM; HyMepallus CTPaHUIl — B PaBOM BepxHeM yriy. O6bem nokiana: 10-15 nucros.

2. bubnmorpaduueckne CChUTKM Ha UCIOJIH30BAHHBIC MCTOYHUKH JUTEPATYPHI MPH HX ITUTHPOBAHUU
pPEKOMEHIyeTCs 0opOpMIISTH MOJICTPOYHBIMU CHOCKaMH.
[udpoBasHyMEpaUANIOACTPOYHBIXCHOCOKHAYNHACTCACAMOCTOS TETbHOHAKAXK TOMITUCTE.

3. Kaxnas tabnuua, pucyHOK B JOKJIaJe JOHKHBI IMETh CHOCKY Ha HCTOYHUK JIUTEPATYpPbl, U3 KOTOPOTO
OHH 3aMMCTBOBAHBI.

CTpykTypa Aokjaajaa:

— TUTYJIbHBINA JIUCT;

— JIUCT COJIEP KAHUA,

— OCHOBHAas 4acTb paboTHl,

— CIHCOK UCIIOJIb30BaHHOH JINTEPaTypHI,

— TPWIOKECHHUS.

Bo BBeieHnH yKa3bIBaeTCS TEOPETHUECKOE U MPAKTHUECKOE 3HAUEHHE TEMBI M €€ BOIIPOCOB. 37€Ch TaKkKe
BaXHO c(opMynmupoBaTh LENM W 3a/Ja4d, CBS3aHHBIE C W3YYEHHEM U PACKPBITHEM TEMBbI, BKpaTIIC
apryMeHTHUPOBATh IJ1aH paboTel. OOBeM BBeIEeHUS OOBIYHO HE TIPEBHIIIAET | CTpaHUIIBI.

B 3akimrodeHMHM TPUBOJSATCS OCHOBHBIC, KITFOUEBBIC ITOJIOKCHHSI M BBIBOJBI, KOTOPBIC BBITCKAIOT W3
cofiep>kanus paboTel. BechbMa ymecTHa U BaxkHA (POPMYITHPOBKA TOTO, YTO A0 BaM U3y4eHUE JaHHON TeMBbI JUIs
HAKOTUICHHUS 3HAHUH 10 n3ydaeMoMy Kypcy. O0beM 3aKITF0UeHUs] MOKET COCTABIISTH JI0 2 CTPAHUII.

B crnucke ucnonp30BaHHOW JUTEpaTyphl MCTOYHUKU TMPHUBOJATCA B CIEAYIOIIEM MOPSAIKE: CHavama
HOPMATHBHO-TIPABOBBIE aKThHI, 3aTeM HaydyHas, ydeOHas JMTepaTypa, a TaKkKe CTaThbH M3 IEePUOTUIECKUX
u3laHuil B aln(aBUTHOM MOPSAKE C YKa3aHMEM TOJHBIX BBIXOJHBIX TAaHHBIX: (paMUIUS U MHHUIIMATBI aBTOPA,
Ha3BaHUE PabOTHI, MECTO W T'OJ] M3JaHUS, Ha3BaHNE M3ATEIHCTBA; B KOHIIE CITMCKA MPHUBOIITCS OQHUIIHATIbHbIC
HNutepHeT-pecypcesl.



